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1. ORDINANCE ON TEE, COIWOCATIONS*
(Under Statute 2l of the IGNOU Act)

l. Convocations for the purpose ofconferring Degrees/Diplomas shall ordinarily be
hefd once a year at Delhi or at such Regional Cente(s), and on such dat€(s), as may b€
decided by the Vice-Chancellor:

Provided that spccial convocations for conferring Honorary Degrees shall be held
only at Delhi.

2. The Vice Chancellor shall preside over all convocations and shall confer Degrees/
Diplomas:

Provided that the Board of Management, on the recommendation of the
Vice-Chancellor, may invite a distinguished person to preside over any Convocation held
at Delhi.

3. The Vice Chancellor may invite a distinguished person to deliver the Convocation
address at the convocations at Delhi or at the Regional Cenhe(s).

4. The Vice-Chancellor shall present a report on the progress ofthe Univenity at the
Annual Convocation.

5. The students who have passed their examinations in the year for which the
convocation is held shall be eligible to be admitt€d to the convocation:

hovided that in case th€ convocation is not held in a particular year for any reason,
the Vice-Chancellor shall be competent to authorize admission of successful students in
that year to the respective DegreeyDiplomas, in absentia and issue the DegeeVDiplomas,
on payment of prescribed fees.

6. Such students as are unable to present themselves in person at the Convocation
shall, at their request, and on payment ofthe prescribed fees, be admitted to the Degreev
Diplomas, in absentia by the Vice-Chancellor, and their DegreeyDiplomas shall be iisued
by the R€gistrar, or a person designated by t}e Vice-Chancellor for the purpose.

** 6A. Such students who have passed their examinations and who have been issued their
degeeVdiplomas on payment of prescribed fees on request before -the Convocations as
are unable to present themselves in person at the Convocation, slDll be admitt€d to the
Degrees/Diplomas in absentia by the Vice-Chancellor.

7. The fees for admission to the Degree/Diplomas in absentia shall be Rs.l5/-.

8. The procedure to be followed at the convocations shall be laid down by the
regulations framed by the Academic Council.

Approvrd by the Ministry of Human Resourc€ Drvelopment, Covt. of lndia (Deptt. of Education), vidc
their lctt€r No.F.5.l/89.U.I(D€sk) dared 9.2.89.

Approved by the Board of Mansgement at its 4?s rnccti;g held on t 7.5.96.
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2. ORDINANCE RSGIJIITTING LEAVE OF ALL EMPII)YEES OF THE

and other aeadcmic stafl.

These Ordinances shall be deemed to hrve come into force on 206 September, 1985.

. Approvcd by tlic Ministy of Hutii4'RBoiina bstclopmcllt,
F.54V8t.U.l.(DGst) dt 12.10.89.

(Epa- bf Edtrcrtion)1 vide Orcir letl6 No.

,]
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Indba Gmdhi National Open IJnbersity 3

Annunc'A'
ORDINANCE T1OR

REGULATTNG LEAVE TO EMPII)YEES ONCLT ITING TEACHERS
AI\D OTIIER ACADEMIC STAFtr)*

(A) PERMANENT EMPLOYEES

Kinds of leave admissible:

l. The following kinds of leave would be admissible to permancnt

(r) Leave treated as duty-
Casual leave
Special casual lcave
Academic leave

(ir) Leave earned by duty-
Earned leave
Half Pay leave
Commuted leave

(ii| Leave not €amed by duty-
Exhaordinary leave
Leave not due

(w) t eave not debited to leave account-
(a) Lewe for acadernic pursuits--

Study leave

_ Sabbatical leave

(b) I*ave on grou'nds of health-
Maternity leave
Patemity leave
Special disability leave

The Board of Management may, in exceptional cases, grant, for the reasons to be
rccorded any other kind of leave, subject to such terms and conditions as it may deem
fit to impose.

CASUAL LEAVE

2 (i) Caanl leave is not eam€d by duty. Total casual lcavc granted to an cmployee
shall not exceed eight days in a calenda year.

. The Board of Managemcnt at its 656 mcrtiry ipprovcd thc .mcndmq s in Clauscs 2(ixi) 4(iXaXbXcXii),
s(iv), 8(iD(iio, l0A(iixivxixxxvii), I l(v), llA(ixiixiiU l2(l),(2) ,nd u in ic rnecriii 6crd i.rir-it.ii.ri
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4 Indira Gandhi National Apen University

t (i, Casual leave cannot be combined with any other kind of leave except special

casual leave. It may be combined with holidays including restricted holidays and Sundays.

Holidays or Sundays falling within the period of casual leave shall not be counted as. 
casual leave.

SPECIAL CASUAL LEAVE

3. ft Special casual leave not exceeding ten days in a calendar year may be granted

to an employee-

fa) to conduct examination of a University, Public Service Commission, Board
of Examination or other similar bodies/institutes;

@) to inspect academic institutions attach€d to a Statutory Board etc;

(c) to pafiicipate in a literary, scientific or educational conference, symposfum

or seminar or cultural or athletic activities conducted by Bodies recognized by the

University Authorities;

/d, to do such other work as may be approved by the Vice Chancellor as academic

' work.

Note

In computing the ten days leave admissible, the days of actual joumey, if any, to and

the places where such Conference/activity takes place will be excluded.

(ir) * In addition, Special Casual Leave may also be granted for other purposes

to the extent such leave is granted by the Central Government to their employees.
The grant of such leave will be subject to the limits and conditions prescribed by the
Cenaal Government in this regard.

i: ' (ill) Special casual leave cannot be accumulated nor can it be combined with any

other kind of leave except casual leave. It may be granted in combination with
holidays.

ACADEMIC LEAVE

4. (i) Academic Leave may be granted fe1-
a) Attending confer6nces, workshops, symposia etc.

b) Deliveringlectures,

u"r:].ny."fTt,.3liiTil:1Til,H*'d 
bv centrar and state Govemments' ucc'

(i, The duration of leave shall not exceed 20 days in a calendar year. It shall

be sanctioned with the approval of the competent authority.

fll) While computing academic leave, holidays and the period spent for joumey

shall be excluded.

t Amendment approved by the Ministry of Human Resource Development, (Deptt. of
Education), vide their letter No.F.57 l/90-U.I.(Desk) dated 14. I 2.90.

[_
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Indira Gandhi Nationat Open University

EARNED LEAVE

S, (i) Earied leave admissible to employees

(a) T\e leave account of the employee shall be credited with eamed leave in
advance in two installnents of fifteen days each on the fint day offanuary ana futyof every calendar year.

. .,(p fAe leay ar the credit of an.em-ployee at the close of the previous half year
shall be canied forward to the next haf year subject to the coiJition that the leave
19 

canied forward plus the credit for the half year do not exce€d maximum limit of300 days.

- (c).apefiod spent in foreign service shar count as duty for the purposes of thisclause if contribution torvards leave salary is paid on accJuni oiruct p".iod.
(r/. Sutjegt to the.provisions of sub-clause (t2) & (t3) of clause 20, the maximum

earned leave that may be sanctioned to an employee at a'time *rAt not exceea tSO aays.Earned leave exceeding 180 days may, however, be ,*.,i"*a a 
""rpfoyees 

other thanemployees below the rank of Section Ofricer or equi"aent rant wfren 'the entire leave ora portion lhereof is spent outsid€ India, Bangladesh, Bhutan, Sri GL, Nepat, eurmaand Pakistan.

Provid€d that where eamed leave for a period exceeding lg0 days is granted undertlis sul._clause the period of such leave spent in India shall 
-not 

in 
"ig*g"* exceed theaforesaid limits.

/iry' Calculation of eamed leave

- _,(a),E8fned leave shall be credited to tbe leave account ofan employ€e at the rat€
gf 2!23 {fs for cach eomplcted cal€ndar momr of re,nlre ,"ilcfr ii is tik"ty to ,ena.,in a half year of the calcndar year in which he i, 

"pprint"O.-'---(b) (i) T1tr- crrdit for the half year in which an employee b du€ to retir€ or
resigns fiom the ser.r4ce slull Uo afora"aorirv'at;;;; ;i;;";;
per completed calendar month upto the date ofretirement or resignation.

(ry' When an employee is removed or dismissed &om service or dies while
in service, credit of eamed leave shall be allowed at the ratl of 2%
days -per completed cahndar month up to the end of the calendar
month preceding the calendar month in which he is removed or
dismissed"fiom service or dies in service.

- (c) lf an employee has availed of exhaordinary leave and/or some period ofabsencc has been rreated as dies-non in a half year, if," .*Alt iii U" afforded to hisleave account at the commencement.oi tfre ne*t frafi y"a, shall be-reOuceA Uy tnOrof the period of such leave andJor dies_non sub.lect io til ;;;r. of 15 days.

^ 
(tl) 

-While 
affording credit of eamed leave, fractions of a day shall be roundedoff to the nearest day.
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Indira Gandhi Nationat Opn IJniversity

fiv) Calculation of eamed l€ave for Teachers

The Teachers are entided to Eamed Leave of 12 days in a year. In addition, one
third of the period of vacation during which any teacher is required to perform any
duty shall be credited to his/her leave account. But the total Earned Leave during a
calendar year shall not, in any case, exceed 30 days. The Eamed Leave could be
accumulat€d and encashed up to a period of 300 days at th€ time of retir€ment

HALF PAY LEAVE

6. (y' The half pay leave account of every €mployee shall be credited with half pay
leave in advance in two installments often days each on the first day of January and July
of every calendar year.

(ii) (a) The leave shall be credit€d at the rate of 5/3 days of each completed
calendar month of which the employee is likely to render in the half year of the
calendar y€ar in which he is appointed.

@) The credit for the half year in which the employee is due to retire or resign
from the service shall be allowed at t}e rate of 5/3 days per completed calendar year
upto the date of retirement or resignation.

(c) In case of removal or dismissal fiom service or death while in service half
pay leave shall be allowed at the rate of5/3 days per completed calendar month upto
the end of calendar montl preceding the calendar month in which the employee is

. 
rernoved or dismissed from service or dies in service.

(d) Where a period of absence or suspension has been heated as dies-non i4 a
halfyear the credit to be afforded to halfpay leave account at the commencement of
the next half year shall be reduced by l/8t of the p€'iod of dies-non subject to a
maximum of ten days.

(iii) The leave under this rule may be granted on medical certifrcate or on private
affairs.

(rl) While affording the credit of half pay leave fiaction of a day shall be rountled
off to the nearest day.

Note

For the period pribr to 1.1.86 the employee shall be entitled to half pdy leav€ of20
days in respect of each completed year of service.

. COMMUTED LEAVE

7. Comrnuted leave not exceeding half rhe arnouni of half pay leave due may be
grant€d on medical certificate to a perman€nt employee subject to tfre following conditions:

f, When commuted leave is granted trice the amount of such leave shall be
debited against the half pay leave due.
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Indira Gandhi National Open lJniversity

fi, No commuted leave shall be granted under this ordinanc€ unless the authority
competent to sanction leav6 has reason to believe that the employee will retum to
duty on its expiry

liii) 
rVh1? an employee who has been gmnted connnuted leave resigns fiom

service or at his request is permined to retire voluntarily without retuminlto duty,
the commuted leave shall be feated as half pay leave ana tne aiference tet veen Ae
leave salary in respect of commuted leave and half pay leave shall be recovered.

- . 
(iu) Halt pay reave upto a maximum of r g0 days may be allowed to be commuted

during the entire service (without production ofmidicariertificate) where such leave
is utilized for an approved coune of study certified to be in the University,s interest
by the leave sanctioning authority.

Note

leave may b€ granted at the request of the employee even when eamed
leave is due to him.

EXTRAORDINARY LEAVE

8 (y' A permanent employee may be granted exfaordinary leave_
(a) \,lhen no orher leav€ is admissible; or

@) When other leave is admissible, the employee applies in writing for the grant. of extraordinary leavc.

Provided, however, that save under the provisions of sub.clauses (iD to (lg
below, which are applicable to Teachers no extraordinary leave shal be granLi
to an employee for holding an appointnent or a fellowship outsiOe tfre Uniiersity.

.t@) ry: Vice-Chancellor may grant on the requ€st from the institution concemed
and o-n-application ofthe teacher, extraordinary leave and/or lien to hold an appointment
or a fellowship under a Govemment, a university, a Research Institute or other similar
gpottTt institutioa ordinar y not exceeding two years, if in the opinion of the vice-
Chancellor, such leave does not prejudice th"-int.r-"rt ofth. University. This leave can
be allowed only to a t€acher who has been conftined in the post held by him and has
served the University for a period of atleast three years. proviied further that such leave
shall not be granted until after the expiry of leave sanctioned unoer this sub-clause and
sub-clause (iii) below.

The application for such reave shalr b€ sent through the Director of the School
concemed and the latter shall give his recommendations Lking into account th€ str€ngth
of teaching staff of the particular discipline,

- ftr.B91_1.9iyguC"!enJ approv€d rh€ ancndm€nry^addirions in Ctauses 8(ii)(iiixivxvxvr, l0A(iixivxbxix)and ll(iiixxiv)in itsT8th me€ring hetd on 29.12.2003
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Indira Gandhi National Open llniversity

In case of his failure to retum to duty immediately at the end of the period of leave
sanctioned to him the services of a teacher shall be liabl€ to be terminated from th€ date

of commencement of the period of leave granted to him. He shall also refund to the

University pay and allowances, if any, received by him during the leave (including other
kinds of leave taken in continuation) sanctioned to him for the purpose.

fir, The Vice-Chancellor may also grant, at his discretion, extra ordinary leave and/
or lien to a permanent teacher who has been selected for a teaching or research assignment

in a University, a Research Institute or other similar imporant institution provided he has

sewed the University for a period of atleast three years and the application had b€en s€nt
through and forwarded by the Univenity. The extra ordinary leave or lien in such cases

will be limited to the period of probation in new appoin0nent not exceeding two years.

Notwithstanding any other leave which may be due to a teacher, the entire period for
which the teacher holds the appointment outside the University shall be without pay. The
period so spent shall count for seniority. The period shall not count for pensionary/
contributory provident fund benefits unless the pensionary/contributory provident fimd
contributions are paid by the teacher or the foreign employer.

If the teacher does not resume his duties in the Univenity at the end of the period
ofextra ordinary leave granted to him, he shall be treated as having resigned the post held
by him in the Univenity.

frv,, Subject to the provisions ofsubclause (ix) beloq the total amowt ofextraordinary
leave including the period ofdepuation, ifany, granted to a teacher under sub.clauses (ii)
and (iii) above shall not exceed five years during his entire service. In very exceptional
and important assignrnent, the cases for gant of Exfaordinary Leave beyond the ceiling
of five years would be cqnsidered by the Board on case to case basis, subject to the
condition that application for leave is submitted prior to joining the assignment and the
assignment is taken only after the approval of the Board. In case of extersion of EOL
beyond the initial approval, the employee must apply at least 3 months before the expi4r
of the period of sanctioned EOL.

(v, A teacher/academic may be sanctioned two, three and five years of extraordinary
leave if he/she has rendered five, seven and ten years of servica in the University
respectively. The service rendered shall be actual service, excluding periods of leave
sanctioned to him,4rer such as study leave, sabbatical leave and extraordinary leave.

(vi) Therc will be a limit of 20o/o of faculty strength in a disciplineistength of
academics in a Division/Centre./Institut€ while deciding the reques(s) ofteacherVacademics
for sanction of extraordinary leave. Houf;x€r, important assignments, like those of Vice-
Chanoellor, Pro-Vice-Chancellor, Heads ofNational Institutes, assignments in lntemational
Organisations like [IN, Commonwealth and GOI assignment abroad in Embassies etc. at
senior level and membership of State Legislature and Parliament shall not be reckoned
while imposing the ceiling of20 per cent. For such imporant assignments, extraordinary
leave will be $anted for the full term of assignment in the first instance subject to the
provisions of clause 8(iv) of the kave Ordinance.

a
I

V
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Indira Gmdhi National Open lJniversily

(vil) Exfaordinary leave shall always be without pay. payment of allowances during
the poiod of extraordinary leave shall be governed by the relevant rules.

(yiii) E>ftaordinary leave shall not count for increm€nt except in the following cases:

(a) l-eave taken on medical certificate.

@) Cases where the Vice-Chancellor is satisfied tlat the leave was taken due to
causes beyond the conhol ofthe employee, such as inability to join or rejoin duty due
to civil commotion or a natural calamity, provided the employee has no other kind
of leave to his credit.

(c) Leave taken for prosecuting higher studies.

(d) Leave gartedta accept a teaching post or fellowship or research-cum+eaching
post or an assignment for technical, or academic work of importance.

(&,) Extraordinary leave may be cornbined with any other leave except casual leave
.and special casual leave provided that the total period of continuous absence from duty
shall in no case exceed five years in all.

/:,) The authority empowered to grant leave may commute rehospectively periods of
absence without leave into exhaordinary leave.

LEAVE NOT DUE

9. (i) Leue not due may, at the discretion of the Vice-Chancellor, be granted to a
pemanent employee for a period not exceeding 360 days during the entire service, out
of which not morc than 90 days at a time and 180 days in all may be otherwise than on
medical certificate. Such leave shall be debited against the halfpay leave earned by him
subsequently.

Note

From June 1988, leave not due is admissible only on medical gounds.

fr, Leave not due shall not be granted unless the Vice-ChancBllor is satisfied that as
far as can reasonably be foreseen, the empliryee will return to duty on the expiry of the
leave and eam the leave granted.

(dry' An employee to ra'hom leav€ not due is granted resigns from service or permitted
to retire voluntarily without resuming duty, the leave not due shall be cancilled, his
retir€ment or resignation taking efrect from the date on which such leave had commenced
and the leave salary recovered. Where an employee resumes duty after availing of leave
not due, but resigns before the debit bilance in his leave account is wiped out, he shall
be liable to reftnd the leave salary to the extent of the debit balance of leave. .

Provided no leave salary shall be recovered if0re retirement is by reason ofill health,
incapacitating the employee for firll service or in the event of his death or (ii) if the
employee is compulsorily retired permanently.
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l0 Indira Gandhi Natioial Open University

STUDY LEAVE

10. A For teachers

(r(a) Stuldy leave may be grant€d to a p€rmanent whole-tiine Professor/Reader with
not less than three years continuous service to pursue a special line of fidy or research
or to make a special study ofthe various aspects of University Organisation and methods
of education, if the University is likely to benefit by the course of study or programme
of research which the applicant wishes to undertake.

Provided tiat the Board. of Management may, in the special circumstances of the
case, waive the condition of three years service being continuous.

(b) Study leave may be granted to a permanent whole-time Lectuer with not
' less than two years continuous service, to pursue a special line of study or research

directly related to his work in the University Organisation and methods of education
giving full plan of wor(.

Explanation: In computing the length of service, the time during which a person was
on probation may be reckoned providecl-

(a) the person is a teacher on the date of application; and

@/ there is no break in service.

f0 Study leave shall be ganted by the Vicdhancellor on the recomrnendation of
the Commitiee constituted for the purpose by him, The Commitlee should also monitor
the progress of studies ofteachers proceeding on Sbrdy leave. The total period of Study
leave that a teacher can avail during his/her iervice shall not be more than 3 years, but
2 years may be given in the first instance, extendable by one rnore year if there is
adequate progress as reported and recommended by the Research Guide.

(ry' Study leave shall not be granted to a teacher who is due to retire within three
years of the date which he is expected to retum to duty after the expiry of study leave.

