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1.

1. ORDINANCES GOVERNING THE TéR:MS AND CONDITIONS
OF SERVICE OF ALL EMPLOYEES OF THE
UNl’VERSlTY OTH:R THAN TEACHERS

A PART—| .
EXTENT OF APPLICATION

These rules may be called the “Pondicherry. University (Non.Teaching .Employees Terms

and Condmons of - Service) _Rules”.

Thsse rules. shall be deemed to have come intg.force from 16th October 1985.

2, ;

; Subject to the provisions in the Act and Szatutes these rules shall apply to the

emplovees of the Pondmharry Umversny other than xhe University teachasrs.

3.

PART—II.
DEFINITIONS AND INTERPRETATIONS

Unless the..context otherwise “requites; . -the: various :terms used in these rufes will

have zhe meanings as -explained below;:

i)

(i)

(i)

(iv)

(v}

{vi)-

(vii}

Average Pay means the avataga monthly pay eamed durmg the 10 complete calendar
months immediately preceeding the mohth: in whlch the event occurs whnch nECGSSI-
* tates the calculation of ' average pay.

Cadre means the strength of a service or a part of a service sanctioned as a separete
anit. o

Shart titcand
conuence:
ment

Extent of
application

Defmitions
and inteepre-
tations

Compensatory Allowance moans-an allowance granted to-3n employea to meet . the - -

personal expenditure nacass:tarsd by the special circumstances in which duty is per-
formed. It includes traveumg aliowance.

" Duty includes (a) serviée on probation provided that such service is follo()ved by
confirmation; (b) joining time. An employee may bBe treated as on duty during the
course of instruction or training.

Employee (non-teaching) means a University Employee other than Teaching Staff.

Feas means a recurring or non-recurring payment made to an employee from a source
other than the funds of the University whether made directly to the employee or
indirectly through the intermediary of the University but it does not include un-earned
- income-such .as income, from property, -dividends :and interests on securities and income
from literary, artistic, cultural, scientific and technological atforts.

Honorarium means a recurring or ‘non-recurring payment granted to an employee

from the funds of the Umversxty as remunerauon for spaclai work of an occasional

or. mxatmlltent character.



{viii)

(ix)
(’x)
(xi)
(xii)
(xiii)

(xiv)

{xv)

(xvi)

{xvii)

“xviii)

(xix)

Foreign Sarvice means service in which an employee receives: his pay with the
sanction of the University from 2 source other than the funds of the Unlversity.

Joining Tlma means the tlme allowed to an employee to travel to or from a station
to which: he' is- posted "ori* #ransiét from"bne 'sth‘tlon f a‘r\‘%‘?ﬁ‘élﬁ’\ﬁuhm “the jurisdiction
of the University. RPN .

Leave Salary means the monthly amount pald by the Umverslty to an employea
who is on leave

Lien nearts the title of ’ an”‘embroVee to hold substamlve]y either immediately, or on
the termination of a period or periods of qbspnce, a permanent post, including a
tenure post,.to which he has been appomted substamlvely '

Month means a calendar month. In calculating a period expressed in terms of

months and days, complete calendar months; irrespective of the fiumibss of days in each,
should first be calculated and the odd number of days calculated subsequently

Officiating means .anv employeewtﬁcsatw inizaspost wm ‘heoPeitims:  the- dwes
of a post on which another employee is holding a lien. An employee may also
officiate in a vacant post on which no other employee holds a lien.

Pay means the amount drawn monthly by an employee.as:

" ..(a) The pay other than-special pay or pay granted in view of his personal qual’iﬁ'-

cations Wthh has been sanctioned. for- a7 postihélgy] by hlmﬂ'%dﬁstam‘Vely or in
an officiating capacity - or to which he lsf«enailed%*byure’asd‘n ‘6f“ﬁis~ pogfﬁoﬁ [1e3
a cadre; and .