(iu) There will be a limit of 20%o of faculty strength in a discipline/strength of
academics in a Division/Centre/Ilstitute, who may be on Study Leave/Sabbatical Leave/
Extraordinary Leave/Deputation while deciding the requ€st(s) of teacherVacadernics for
sanction of Study Leave.

fv/ Study leave may be granted more than once provided that not less than five years
of actual duty i.e. excluding the periods of Sabbalical leave and Exha Ordinary Leave
have elapsed after the teach€r retumed to duty on completion of earlier spell of Study
leave or Sabbatical leave. For subsequent spell of study leave, the teacher shall indicate
the work done during the period of eadier leave as also give details of work to be done
during the proposed spell of Study leave.

(vl) No teacher who has been grant€d StudJ Leave shall be permitted to alt€r
substantially the bourse of study or the programme of research without the pemrission of
the Board of Management. When the course of study falls short of the study leave
sanctioned, the teacher shall resume duty on the conclusion of the course of study unless
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Indira Godhi National Open lJniversity I I

the previous approval of the Board of Management to treat the period of shortfall as
ordinary leave has been obtained.

(vii) (a) Subject to the provisions of sub-clause (viii) and (ix) below, Study Lrave
may be granted on full pay for the first year and on half pay for the second year and no
pay shall be admissible thereafter to Professors and Readers. The Lecturers granted Study
Leave would be entitled to continue to draw thefu total emoluments for the d-uration ofthe
Study Leave.

(b) The teacher shall ordinarily be entitled to house rent allowance, city
compensatory allowance during the period of Sody Leave.

/vity' The amount ofscholarship, fellowship or other fnancial assistance that a t€acher
granted study leave has been awarded will not preclude his being granted study leave with
pay and allowances but the scholarship etc., so received shall be taken into account in
determining the pay and allowances on which the study leave may bc granted.

(ix) lf a ld,rcher, who is granted study leave is permitted to receiv€ and retain any
remlneration in respect of part-time employnent during the period of study leave, he
shall ordinarily not be ganted any study leave salary, but in cases, where thJ amount of
remuneration r€ceived in respect of part-time employment is not considered ad€quate, the
Board of Management may d€termine the study teave salary payable in each case.

Note

It shall b€ the duty of the teacher granted study leave to communicate immediately
to the Univenity fnancial assistance in any form received by him during the couni
of study leave from any person or institution whatsoever.

6/ Subj€ct to maximum period of absence fiom duty on leave not exceeding five
years, Study leave may be combined with Earned Leave, Half pay Leave, Exta Ordinary
Leave provided that the Eamdd Irave at the credit of th€ teacher shall be availed of at
the cornmencem€nt of the Study Leave. However, Study Leave and Sabbatical Leave
should in no case be combined.

/r, The teach€rs granted study leave will also be sanctioned necessary incaement (s)
as andwhen due. However the amount of emoluments payable to the teichers on stud
leave shall be reduced subject to the provisions of sub-clauses (viiD and (ix) above.

(rry' Study leave shall count as s€rvice for p€nsion/contributory provident firnd provided
the teacher rejoins the University on the explry of his study leave and servei fo. the
period for which Bond has been oocuted.

(:*y' Study leave granted to a teacher shall b€ deemed to be cancelled in case it is
not availed ofwithin 12 months of its sanction. provided that where study leave granted
has been so cancelled the teach€r may appty again for such leave.

(xiv) A teacher availing of study leave shall undertake that he shall serve the
University continuously for double the period of study leave or for a period ofthree years
whichever is less, to be calculated fiom the date of resuming duty after expiry ofthe itudy
leave.
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12 Indira Gandhi National Open University

(f,v) A Teacher-

(a) who is unable to complete his studies within the period of study leave
granted to him, or,

@,) who fails to rejoin thi service of the University on th€ exprry of his study
leave, or,

(c,) who rejoins the University but leaves the service without completing the
prescribed period of service after rejoining the service, or,

(d) who within the said period is dismissed or removed from service by the
University shall be liable to refund to tle University the amount of leave salary and
allowances and other expenses, incurred on the teacher or paid to him or on his
behalf in connection with the course of study.

Provided that ife teacher has served the University for a period of not less than
halfthe period of service under the Bond on retum from study leave, he shall refimd
to the University halfofthe amount calculated as above. Il case the teacher has bqen
granted study leave without pay and allor4,ances, he shall be liable to pay the University
an amount equivalent to his four months pay and allowances last drawn as well as

other expenses incuned by the Univenity during the course of study.

Erplanation: If a teacher, who asks for extension of study leave and is not
granted the extension, does not rejoin on the expiry of the leave originally

. sanctioned, he will be de€med to havo failed to rejoin the service on the expiry
of his leave for the purpose of rocovery of the dues under this ordinance:

fa, Notwithstanding the above, the Board of Management may order that
nothing in this ordinance shall apply to a teacher who within the prescribed
period of service under the bond is permitt€d to retire fiom service on medical
grounds. Provided firrtlrcr that the Board of Management may, in any other
exceptional case, waive or reduc€, for reasons to be r€corde4 the amount
refundable by a teacher under this ordinance.

(mi) Aftff the leave has been sanctioned the teacher shall, before availing of the
leave, execute a bond+ in favour of the Univenity binding himself for the fulfillment of
the conditions laid down in sub-clauses (xiv) and (xv) above and giv€ secuity of immovable
property to the satisfaction of the Finance Offcer or a Fidelity Bond of an Insurance
Company, or a Guarantee by a Scheduled Bank or ftrnish security of two pennanent

teachen for tle amount which might become refundable to the University in accordance

with sub-clause (xv) above.

frvi, The teacher shall submit to the Registrar or any other Officer so authorized six
monthly reports ofprogress in his studies from his Supervisor or the Head ofthe Ilstitrtion.
This report shall reach the officer so designated within one month of the expiry of every
six months ofthe study, Ifthe report does not reach the Offrcer within the time specified
the payment of leave salary may be deferred till the receip of such report.
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(niii) T\e number of teachers on Study Leave and Sabbatical Leave should notexceed 2,yoof th€ total faculty shength in any discipline at u giu"iii.". fto*.u"r, tt i,ceiling could be relaxed in cases where the hculty strength iJ too smaf.
Nog. Th€ Board of Management may fiom time to time decide guidelines for
consideration of applications for grant of Study Leave.

l0.B For employees other than teachers

Conditions for grant of Study L€ave_

(/ !{0f teave may be ganted to an employee with due regard to the exigencies ofservice of the U_ nivefity to enable him to *dr.go, in o, out oF IoAia u.p."Ll .o*r"of.study,consisting ofhigher studies or specialized training in a fior"rsiona or a t""tnicat
subject having a direct and close connection with the spiere if ni, i"tv.

fr, Study leave may also b9 grants6_

(1,) for a course of training or. study tour in which an employee may not attend
a regular academic or semi-academic course if the coune oftraining or the sfudy touris certified to be of definite advantage to the University nom tfre point of view of itsinterest and is related to the sphere of dutie, of *r" 

".pfoy.";-joa
Q) for the purpose of studies connected with the Aamework or background ofpublic administration subject to the conditions that_

(a,) the particular study or study tour should be approved by the Board ofManagement; and

,(b) the employee shou! 
_be 

required to submit, on his retum, a full reporton the work done by him while on study leave.

(3) for the studies which may not be closely or directly connected with the workof an employee, but which are capable of widening fri" oii"Jio-u manner likely toimprove his abilities as an employee ana ro 
"quip 

trii u"tter; J aborate with thoseemployees employed in other branches of the iublic service.

fru) Study leave shall not be granted unless_

. . (1) 
-it,is 

certified by the Vice_Chancellor that the proposed course of study ortraining sharl be of defurite advantage from the point oi ui* oio. interests of theUniversity;

/2) it is for prosecution of studies in subjects other than academic or literary
subjects.

/iv,) study leave out of India sha[ not be granted for the prosecution of studies insubjects for which adequate facilities exist in Iidia.

0,) Study leave shall not be ganted to an employee_
(l) who has rendered less than fiv€ years service under the University;
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(2,) who is due to r€tire, or has the option to retire, from the Univenity services
within three years of thc dhte on u,hich he is expect€d to r€tum to duty after the
expiry of the leave.

fv, Study leave shall not be granted to an enploFe with such frequency as to
remove him fiom contact with his rcgular wg* ot to eause cadre difficulties owing to his
absence on leave.

(vry' The maximum amount of study leave, which may be granted to an employee
shall be-

@) nxelve months at any one-time; and

@,) during his entire servise, twDnty-foDr inomhs in all (inclusive of similar kind
of leave for study or training gtanted under any other rule).

fviit Applications for study leave-

(l) (a) Every application for study lc6v€ shall bE Eubrnitted through proper
channel to the Board of Management.

@) The course or cotllses of study contcmplated by the employee and any
examination which he proposes to undergo shall be clearly specified in such
application.

/2,) Where it is not possible for tte employee to give full derails in hls application,
or if, after leaving lndia" he is to make any change in the programme which has been
approved in India, he shall submit the particula$ as soon as possible to the Vice-
Chancellor and shall noq unless prepared to do so at his own ris( commence the
couse of study or incur any expenses in connection therewith until he receives the
approval of the Vice-Chancellor.

(rr) Sanction of Study Leave

(1) (a) Every employee who has been granted study leave or extension of such
study leave shall be requked to execute a bond in the prescribed form before the
study leave or extension of such study leave granted to him commenc€s.

@,) The bond shall be signed by two sureties who are holding posts ofequal
or higher siatus.

/2,) On completion ofth€ course ofstudy, the employee shall submit to the Vice-
Chancellor the certificates of examinations passed or special couses of study
undertaken, indicating the date ofcommencement and termination ofthe course with
the remarks, if any, of the authority in charge of the course.

(x,i Accounting of Study Leave and combination with leave of other kinds.

(1) Study leave shall not be debited against the leave account ofthe employee.

t
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@ s$y leave may be combined with other kinds of leave, but in no case thegrant of this leave in combination with leave, other than extra_ordinary leave, shall
involve a total absence of more than twenty_eight months from the regular duties of
the employee.

13) An employee granted study leave in combination with any other kind of leave
may, ifhe so desires, undertake or commence a course of study during any other kindof leave and subject to the other conditions laid down in rui; being satisfied, draw
study allowance in respect thereof.

Provided that the period of such leave coinciding with the course of study shall
not count as study leave.

(tt Regulation of Study Leave extending beyond cowse of srudy

When the course of study falls short of study leave granted to an employee, he shall
resume duty on the conclusion of the course of stuiy, unless the previous sanction

,, of tle Vice Chancellor has been obtained to treat th;period of .frortzuf as ordinary
leave.

(xii) Leave salary during study leave

(l) Dtring study leave availed of outside India, an employee shal draw reave
salary equal to the pay that the employee drew lvhile on duty'with tfre Universf
,T::dj::tll-:9r_: 

proceeding on such leave and in addifion tlie deamess auowance,
nouse rent a owance besides study allowance will be admissible at such rates and on
such conditions as may be decided by Vice_Chancellor Aking into consideration the
rates of study allowance and the conditions rhereof prescribJd by Covt. of tndia in
respect of its employees.

. (2) (a) During study leave availed of in.India, an employee shall draw leave
salary_equal ro the pay that the employee drew yhile ", d"ry *itf, the University
immediately before proceeding on such leave and in addition tie deamess alowance
and house rent allowance as adrnissible in accordance with the piovisions of sub_
clause (xiii).

,^ ".9-._Try"11,l]:.:e 
satary at fiill rare under ctause (a) above sha be subject

ro rum$hlng a certiftcate by the employee to the effect that he is not in receipi of
any scholarship, stipend or remuneration in r€spect ot any part+ime employment.

(c,)'Ihe amount, ifany, received by an employee during the period ofstudy leave
as scholarship or stipend or remuneration in-respect of iy pJ-ti." employment
shall be adjusted against the leave salary payable under this s'J-Je subject to thecondition that the leave salary shalr not ii reduced to - ".o*t ress than thatpayable as leave salary during half pay leave.

(d/ No study allowance shall be paid during study leave for courses of study in
India.

frrr, Admissibility. of allowances in addition to study allowance
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(,1) For the first 120 alays of the stucly leave, house rent allowance shall be paid

at the iates admissible to th€ employee from time to time at the station from where

he proceeded on study leave. The continuance of payment of house rent allowance

beyond 120 days shail be subject to the production of a certificate to the effect that

the employee iontinues to occupy the accommodation and has not sub-let either in

whole or in Pan fiom time to time.

(2) Except for houss rent allowance as admissible under sub-clause (l) above and

th" dea_"rs ullo*once and the study allowance, where admissible, no other allowance

shall be paid to an emPloyee in resPect of the period of study leave granted to him'

(rrv) Travelling allowance during study leave

An employee to whom study leave has been granted shall not ordinary be paid

travelling Jlowance but the Board of Management may in exceptional circumstances

sanction the payment of such allowance'

(xv) Cost of fees for studY

An employee to whom study leave has been granted shall ordinarily be required

to meet the cost of fees paid for the study but in excePtional cases, the Board of
Management may sanction the grant of such fees:

Provided that in no case shall the cost of fees be paid io an employee who is in

receipt of scholarship or stipend from whatever source or who is permitted to receive

o, ."Lin, in addition to his leave salary, any remuneration in respect of part-time

employment.

Resignation or retirement after study leave or non-compldtion ofthe course of(xrr)
study

(1) If an employee resigns or retires fiom service or otherwise quits service

wittroui ietuming to Auty after a period of study leave or within a period of three

years after such-retum to duty or fails to complete the course of study and is rhus

unable to fumish the certificates he shall be required to refun&-

th€ actual amount of leave salary, study allowance, cost of fees, trav€lling and other

expenses, if any, incuned by the University, together with interest ther€on at rates for

ttt" tLe i"ingin force on Govemment loans, from the date of demand, before his

resignation is- acc€pted or permission to retire is granted or his quitting sewice

otherwise.

Provided that except in the case of employees who fail to complete the cowse of

study nothing in this rule shall apply to an employee who, after retum to duty from study

leave, is permitted to retire from service on medical glounds'

(2) (a) The study leave availed of by such employee shall be converted

into tegului ieave standing at his credit on the date on which the study leave

commeiced, any regular leave taken in continuation of study leave being suitably

adjusted forthe'purfose and the balance ofthe period of study leave' if any' which

cannot be so converted, treated as extraordinary leave'
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/D) In addition to rhe amount to be refimded by the employee under sub-
clause (2) above he shall be required to refirnd any excess of leave salary actually
drawn over the leave salary admissible on conversion of t}e study leave.

(3,) Notwithstanding anything contained in this rule, the Board ofManagement
may, if it is necessary or expedient to do so, either in the interest ofthe University
or having regard to the peculiar circumstances of the case or class of cases, by
order waive or reduce the amomt r€quired io be refunded by the employee concemed
or class of employees.

SABBATICAL LEAVE (FOR TEACHERS)

11.f, Permanent whole-time teachers ofthe University who have completed three
years of service may be granted sabbatical leave to undertake study or research or other
academic pursuits solely for the object of increasing their proficiency and usefulness to
the University. This leave shall not be granted to a teacher who has less than one year
service in the University to retire.

(ry' The duration of leave shall not exceed six or twelve months according as the
teacher has actually worked in the Univenity for not less than three or six years respectively
since his retum from the earlier spell of sabbatical leave. Provided firther that sabbatical
leave shall not be grant€d until after the exprry of three years fiom the date of the
teacher's retum frorn the previous study leave or any other kind of training programme.

(iii) Thete will be a limit of 20% of faculty strength in a discipline who may be
on Study Leave/Sabbatical Leave/Exhaordinary Leave/Deputation while deciding the
reques(s) of teachers for sanction of Sabbatical Leave.

fry) A teacher shall, during the period of sabbatical leave be paid full pay and
allowances (subject to the prescribed conditions being fulfrlled) at the rates applicable to
him immediately prior to his proceeding on sabbatical leave. The University shall not,
however, fill up his post or make other alternative arrangements involving additional
expenditure.

fv) A teacher on sabbatical leave shall not take up during the period of that leave,
any regular appointment under another organization in India or abroad. He may, however,
be allowed to accept a fellowship or Research Scholarship or adhoc &aching and research
assignment with honorarium or any other form of assistance, other than a regular
employment in an institution of advanced studies provided Olat in such cases the Board
of Maragement may, if it so desires, sanction sabbatical leave on reduced pay and
allowances.

(vi) Dvrng the period of Sabbatical Leave, the teacher shall be allowed to draw
the increment on due date. A teacher availing of Sabbatical Leave shall fumish an
undertaking to the effect that he shall serve the University continuously for double the
period of Sabbatical Leave to be calculated from the date of resuming duty after expiry
of the Sabbatical Leave. The period of leave shall also count as service for the purpose
ofpension/contributory provident ftnd provided the teacher rejoins the University on the
expiry of his/her leave.
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Note

l. The programme to be followed during sabbatical leave shall be submitted to the

University for approval alongwith the application for grant of leave.

2.On retum from leave the teacher shall report to the University the nature of
studies, research or other work undertaken during the period of leave.

3.The Board of Management may from time to time decide guidelines for
consideration of applications for grant of Sabbatical Leave.

VACATION (FOR TEACHERS)

u.(A) f, Sixty days ofvacation in a calendai year during the months ofMay/June
or November/December is admissible to teachers who have worked atleast for six months

in the University. Vacation can be availed of either in one spell of two months or two
spells of one month each during the above montlr.

fr, Teachers will be permitted to avail the vacation according to their options

provided that at any given time atleast 30% of the teachers in a discipline are present in
their Schools.

(iii) yacafion shall ordinarily be for periods of firll months. Any exception to this

condition is permissible only when vacation is sought for periods of shorter than one

month. In such cases, the date of commencement or termination of vacation should

coincide with the beginning or close of the month.

MATERNITY LEAVE

12.(1) f, Matemity Leave on firll pay may be granted to a female employee with less

than two surviving children for a period of 135 days from the date of its commencement

(90 days upto 6.10.97).

fD Matemity leave may also be granted to a female employee (irrespective of
number of surviving children) in case of niscarriage, including abortion, subject to the

condition that the leave applied for does not exceed six weeks and the application for
leave is supported by a medical certificate.

ft , Matemity leave may be combined with eamed leave, half pay leave or extm-

ordinary leave but any leave applied for in continuation ofmat€mity leave may be granted

if th€ request is supported by a medical certificate'

fw, Notwithstanding the provision contained in clause 12 (iii) any leave (including

commuted leave for a period not exceeding sixty days and leav€ not due upto a maximum '

of one year applied for in continuation of maternity leav€) be granted without production

of medical certificate.

l
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FATERNITY LEAVE

l2,Q\ A male employee (including an appr€ntice) with less than two surviving
children may be granted Paternity Leave for a period of 15 days during the confinemeni
.of his wife. During the period of such leave, he shall be paid leave salary €qual to the
pay drawn immediately before proceeding on l€ave. paternity Leave shall not be debited
against the leave account and may be combined with any other kind of leave (as in the
case of Maternity Leave). It may not normally be refused under any circumstances.

SPECTAL DISABILITY LEAVE
(a) SPECIAL DISABILITY LEAVE FOR INJURY INTENTIONALLY INFLICTED

13. (y' Special disabilty leave may be granted to an employee who is disabled by
injury intentionally inflicted or caused in or in consequence ofthe due perfonnance ofhis
official duties or in consequence of his official position.