St re o -

{h) Special pay and personal pay:

Personal Pay means addmonal _pay. granted to an employeev-— o

(a) to save him from loss of substantive pay ln respect of a pet;qgnent post, other
than a tenure .post, due to revision of pay or to any reductlon of. such sub-

L2

stantive: pay, otherwise” than as a- disciplinary measure%erw"

(b) in exceptional cxrcumstances on other personal conmderatlons

Probation : A person on probation in 8 post is one appointedto that post for

‘determining his fitness for eventual substantive appointment to the..post.

Special Pay means an addition of ‘the’ fHatlre of pay, ‘fé: ths emo’fuments of a post
or of an employee, granted in consudaraupn ) R R

(a) the specially arduous nawure of the duties or.. .

(b) a specific addition to thekwork or responsibility.

Permansant Post means a pest carrymg a defmlte rate of pay saﬁctloned Wlxhout_
fimit ‘of ~time: o !

‘Substantive Pay meafis the pay’ other than special pay or e ‘F.Ii‘l pay to which
an employee is entitled to on account of a post 10 Wlﬁch i‘IB has been appointed
substantively.



{xx)

{xxi)

(i)

(xxiii)

{xxiv)

Subsistence.Grant means monthly grant made to an employee who is not in receipt
of pay or leave salary.

Temporary. Post means a post camrying a8 definite rate of bay sanctioned for a
limited time. ’ ’

Time Scile Pay means: pay which rises by penodlcal incraments from a minimum to
8 maxumum

Travelling . Allowance means an allowance granted 1o an employse to cover t’ne

‘expenses whuch he incurs iA trdvelling in the interests of the University.

University means the Pondicherry University.

A PART -l
GENERAL CONDITIONS OF SERVICE

4. (1) The non-teaching posts in the .University shall be subject to such
¢lassifications as Government by any general order or special order make from lime to time

" be classified as follows:-

Classification
of posts

. 8, . . .
" No. . . Description of Posts

1 A pds‘t carrying a pay or a scale of panith a maximum of not‘ Grdl.fp - A
less than Rs.13500/-

-2 A post carrying a pay or a scale of pay with a maximum of not Group - ‘B'
less than Rs.8000/- but less than Rs.13500/-

'3 ‘A post carrying a pay or a scale of pay with a maximum of over ~ Group -'C'
Rs.4000/- but tess than_Rs.8000/- L

4 Apostcanying a pay or a scale of pay with a maximum of Group - 'D*
which is Rs. 4000/- of less

Posts
Recruitment
and appoiniments



EMOLUMENTS / TERMS AND (onNpITIONS OF SERVISE
o THE RecGi=aTRAR . uml.«/ﬂ—ah}'v lt@)

4 C1) (AD

“The ch.islmr shall be a whole-lime salaried officer of the University and he/she shall
receive pay hekides nllowanees aa admissible W the University stulT, in the seale of pny
-of Rs.16400-450-20900-500-22400 or as revised from time to time by the Bxeculive

Council. His/her appomtmcnt shall bc for a term of five years and it may be renewcd
for similar lerms.

Provided that in the event of the Office of (he Registrar being filled by obtaining the
services of a person on depulation / absorption, the salary and other service conditions. :
shall be such as may be admissible to him according to the terms and condmons
(inalized in consullation with the parent Orgamsahon '

.....

Registrar shall perform: his/her funcuons and duties as. lald down in thc Statutes and
Oidmauccs

-

ch\slrm shall be p:ovsded with unfunushcd Umverslty accommodahon for whxch,
he/she shall pay rent at the usual rate,

Othier condilious of service of the Registrar, t:hail be as ptowded in the. "Contract. of
~ Scrvice of Officers” {enclosed) and ‘approved by the Executive Council, subject to
such other additional condi mons s may be 'ipcclﬁéd by lhc Exccuuvc Councxl
The contract of service; of the Regislrar shall be signed, on behalf of .the University, by
the Officer performing the duties of the Registrar at that time or by the Fmance Ofﬁcer '
of the University. i

1




“Forin of Covitract of Service for Officers .

NQlf;;argmdum' of Agreement made this the .o - day of
between L (hcrcmaftcr called the 'Officer') of
rl;, :md lhc Pondxchcny University being a body comotate constituted under the
3 Umvcrsny Acl, 1985 (No 53 of 1985) (hcrunnﬂer cilled the *University’) of the

' '. I( |s hcrcby agrc.ed as follows ' : ‘

[ ) ) s . e

v l Tba( the Umversny hcreby appomts ................... l:o be. an officet of the Universily
wllh effcct from. the i ond .the said ...iog.....) ervrenns Chereby accepts the

engagcmcnl and undenakcs to take such part in lhc activilies of the UmVersuy and perform such
dutxcs in the Umvcrsxty 48 may be required by and in accordance with the said Act, Statutcs and
Ordlmncm fmmcd lhcxc undcr for the time being in forc\,. '

. . 2. The ofﬁcers pay will be. fixed in the scaie of Rs._ ' . .n

.u.und.nu.«.. \m(ll vules applicable foor the Umvu-uly unplnyccq nnd hL/&hc/s'nc will be chglhlc far
normai incrcmcnls as apphcable in thc rule.’ ’ '

3. That the said ....... R PR . shall bea whole Ume Ofﬁccr ofﬂxc Umversnty
and unless the contract is tcrmmaled by the Executive Council or by the Officer before the expiry
of the term of his/her/her appomtment for which he/she/she is appomted or is lerminated as

hcrcmaf‘ter prov1ded shall contmuc in (hc service -of the Umvcrslty for the "period of hxs/heu

. %
-~ t

appomtmcnt as aforumd » . ST T R

.4. That the sa:d Ofﬁccr agrecs to bc bound by the Statutzs, Ordinances, Regulahons anc
Rulcs for the time being in force in the Umvcrsxty, provxdcd that no change in the terms anc

conditions of service of Officer shall be made - aller his/her/her appomtment in regard U
? dcsign'uiun seule ol pay, increment and pmvndcnl I‘und sons lo mlvcrscly nffcctlnm/hcr.

S Thal the Ofﬁcer shal! devote his/her/her whole time to thc service of the Umvcrsx(y an
¥ shall not, without the written pevinission of the University, engage dtrgctly or indireclly, in an

’ trade or busincss whatsoeyver, or other work to which any emolument or honorarium is attachedm
o 6. 1t is further agreed that his/her/her engagement shall not be liable to be terminated befor

the expiry of the aforesaid period of -appointment by the University except on the ground o
* misconduct as Iaid down in Stalute 27 of the Statuies of the Uni?ersity :

7. /\ny dlspuu, arising oul of lms co:.tracl shall be seltled in accordance with the claus
i (2). of Secllon 31 (rcproduced below): ‘

“Any dzsputc ansmg oul of a contract bLlwcen the Umvcrsxty and any employce shall at th

reguest the employcc, be referred lo a Tnbunal of Arbilration consisting of one membe




aF'I’C"mf:d b)’ the EKGCUUV@ Council; one mcmbcr nomlmlcd by thc cmploycc concemed and an
umpire appointed by the Visitor. The decision of (he Tribunal shall be final, and no suit shall lie
in any Civil Court in respect of the mallers decided by the Tribunal, Bvery such ;gqgcst shall be
decmed o be u submission (o arbitration upon the terms of this section withit the meaning of the
Arbitration Act, 1940

%, The Officer may, al any time, terminale hls‘/hcr/hcr cngagement by gtvmg the Exccullvu'
'c@uncn three months’ notice in writing, provxded that lhe Execuuvc Councxl may waxve the

uirement ofnolxcc at its discretion. ) Rt I R

H

9, Ou the tcnnmalxon of this engqgcmenl l”rom whatever cause, he/she shall hardover to
_ Umvcrsxly all records and such other articles bclongmg lo thc Umvcrsxty as may be due from