(ir,) Such leave shall not be granted unless the disability manifested in ilself within
three months ofthe occurrence to which it is attributed and the person disabled acted with
due promptitude in bringing it to notice.

Provided that the authority competent to grant leave may, if it is satisfied, as to the
cause ofthe disability, permit l€ave to be granted in cases where the disability manifested
itself more than three months after the occurrence of its cause.

(ilr,) The period of leave granted shall be such as is certified by an Authorised Medical
Attendant and shall in no case exceeds 24 months.

(nl Special disability leave may be combined with leave of any other kind,

/v) Special disability leave may be granted more than once if the disability is
aggravated or remanifests in similar circumstances at a later date but not more than 24
months of such leave shall be granted in consequence of any one disability.

(vf Special disability leave shall be cowrted as duty in calculating service for pension
and shall not, except the leave granted under the provision to clause (b) ofsub.,clause (vii)
of this ordinance be debited against the leave account

(vii) Leave salary during such leave shal!-
(a,) for the frst 120 days ofany period ofsuch leave including a period ofsuch

leave granted under sub-clause (v) above be equal to leave salary while on earned
leave; and

@) for the remaining period ofany such leave, be equal to leave salary during
half pay leave.

Provided that a member ofthe sta$ may at his option, be allowed leave salary as
in sub-clause (a) above for period not exceeding another 120 days, and in that event
the period of such leave shall be debited to his half pay leave account.

{
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(b) SPECIAL DISABILITY LEAVE FOR ACCIDENTAL INruRY

(viii) The provisions in part (A) of this ordinance shall apply also to an employee
who is disabled by injury accidentally incurred in, or in consequence ofthe due performance

of his official duties or in consequence of his official position, or by illness incurred in
the performance of any particular duty which has the eff€ct of increasing his liability to
illness or injury beyond the ordinary risk attaching to the post which he holds.

fix) The grant of special disability leave in such cases shall be subject to the further
ssnditi615-

(a) thzt the disability, if due to clisease, must be certified by an Authorised
Medical Attendant to be directly due to the performance of the particular duty;

A) th^t, if the employee has conaacted such disability during s€rvice, it must
be in the opinion ofthe authority competent to sanction leave, exceptional in character;
and

fcl that the period of absence recommended by an authorized medical a$endant
may be covered in part by leave under the ordinance and in pan by any other kind
of leave, and that the amount ofspecial disability leave granted on leave salary equal
to ftat admissible on eamed leave shall not exceed 120 days.

14. Quarantine leave* (deleted)

' (B) EMPLOYEES APPOINTED ON PROBATION

15, Al employee appointed as a probationer against a substantive vacancy and with
definite terms of probation shall during the period of probation be granted leave which
would be admissible to him if he held his post substantively otherwise than on probation,
If for any reason it is proposed to terminate the services of a probationer, any leave
granted to him should not extend beyond the date on which the probationary period
expires or any earlier date on which his services are otherwise terminated by the orders
of the Boaid of Management or competent authority. On the other hand an employee
appointed 'on probation' to a post, not substantively vacant, to assess his suitability to the
posl shall until he is substantively confirmed, be heated as a temporary employee for
purposes of grant of leave. If a person in tle permanent service of the Univenity is
appointed 'on probation' to a higher post he shall not, during probation, be deprived of
the benefit of leave rules applicable to his pennanent post.

(C) EMPLOYEES RE.EMPLOYED AFTER RETIREMENT

16. In the case of an employee re-employed .after r€tirement the provisions of
these ordinances shall apply as if he had entered service for the first time on the date of
his re-employment. Re-employed pensioners who are treated as new entants in the
matter of leave may also be granted teminal leave under sub-clause 12 of the clause 20
below.

* Quarantine lesve delered
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(D) TEMPORARY EMPLOYEES

^ ..17. Temporary employees shall be govemed by the provisions of part (A) of these
Ordinances subject to tbe following condition and .*."ption.,

fl) Eamed leave-
(a) 

-A ternporary employee shall be entitled to earned leave as a peman€nt
employee.

p) Half Pay Leave-
No half pay leave may be granted to- a-.temporary employee unless the authority

competent to sanction leave has reason to believe that the empioyee will retum to dutyon the expiry of such leave.

f3l Commuted Leave--

Temporary employee[s] shall be entitled to commute any portion ofthe halfpay leave
as a permanent employee.

f4/ Extraordinary Leave-
11 the- c3e of a temporary emptoyee the duration of exraordinary leave on any

occasion shall not exceed the following limits_
(a) Three months at a time;

@) Six months in cases where the employee has completed tlree yea$ continuous
service and the liave application is iupported UV u ,"ai*t .".tin ut ;

rc, Eighteen months whele the employee is undergoing treatnent in a recognized
hospital for tuberculosis, bancer or leprosy;

(d) (i) 24 months in cases where the leave is required for prosecuting studies,
certified to be in the Universiry interest, proviaea Ui tle enp'loyee has completed' three years' continuous service on the date of commencern# of extraordinary
leave. In cases, where this condition is not satisfied, ext a_o.dinary leav" to this
extent may be sanctioned in continuation of any other kind of leave due and
applied for (including three months extra-ordinary leave under (a) above, if the
employee completes three years continuous service on the date ofexpiry of such
leave),

. fi, when atemporary employees fails to resume duty on the expiry ofthe
maximum period of exha-ordinary leave granted to him or where a employee
who is granted a lesser amount of leave rerirains absent fiom auty for any period
which together with the extra_ordinary leave ganted exceeds ttrelimit upto wtrich
he 

_could 
have,been granted such leave undeily' aUove, he shatiunless the Board

of Management in view of the exceptional 
"itauarturr"a, 

of th" ca"e otherwise
determines, be deemed to have resigned his appointment and shall accordingly
cease to be in the University employ.

2t
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/e) Two spells of extra_ordinary leave if intervened by any other kind of leaveshall be treated as one continuous spell of extra_ordiniy-lJave for the purposesof sub-clause (a) to (d) above.

(5) Leave not due, study leave and sabbatical leave_
Temporary employee shall not be entitred foJ the grant of l6ave not due, studyleave and sabbatical leave.

Not€

Leave not due may be granted to temporary employees who are suffering fiom T.B.,Leprosy, Cancer or Mental illr;ess providd qy' ,"W".t fo, ,u"n feave i, suppo.ted bya medical certificate fy' the official has put ln u minimu. oi on" year ofservice (ily'the post from which the official proceeds on leuve is iil"iy i" l"r, ,iu r,is retum toduty and (iu) the leave shoutd be timited ro a p€dJ;f i60 days during entiresewice. The other conditions as applicable to i.__* .rployees would also
PPly.

(E) EMPLOYEES APPOINTED ON CONTRACT

18. 
-Employees 

appointed on confact will be granted leave in accordance with theterms of the contract.

(F) HONOMRY AND AD HOC EMPLOYEES

. 19. f, Honorary employees of the University shall.be entitled to leave on the sameterns as ar€ applicable to whole_time temporary employees oitt.-Uoi".rrity.
(ry' Employees, whose appointment is treated as ad hoc for purely technical reasonsmay be extended the benefirs admissibt" to t"rpor.y .,nfiffi',ii",. rt 

"r" 
oroin*."r.In all other case,s ofad hoc appoinrnents 

"t1.1i* 
ti,, U"!i1ir.i"aiii ac lo" 

"rptoy"",may be allowed eamed leave at the rate of2 % days p.,,iroirf, oi t.pleted service.

(C) GENEML

6/ Generul conditions:

20. (1) Leave - how eamed:

Leave is eamed by duty only. fr".f":.d sqent in foreign service counts as duty ifconribution towards leave salary is paii fo, such periJ 
--- --

@/ Right to leive:

(a) Leave cannot be claimed as a matter of right. Leave of any kind may bereflsed or revoked by the competent authority 
"rnpo.r"Jr.A 

lo gr*t'it without assignfuig
any reasoq ifrhat authority considen suctr action io be in th" ilrc*.i 

"rtr,. 
u"mT"ityl

. . 
(D/. No_leave shall be granted to an employee whom a competent authority hasdecided to dismiss, remove or compulsorilyreiire no,,.*i."-l- shall any teave' b€ granted to an employee when hi is *a.. ,urp"nri-on. 

-' -- *
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ft Maximum period of absence from duty on leave:

fa) No employee shall be granted leave of any kind for a continuous period
exceeding five years.

!b) Wltere an employee does not resume duty after remaining oo l"au" io, u
continuous period of five years or where an employee after the expiry of his leave
remains absent from duty, otherwise than on foreign service or on account of
suspensioq for any period which together with the p;riod of leave granted to him
exceeds five years, he shall unless the Board ofManagement in view ofthe excepfional
circumstances of the case otherwise derermines, Le removed ftom servici after
following the prescribed procedure.

(4) Application for leave:

. 
Leave_should always be applied for in advance and the sanction of the competent

authority obtained before it is avaired ofexcept in cases ofemergency and for satisfactory
reasons.

. Note: An employee should not leave station till the order sanctioning leave has been
issued.

(5,) Commenc€ment and termination of leave:

.. . ^(a) 
Leave ordinarily begins from the date on which leave as such is actually

availed of and ends on the day the employee resumes his duty.

16l Sundays and other recognized holidays (including restricted holidays) may be
prefixed and./or suffixed to leave with the permission oi the authority 

"o.i.t"nt 
to

sanction the leave.

/6,) Rejoining of duty before the expry of the leave:

. (a) fu e_rnpl_oyee on leave may not retum to duty before rhe expiry of the period of
leave granted to him unress he is permitted to do so by the authority whicn sancrioned him
the leave.

16.,) Notwithstanding any0ring conained in (a) above, an employee on leave preparatory
to retirement shall be precluded fiom withdrawing his request iorlermission to retire and
from returning to duty, save with the consent ofthe Board of Management.

(7) Leave on medical grounds to be supported by medical certificate:

. An employee who applies for leave on medical grounds shall support his application
with a medical certificate from an Authorised Medical officer of the'university or wherc
no such Medical Officer has been appointed, from a Registered Medical practiiioner, The
authority competent to sanction leave may, however, require the applicant to appear
before a Medical Board.

Leave or extension of leave on medical certificate shall not be grant€d beyond the
date on which an employee is pronounced by a Medical Officer or Boarl to be permanently
incapacitated for fi.rrther service.
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(8/ Rejoining duty on retum fiom leave on medical gromds:

No employee who has been granted leave (other than casual leave) on medical
certificate shall be allowed to retum to duty without producing a medical certificate of
fihess.

f9l Employment during leave:

An employee on leave shall noq without the written permission of the University,
engage directly or indirectly in any trade or business whatsosver or in any private tuition
or other work to which any emolument or honorarium is attached; but this prohibition
shall not apply to work undertaken in connection with the examination of a 

-univenity,

Public service commission, Board of Education or similar Bodies/Institutions or to any
literary work or publication or radio or ext€nsion lectures or with the permission of the
Vice-Chancellor, to any other academic work.

_ The leave salary ofan employee who is permitted to take up any employment.during
leave shall be subject to such restrictions as the Board of Management may impose.

(10) Absence without leave or overstayal of leave:

An employee who absents himselfwithout leave or remains absent without reave after
the explry of the leave granted to hir4 shall be entitled to no leave allowance or salary
for the period of such absence. Such period shall be debited against his leave account as
leave without pay unless his leave is extended by the authority empowered to grant the
leave. Willful absence from duty may b€ heated as misconduct. 

'
(11) Leave preparatory to retirement:

_ An employee may be permitted by the authority competent to grant leave to tak€
leave preparatory to retirem€nt to the extent of eamed leave due not Jxceeding 300 days
together with halfpay leave due subject to the condition that such leave extends upto and
includes the date of retirement-

Note: The leave granbed as leave preparaiory to retirement shall not include exfa-
ordinary leave.

(12) Leavelcash payment in lieu of leave beyond the date of retirement or quitting
of service:

(y' No leave shall be granted to an employee beyond (D the dated of retirement
or' (ii) the date ofhis frnal cessation ofhis duties or, (iii) thJ date on which he retires
by giving notice to the Vice-Chancellor or he is retired by University by giving him
notice or pay and alrowances in lieu of such notice in accordance with urJtermi ana
conditions of his service or, (iv) the date of his resignation fiom service.

(ii) (q) Where an employee retired on attaining the normal age prescribed for
retirement under the terms and conditions goveming his service the auttrority competent
to grant leave shall suo motu, issue an order granting cash equivalent to ieave ialary
for eamed leave, if any, at the credit of an employee on thi date of his retirement
subject to a maximum of 300 days.

f-
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@) The cash equivalent under clause (a) shall be calculated as folows and shall
be payable in one lumpsum as a one-time settlement. No House Rent Allowance or
City Compensatory Allowance shall be payable-

25

Pay admissible on the date

Cash equivalent = ofretirement plus dearness x
allowance admissible on
that date.

number of days of unutilized
eamed leave at credit on the
date of retirernent subject to
a maximum of 300 days.

30
(l'y' The authority competent to grant l€ave may withhold whole or part of cash

equivalent ofearned leave in tle case ofan employee who retires from servicion attaining
the age of the retirement while under suspension or while disciplinary or crimini
proceedings are pending against him, if in the view of such authority there i a possibility
ofsome money becoming recoverable from him on conclusion ofthe proceedings against
him. on conclusion ofthe proceedings, he will become eligibre to the amount so withheld
after adjustment of University dues, if any.

(it') (a) r*\ere the service of an employee has been extended, in rhe interest of
public service beyond the date of his retirement he may be granted

(y' during the period of extension, any eamed leave due in respect of the
period ofsuch extension plus the eamed leave which.was at his credit on the dat€
ofhis retirement subject to a maximum of240 dayV300 days, as the case may
be, as prescribed in clause 5.

(ii) after expiry of the period of extension, cash equivalent in the manner
provided in clause 20 (12) (iD in respect of eamed leave at credit on rhe date
ofretirement, plus the eamed leave eamed during the period ofextension, reduced
by the eamed leave availed of during such period, subject to a maximum of300
days.

@,) The cash €quivalent payable under sub+lause (ii) of (a) above shall be
calculated in the manner indicated in clause 20 (12) (iD G).
(u/ An employee who retires or is retired fiom service in tlG marurer mentioned

in clause 20 (12) (i) (ii, may be gianted, sro motu, by the authority compercnt to
grant leave, cash equivalent ofthe credit subject to a maximum of300 days and also
in respect ofall the halfpay leave at his credit provided this period does not exceed
the period between the date on which he so retires or is retired from service and the
date on which he would have retired in the normal course after attaining the age
prescribed for retirement under the terms and conditions goveming his service. Tie
cash equivalent shall be equal to the leave salary as admissible foriarned leave and/
or equal to the leave salary as admissible for halfpay leave plus d€amess allowance
admissible on the leave salary for the first 300 days at the rates in force on the date
the employee so retires or is retired from service. The pension and pension equivalent
or other retirement benefits and ad hoc relieflgraded reliefon pension shall be deducted
from the leave salary paid for the period ofhalf pay leave, if any, for which the cash
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equivalent is payable. The amount so calculated shall be paid in one lumpsum as a

one-time settlement. No House Rent Allowance or City Compensatory Allowance

shall be payabld.

Provided that if leave salary for the half pay leave component falls short of pension

and other pensionary benefits, cash equivalent of half pay leave shall not be granted.

(vi) (a) (t) Where the services of an employee ar€ terminated by notice or by
payment ofpay and allowances in lieu ofnotice, or otherwise in accordance with the

terms and conditions ofhis appointmeng he may be granted, sao motu, by the authority

competent to gant leave, cash equivalent in respect of eamed leave at his credit on

the date on which he ceases to be in scrvice subject to a maximum of 300 days.

(ii) If an employee resigns or quits service, he may be g@,rfted, suo motu,

by the authority competent to grant leave, cash equivalent in respect of eamed

leaye at his cr€dit on the date ofcessation of service, to the extent of half of such

leave at his credit subject to a maximum of 120 days.

(irj) An employee who is re-employed after retirement may, on temination
ofhis re-employment, be granted, szo zot4, by the authority competent to grant

leave cash equivalent in respect of eamed leave at his credit on the date of
termination of r€-employment subject to a maximum of 300 days, (including the
period for which encashment was allowed at the tim€ of retirement).

@) The cash equivalent payable under sub-clause (vi) (a) above shall be

calculated in the manner indicaied in clause 20 (12) (ii) (b) and for the purpose

of computation ofcash equivalent under sub-clause (vi) (a) (iii) above the pay

on tle date of the termination or re-employment shall be the pay fixed in the
scale of post of re-€mployrnent b€fore adjustnent of pension and pension

equivalent ofother retirement benefits, and the deamess allowance appropriate
to that pay.

(13) lxave at the credit of employees who dies in hamess-

(, In case an employee dies in hamess, the cash equivalent ofthe leave salary

that the deceased employee would have got, had he gone on eamed leave, but for the

death, due and admissible on the date immediately following the date ofdeath subject

to a maximum of leave salary of300 days shall be paid to his family. Further such

cash equivalenl shall not be subject to reduction on account ofpension equivalent of
death-cum-retirement gratuity.

Note I

In addition to the cash equivalent of leave admissible under this rule, the fami.ly of
the deceased employee shall also be entitled to payment of deamess allowance only
as per orders issued in this behalf separately.

{'il) Cash equivalent of leave salary in case of invalidation from service

I

iii

l.
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An employee who is declared by a medical authority to be c$mpletely and permanently
incapacitated for further service may be granted, suo motu, by the authority competent
to grant leave, cash equivalent of leave salary in respect of leave due and admissible,
on the date of his invalidation fiom service, provided that the period of leave for
which he is granted cash equivalent does not extend beyond the date on which he
riould have retired in the normal coune after attaining the age prescribed for retirement
under the terms and conditions goveming his service. The cash equivalent thus payable
shall be equal to the leave salary as calculated under clause 20 (12) (v). An employee
not in permanent employ or quasi-pennanent employ shall not however be granted
cash equivalent of leave salary in respect of half pay leave standing at his credit on
the date of his invalidation from service.

Note 2

In the case of employees govemed by the contriburory provident firnd rules no
deduction need be made out ofcash equivalent ofleave salary on account ofUniversity
contribution to C.P. Fund.

(14) PaFent of cash equival€nt of leave salary in the case of death etc. of an
employee:

In the event of the death of an employee while in service or after retirement or after
cessation of duties but before actual receipt of its cash equivalent or leave salary under
sub-clause (12) and (13) above such amount shall be payable-

/y' to the widow and if there are more widows than one, to the eldest surviving
widow, if the deceased was a male employee, or to the husband, ifthe deceased was
a female employee;

Note

The eldest surviving widow shall be determined with reference to the date ofmarriage
and not with reference to their ages.

(ii) failing a widow or husband, as the case may be to the eldest surviving son;
or an adopted son;

(iii) failing (i) ad (ii) above, to the eldest surviving unmanied daughter;

(iv) failing (i) to (iii) above to the eldest surviving widowed daughter;

.. (vi) failing (i) to (tu) above, to the farher;

(vi) failing (i) to (v) above, to the mother;

(vii) failing (i) to (vi) 
^bove, 

to the eldest surviving brother below the age of
eighteen years;

(viii) tailng (i) to (v.ii), above, to the eldest surviving unmarried sister; and

(u,) failing the above, the eldest surviving widowed sister.

27
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(15,) Conversion of one kind of leave to another: '

(a) At the request of the employee concemed, the University may convert
retrospectively any kind ofleave including exhaordinary leave into a leave ofdifferent
kind which was admissible to him at the time the leave was originally taken; but he
cannot claim such conversion as a matter of right.

@) If one kind of leave is converted into anothet the amount of leave salary and
the allowances admissible shall be recalculated and arrears of leave salary and
allowances paid or the amount overdrawn recovered as the case mav be.
(16) Increment during leave:

_ If increment of pay falls during any leave other than casual leave, special casual
leave, duty leave, study leave or sabbatical leave, the effect of increase of pay will be
give.n nom the date the employee resumes duty without prejudice io tfre normal date ofhis increment, except in those cases where the leave does iot count for increment.

(17) Leave year:

For the purpose ofthese Ordinances, unless otherwise specified, the terms .year, shall
mean calendar year running from the commencement of the caleniar session to the endof the calendar session.

(fil Authorities Empowered to Sanction Leave.

, 
21. The Vice-Chancellor is empowered to sanction leave and if he so desires delegate

such powers to another officer ofthe University.

(irj) Leave Salary

. 22.,Q) An employee granted casual leave or special casual leave is not treated asub.t:*. fr9T duty and his pay is not intermitted. During duty leave, study leave and
sabbatical_ leave, a employee will draw pay under the p;isio;s of ciause 4, l0 and ll
respectively.

(2) An employee on eamed leave is entitled to leave salary equivalent to the pay drawn
immediately before proceeding on leave.

(3,f An employee on commuted leave is entitled to leave salary equal to the amount
admissible under sub-clause 22(2).

(4) 
-An 

employee on half pay leave or leave not due is entitled to l€ave salary equal to
half the amount speiified in sub-clause 22(2).

(5/ An employee on extraordinary leave shall not be entitled to any leave salary.

(6/ An employee on special Disability leave is entitled to leave salary as admissible under
Clause 13.

(7) An employee on Matemity leave is entitled to draw pay as at the time of proceeding
on leave.

I
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18, Palnent of dearness, house rent and city compensatory allowances during leave shallbe govemed by the provisions of the rutes regariil;;;"y#;;f those allowances.
(9/ An employ-ee who is granted leave beyond the date ofcompulsory retirement/retirementor quitting of service as the case may be, as provided ;de; ciause 20(12) shall beentitled during such leave, leave salary as aArnissitte *a., .i""* ZO<fZrcl.
AOl.In the cas€ ofan employee w.ho is-granted leave eamed by him during period of re-enp9ymenl' the reave salary shall be bised on the pay a""*i lv iit" exclusive ofthepension and pension equivalent of other retirement ffif-; - - '

(iu) MaHng of rutes under these Ordinances.

23. The Vice-Chancellor may make rules under these ordinances prescribing theprocedure to be followed in-

(y' Making application for leave and for permission to return to duty before the' expiry of the leave;

(ii) grantir,g leave and submission of medical certificates while proceeding orrefuming from leave;

(iii) the payment of leave salary;

ful the maintenance of records of service; and

(v,) the maintenance of leave accounts.

24. Exceptions

These ordinances shall not be applicable to (a) person in respeat of whom specialprovisions have been made by or under th. p."lrion ortr," sa-tu#iitr," unir"oity, iu;persons on deputation for a limited duration 1"; persons appointJon consotiOatea saUryor daily wages, (d) work charged sar ana iej persons puiJ?oilonttng*.i.r.
Amendmelts

. 25- Unless there is anything repugnant in the Indira Gandhi National Open UniversityAct, 1985, any amendment to the CCS (Leave) Rules t% ilffi deemed ro be theamendments of the relevant provisions of these ordinances - -f o.t o. 
"orinistrativeinstructions already issued/to be issued by the central co"",o-.'"i.rr} ue deemed to bethe orders or administrative instructions *au. th"r" o.Jio-"-..,-witil hect tom tne aateof such amendments/orders are brought into force by the Cen#l iJveln nent. Tlre aUoveprovhions will not apply to study teave for teachers, satUatiJ feare anO vacation leavefor teachers.

Relaxation

..26. 
When the Board of Management is satisfied that the operation of any of theseordinances 

.cause 
undue hardship in any panicular 

"*r, tfre BJarJoi Management forrelsons to. be,recorded, dispense with or relax the ."qu-i."rn.ntr'oi tt ut clause, to suchext€nt and subject to such exceptions and-conditions L it ,uj 
"onrid.. 

necessary fordealing with the case in a mo$ and equitable manner.
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APPENDIX-1

Bond to be executed by the teachers when granted study leave

This agreement made on this day of 20 between the
Indira Gandhi National Open University being a body corporate constituted under the
Indira Gandhi National Open University Act, 1985 (No.50 of 1985) (hereinafter called
the University of the one part) and

(0
resident of
(hereinafter called the Obliger of the second part):
and

(iD

resident of;

(iii)

resident of
(hereinafter called (ii) and (iii) - jointly the suieties of the third part)

WHERE AS THE Obliger is employed in the India Gandhi National Open University
in the

AND WHERE AS THE Obliger has applied for Srudy Leave for the following
purpose :

AND WHEREAS the University has agreed to grant Study Leave on the condition
that after the completion of studies, the Obliger will re-join the University and serve the
University for a minimum period of years. The Obliger has agreed to this condition
and the sureties have also assured the University that the Obliger will perform these
obligations faithtully:

l. TIIAT the Obliger undertakes that after completion of studies as aforesaid shall
re-join fte University and shall serve under the Univenity for a minimurn period of years.

2. THAT in case the Obliger fails to complete studies within the period of Study
Leave or fails to re-join the service of the University on the expiry of Study Leave or
resigns from the service of the University at any time before the expiry of the agreed
period of service after retum to duty at the University being dismissed or removed from
the service by the University within the period aforesaid the Obliger and the sureties
shall forthwith pay to the University or ali may be directed by the Univenity a suin of
F.s. a liquidated damages and refund the advance received by the Obliger from
Univenity; and shall pay all the expenses incuned by the University on the Obliger
consequent on the grant of Study Leave, provided always that if the Obliger completes
18 months service after retum from study leave, then the sureties and the Obliger shall
be liable to pay only half the amount of the liquidated damages.
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(Name:

No. 2 Sig.

(Name:
Wihess No. I Sig.

(Name:

No. 2 Sig.

(Name:
Wihess No. I Sig.

(Name:

No. 2 Sig.

(Name:

Wimess No. I Sig.

(Name:

No. 2 Sig.

3l

3. THAT the Obliger and the sureties shall pay interest at the rate of 6010 per annum
on the amount payable as per Clause 2 above.

__ . 
4. THAT the liability of the Obliger and the sureties to pay the amounr due to theUniversity shan be joint and several and the university sha be competent to recover the

amount due from all or either of them.

,. .5. 
TT1I hereinabove given is.a continuing surety and shall not be impaired or

di^t_".h--g9 by 
leason of any time being granted ir by -y to.U"r-"., act or omissionoj the ymyersrty or any person authorized by it or any ;th€r ;;J;;nce or concession

shown by the University to the Obliger or to- anyone s-urety an<f AJUniversity slall Uecompetent to recover the amount due from all or either of them.

"^_u:T.lT,!: 
y.,ll::Ttry InuI ut irs discretion extend rhe Study Leave of the Obliger

Irom- nme to tlme without any reference to the sureties and the sureties shall remain [a6lein all respects for the amounts payable under these presents auring tle original period aswell as dwing the extended period.

. 7. TIIAT if any amount is paid by rh€ University outside India then the Obliger and
the sureties shall be liable to pay the equivalent amounf in Indian Cunency according tothe prevalent official rate of exchange it the time of papnent.

IN WITNESS WHEREOF the parties have set their hands hereto in presence of
witness:

Witness No. I Sig. Sig.

)
Sign.

Obliger

Surety No. I

Surety No. 2

)

Officer of the Univosity

)

(Name:
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3. ORDINANCE ON
CAREER ADVANCEMENT OF TEACHERS

(Under Statute l(14) of the Statutcs of the University)*

L Placement of Lecturers in the Senior Scale

*.(1) Every Le{turer in the scale of pay of Rs. 8000-275-13500 will be eligible for
placement in the Senior Scale of Rs. 10000-325-15200 if he,/she has:

(a) Completed 6 years of service (4 years in the case of Ph.D degree holders and

5 years in the case of M,Phil or equivalent degree holders).

(b) Participated in two refresher courseVorientation coursevsurnmff hstitutes each

of approximately 3-4 weeks' duration organized or recognized by the University
or engaged in two or more other appropriate continuing education programmes

of comparable quality and duration recognized by the Univosity; (Those with
Ph.D degree would be exempted from one refiesher course); and

(c) Consistently satisfactory performance appraisal reports.

(2, Placement ofLecturers in the Senior Scale will be made on the recommenddions

of a Committee consisting of the following :

(i) The Vice Chancellor, or a Pro-Vice-Chancellor nominated by the Vice-
Chancellor,

(iD The Director of the School concemed;

(irr) Three professors/Readers in the concemed discipline of whom one shall be

from the University, nominated by the Vice-Chancellor.r
Four members of the Committee shall constitute the quorum for a meeting.

ll, Placemerx in the Seleclion Grade.

(l) Every Lecturer in the Senior Scale will be eligible for placement in the Selection
Grade of Rs. 12000-420-1E300 if he/she has:

(4) Competed 5 years of service in the Senior Scale or ll years of combined
service as Lecturer/Lecturer in the Senior Scale (9 Years in the case of Ph.D

degree holders and l0 yean in the case of M.Phil degree holden);

(b) Made significant contributions in the areas of design of courses, development

of materials either in print or in the form of audio/video cassettes, or in any

aspect ofthe distance education system, as evidenced by p€rformance appraisal

reports, quality of publication, if any, etc.;

Approvad by the Ministry of Human Resourc€ Developmen! I}pu. of Educ.tiot! vide their lct&r No.
F.5-72l90 U.l(Dcsk) dt. 22.3.91

Amendmenb ro (axb),u0x8xc),1[oxaxb), Iv0xdo)r(axb) made by Board at ils 70t, 72 & 73d

mccringr held on l7.ll.0l, 1.1.02 & 25.10.02.

I

i
1

In
diaC

ode



i

li

il

il

I

Indira Gandhi National Open lJniversity
33

G) Participated aft€r ptacement in the Senior Scale in two refiesher courseVsummer
]nstitutest each of approximately 34 weeks, durati* o.g;ir"a o. .."ogn;;by the. University, or engaged in 

-lvo 
or nror" ott* uip.opriate continuing

gducation prograrnmes of comparable quality and duratiin, recognlzed by theUniversity; and

(d) Consistently good performance appraisal reports.
(2) Placement in the Selection Crade will be made on the recommendation of theSelection Committee constituted under Statute 12.

(3) A Lecturer in the Selection Grade can offer himselflherself for a fresh assessmentfor promotion to the post of Reader as a"a wrren rterrrre ninis t'e iooaition. prescribedfor such promotion.

Il1. Promotion to the post of Reader

(,f) Every Lecturcr in the Senior Scale 
_will-be eligible for promotion to the post ofReader in rhe scale of pay of Fs. 12000-420-ltSOO if Lj.h";;;

(a) Completed 5 years of service in the Senior Scale or 9 years of combined
service as Lecturer/Lecturer in Senior Scale.

(r) Obtained a ph.D degree.

(c) Made some mark in the areas of scholarship and research in his/her discipline,or in the development of the distance eiucation .V*, * evidenced byperfo. rmance appraisal reports, opinions of,"f.."". oi them, quatity ofpublications, contributions to educational innovatron, ae.ign of new coursesand curriculum, etc;

(d) Participated after placement in the senior scare, in two refresher coursevsummer
institutes each ofapproximately 4 weeks, du.utioo, org*i*a or recognized bythe University, or engaged.in twoor more other appropiate 

"ontinoing 
eaucationprogrammes of comparable quality and duratioq recognized by th" ifniv"rsity;

and

(e) Consistently good performance appraisal reports.

^ . 
(2) Prolotion to the post of Reader will be made on the recommendation of theSelection committee constiruted 

_under 
Stature 12 ;;, ;;;-;;;pose of makingrecommendation for appointment to the post of Reader.

N. Promotion lo the post of professor

(,1) E^v_ery Reader will be eligiblefor promotion to the post of hofessor in rhe Scale ofpay of Rs. 16400-450-20900-5 00-22400 if:_

. (a) He/She has completed g years of service as Reader:
(6) A Professor already appointed under direct recruitrnent will not be eligible.
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(2) He/She should submit the following:

(a) A Minimum of five research publications/articles published/units written out

of which two could be books.

(b) A self appraisal report for the period including five years before the date of
eligibility shall be submitted.

Desirable :

(c) Any other academic contributions.

(d) Seminars/Conferencos attended

(e) Contribution to teaching/academic environmenvinstitutional corporate life.

(/) Extension and field outeach activities.

(3) The University shall sqrd the minimum of five research publications, out ofwhich
two could be books, in advance to thr€e eminent exp€rts in the subject/area for review

before inviting the Reader to present himselflherself before the Selection Committee.

These tlr€e experts shall be different from those called for interview to be conducted later

on (*).

(*) Modalities for assessing the publications & intewiew as laid down by the UGC

will be followed.

Y, General

(1) For the purpose of determining the length of quali$ing service for placement/

promotion mentioned in the preceding clauses, the s€rvice ofa person, before appointnent

as a Lech[er in the University, either as Lecturer or in an equivalent grade/scale of pay

in other universities/colleges, national laboratories, R&D organizations, research Scientists'
'Scherne of the UCC, etc. will be counted as qualiffing service,

Provided that such service in one or more university/college/institution/organization

is continuous and is immediately precedihg the commencement of service in the Univenity.

(2) The benefit of past service mentioned in sub-clause (l) above will be available

only if
(c) The qualifications for the post previously held were not lower than the

qualifications prescribed by the UGC for the post of I-ecturer;

(b) Th€ Lecturer concemed possessed the minimum qualification prescribed by
UGC for appointrnent as Lecturer;

(c) The appointment was made in accordance with the prescribed selection
procedure at laid down by the Univenity/State Govemrnent;

(d) The appointment was not adhoc or in a leave vacancy of less than one year-

duration

In
diaC

ode



Indira Gandhi National Open Univercity

(3,) No Lecturer/Lecturer in the Senior Scale will be eligible for placement in the
Senior Scale/Selection Grade or for promotion to the post of Reader unless he has been
confirmed in the services of the University;

(4) *t ln respect ofthe medical faculty ofthe School of Health Sciences, MS/MD/lvlDS
qualification shall be treated at part with Ph.D degree for the purpose of placement of
kcturers in Senior Scale/Selection Grade or promotion to the post of Reader and promotion
of Reader to the post of Professor;

(5) The requirement of participation in refresher courseVsummer institutes or other
continuing education prograrnmes may be relaxed where arrangement for such coursey
programmes have not been made.

(6) The appraisal of performance of a L€cturer/Lecturer in the Senior Scale will be
based on annual self-assessment reports submitted by him/her on the prescribed proforma
(vide appendix) duly verified by the competent authority.

(7) The assessment of the performance of teachers shall be made in terms of the
worknorms prescribed by the University.

(8) In the case of Lectur€r/Lecturer (Sr. Scale/Selection Grade/Reader who have
already become eligible for placemont/promotion a consolidated report on their work
verified by the Director of the School concemed will be placed before the Screening/
Selection Commitiee for consideration.

(9) A teacher who has not been recommended by the Screening/Selection Cornnittee
for placement in the Senior Scale/Selection Grade/Promotion to the post of Reader or
Professor can offer himself/herself for review after the expiry of one year from the date
of promotion process/interview.(*).

(+) The date ofeligibility shall be determined from rhe date of initiation ofthe process
in which the teacher was not recommended.

(10) Notwithstanding any0ring conAined in this Ordinance, the period ofExtra Ordinary
kave availed of by a teacher for other than academic purpose and periods of EOL
availed on personal grounds shall not quali$ as service for placement is Senior Scale/
Selection Grade/promotion to the post of Reader/Professor.

(,ll) If the number of years required in a feeder cadre are l€ss than those stipulated in
this Ordinance, thus entailing hardship to himAer who has completed more than the total
number of years in his/her entire service for eligibility in the cadres, he/she will be
considered for placement. in the next higher cadre after adjudging the total number of
years.

* Approved by the Board of Management as its 52d M€eting held on 2?.9.9?.
r Addition ofsub-clause (4) ofclause V approved by the Board ofManag6rncnt at its ?56 meeting held

on 24.5.2003.
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4. ORDINANCE ON
THE MANNER OF APPOINTMENT OF TEACHERS AND

OTHER ACADEMIC STAFF (Under Statute 13(2)*

l. The University may appoint a teacher or any other academic staff working in any
other university or organization for course development, preparation of instructional
material, delivery of service, or for undertaking a proj€ct, or any other work for a specific
period.

2. For the purpose of appointnent under clause 1 above, the Bio-data of persons
working in other universities, research institutions, laboratories, etc. recommended by
Schools of Studies, members ofthe Committee ofExpertVCourse-writers, and other source
will be considered by a Committee consisting of a Pro-Vice-Chancellor, tle Director of
the SchooVDivision concerned, and another Dhector, nominated by the Vice-Chancellor.

3. If the Committee recommends consideration of any such person for appoinfiient
under Statute 13(2), his/her bio-data will be referred to three experts, nominated by the
Vice-Chancellot for evaluation.

4. If at least two experts recommended that the person concemed is suitable for
appoinfinent, a proposal for hiVher appointment will be placed before the Board of
Management alongwith the evaluation report from the experts, for its approval.

5. The terms and conditions of such appointrnents will be the same as on deputation
prescribed by the Central Goverunent from time to time.

6. Normally, such appointulents will be for specified periods. If, however, the University
is ofthe view that permanent absorption ofsuch person is in the interests ofthe University,
and if the person concemed makes a request in wdting for such absorption, his case will
be referred to the Selection Committee constituted under Statute 12.

7. If the Selection Committee under Statute 12 recommends his/her appointrnent on a
regular basis, such a person will be appointed permanently in the services ofthe University,
with the approval of the Board of Management.

r App.oved by the Ministry of Humal Resource Development D€ptt. of Edusatiorl vide their letter No.
F.5-?3/90.U.1. (Desk) dated 16.?.91.
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5. ORDINANCE ON
RECOCNITION OF EXAMINATIONS/DEGREES

(Under Section 5 (l) (xiiD of the Acr)*

**1. There shall be an Equivalence Commitee consisting of the following:

37

(i) Pro-Vice-Chancellornominated
by the Mce-Chancellor

(ii) Director ofthe School of Studies
concemed

(iii) A Senior Faculty, as a member,
to be nominated by the Vice-Chancellor

(iv) Programme/Discipline Coordinator
(of the Programme for which
the equivalence is sought)

(v) Registrar, SRE Division

- Chairman

- Member
Ex-officio

- Member

- Member
Ex-officio

' 
- Secretary

Ex-officio

l

2. The Committee shall

(r) recognize and detemrine the weightage to be given to the exarninations conducted
by other Universities or other examining bodies.

(') decide equivalence of such exarninationvqualifications as may be referred io it
from time to time for the purpose of admission; and

(iii) withhold, suspend or cancel recognition ofany examination/qualification for such
reasons and for such time as it may deem fit.

3. In special cases, the Vicdhancellor may, if he is satisfied, grant equivalence/
recognition to any examinatior/ qualification of other universities/Institutio;s and rhe
action taken shall be reported to the Conmittee.