: ) RIS D .
[ her. - : o [ 2
i Tl
R L :
" In Witness whereof the parties hereto affix their hands and seal. . .0t '
. : . o a
Signature  : 7,
Designation ; ' L

In presence of

. 1. Signature 2. Signature
Designation Designation

Signed and sealed on behalf of the University under the authority of the Executive Council. :

Signature Signature
Desipiation  Designation

In the presence of

1. Signature 2. Signaturc
Designation Designation
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EMoLpae /T8  TaRfs BND  Comnrrions OF SERYICE .
2 ) (3 QE THE FINANCE O0FF/wER _Ukdw SRkde (2D

SN

The Finance Officer shall be a whole-lime salaried officer of the University and
he/she/she shall receive pay and other allowances adinissible in the pay scale of Rs.

16400-450-20900-500-22400 or as revised [rom time to lime by the Executive
Couneil. His/her/Her appointment shall be for a maximum period of five years,

Provided that the Finance Officer shall be appointed on depulalion basis from an
organized  Accounts/Audit  servicc/cadre, Hisfhier/her salary shall ' be such as

admissible to him/her according to the rules of depulation of service to which
hc/she/shc belongs

The Finance Ofﬁcex shall pcrfm m his/her/her dulies and funclxons as laid down in the
Slatulcs and Urdinanees of the University. '

e Tl\c Finance Officer sh'\n be provxdcd with unfurnished Umversxty accommodation for
.. which he/she/she shall pay rent at the-usual rates. - o

PR b

. Other terms and conditions of service: of the I‘mwcc Ofﬁccr shall be as prescribed in

the "Contract of Service of the Officers” and approvcd by the Executive Council

subject to such other, addmoml conditions as may be spccxﬁed by the Execu(we
Council. : T T

‘e

The contract of service of the Finance Ofﬁccr small be sxgncd by thc Registrar on

L8

(2) CQualificetions for Appointment:

The age, qualifications and mathod of. recryitment for appointment 10 various posts in the
University shall be such’ as may be prescribed in the relavant recruitmerit rulas or as doterminad by
the Exacutive Council from time to time. -

(3) Fitness :

(2) Appointment of persons by direct recruitment for a period lor more than 3 months
shall be subject 1o their being found modically %t by the Madical Olficer of the. University or any
othar Madical Authority authorised for the purpose or by & Modical Officor not below tho raonk of a
Civil Surgeon.




(b) No person shall e appoirited* to- any ﬁost"um&sﬁ tﬂé‘ 'ﬁ%iﬁting*i&tfthority is
satisfied that he possesses good:character and conduct. TEEE b s T '

R T I ¢

(4) Methods of Recruitment : Lo e

Recruitment to posts may be made—
B R . ce g wees
(i) by direct recruitment or R EATITRPTROIN

(Ié) bY pfOl’T\OI}Oﬂ, y?,»r verstug RATIEEN? 8 ﬁ.’}ﬁ}.x‘vﬂnii Q:}nﬂ;&‘:t\!f PECTRA

(iiiy - - by wansfer ot* - o ¢ e LY sgiter g

(iv) by deputation from: ‘Goveiament DepirtmeRts Ei‘i&“é‘th’ér‘“ﬂé‘t’ﬁbﬁons." S

(§) Recruitment by Promaotion :
~ THRA
(i) Appomlment to a post in any grade by promotion shall be mada, whather in a
permanent or officlating? cdpatifPFom” ambngstémployees” serving in posts in the

next lower grade

“ (i) Every appoxntment by promonon sha!( be on tﬁej’ )
’patd to semor:ty i

8 Appomtment

(i) - Appomtmem 10 3 post shall be made by the Executwe ‘Council or by the Officer'
authorised by it for the purpose onthe rocommendauons of Selection  Committee
constituted for the purpose from time to time, .