4. The Committee may determine the procedures for the tansaction of its business. It
shall fo.nnulate guidelines, for the pu4rose of determining equivalence and/or according
recognition to examinationvqualifications, with the approval of the Academic councill

* Approved by the Bo.rd ofMa'agoment at its 276 mecting held on 18.2.92 vide Rcsolution No . BM 2i.7.2tr Amcrdment to Clause (l) was approved by the Board ofManagemcnt at ib ?6h meeting held on 3.7.2003
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6; oRDTRjINcE.oN. . trEES PAYABLE BY STUI'ENTS
(Uditer litctlon. 26 

, (li (e) of tbe Act)*
l. Fecs payable

Studenb admitted to various coursos of sludy of the Univenity .h.ll pay the fees asdecided by the Academic'Council fiom tirne ioiime.
2. Due date rnd mode of pryment

Thc fees shall be payable on such dates and by such mode as may bc notified from timeto time.

3. Concession itr Fee

"-3:_Y-":::Y_yl-pt,"*grntion 
fiorn payment of fees, either in tull or in part toany cfilss or category of stud€bts as may be notifled from time to time.

4. Refund of fees

Stude.nts.may- claim rcfirnd ofany amount lying at their cr€dit within l2months, failingwhicb it shall lapse automrtically.

I Apgotrd by rhc Bocrd of M.nrgdnont rt ib 276 rEctiog h€rd on rg.2.g vidc Rcsolutiol No. BM 2?.?.2
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7, ORDNANCE ON
DAGREES, DIPLOMAS AND CERTIFICATES

(Under Soction 5 (I) (rlr) of the Act)*

l. lhe University may award the following degrees, diploma5 6nd Certificates to students
who have successfully completed the prescribed progradne of study in each case in
accordance with the requircments Iaid down by the Academic Council fiom time to time.

(t Ph.D

(rt M.Phil

(rr, Masters Degee in

(a) Business Administration ;, : . 
.

(6) Distance Education

(c) Library and Infomiation Science

(rv) Bachelor's Deq." in Artr, Commer€e, Science with the following subjects:

39

(a) Commerce

(D) Chemistry

(c) Economics

(d) English

(a) Hindi

, '(/) 'History

G) Life Scienoe

r
lill
Lt

(rr) Library & Information Science

(r) Mathematics

f) Nursing

(/.) Physics

(l) Political Science

('') Itblic Adm:inistration

(a) Sociologr

(v) Advarced Diploma in

(u) ConsEuction Managemeirt

(D) Management

(c) Water Resources
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Diplomas in ,.

(a) Management

(r) Creativc Writing in English

(c) Creative w;ting'in i{initi
(d) Disance. Education .,.

(e) Higher Education

(fl FinancialManagement

G) Ma*eting Management

(i) Human Resource Managemetrt

(r') OperationsManag€ment

0) Rural Developheut

(t) Cornputer Applicatitilrs ,

(vrt Certitrcstes in

(a) Food & Nuhition

(b) Rural Development

(c ) Guidance

2' The university mav add new degreevdipromadcertificates o dh# mcntioned inclause I or delete any of ther4 *tth ri" "pp.;J;rh;o#iliJot p finm tine to

'.;

':..

t Appmvcd by thr Bolrd of MmrgcmGnt at i6 276 ncrting hald on 18.2.92; vidc Relolurior No .IJM27.7,2 _
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8. ORDINAIICE ON
DISCPLINE AMONG STUDENTS IN RELATION TO

IJNIVERSITY EXAMIANTIONS
(under statute 20(2) of tbe IGNoU Act)*

l. Disciplinary control of an Examination Ctentre

('l) During an examination the candidates shalr be under the disciplinary confol ofthe
Superintendent of the centre who shall issue the necessary inr*a-r'i*r. If a candidaG
disobeys instructions or misbehaves with any manber of th'e *p"*irory ,t"ff o, *itt _yofthe invigilators at the centre, he may be expelled from the 

"riurninuii* 
ro, tt ut r".rion.

(2) The Superintendent shall immediately report the facts of such a case with fulldetails.of evidence to th€ Registsar (sREo1 wtro wiu rerer the maaerio ne g*a'nination
Discipline Committee. The committee will make recommenOatiois ,r aisciplinary action
as it may deem fit to the Vice{hancellor as provided *0., Cfuur" A.

2. Everyday, before an examination begings, the invigilators shall call upon all lhecandidates to search their persons, tables, a"G, 
"t 

. -A uit tn"ln to t unA ou", utt pup.r.,
books, notes or other reference material whi;h tlr"y "* ;t;il;; to have in theirpossession or accessible to them in the examination hall. Wt * u iut"_ron,". is admittedthis waming shall be repeated to him at the time ofentrance to ttre exailnation hal. fheyare also to see that each candidate has his identification 

"*a 
,ritf, fri..

3. Use of Unfair means

A candidate shall not use unfair means in connection wirh any examination.
4. The following shall be diemed to be unfair means:

(a) Talking to another candidate or any person, inside or outside the examination
hall, during the examination hours without ttre permission oia member of the
supervisory staff.

@) Leaving the examination hall without delivering rhe answer book and orcontinuation shee! if any, to the Superintendent oi Sup"."iro. concemed, andtaking away, tearing offor otherwise disposing off the .a." oi any pu.t tt 
"r"o4(c) Writing on blotting paper or any other piece of paper, a question or matter

connected with or relating to a question or solvLg , qu..tion o, "rF;;excepting the answer book or the continuation strea iupptieo to the candidate.
(d) Using abusive or obscene language in the answer books.

(e) Deliberately disclosing one's identify or making any distinctive marks in the
answer book for that purpose.

(f) Making an appeal to the Examiner through the answer book.

l

I

* Approvcd by the Boad ofManagem€nt at its 29r me€ting held on 19.g.92, vide Resotution No. BM 29.8.2
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/g) Possession by a candidate or having access to books, notes, paper or any other
material, whether xritten, inscribed or engraved, or any oih". device, which
could be ofhelp or assistance to him in answering any part ofthe question paper.

(h) Concealing, destroyin& disfiguring, rendering illegible, swallowing, running away
with, causing disappearance ofor attempting to do any of these things in r-espect
of any book, notes, paper or other material or device, used or anempted to be
used for assistance or help in answering a question or a part thereof.

(y' Passing on or attempting to pass on, during the examination hours, a copy ofa
question, or a part thereot or solution to a question paper or a part theieof, to
any other candidate or to any person.

(7) Sm"ggling into the examination hall an answer book or a continuation sheet, or
taking out or arranging to send an answer book or continuation sheet, or replacing
or attempting to get replaced the answer book or continuation sheer, duiing oi
after the examination with or without the help in connivance with any peison
connected with the examination, or tbrough any other agency, whatsoever

@) Receiving or attempting to receive, with or without the help ofor in connivance
with any member of the supervisory or other staff or -y pa.ron, a solution to
a question or a part thereof.

1) Approaching or influencing directly or indirectly a paper setter, examinet
evaluator, moderator, tabulator or any otha. parron ao*ritid with the Universitv
examination with the object, directly or indirectly, ofinfluencing him to leak out
the question paper or any part thereof, or to enhance marks, or favourably evaluate,
or to change the award in favour of the candidate.

(n) Any attempt by a candidate or by any person on his behalf to influence, or
interfere with directly or indirectly, the discharge of the duties of a member of
the supervisory or inspecting staff of an examination centre before, during or
after the examination. provided that without prejudice to the generality oithe
Provision of the clause any such person as is referred to therein who;

(y' abuses, insults, intimidates, assaults any member of the supervisory or
inspecting staff, or threatens to do so:

(ir) abuses, insults, intimidates, assaults any other candidate or threatens to
do so; shall be deemed to have interfered with or influenced the discharge of
the dutieS ofthe Supervisory and the inspecting staff within the meaning *the
clause.

(n) Copying, attempting to copy, taking assistance or help Aom any book, notes,
paper or any other material or device or fiom any other candidati, to do any oi
these things or facilitating of rendering any assistance to any other candidate to
do any of these things.

fol Pres€nting a thesis, dissertation, practical or classwork note-book wherever
required, not prepared or produced by the candidate himself.
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fp) Ananging to impersonate for any persoq whosoever he may be, or impersonating
for the candidate at the examination.

(q) Forgng a document or using a forged document knowing it to be forged in any
matter relating to the examination

/y' The Board ofManagement may oeclare any other act ofomission or commission
to be unfair means in respect of any or all the examinations.

5. If the vice-chancellor is satisfied that there has been a mass-scale copying or use of
unfair means, on a mass-scale at a particular centre(s) he may cancel the bxamination of
all the candidates and order re-examination.

Note: where the invig ator incharge is satisfigd that 33 1r30/o or morestudents were
involved in using unfair means or copying in a particular Examination Hall, it shall
be deemed to be a case of mass copying.

6, (a) The Superintendent of the examination centre shall report to the Registrar
(SRED) without delay and on the day ofthe occurrence, ifpossible, each case
where use of unfair means in the examination is suspected or discovered with
full details ofthe evidence in support thereofand tie staternent ofthe candidate
concemed, if any, on the forms supplied by the Registrar (SRED) for the
purpose.

O) A cutdidate shall not be forced to give a statement but the fact ofhis having
refused to make a statement shall be recorded by the Superintendent and shall
be got attested by two other members ofthe supervisory staff, on duty, at the
time of occurrence of the incident.

(c) A candidate detect€d or suspected of using unfair means in the examination
may be permitted to answer the question paper, but on separate answer book.
The answer book in which the use ofunfair means is suspicted shall be seized
by the Superintendent, who shall send both the answer books to the Regisfar
(SRED) with his reporr. This will not affect lhe concemed candidate appiaring
in the rest of the examinations.

(d) All cases ofuse of unfair means specified in sub-clauses (d), (e), O, (n), (o),
and (q) of clause 4 shall be reported immediately to the,Regirt a, fSREb)'by
the examiner, paper-sett€r, evaluator, moderator, tabulator or the penon
connected with the University exarnination as the case may be, with all the
relevant material.

7. Examination Discipline Committee.

(a) All the cases of alleged use of unfair means shall be referred to a Committee
called the Examination Discipline Committee to be appointed by the Vice-
Chancellor.

@,) The Committee shall consist of atleast three but not more than five members
drawn from amongst the teachers and officers of the University.
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(d)
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A rnember shall be appointed for are-appointment. term of two years' and shall be eligible for

Three members present shall constitute the quorum.
(e) Ordinarily, all decisions shall be taken by the Committee by simple majority. If

ff#T::f,trirfryoiviaea oe case srrar i",.t*T,l a" n."-ci_"Jri",,

(/ AII decisions taken bv the Examination Discipline Comrnittee will be placedbefore the Vice-Chancellor fo, .ppro"ui. 
- ''-''

fd A candidate may, within onemonth ofthe receipt ofthe decision ofthe Universityappeal to the Vice-Chance or, i, *iri"g fo; ;;;;;;-o?,r," 
"ur". 

rf the vice-Chancellor is satisfiea frat tte repruenaii;;;;;;""r:J".,ion, 
he may referrhe case back to the Examination iliu"";;;#;llo. ,"conrideration.8. The Examination Discipline Committee may recommend that

(j) The Examination for the sessiol or paper in respect of which a candidate is foundto have used unfair means specified in ,"1-.i"*.. i"i*a"iu;ffi;*.4 be canc€lled.
. (lt) The Examination for the session or paper or the entire examination of a candidate

,TinT6":Il;;*:i"f H.fr5:""#;;;;;;;;Jcliiliiisuu.crause(c),(a),
(ry' The entire examination ofl candidate in respect of which he is found to haveused unfair means specified in sub-clause G) "f;il;;;;#ciiieo ana trre canaiaut"shall ftuther be disquarified from appeari,,s;;fi;;.;;iiii,ii"Jtion 

roru p".ioa or

"#l ;:LJ:'ff#:'Htin:!;'-orP".in r€spect orwhich he is round to have used
cancerled and he shal tuther be disT'e.-!!)-"9: 

A' Q)' (t)' (n)' (')' (o) or 
"uu,e 

+ iJ
for a period 

"i 
d;;;" -- qrqualrtred aom appearing at any University examination

-.-^!',1*" 
eoti." 

"*rinurion ofa candidate in respect of which he is found to have usedunfair means specified in sub-clauses (p) 
3d G);i:];;fi; 

""nJ.ill *o *" 
"un**n

shalt turther be dhquatified from appJari"c 
"i 

*y til""try 
"i#iiition ro, 

" 
p"rioa or

I
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I

I

9. ORDINAI\ICE ON
CONDUCT OF EXAMINATIONS AIID EVALUATION OF

STT]DENT PERFORMATICE
(Under Section 26(r) (b). of the IGNOU Act)*

A. Evaluation

l. Evaluation of Sntdent perfornance

_. , 
The successflrl completion ofa course/programne of study for the award of degree/

diplona/certificate will be determined on the baiis ofthe performance ofstudents enrolled
in the relevant coune/progamme in the manner laid down io tt i. O.Cin_ce.
2. Methods of Evaluation

unless otherwise specified, the perfonnance of a student enroled in a cowse/progranme will be assessed:

- - -(,1)t* 
continuously on the basis of the evaluation of the assignments submitted by

him/her, wherever applicable;

(2) on the basis of an examination conducted at tr* expiry of the minimum duration
prescribed for the concemed course/prograrnne;

(3) the University may also prescribe for course/programme, wherever appropriate,
exe-cution of specifi" 

.pro-J.:tr by students, the successfuicompl*ion of which, and the
revels ot pertormance in their execution shan be hken into account in the overall assessment
of student performance; and

(4,) in appropriate cases, tle U:rivenity may also prescribe field work, seminars,practicals, or any other techniquevmethodl for assessment to determine the levels ofpenormance ol students pursing different courseVprogrammes.

3. Assignments*r

(1) The methods ofevaluation for each course/progamne involving th€ combination
ofone or more components mentioned in Clause 2 ;bo;, inctuaintttre retative welgttage
to be assigned to each of tlose components, shall be prescribed t'the ecademic Council
on the recommendation of the Board of the 

"oo.".nrd 
S.froJ o'i ituAi"..

--^,f]1:T1.", 
pursuing a pro€ranme of study shall be required to submit only one

asslgnment tor each course in all prog:ammes, wherever applicable.

(3) Th_e assignments may be either marked by tutorycouns€llors and those marked by
computer (multiple choice tlre). The instructions to candidates about the nature and typeof assignm€nts and the schedule for its submission shatt be prescrilea in the relevant
progmmme guide and/or in the course itself.

t ApFov€d by lhe Board ofMarngement at itt 296 me€ting hcld on 19.g.92, vid€ Resolution No. BM 29.8.2-- 
f;lf:f;1:.Sfi"uses 

2(l) strd 3(l)(2X3) tr"s approved by the Boa.d of Manasement ar its 8?s me€rins
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4. Term end Examinationr,
The term end examinations for various courseVprogrammes will ordinarily be heldin the months of June and December 

_every 
ye*. ;ilffi;;ffiJii" to upp.* ut *yof these examinations eirher for snecifi..;;.r;i;;;;;;;;il_". 

provided ftarthe minimum period of study p."!"riu.o t"itl. *iwlnlffi:t;f"&,n,ne has etapsed.However, the students. who rake^admission to some inaivijuatlourses in January/Julv Semester as per rerm of anv Mou executed ui ftffiil;t; other Univenityor accredited instituiion. wil b; drowed ," 
"pp..i ;;##:hration of June/December respectively ofthe same year so as to enable them to complei the pre_requisitecourse for their degrees/diplomas from th. ;16r". u"i". irr"""Jlilleoitea institutions.

.""0::,:fffl"Tt#,ff3|-"If"$: mandaie to u..,."rr',orogy, 
-,r,. 

University wil

r*uri*g",#;H#trffifi fl :":1.1#ffi:?#:.:,#,#
5. Grading*t

o ral]! levels of student perfonnance, both in continuous evarualion as welr as atterm €nd examinations in respect or a[ a"greefiiii# programmes inManagem€nr aIl other diploma and."nifidfi;;#rTn be indicared intetter grades. These grades are:
A __ Excellent
B - Very Good
C - Good
D _ Satisfactory
E _ Unsatisfactory

(r) Except for the Bachelor's d;gree nmglmry of B.A., B.Com., B.Sc., and rhdDistance Education counevprogrames, fo, th" ro.."..-fi1 .o]JJetion ofa courseand to qualify for the rerevallggergelaU;;;;il ;#iJ* has ro obtainan overal average ofgrade .c i" ,t 
" 
,r""""i 

""""., i',ir"ii.i that hey'she does

::*HJ *0" lower than .o, 
"io", 

io .ontiouo* i"ii,lllo o, io t"* 
"na

( c) The students perfonnance both in 
-continuous 

evaluarion as well as at term-endexaminations for the programmes of BLrC;;l;";;; ;li be in numericatmarking as indicated below :

For BLIS:
I Division
II Division
Pass

Unsuccessfirl

60% and more
SV/o - 59V.

40o/o - 49o/o

Below 40%

. Clausc 4 amcnd€d by tho Board ofM"ru"ruUlti'^1,;,Tnffiri#Jr#,ffi 
i}l.i,,f :iil?lx:"ra:lfiffi g; "rn.*a bythc Board orMamse,"n, 

" 
iollfiX,inJ,,l,iiiirl,,,.* 

",0" 
*"so,*"n
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For BA/B.Com/B.Sc!

47

I Division

II Division

Pass

Unsuccessfir I

60% and more

50o/o - 59Yo

35Yo - 49o/6

Below 35%

Provided that the marks statpmenygmde cards my reflect both marks as well asequivalent letter grades as specified at sub_clause (oi 
"Uor".' 

--
(d) The mechanics of evaluation of assignments and answer scripts of the term-end

111jy!on1 f9r ttre programmes of Bachelor in Library anJlnfomation Science
@LIS), Bachelor of Arts (BA), Bachelor of CommercJ @Com) and Bachelor ofScience (B.Sc) shall be laid down in the form of guia"Un"r'fo, 

"uuluators, 
withthe approval of the Academic Council from tird" ;i_;. 

-

(e) The Evaluation criteria and policy peraining to distance education coursevprogrammes will be as under:

(t For pGDDE students fiom countdes other than India and all the MADE
students, STRJDE wjll identify the eligible candidates by the frnt week oiApril and first wee\ of october foithe June and December term-end
examinations respecrively every year. Eligibilit;i be decided on the
assignment-responses, term papers and/or impletion ofany oth., typ" ofacademic exercises prescribCd &om time to tir. Uy March 3l and
September 30 for the respective term-end examinations.

(ii) Project reports, whereva applicable, should have been submitted latest byMay 3l and November 30 to claim coune/programme results with the
June and December term-end examinatio* ."rpi"tiulty.

(r'll) To cornplete a coune successfi.rlly one needs to pass the continuous
assessment with at least an average grade,D,, *a n" 

"orr"rponaiogterm€nd examination with at least a gtrde ,C,. ro complete a proffi!
successfully one must pass all the courses comprising the irolammeindividually.

(w) At a time (i,e. during a term_end examination session) a student may sitfor at the most five counes (i.e., 30 credits).
(y) A candidate admitted to a programme can sit for the term_end examination

only after completing the-frrll academic y"". on tn" piogratnn" as well asthe prescribed number of assignments, ierm p.p..r 
"tc. 

fo, it.(v0 To claim a diploma or a degee one must have completed successfirlly all
the- requirements pertainjng to the programme conlemeO in accordancewith the respective regulations.

(These amendments will be effective from l" January 1995)
(2) In respect of componenb oth€r rhan continuous evaluation and term end examinations,wherever prescribed, 0re levels of attainment n"".r.ury to qJify for ttre award of
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degrees/diplomas/certificates will be prescribed in respect of each such course of study

separately by the Academic Corincil on the recommendation of the Board of the School

of Studi.r concemed.

(3)* (r) to quali! for the award ofBA/Bcom/BSc degree with a Particular subject

as major, a candidate should obain 48 credits including those in application

oriented courses relevant to that subject;

(ir) those candidates who have not secured the requisite 48 credits may be

. awarded the Bachelor's Degree in Arts, Commerce or Science, as the case

may be, without specifing any subject as major;

(ill) as and when such candidates secure the requisite 48 credits, the degrees

awarded to them may be converted into those with the relevant subject as

major.

B. Conduct

6. Appoinlmeht of paper setters/Moderators/Examiners

The Directors of Schools shall draw up panels of paper-setten, moderators and

examinen for each course in accordance with the provisions of Statute 10A (4) (w) and

submit-ilem to the Vice-Chancellor who shall appoint the paper-sefiers, moderators and

examiners from such panels for a period oftlr€e years. hovided that only those persons

who have at leasi 5 years ofteaching/academic experience shall be eligible for inclusion

in $e panel.

7. Moderation Bosr*

(A) Moderation Board for Moderating Qu€stion Pap€rs

(l) There shall be a Moderation Board for moderating the question Papers constinrt€d

as under for one or more courses for a period of three years :

(a) Director of School concemed - Chairman Ex-officio

(b) Professor of the Discipline
concemed, and if there is no
Professor, the senior most

teacher in the disciPline
concemed. - Member

*(c) Three exp€rts in the discipline/
specialization nominaied by the Vice-

Chancellor of whom one shall be

extemal and one intemal - Member

Provided that the Director of the School concemed may co-opt or associate

not exceeding three other experts, if required.

* Amendm.nt to Clause (7)(AXlXc) &(d) was approvcd by the Board ofManagement.t its 6lr me€ting

held on 16.11.98.
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*(d) Three members shall consfitute the quorum for meetings.

(2) Functions of the Moderation Board shall be :

(a) To edswe that question paper is stictly in accordance with the course contents
and the instructions, if any.

(b) To remove ambiguity in the lar-.'uage of question, if any.

(c) To moderate the questions so as to give ampte opportunities to candidates of
varying abilities,

(d) To ensure proper coverage of course contents and indicate weightage/marks
for each question or paryparts thereof; time prescribed and to con€ct errors,
if any.

(3) Members of the Moderation Board, other rh4n the teachers of the University,
shall be paid such remuneration as may be prescribed by the Board of Management
from time to time.

@) Moderation Board for Moderrting Results

0) There shall be a Moderation Board for Moderating Results constituted as under
for a term of fwo years :

O Pro-Vice-Chancellor Chairman
In-charge of SRE Division

(ir) Directo(s) of concemed schoo(s)

(iiD Resisrar (SRE)

The firnctions of the Moderation Board shall be as under :

The Board shall scnrtinize the staristics ofr€sults prepared by the SR&E Division
and moderate the same, if need be, before declaration/publication of results.

The Board shall bring to the notice ofthe Vice-Chancellor lapse or omission on
the part of paper setter and,/or the examinen, if any, and suggest steps to rectit/
the same.

49

a)
(D

I

(ii)

(iii) As a matter of policy the candidates having shortage of upto 2% marks to pass
a course shall be given grace in the course concemed provided by so doing they
pass the examination.

(iv) No grace shall be awarded after declaration/publication of results.

(v) In the programmes where letter grading system in evaluation of student's
performance has been adopted, gade mark upto 0.05 point grade in a five point
scale shall be given in the scorE ofterm-end examination to enable the candidate
to pass the exarnination.

(vi) The recommendations ofthe Moderation Board shall be placed before the Vice-
Chancellor for approval before declaration/publication of the tenn_end examination
results.

r. Amcndme io Clause (7) was rpprovcd by the Boa.d of Managemcnt at its j2d m€€ting held on 2?.9.9?
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Exahination Committee

l) There shall be an Examination Committee as
Pro-Vice-Chancellor, Incharge of SR&E Div.
Convenor, BDp Coordination Committee
Two Directors of Schools nominated by the
Vice-Chancellor

Regisrrar, SR&E Div.

Indiru Gandhi National Open University

under for a term of two yeais:

- Chairperson

- Meinber

- Members

- Conv.enor
2) The firnctions of the Examination Committee shall be as un&r:a) Monitor the programme and the conduct of ferm-gnO Examinations aadEntrance Tests.

b) Monitor the results and ensure timely declaration of resultsc) Ensure timely receipt and incorporation of 
^.ign "nt 

;;d,d) Review various statistical reports generated Uy in&Spe) perform such other functions as r"f U, *t 
"rJUy the Vice-Chancellorfrom time to time.

9. Conduct Procedure

(1) The term_end examinations shall ordinarily be conducted twice a year in eachcourse for each programme on such dates i" rh" ;;;br;;;;'ana oecemUer anO usuch ptaces as may be notified by rhe Univenity fiom ileio"tte.i canaiAate wfro nasprosecuted the course of studv for.the ,"quir.A a"_tl-"" 
-uni'i,f," 

fru, submified therequired number of assignments shat ue etijibie-to';; ffi#;*nd examinationin the course concemed.

(2) Each cndidate will be required-to fill in the Examination form and forwatd thesame to rhe Evaruation Division ofthe uni"e.sity wimin;;Trii'o'ir,r,. time notified.
6,/ The University may allow a candidate to change the examination centse providedhe/she appties atteast 30 iavs before rlr. .""-;;;;;; -#ttr"e'exarnioation 

on ttreprescribed form with requisite fee for the purpose.

(4) TI:e conduct of examination shall be in accordance with the regulations framedby the University for the pupose.

lO, Rqtes of Remunelation

(,1) The remuneration to be naid. ts p6per setters, moderators, examiners and evaluatorsof student assignments, answer scripts, r;r"i.i. "il.'ri.rr;;fi:l, by rhe Board ofManagement from time to time.

(2/ The remuneration to be naid to various categories of persons appointed for the

ffl*:: 
t *r.t"tions shalt be as prescribed by the Board oi Management Aom rime

* Addition ofClause 8 ro rhe Ordinance was approved by the Board at its 93rd mcefing held on 7.1.200gand approv€d by rhe Ministry of HRD vioe tiriir rener.No. r.s-rerjiitii-rjila,],ii.zool
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IO. ORDINANCE ON
EMOLUMENTS, TERMS AND CONDITIONS OF

SERVICE OF REGISTRARS*
(Under ctause (2) of Starute (5)

1. Every Registrar shall be appoinied r.rn a scale ofpay ofRs. 16400450-20900-500-
22400, or on such other scale ofpay as may be determined by the Board of Management,,
from time to time. He shall, in addition to the pay in the scal€ mentioned above, be
entitled to such other allowances as are admissible to the employees of the University
from time to time.

2. Subject to the provisions ofthe Act and Statutes, every Registrar shall be appointed
for a term of5 years; provided that the Board ofManagement may renew the appointrnent
for funher terms of 5 years each.

3. The qualifications for the post of Regishar shall be as prescribed by the Board of
Management from time to time. f

4. The University shall provide every Registrar with unfumished residential
accommodation for which he will pay renVlicense fee at the rates fxed by the University.\

Provided that ifa Registrar is provided with a house which is furnished, he shall pay
rent for such fimiture at the rates fixed by the University.

5. Every Registrar, during his tenure, shall be entitled to leave, as admissible to the
employees of the Univenity from time to time. provided that when an employee of the
university or a college affiliated to it or of any other univenity or institution maintained
by or affiliated to such other University, is appointed as a Registrar he shall continue to
be govemed by the same leave Rules to which he was entitled prior to his appoinhnent
as Registrar till he continues to hold his lien on the post.

6. Every Registrar shall be entitled to Traveling Allowance, Leave Travel Concession
and Medical Attendance Rules as are admissible to the employees of the University fiom
time to time.

7. Every Registrar shall be entitled to such terminal benefits as may be fixed by the
Board of Management from time to time.

E. Every Registrar shall be entitled to subscribe to the conhibutory provident fund of
the University till the end of his tenure:

Provided that where an employee ofthe University or a college or of any Univenity
or Institution maintained by or affiliated tp such other University is appointed as Regisudr,
he shall continue to be govemed by the same retirement benefit schime to which he was
entitled prior to his appointment as Registrar or till he continues to hold his lien on that
post, but mder this provision, the pay for the purpose of subscription to the General
Provident Fund and subscription to the University Conhibutory provident Fund shall be
the pay drawn by him as Registrar.

I App.ov€d by tlrc Board ofManagem€nr at irs 306 me€ting held on 6.11.92 vide Resolution No. BM 30.12.1.
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11. ORDINAI\CE ON
EMOLUMENTS, TERMS AT\D COI\IDITIONS OF

SERVICE OF FINANCE OFFICER
(Under clause (2) of Statute (6)*

- 
1!ll"y.d by rhe Board of Management ar its 30u meeting held on 6.1L92 vide Resotution No. BM
30.12.1.

l. The Finance Ofiicer Shall be appointed on a scale ofRs. 16400450_20900-500-
22400, or on such other scale ofpay as may be determined by the Board of Management,
from time to time. He shall, in addition to the pay in the scale mentioned atove, Ui
entitled to such other allowances as are admissible to the employees of the Univenity
from time to time.

Provided that the Board ofManagement may appoint an officer drawn on deputation,
in which case he shall be govemed by the usual tirms of deputation of Govt. of India.

2, Subject to the provisions of the Act and Statutes, the Finance Officer shall be
appointed for a term of 5 years; provided that the Board of management may renew the
adiointrnent for further terms of 5 years each.

3. The qualifications for the post of Finance Officer shall be as presoibed by the
Board of Management from time to time.

. 
Provided-that_if a person is appointed to the post of Finance Officer on deputation,

such person shall be in the rank of an officer of IA&AS cadre or similar otheiservices
with at least 15 years of service to his credit.

_ . 4' The university shall provide him with unfirmished residential accommodation for
which he will pay rent/license fee at the rates fixed by the University.

_ 
Provided that if he is provided with a house which is fumished he shall pay rent for

such fumitue at the rates fixed by the University.

. 5. T" Finance Officer, during his tenu€, shall be entitled to leave, as admissible to
the 

-employees 
of the University from time to time. provided that when an employee of

the Univ-ersity or a College affiliated to it or ofany other University or institution maintained
by or affiliated to such other University or of a state Govemment or Gofi. of India is
appointed as a Finance Officer he shall continue to be govemed by the same leave Rules

10 _yhjch 
le was entitled prior to his appoinhnent as Finance Officer till he continues to

hold his lien on the post.

6. The Finance Officer shall be entitled to Traveling Allowance, Leave Travel
Concession and Medical Attendance Rules as are admissib-le to the employees of the
University from time to time.

7. The Finance Officer shall be entitled to such terminal benefits as may be fixed by
the Board of Management from time to time.
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or Institntiol maintained by or affiliated to such other university or of a statc covt, or
the Govt. of hdiq is appointcd as Fftim6 offic€r he ehtfl continlc to te g*"^.d by
the sanre retirement benefit scheme to which he was entitled prior o tris apfoinmcnt as
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8. The Finance offcer shal* b entitridrto subscribc to the contributory provident
ftnd of the University till {ic.eird of.hin tenurc.

Finrnce offic€r or till he conti4ugs to hold his lien,o.q that post, but under this provisio4
the pa1 fgr the purpose of subccription to oe Giiiijrii novident Fund ana .riusoiptl*

t'
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SELECTION COMMITTEE PROCEDURES
(Statute t2(4) of the Statutes of IGNOTD

1. The Vice_Chancellor shall fix the date and venue of the meeting of the SelectionCommittee.

2. A fortnight's notice of a meeting shall be given to the members.
3. The applications received for any ofthe posts mentioned in Statute 12, may, wh€renecessary, be screened by a comminee appointeA for tfre furpose il trre Vice_Ctrance or.The Screening Commitree rnav shon- tist ,il 

";p;;#;,"ki"g into accounr thequalifications and experience presuuea ana uuailfi;;;:" '^-
4. The Selection Committee shall recommend candidates from among those rcferredto it, who are found suitable for 

lppo]ntrn9nt lo rh;-;;;;ilthe conrnittee wasconstituted, for considerarion ny tiri noara of M;d;ln;;' ""'""
5. The decision of a Selection.Committee shall be by consensus. Where necessary,the matter wilt be decided bv a majority *t". r;;;;;;';;#;" chairman at themeeting shall exercise a casiing vote.

6. The Vice-Chancellor shall,have the power to lay down procedures in respect ofmatters not specified in these Ordinances

7. The Selection Committee shall interview the candidates belonging to the ScheduledCastes and Scheduled Tribes for. the posts of L€cturers ,"p*?UV and make itsrecommendations before other candidates are inte*i.,"J. 
'- -'t**'

8' The selection committee may, for reasons to be recorded, consider the curricurumvitae of a candidare for a posr noii.ro* trr. ..,i;;-"r"d ;"ilsenti4 and makerecommendations for considerarion of the Board 
"f 

il.;;;;;.-' '
9. Every Selection Commiftee shall be competent to adopt its own procedure regardingthe mode of assessment of the candidates pr..ro,.a i.foJ'ir* '"" t'

10. The Selection Committee may, for reasons to be recorded in writing, recommenda higher sart in pay to a candidate tlan y.rrat * ;;il;.ffiiitJac"o.oing to .utesand the Board of Management may consider .r.h ,""o;;;;;;;;;on pay fixation.

"rJ;l" 
Seledion Committee shalt draw up a panel of selected candidates in order

12. The panels recommended by a Seleoion Committee shall be valid for a periodof one year from the date of their approval by th" B"*d;;;";ent. provided thatthe Board of Management mav- for reasons to be recorded, 
"*r"ia'ii" validity of thepanel by one more year.

Indira Gandhi National Open tJniversity

12. ORDINAI\CE ON

- 
flfl" 

by the Board of Management at ib 30ft meering held on 6.11.92 vide Resotution No. BM

I

I
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13. ORDINANCE ON RESEARCH DEGREE PROGRAMMES*
Master of Philosophy (M.Phit.)
Doctor of Philosophy @h,D.)

I. Mrnrgement and Co-ordination

l, Preamble*+

The Degree of Master ofPhilosophy (M.Phil.) and the Degree ofDoctor ofphilosophy
@h.D.) or such other degee may be awarded by the University to a registered student on
his/her successfirlly completing the prescribed programme of research offered by the
University in Integrated mode or otherwise

2. &ructrre and the Roles

Research studies leading to the awaxd ofthe Degree ofMaster ofphilosophy (M.pbil.)
or Doctor of Philosophy @h.D.) or such other degree shall be organized and managed by
the following bodies in accordance with their respective roles as specified,here under.

2.1 Academic Council

The Research degree programrnes of the Univenity shall be in accordance wilh the
Research Policy adopted by the Academic Council zubject to{re provisions of the Act
and fie Statutes of the University.

2.2 Research Council

There shall be a Research Council which, subject to the overall guidance and
supervision ofthe Academic Council, shall be responsible for the plarming management,
organization and monitoring of Research prograrnmes.

2.2.1 Subject to the provisions ofthe Act and Statu0es, the Research Council shall perform
the following functions:

(r) Management and administsation ofthe research policy and programmes of
the Univenity.

(iD Formulation ofguidelines for registration, supervision, programme design,
evaluation and awards of research degrees.

(iii) Monitoring of research indicators for such evaluation.

(iv) Determinafion of the criteria for purview of the research areas/themes/
topics relevant to the School Board and/or the Area Committee.

(v) Advice on research priorities and allocation of resources for research.

I Approved by lhc Board of Managenent .t its 47s meaing held on l?.5.96, by repealing the ordinanc€ on
Mast€r of Philodophy. Notificd under GS.R. No. 135 in tho Gazett€ of India dr 18.3.95.

.*Amendments to Clausos 1j.2,3.3.1,3.5,3.6(iii),3.?,5.1,1l2,l1.3 & 12 wer€ approved by ft€ Academic
Council at its 32d n€€ting alld the Boad of M&ugem€nt at its 8ld neeting respectively. Notified under
GSR No.23 in the Cazette of India dt.4-10 June,2005.
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(vi) Delegation of any of these functions assigned to th6 Area committee orthe School Boards.

(vii) Preparation ofthe consolidated reports on research efforts ofthe University.
(viii) Any other work related to research development and co-ordination.
The composition of the Research Council shall be as follows:
O The Vice-Chancellor or a pro-Vice-Chancellor 

nominated by the Vice_Chancelor shall be the Chairman 
"f ;; li;r;ftffi;. 

"t
(ir) Four experts (atleast two from the Board of Management), who are notemployees of the University, nominated by flr; Vdilan|'"il;,
(iii) One.representative each ofthe planning Board and the Academic Councilnominated by the Vice_Chancellor.

(iv) Two pro-Vice-Chancellors 
nominated by the Vice-Chancellor(v) 

ffi:ff:.* 
of Schools/Heads of Divisions nominared by the Vice-

(vr) Five members, three from among teachers (two intemal from IGNOU, oneextemal) and two orher academic sratr no;;tJir]iJijl*tr,*."u"..
(vii) 

-Officer 
incharge for Research Development and Coordination shall be theMember Secretary of the Research iouncil.

2.2.3 The term of ofiice of the members will be three yers from the date of nomination.2.2.4 The Research Council shall meet at-least twice a year. One third of the totalmembership shall form the quorum fo, tt" ,.*ing1- 
. "

2.3 School Board

The School Boards, as constitutedr.nder th€ provisions of Statute f0A, and with theguidance of the Research Council ,h"ll op;;;;;i;il;";;:"s"" prosrammesin the disciprines assigned to the concemei schoors in 
"..".a"i"'*rr, o" poricies andguidelines taid down by the Academic co*"' -J a"-t"."Hi"d*.'.

2,4 Area Committee

2.4.1 Therc shall be an Area C^oT^I.. for the administarion of the Researchprogrammes falling in the following ca;g;r*-*--'
(t) Developmental Studies _ Inter-disciplinary
(ii) System-BasedAreas

(iiD Any other area not covered by the Schools.
2.4.2 The fuea Committee shall, subject to.the overall sup€rvision and guidance of theResearch council, perform ati firncrion. f";;;;;;iltfn of the researchdegree programmes in respect of the rel."*,.L".i"*.ff* specified in 2.4.1.

I

.r
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2.4.3 The Composition of the Area Committee shall be as follows:
(i) A Pro-Vice-Chancellor nominated by the Vice_Chancellor shall be

Chairman.

(it) Director/ExecutiveDirector(STRIDE)

(iii) Director (DEC)

(lv) Three external experts nominated by the Vice_Chancellor

(v) Three Directon ofthe SchoolVDivisions nominated by the Vice_Chancellor
2.4.4 The Area Cornmittee shall meet as and when necessary. Fifty percent of the

mernbership shall form the quorum for the meeting.

2.4.5

2.5

The nominated members of the Area Committee shall hold office for three years
from the date of appointment. A member can be re-nominated for another rerm.
School Boards 

_shali 
be responsible for research topics covering the disciplines

assigned to the Schools concemed. However, for topiis ofinteralJciptinary nature,
the decision shall be taken by the Arca committe; and reported to'the Research
Council.