St

(ii) The age, educauonal and other quahf:canona for appomtm,ent 10 me post and the
Rl methods of tecruitment shan be such as may be determmed by~ the Executzve Councit -
from timé 'to - tpelie i e oo o -

EE7 Y SO i

e Fae s

(7) Ad hoc Appomtments :

Ced Cdr Tang v R YRR 1E A
) Notwithstandnig anything contamed in the aboVé wule, the Execuﬁve*i'cwncif’ may by a

general or special order and subject to such conditions, as ut may spec:fy in such order delegate. to
any authority in.the University the power to make aa"hoc appomtmems N

(8) Appointments in the piace- of-employees ~dismis‘se‘d-wor=~‘r~e“movad~~or-'-red.uced=~:~

_ Where an employee has been dismissed, removed:omirpduced fremoany:cidreCin the service,
no vacancy caused thereby or arising subsequently in such cadre in the service shall ‘be sUbstantively
filled 10 the prejudice of such person until the appeal, if’ any, preferred by hnm agqmst such dis-
missal, or reduction ‘is decided, and éxcept in conformity. wuh suc’h decns:on or unt:l the fime’ aI[owed
for preferring an appeal has expired, as the case may be. :

L T
: .
. 101752'!315

(9) Re- employment in service beyond tbe data of superannuatnon

’.1;,?'

Nolwnhstandmg anythmg .contained. in. (hese rules, the xExecutw& «Gounc;l ,shalluhave power.

(i) to extend the servuces of the employees of the Umversny beyond the age of supe,r'
annuanon,




() 1o rBremploy- persohs- who have: workiad under the: Central Government or State Govern-
ment or Union Territory Government or-other Universities and who have retired from
service on superannuation or cn other grounds except on invalid grounds.

(i) to absorb permanently Government servants who have been on deputation to the
" University and to retain them on re-employment basis. :

The over-riding consideration by the Executive Council for the gramt of extension of
servuce/re employment ns that |t must be ln the interest ol the University and in

(a) that no. suitable person could be made available from the lower cadre on pro-
’ ‘Jméfton *oﬁ"thava is shdttage ln ‘that cadre: - o o

(b} tha,t the ;,etmng folC&l is of cutstanding mem P;ovidgd that_no Officer shall
. be ;etamggwl_n the service of the University bgyond two.years from the date of
superannuatipn prescribed by the University.

(10) Except -as otherwise provided: in these. vules, the whole time of. the, :employes of the

University is at the disposal of the University which pays him and he may be employed in any manner

required by proper authority withoul cloim for additional :amune:alion.

5. (a) The absence of an employaa of the University. from duty, whether on leave or on
forelgn -servicanshall not readar him ineligible ta. the Dprivileges. in 7espact of semomy
prommloa and’ canﬁrmauon which he..would have emoyed but’ for his: absence it he
s fit otl;anmse

{b) No permanem employee shail be granted leave of any kind for a continuous period
axceading five vyears.

Employu:s
" absent from

duty

(¢ Whea an; ep\ployee dogs ngt +esume duty after remaining-on 'leave fm a_continuous

pegpdw .W N, Years. or where an zemployee after the Oxpll'Y of hls leave remains
absent from duty, olherw:;se than on lo:elgn servuce or on account of suspension,
or for any period which toge;her with lhe period of the leave granted 10 hlm exceeds
five years, he shall unless the Executive Council, in view of the' exceptional circumstances
of the case otherwise determines, be deemed to have resngned and shall accordingly
cedse to be in the University service. .

TENURE

6. (1) Every person appointed on regular basis to a post in the University whether by
promotion or by direct recruitmant, shall be on probation in that post for a period of two years.
Provided that the appointing  alithcrity .may. in eny individual cass, extend the period of probation
for a further period not exceeding 2 years the reasons thereof to be recorded in wiiting.

(2) Where a p‘érson appointed o a posi in the University on probatlori is, during his

Probation
end
confirmation

segular period of probation, or extended period of probation found unsultable. for holding that post -

of has not completed his penod of probatzon satisfactorily the appomtmg ‘authority may:

(') in~the: case: ob persom: appom(ed by:promotion -revert hlm to the post held by him
immediately before such sppointment; and




Scniority

Temporary

and
permanent
service

Termination
of siervide ..