REGISTRATION AND SUPERVISION

Registrqtion

The process and schedule ofregistration shall be prepared and announced by the
University in accordance with the guidelines given by the Research Council from
time to time. Secretariat of the Research Councit stra be responsible for the
overall co-ordination ofthe research programmes leading to the awarJofM.phil./
Ph.D. degree, etc.

A candidate will be eligible for admission and registrarion for the M.phit./ph.D.
programme provided he/she qualified:

(l) For the award of the Master's Degee of any University or any other
quallfication recognized as equivalent thereto in such fieids of study as
notified for the pu4rose fiom time to time by the Universiry securing at
least 55olo marks (50% in the case of SC/ST candidates); and

(it) Qualified in an entrance examination conducted by the University at the
national level on the patt€m of UGC/CSIR.

(iii) Talented graduates in a discipline, through laid down procedures will be
eligible for admission into a full-time integrated Doctoral hogramme
offered in collaboration with Institutions of iepute.

However, candidates holding an M.phil. degree or those candidates who.have
cleared JEST ofDAE or UGC-NET or GATE of IIT or those having atleast five
years of. r-elated teaching/practicavindustry/professional experieice will be
exempted from appearing in the Entrance Examination.

'
3.
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Provided further that candidates who are employees ofthe University shall havecompleted at least two years of service in ttr. Univ"rsity on ttre date they submitthe application for registration.

3'3 There shall be two categories of M.phil./ph.D. srudents : Full-time and part-time.
3.3.1

3.3.2

All those who are offered a fellowship by the University or any other agency andregistered with the University to pursue a research degree programme of theUniversity on a full-time basis shall belong to the cu,.go-toifr,lil;r. ,tuo"nrr.In €xceptional cases, the Research councifoo tt 
" 

.."olrrri"na^uti* o1rr,. s.t ootBoard or the Area Co[unittee concemed, may allow r"girt ation-of rut_tlrnestudents who do not have fellowstrips. nre nr[Jtime stuJerits iiat't wort on Ureir
Fojects. either at the Headquarters or at any of the Regional Ceitres of theUniversity or at any other institution rec"g,i^i ty th. Uni"?r;y riirt 

" 
purpor..

Students who are employed in any organization and desirous ofpunuing a researchdegree programme may be permitted to regkter as part+irne s,iA.*.,orOinu,ify,
Teachers and other academic saff of thJ IGNoU wh; ;;-;;gi.i"."o ro. tt.M.Phil./Ph.D. programme of the University white continuing on",f,"i. ioU. ,frulfbelong to this category other employee, ortr,. uniu..sity ,u"y ii.o i.'.on.ia.r.U
by the Research Council for reeistration to the M.phil./i;l;. pi"O"rnrn.. ,n",shall, however. work on their reiarch projecti; ;;;;ilil;jl?Jrproyr.nt,
provided rhar they shall work at the if.uaquu.r"r, * _a'*i"" i."O.a fo. ,f,"purpose of their research.

All registrations to M.phil./ph.D. programmes shall be provisional and the same

*:I 9: ::l*:" "ccording 
to the proceaures presc.iUejly tt 

"-nJr#"r, Coun"trom time to time.

A candidate who has been ofered regishation, shall deposit the prescribed
regktration 

.fee 
within a period of threJ ,ontf,.'no,'t.iui; ;,.il"Jri;failing. which his/her regisharion may be treated 

^ .an..ttJ.-Ulr."-u"a *0..special circumstances, extension upto six months m"l i";;*"-
The registration of a student may be cancelled for any of the following reasons:
(t) Non-pa),ment of fees

(ii) Unsatisfactoryprogress

(iii) Non-co,mpliance with the provisions ofthe Ordinance and other Regulationsof the University.

(iv) Failue to submit the Dissertation/Thesis within the tirne limit prescribed.
The Research Council may consider requests for re-registration from studentswhose regisrration is cancelled. An appfication for re_re!?straii'oir, iiilaO" witfrina period not exceeding six monthj from the canceilati""-"'f ii"-rrc*r,regisfation, may be considered onlv sn ths lss6nmgnOation ofthe superviso(s)
and the Area Committee or the Sc'hool B".d;;;;;; ,irJi*1"},", 

".

3.4

3.5

3.6

=

€
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The programme fees shall include registration fee, fee for the course worlg
evaluatior fee and any other fees prescribed by the University from time to time,
and shall always be charged on annual basis. All students re-registered under
Clause 3.7 shall pay full fees on re-registration.

Supemision

Every student registered for a research degree progranme shall be required to
pursue the programme under the supervisor(s) recognized by the University.
Supervision/Joint Supervision for students slnll be assigned by the Area Cornmittee
or the School Board concemed in accordance with their choice from among the
panel of supewison recognized by the University provided that where there are
joint supervisors, one of the supervisors shall be from the Univemity.

All the Professors and the Readers of IGNOU shall be eligible to be research
supervisors of the University. The School Board or the Area-Committee shall
recommend to the Research Council, a panel of experts to be recognized as the
Research supervisors who may oJ may not belong to the University.

An academic (includes teachers and other academic staff) with a ph.D. degree
and with at least five years post-doctoral research and/or teaching experience
shall be eligible to be recognized as a Research supervisor.

At any time, a supervisor shall not guide more than 4/5 students out of whom
2/3 students may be M.Phil. and not more then 2 ph.D. students.

Provisions may be made for payment of a suitable honorarium to the extehal
supervisors for guiding students registered to M.phiyph.D. progratnme.

Programme Design

Structure

The M.Phil. programme shall consist of 64-68 credits and the ph.D. progamme
shall consist of96-100 crcdits of which 32-36 credits in each case shall involve

59

3.8

4,

4.1

4.2

4.3

4.4

4.5

In

5.1

6.

6.1

6,2

thrust areas of

6.3

course work.

Course-Work

The course-work may comprise of the courses related to the
research and research methbdologies.

The Course work shall be prescribed by the respective Area Committee or the
School Board concemed. Provided also that where such course work is deemed
unnecessary, a prescription to that effect of exemption shall be made by tlre
School Board or the Area Committee concemed to be approved by the Research
Council.

A candidate may be exempted (partially or fully) from he requirement of the
course work by the concemed School Board or the Area Cbmmittee and endoned
by the Research Council.

The course work in all cases may be completed within one year from the date
of registration.

6.4
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Dissertation/Thesis

Fo; the M.phil. Degree, a student^sha 
-be 

required to submit a dissertation. Thedisserrarion work may take anv of the f"*r:";l-;;;il'"ort]'rii'"*"o rro,or exp loratory/laboratory workor
schoor Board or the Area 

"o,nrn,tJ.tj 

o*tt to-s on a subject approved by thl

For Ph.D. degree, a student shall be lsquirs4 1e 5ubmit a thesis in the format asmay. be prescribed by the School soard'or the Arc; C"rnrn'i,* Iri""rn.d. ff,.
I:.: r*, J. a p_iece of orisinat research "";k-;;;;;;iil.. uy tr,.dlscovery of new facts or invention of new ideas o. 

" 
n"rn*iia#."o,ion oftheories among others.

Duration

The minimum and maximum time for comple-ting the programme shall be 2 yealsto 4 years for M.Phit. and 3 vears ts 5 ys"^ f"iir,i.'."1?ii*axi"ul*t"o to.the date of registration to 
-the 

o.ogranune. provided that *,e 
-pe.ioa 

rnuy Uecurtailed or extended with ttre apprival 
"f,h. vi;;:;h_;.ll;;. """"

Ifa student fails to submit the dissertatior/rhesis within the extend;d perio4 hivher registration shall be cancelled.

Progress of Students

Comnencing fiom the date ofresis
p.,i"di"uiti;;:; ililil;5,"f, $,:;:I.HTl:Hiil",i:",ff:il",'"il;
who shatt forward them atonswtir, hisaer rer*k;;;;;;;r"rl.'#rnt orttr.work done thar far ro the ReseLh Coun"it rl"""sh;;;;h;j t""ij'l'i*"*"Comnittee concemed for review.

Evaluation and awards

Course Work

l0.l The Area Committee or the School Board concerned, as the case may be, shallprescribe an evaluation scheme for the .o*r. *o.r.ilie"aio" by the students.Depending on the nature,of th" .o*r. _a *r.-rpJf. ,".0., the evaluationmethodologies may include:

(D Evaluation system or a comprehensive examination as applicable to theprescribed credit_based courses.

(iD A term paper on a theme or presentation of an assignment at a seminar.(iii) Oral examination

(iv) Any combination of these methods.

10.2 A student shall be deemed_to hav-e completed hiVher course work successfirllyif he/she obtains at least .c, c.uae (rneirurJ on u n"i ioiit scat"l or sOz" ofthe maximum score in the cour$e work.

60

1

7.1

1.2

t.
8.1

8.2

ry.

10.
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11. Disseftatiory'Thesis

ll.l On the successfirl completion ofthe course work under clause 10, a student shall
be required to punue his research work under the guidaace ofms superviso4g
at the end of which he/she shall be requfued to write-a disse;tior/thesis in termsof th€ relevant clauses Z,l to 7.2 as the case may be, in accordancB with thefomar and the guiderines prescribed by the schoot 

-Board 
or tne Afea committee

concemed and submit the same to the Registar (SRED) within the prescribed
period of time.

lr'2 The pattern of the evaluation scheme shall be laid down by the Academic councir.This will-include arnong others the number of examioeti, UoU, intemayexternal
and weightage to be given to €ach component of m prograime.

I I .3 The Research Council shall sugges-t such mles as may be necessary for accepbnce/
revision/rejection of disserafon/ttesis for approval 

"ftfr" 
l"riaa.i" C":*.if.

12. Award of M.phil./phD. Degree

A sard€nr sball be auarded the Mfhil/ph.D. Degeo, with the approval ofthe
Academic Council, provided that the conespondiig 

""uf*ti"o 
report given bythe Examiners is satisfactory.

V. Gcneral Provislons

13. Altemative Awads

In casg a stud€nt, regrst€r€d for the ph.D. programme, is unable to complete thatp.rogramme' he'/she may, at his request, bi consiaerea for ttre awarJ or M.phir.degree provided he/she satisfies the requirements pr"rJtJ iirli" ur"*a orM.Phil. degree.

Special Awards

Th.e.Uliversrty may consider cases for the award of M.phil./ph.D. degee for anyorig.inA 
9r creative wort or a patent or a product or such other eiaordinaryworl,on haring received an application for a proposal from tf,.-"i"ii-t f,i*rfg

nerselr or.trom any body on his/her behalf In such a case, the Research council,
on preliminary screening by the school Board or the Areacom.itt"e-ioncemeo,
31y lefer 

the 
ryork to the experts for evaluation in 6ccoraance wittr tt . pro..Our",

l1t9 do1 under Clause ll and to exanrine the suitaUitity-or'ottiiise of tneclained work for thc award. The Research Council, in case ifi, ,"tlri.O g"t O"work m:rits the avar4 may make an appropdate recommenaatioi to tilli""a.ri.
Council for approval.

Removal of Dfficalties

Notwithstanding anything contained in trre above ordinance, the Vice-chancenor
may take such measures as may be necesary in respect ofcandidates t* fvf.plit",rn.u. wno are registered with the Univenity.
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14. ORDINANCE ON
ADMISSION, ELIGIBILITY, DIJR,ITTION AND STRUCTT'RE OF VARIOUS
DEGREE, DIPLOMA AI\D CERTIFICATE PROGRAMMES AND COI'RSf,S

(Under Scction 26(1) (a) of the Act)*

l. Adnission

f) Admission !o academic programmeVcourses offered by the University shall be
open to all who fulfil the conditions of eligibility prescribed for each such prograrrme/
course.

(2) The conditions ofeligibility with respect to prior cducational qualifications, age

and such othu rcquirements shall be prescribed by the Academic Council for each academic
programme or course and the Univenity shall make admission to these.progranmeV
courses subject to fulfillment of these requirements.

rrfSl It shall be open to the University to conduct such tests as it may prescrfte fiom
time to tim€ for admission to specific acadenic programmeVcounes.

Provided that the University may engage the servic€s ofany od€mal ag€ocy(ies)
of repute for performance of any task(s) connected with zuch tes(s) on such terms and
conditions as it may decide.

Provided further that selection of such agencies will be based on an open tendcr
on All India basis and ftat tsnders shsll b€ opened and evaluated by a Committee oonstitutsd
for the purpose by the Vice-Chancellor. The composition of the Tender Evaluation
Comminee shall be as under:

l. APro-Vice-Chancellor
(nominated by the Vice{hancellor)

2. A Member of the Board of Management
nominated by the Vice{hancellor

3. Finance Officer

4. Regishar

5. Registsd (SR&g;*.*

6. Director, School concernedi*t

(4) 15% ofthe seats in the academic pogrammedcourses offered by the University
shall be reserved for students belonging to Scheduled Casb and 7.% oZ for students
belonging to Scheduled Tribe. Provid€d that the University ray also make such special
provision for the admission of candidates belonging to the physically hanilicapped and
such other disadvanaged groups on the recommendations of the Academic Council from
time to time.

I Approved by the Boad ofMangrmcnt at it3 32d rn€etiu kld o 22.3.93 yi& Rcsoldion No. BM 32.6.2.
rl Amcndmcnt to clause l(3) of ordilunc€ wrs 0pprovcd by lhc Bod of Mrlrgcnam d s 6l'M€ctinb

hcld on 16.11.98.
.r. Amcndmcnraddition to Chusc t(3) of Ordin$c€ was rpprwcd by th€ Bosrd at its 76t neeting hcld on

3.72M1 .

- Chainnan
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2. Dutdioi of pmgranmai and courses

63

_ (l) The minimum and maximum durition for the acad€Nnic programmes offeredby the. University teading to the award of degrees, aipio.", .rri Lrtificates shall be
*:TbT fo1 

1ch s19h Fograrrmo on tre reJommendations oi the academic Cormcil.
r ne Acaocmrc council may also prescribe such other conditions as ihe stud€nts have tofulfil to become eligible for rhc iwart of aegr€€s, Aipfor", -a *.tinc"t"..

. .- - 
(2) The minimum an6 maximum duration for the courses ofered by the Univ€rsityshall be presoibed by rhe Academic Council.

3. Structure and panern of programmes

. The University may, on tho rccommendations of the Academic Council, prascribetLe.srudu: and 
.p_atrem 

of rhe programmes oqerea Uy ;ifJUgiolie auarO of aegre€,diploma and certificate. provided that the uoi""trity-.n"ri *a"luo* to organize alr itsprogranures on the basis of modular sol.rcturc, nexiUilitytn tfr. ."rt"*"i 
"f 

.",r.".
as wett as methods and pace of tearning, c"une*ir; ;do.ti;;rii'ilnio* p.gr*.rr,
etc.

l

l

i
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15. Ordinance on Emoluments, Tbrms rnd Conditiom of Scrvice of Directorr
(other than Directors of Schools) snd their powers and Ftrctions

(Under Ctauses (3) & (4) of Statute 4)*

In this Ordinance, the expression ,Director, means a Director appointed under
Statute 4 but does not include Directon of Schools of Studies.

Every_ D_lrector shall be appointed by the Board of Management in the manner
specified in the Statutes and on a scale ofpay ofRs. 16400i50_20900_5 ooA24OO
or on nrch other scale of pay as may be determined by the Board of managemenq
from time to time. H€/she shall, in addition to tlre pay in the scale mentioned
above, be entitled to such other allowances as ar€ admisiible to the employees of
tbe Univenity from time to time.

3+r. (i) Subject to the provisions of tle Act and Statutes, every Director shall be
appointfd for a.term of three yean; provided that the Board of management may
renew the appointulent, for further ternis of 3 yean each.

(ii) Notwithstanding anything contained in the Ordinance, a Direclor may resign
after giving three months notice in writing to the Boffd of Uanagment or 6y
paymg three months salary in lieu thercof, povided thattre requirement of notice
is waived by the Vice-chancenor at bis discretion and the matter reported to the
Board ofManagement (A self-contained note 61161eh 665s shatl !e p; up to BOM
giving the circumsances which warranted exercise of the powei by dre Vice-
Chancellor);

4. The qualifications for th€ post of Director sha b€ as prescribed by ore Board of
Manag€ment from time to time.

.5rr. Every Director, during his tenure, sha be entitled to leave, as armiqsihle lo lte
' teachers ofthe univenity fiom time to time €xcept for sabbaticar reave ad vacation.

When an employee of any other University or institution maintained by or affiliated
to such other University, is appointed on deputation as a Dircac, he/she shall
continue to be governed by the same teave rules to which he/Sc was entitled prior
to his/her appoinfinent as Director till the end of his deprtcion. In such cases,
leave salary and pension conEibutions or employer's shur of pF as the case may
be, shall be remitted by the University to the t€nding InstitutionnJniu.orty 

^ 
p"i

rules modified from time to tim€.

6' Every Directoi sharr be entitled to Travering Anowance, Leave Traver concesion
and Medical Attendance Rules as are admissible to the emproyees ofrhe university
from time to time.

7, Every Director shall be entitted to such terminal beirefis as may be fixed by the
Board of Management from time to time.

t Approvcd by tha Board of M.mgrrn€nt at ib 486 mcetitrg hGtd or 30.?.96

'r Amcndmrnt to Clauscs 3 & 5 was apFoved by ftc Board !t its gli nccting hcld on 16.11.20&.
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E. E\,ery Dir€sffi shall be cntitlcd to eubssrib€ to tlrc contsibutory providen ftnd of
the Univenity till the end.of liis/hcr tenure:

hovidcd that wlrere an emplqrce of fte University or a college affiliated to it or
gf ary ljniyer3{y oFlnstitrrion ntainaineit by tr atrliat€d ro such ofter Univenity
is qointed rs Director, he/she shart cominue to bc governed [ 6e sarne ietircment
benefit sohene ro which he/she rvas €Nrtitt€d p.t"tt m "prii.m."t;;i;*;or till he/*e contifies to hold his/h€r lien on that post, but under fris provisioq
the pay for the-purpose. of subscription to tho General pr,ovident Fund and
sut'ssription to the University Contib!$ory provid€nt Fmd shall be Oe pay drann
by hfun/her as Director.

9 Every Director shall perform sueh fun€tions ad exerrcise such powers as may be
assigned/delegated to him/her by the Vice4hanceltor and/or the Board of
il,tanagernent.

I
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L Regulations for Convoc{tions rt Headquartcrr
(Clause g of Ordinance l)

Not less rhan four weeks no,,"" 
:r}1!:lyocation shalt be given by the Regisbaror an Officer designated for the purpose by ,lr. Vh;i-d;;;.,

The Registrar, or the Officer 
l.riqlr"g for the purpose, shall issue to eachmember of the Convocation aftth.c";;;t;";"#H.liH%'ST"T$:.;il?f 

$:"Hf ffi ,.;A candidate for a degree/dioloma must submit his application to the Registar orthe offcers desigoated on or before the date p*#ffi;;;i;;;ose, for rheaward of the degree./diproma at the convocation in person or in absentia.
Honorary degree(s) shall be conferred either at the annual or at th€ specialconvocation herd at Delhi onry and may be taken in person or in absentia.Tbe presentation of the oerson;ft "#;,1:1""J"1.*i"T;:f ,#;:"&[""'ffi 

"ig..ir,:l;yT:$, 
j:

ff ff '#"it"?fi'f;"",1::::*^99, :lmembe.n orrre Acadernic processio,r

specified by ttre acaaemic coric€iivdiplomas' 
shall wear the academic robes as

The Academic procession shal comprise Regrstsar, Directors of schoor of Sfudies,Members of the ptanning Board. Acud"rdco*;il;;;d 
"ii"#or*,, *.Pro Vice-Chancellors, the Vce_Chancell". and rh.-,Cii;;;;;:-."1

The procession shall be led bv

ffii+*;*ft ii'{l*iifft frilffi*irom'*Chief Guest.

The persons forming the Academic procession sha assembre ad sbnd in trreprescribed order. They wilt be introdnsed.lq rtrs chilic"#ii, 6ilit* oy ,r,"Vice-Chanceltor aftei wbich the procession *ilf **-#itil.',.*,
The members of ft€ Academic procession 

lfra]] tate the s€ats on the dais asresewed for them. The searing on the dais shall u" * iJI"ff ".. "

3r*:.ff1iil:T,il*:,:ff1? {r ue tle seaa ea,',d."d ror rhe vice-
conuo.utron. 

-on'io;'fi::ffi' 
*l,du'fl'ff"*.f ilJ'ffijarrv 

invited to dre

,Tb::,ift 
',:,r3$,i:iitrj-"-r'#,#H;T"f 

fi{tillil:passage. The number of rows will ci*aJ,;"p..",ir""ffi:'JTr'i'lj:'":lnffi f;#ff Tl#lltj

t.

4,

7.

In
diaC

ode



Indira Godhi National Open llniversity 67

in the procession will be infonned of his seat number in advance. The seating
will be an-anged in such a way that the pVCs and memben of the Board oi
Management will ocrupy the front rows followed by Members of the Academic
Council, the Planning Board, and Directors of School of Studies in that order.
The Registrar will be allotted a seat nearest to the left side podium.

9. When the Procession enters the Convocation Hall, the candidares and the audi€nce
shall rise and remain standing until the members of th€ procession have taken
their seats.

10. Invocation

11. The Registrar requests the Vice-Chancellor in the following words to open the
Convocation and present his report.:

"Vice-Chancellor, Sir, I request you to declax€ the Convocation open at the
Headquarters and at
the Progress Report of the

Regional Cenres and present
Indira Gandhi National Open University."

13.

15.

The Vice-Chancellor will declare the Convocation open, with the pemnission of
the Chairman, in the following words:

"I declare the Convocation open.,,

The Vice-Chancellor will welcome the gathering and present the progress report
of the Univenity;

The-Mce-Chance llor will then say: .,Let the candidates for the award ofDegrees,
Diplomas be presented."

The Directors of Schools concemed will present the candidates for DegreeV
Diplomas in the following words:

"Sir, I present to you candidates of Degrees/Diploma in
_ at the Headquart€rs and at Regional Canfes

including candidates in abs€nti4 whose names are given in the
list, who have successfully completed the progamme and have f,een found
qualified for the award of the Degree/Diploma in
that Degree/Diploma be awarded to them..

I request

The candidates receiving the Degrees/Diplomas shall stand while they ar€ being
presented and remain standing until the Vice-Chancellor.admits them to thi
respective Degrees, Diplomas

16. The Vice-Chancellor will admit the candidates to the degrees/diplomas in the
following words:

"By virtue of the authority vested in me as Vice_Chancellor of Indira Gandhi
National Open Univenity, I award you the degree/diploma in _
and ciarge you to be worthy of the qualifications trat you hare6ld.,;
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The Honorary Dege(s), if any, shall be confened by the Vice€haocellor on
presentation of the Candidate(s) who is/ae to receive degre(s) by the pcrson
appointed for the purpose, who will read the citation.

The Viie-Chancellor shall confer the Honorary degree in the following vords:

"By virtue ofthe authority vesied in me as the Vice4hancellor oflndira Candhi
National Open University, I confer on you the Degee of_ (honoris carsa).'

The Vice4hancellor will requ€st the Chi€f Gu€st o award the Medals to the
eligible candidates. The Pro Vice€hancellor concemed will pIpsent the cadidates
for award of Gold Medal in the Following words:

"Sir, I present to you candidates for the award ofthe medals,
as they have been found meritorious. I request that th€ University Medals be
awarded to them."

The Vice-Chancellor will then rcquest the Chiefcuest to address th€ Convocation.

"I request to address the Convocation."

The ltegistrar shall obtain the signatures ofthe Vice{hancellor in the Convocation
Register.

The Registrar will r€quest the Vice-Chancellor, in the following words to close
dre Convocation:

"Vice{hancellor, Sh I r€quest you to de€lare lhe Convocation closed."

The Vice-Chancellor, with tte permission of the Chief Gu$t, will declare the
Convocation closed in the following words:

"I declar€ the Cotrvocs{on closed d fu Hea&uslen. Ttc finaim sill mtinuc
at Regional Centres as pa their programme."

The National Anthem (all present !o shd).

The acadernic proc€.3sion will then leave the Convocaio Hatl in tlre reverse
order. The depe/diplona holden and the audience h lie tlall will remain
standing till the proccssion hr lcft dre Hall.

Approved by thc Ac.dcmio Council at its l+ Meering hald or 28.2.97.

Thcsc Rcvis.d Regulatiods t€p€al the €arlier RegulrtiorN on the subj€€lm.dc by tie Acadenic Council .t its
me.ting hcld orl l&l-1989 and as atn€nded frorn time to time.

19

20.

21.

))

23.

24.

25.
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2. Regulations for the meetings of the Board of Management
(Section 27 of the IGNOU Act)*

. 1l The date for a meeting of the Board of Management shall be fixed by the Vice-
Chancellor, who is the Chairman ofthe Board.

2. The notice for a meeting of the Board of Management shall be issued by the
Registrar, designated by the Board of Management.

3. Ordinarity, a notice in writing of2l days shall be given for a meeting of the
Board of Management. Provided that an emergent meeting ofihe Board of M.anigement
may be convened by giving a shorter notice for reasons to be recorded in witing-by the
Vice-Chancellor.

, 4. The Registrar, designated by the Board of Management, shall circulate, at least
7 days before the meeting, the notes on the items of the agenda to be considered at a
meeting. Provided that it shall be open to the Chairman, at hii discretion, to bring up such
items which are urgent and important in nature for considerafion at the meetin! itself.

5. A special meeting of the Board of Management may be convened by the
Regishar, designated by the Board of Management, if a request to this effect is reciived
in writing from not less than l/3d of the totar number of members of the Board of
Management, on a day to be fixed in consultation with the Vice_Chancellgr. Members
requisitioning_such a special meeting should indicaie the agenda item(s) which they propose
to discuss at the meeting, and the special meeting wilr consider only those items. provided
that a special meeting shall not be held unless aH 6e members who requisitioned such a
meeting are present. Provided further that the requisition shall be deemed to have been
cancelled if there is no quorurrr' at such a meeting.

I
6,_ Where a meeting of the Board of Management has been duly convened and no

quorum is present within half an hour of the time appointed for the meeting, the meeting
will be-adjourned to the same day and rime in the next week or to such other day and ai
such other time and place, as the members ofthe Board may decide, and notice for the
adjoumed meeting shall be sent to all the members of the B'oard of Management. If no
quorum is present at an adjoumed meeting within half an hour ofthe appointed time, rhe
members present shall constitute the quorum.

7. Where a matter is to be considered by the Board of Management, it shall be
open to the Chairman (Vice-Chancellor) to obtain the approval of thi members of the
Board by circulation. In that event, the draft resolution shall be circurated together with
explanatory notes and copies of the papers and documents connected therewith and the
draft resolution shall be deemed to have been approved, if it is signed Uy a.aiority oi
the members of the Board of Management.

t Approved by the_ Board of Managgment in its 20'r, meeting held on 5d Octob€r, 1990; subs€quently,
amendm€nts to Clauses 1,6,12 & 13 were approved by the Board ofManagement at its 34s meeting heid
on 3d September, 1993.

l

I

I
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8. The conduct of business at a me€ting of the Board of Managcment shall beregulated by the Chairman.

9. Ordinarily all decisions shall be by consensrxl. However, if circumstanc€s so
warrant, rhe-Chairman may put a dsolution to vote and the AecUon itat be caniJ ila majority. In case of a tie, the Chairman shall have a caSting vote as well.

I0. The minutes of tte meeting shall be prepared by the Registrar, designated by
the 

.Board 
of Management, ordinarjly within a wiett time afrer the 

- 
e ot meeting whoshall submit the same to the Chairman for his approval. ffr" .inui., approved by the

Chairman shall be circulated to the members foi tfr"ir com.e.nts Loi,ir**, # *y,received fiom the.members shall be considered at the following'meeting before theminutes are confirmed.

ll. The decisions taken at a meeting of_ the Board may.be implemented by theUnivenity on the basis of the minutes approved by ttre Cnairrnan. 
-

_ .12: The power to amend, repeal or add to,these Regulations shall vest with theBoard of Management.

- 
13. These Regulations shall come into force fiom thc dafc oftheir apprdval by theBoard of Management.

In
diaC

ode



Indira Gandhi National Open IJniversity

I Approved by the Board of Mamg€ment at ih 35o meeting held on 1.12.1993.
Regulations paras 3,5,5. ard ll amendcd by the Boatd of Management at its 79e me€ring hgld on30.4.20A4

7t

3. Regulations for the meetings of the planning Board
(Section 22 of the IGNOU Act)*

_ ..-1. T:r. regulations may be called ,.Regulations of the meetings of the planning
Board" and they shall come into force from thJdate they are notified by the Univen@l

, .. . 
2. 

_fhg gate for a meeting ofthe planning Board hereinafter refened to as Board,
shall be fixed by the Vice-Chancellor, who is ttre Ctrairman of the Board.

3. The notice for a meeting ofa Board shall be issued by the Director (p&DD),
designated by the Board of Management as its Member_Secretafo.

4. Ordinarily, a notice in writing of2l days shall be given for a meeting ofthe
Board. Provided that an urgent meeting ofthe Board may be coivened by giving ishorter
notice for reasons to be recorded in writing by tfre Vice_Chanceitor.

- 5' The Director (p&DD), designated by the Board of Management, as its Member-
Secretary, shall circulate, at least Z days before the meeting, ttre nJtes on tfre iiems ofthe
agenda to be considered at a meeting. provided that it sha]i ue open to the chairman, athis discretion, to bring up such items which are *gent ana iiiport nt in nature for
consideration at the meeting itself.

, . 6. A special meeting of the Board may be convened by the Director (p&DD),
designated by the Board of Management as it lVember_Secrely, if 

" 
,rqu"rt to tf,i,

efrect is received in writing for noiress than r/3d of the totai n'm6er or-ernuen oraeBoard on a day to be fixed in consultation with the vice-chancetor. tutembers requisitioning
such a special meeting should indicate the agenda itemG) *tri.tr tt 

"y 
propose to discuss

at Orc meeting, and the special meeting wiliconsid"r onty tho..-i-,L.. provided that a
special meeting shall not be herd unless arlrhe members who requisitionec such a meeting
are present. Provided furdrer that the requisition shall be deemed to have been cancelledif there is no quorum at such a meeting.

7. Where a meeting of the Board has been duly convened and no quorum ispresent within half an how of the time appointed for the meeting, the meeting will bealjouled to the same day and time in the next week or to .u.nZtt 
", 

day and at suchothJr time and place, as the members of the Board may aeciae, anO notice for the
adjourned meeting shall be sent to a'the members ofthe do"ra. iino *ronr is present
at an adjoumed meeting within half an hour of the appointed time, the members present
shall constitute the quorum.

8. Where a matter is to be considered by the Board it shall be open to theC.hrl"g (Vice-Chancellor) to obtain the upp.ou"l of tlr" ;;;; of fte Board bycirculation. In that event, th6 draft resolution sL b".ir"utnt"a tog";.r with explanatory
notesand copies ofthe papers and documents connected therewith-and the draft resolution
shall be deemed to have been approved, if it is signed ty 

" 
.u;ority of tfre members ofthe Board.
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9. .The conduct of business at f, meeting of the Board shall be regulated by the

Chairman.

10. Ordinarily all decisions shall be by colsensus. However, if circumstances so

wanant, the Chaiml.n may put a r€eolution to vote and the decision shall be carried by
a majority. In case of a tie, the Chairnen shtil have 8 casting vote as wetl.

ll. The minutes of the meaing shall be prepared by the Director (P&DD),

designated by the Board of Manag€ment as ib Mctnber-S€cretary ordinarily within a

week's time after the date ofmeeting" who shall submit the same to the Chairman for his

approval. The minutes approved by the Clslman qhall be circulated to the members for
their connnents. Comments, if any received from the members sball be considered at the

following me*ing before the minutes are confirmed.

12. The decisions taken at a meeting of the Board may be implemented on the

basis of the minutes prepared and approved by the Chairman.

13. The power to amend, repeal or add to these Regulations shall vest with the

Board of Management.
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4. Regulations for the m€eting of the Acrdemic Council
(Section 27 of the IGNOU Act)*

l. These regulations may be called "Regulations for the meetings of the Academic

Council" and these shall come into force on the date they are notified by the University.

2. The date for a meeting of the Academic Council hereinafter refened to as

"Council" shall be fixed by the Vice-Chancellor, who is the Chairman of the Council.

3, The notice for a meeting ofthe Council shall Ue issued by the Dir€ctor (Acadernic-

Coordination), designated by the Board of Management as its Member-Secretary.

4. Ordinarily, a notice in writing of21 days shall be given for a meeting ofthe
Council. Provided that an urgent meeting of the Council may be convened by giving a

shorter notice for reasons to be recorded in writing by the Vice-Chancellor.

5. The Director (Academic-Coordination), designated by the Board ofManagement

as its Member-Secretary shall circulate, at least 7 days before the meeting, the notes on

the items of the agenda to be considered at a meeting. Provided that is shall be open to

the Chairman, at his discretion, to bring up such items which are urgent and imPortant in
nah[e for consideration at the meeting itself

6. A special meeting ofthe Council may be convened by the Director (Academic-

Coordination), designat€d by the Board of Management as its Member-Secretary, if a
request to this effect is received in writing from not less than l/3d of the total number of
members of the Council on a day to be fixed in consultation with the Vice-Chancellor,
Members requisitioning such a special meeting should indicate the agenda items(s) which
they propose to discuss at the meeting and the special meeting shall consider only those

items. Provided that a special meeting shall not be held unless all the members who

requisitioned such a meeting are present. Provided further that the requisition shall be

deemed to have been cancelled if there is no quorum at such a meeting.

7. Were a meeting of the Council has been duly convened and no quorum is
present within half an hour of the time appointed for the meeting, the meeting will be

adjoumed to the same day and time in the next week or to such other day and at such

other time and place, as the members of the Council may decide, and notice for the

adjoumed meeting shall be sent to all the members ofthe Council. Ifno quorum is present

at an adjoumed meeting within half an hour of the appointed time, the members present

shall constitute the quorum.

8. Were a matter is to be considered by the Council it shall be open to the Vice-
chancellor to obtain the approval of the members of the Council by circulation. In that
event, the draft resolution shall be circulated together with explanatory notes and copies

ofthe papers and documents connected therewith and the draft resolution shall be deemed

to have been approved, if it is signed by a majority of the members of Council.

I Approved by the Board of Management at its 356 meeting held on L12.1993.

Regulations paras 3,5,6, and ll amended by the Board of Marag€ment at ih ?96 m€eting held on

30.4.2004
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9. The condust of business at a meeting of Council shall be regulated by the
Chairman.

10. Ordinarily all decisions shall be by consensus. However, if circumstanc€s so
warranq the Chairman may put a resolution to vote and the decision shall be canied by
a majority. In case of a tie, the Chaiman shall have a casting vote as well,

ll. The minutes of the meeting shall bq prepared by th€ Dir€ctor (Academic_
Coordination), designated by the Board ofManagement as its Member-Seq€tary ordinadly
within a week's time after the daqe of meeting who shall submit the same to the Chairman
for hls approval. The minutes appioved by the chairman shall be circulated to the members
for their conments. Comhents, if any received from the members shall be considered at
the following meeting before the minutes are confirmed.

12. The decisions taken at a meeting of the Board may be implemented on the
basis of the minutes approved by the Chairman.

13. The power to amend, repeal or add to tlrcse Regulations shall vest with the
Board of Management.

In
diaC

ode



I

Indira Gandhi Nationdl Open University

5. R€ulations for the meetings of th€ Research Council
(Section 27 of the IGNOU Act)*

l. These regulations may be called "Regulations for the meetings ofthe Research
Council" and these shall come into force on the date they are notified by the University.

2. The date for a meeting ofthe Research Council hereinafter refened to as ..Councill,

shall be fixed by the Vice-Chancellor, who is the Chairman ofthe Council.

3. The notice for a meeting ofthe Council shall be issued by the Member-Secretary
of the Research Council.

4. Ordinarily, a notice in writing of2l days shall be given for a meeting of the
Council. Provided that an urgent meeting of the Council may be convened by giving
a shorter notice for reasons to be recorded in writing by the Vice-Chancellor.

5. The Member-Secretary of the Research Council shall circulate, at least Z days
before the meeting, the notes on the items of the agenda to be considered at a
meeting. Provided that it shall be open to the Chairman, at his discretion, to bring
up such items which are urgent and important in nature for consideration at the
meeting itself

6. A special meeting of the Council may be convened by the Member-Secretary, if
a request to this effect is received in writing from not less than l/3d of the total
number ofmembers of the Council which shall constitute the quorum on a day to be
{ixed in consultation with the Chairman. Members requisitioning such a special meeting
should indicate the agendas item(s) which they propose to discuss at the meeting and
the special meeting shall consider only those items. hovided that a special meeting
shall not be held unless all the members who requisitioned such a meeting are present.
Provided firther that the requisition shall be deemed to have been cancelled iflhere
is no quorum at such a meeting.

7. The Research Council shall meet at least once in every six months and shall have
a Standing Committee which shall meet at least once in every quarter.

E. Where a meeting of the Council has been duly convened and no quorum is
present within half an hour of the time appointed for the meeting, the meeting will
be adjoumed to the same day and time in the next week or to such other day and at
such other time and place, as the members ofthe Council may decide, and notice for
the adjoumed meeting shall be sent to all the members of the Council. If no quorum
is present at an adjoumed meeting within half an hour of the appointed time, the
members present shall ;onstitute the quorum.

9. Where a matter is to be considered by a Council it shall be open to the Vice-
Chancellor to obtain the approval of the members of the Council by circulation. In
that event, the draft resolution shall be circulated together witi explanatory notes and
copies ofthe papers and documents connected therewith and the draft resolution shall
be deemed to have been approved, if it is signed by a majority of the memben of
Council.
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' App.oved by th€ Board of Management at its 86d m€€ting held on 1.4.2006.
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10. The conduct of business at a meeting of Council shall be regulated by the

Chairman.

ll. Ordinarily all decisions shall be by consensus. However, if circumstances so

warrant the Chairman may put a resolution to vole and the decision shall be canied
by a majority. In case of a tie, the Chairman shall have a. casting vote as well.

12. The minutes of the meetings of the Research Council shall be prepared by the

Member-Secretary ordinarily within a week's time after the date of meeting, who
shall submit the same to the Chairman for his approval. The minutes approved by the
Chairman shall be circulated to the members for their cornrnents. Comments, if any

received from the members shall be considered at the following meeting before the
minutes are confrmed.

13. The decisions taken at a meeting of the Research Council may be implemented
on the basis of the minutes prepared and approved by the Chairman.

14. The power to amend, repeal or add to these regulations shall vest with the Board
of Management.
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