Retirement

“abolished.

(i) in the case of a person appointed. by direct. rgég,qjgnem- termipate. his services under
the University without notice..... S S

(3)  Every person appointed to a permanent post under the University by promotion or by
direct racruitment shall, on satisfactory completion of his period of probation be aligible for confir-
mation in that. post.

(4) No employee shall be confirmed in any post unless-—-

(i} the service of the employee under the Unwocsity is _approved by the Appainting
Authority.
7. The seniority of an employee regularly appointed to a post according to rule shall be determined by
the order of merit indicated at the time of initial appeointment, provided that the refative seniority of all direct
recruits shall be determined by the order of merit in which they are selected for such appointment on the
recommendation of the duly constituted selecting authority irrespective of date of joining the post, persons
appointed as a result of an earfier selection being senior to those appomted as a result of subsequent selection. |

8. (i) An'Employee shall be a temporary employee of the University until he is confirmed in a post under .
the University.
(i)} An Employee confirmed in any post under the University shall be a permanent employee of the
University. .
9. (1) The Services of a temporary employse may be terminated by the - Vice-Chancellor/
Executive Council without assigning any reason at any time by 2 notice of one month in writing
-given 10 the employee or forthwith by payment to him of a sum equivalent to the amount of his’

" pay plus allowances for the period of the.notice’ at the same rates at which he was drawing. them
‘ immediately before the términation of his sefvices, ‘br as the cnsa may g, for the period by which

such natice falls short of one month. B

(2) " The services of a permanent employee may bé termingted by thé Vice-Chancellor/
Exacutive Council at any tinie by a notice of three months or on payment of pay and allowances
drawn by him immediately -before” the termination of his- servnce for such period-as thé notice falis
short of. three months, or without notice on payment of thise month’s pay plus allowances drawn
by him immediately before the termlnauon of h;s servnce, |f the post m vyhlch he wes confirmed i

(3) An employee who is given notice of termination. of service. under clause (2) may be
granted, during the period of notice, such eatned leave, as may be admissible to him, and, where
the leave so admissible and granted is more than three months, his services shall be terminated on

tha expiry of such leave. .

10. (1) Except as other wise provided in this rule, every employee of the University shall retire from service
on the afternoon of the last day of the month in-which he attains the age of 60 years provided that an employee
whose date of birth is the first of a month shalf retire from service on the afternoon of the last day of the preceding

month on attaining the age of sixty years.

- (2) No employee shall be granted exlenslon in service beyond the age of retirement of 60 years (save

. under special circumstances with the sanction of Executive Council).

However, in any case of service exigencies, the services of any employee are required, beyond the age
of superannuation, such employee, on a case to case basis may be allawed ta continue in service on “re-employment
terms & conditions” for a maximum period of two years or till such time, such exigencies ceases, which ever is earlier
with the approval of Executive Council. '
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(3) Notwithstanding anythmg contained in this rule, the Vice- Chancellor shall, if he is
of the opinion that it is in the interest of the University so to do, have the absolute right to retire

any employee by gwmg him notice of not less than three months in writing "or three months' pay
iand allowances in Iteu of such notice;

(#) ¥ he is in Group A or Group B service or post and had entered the University
- ) service before augining the age of thirty-five years, after he has attamed the age of
(- flfty years:

(i) I any other case aher he. has attained the age of fitty-five years,

(4) Any employee may, by giving notice of not less than three months in writing to the
Vsce-Chancellor retire from service after he has attained the age of fifty years if he is in Group A
; of Group B service or post and had entered the University service before attaining the age of thirty-
five years. and in all other cases after he has attained iHe age of fifty-tive years:

Provided- that it shall be open to the Vice-Chancellor to w:thhold permxssxon to an employes
. under suspensxon rwhp segks rearement under this clauss.

e
S

(5) At any nme after &n employee has compieted thlrty years quahfymg setvice—
(a) he may retire from sewwe. or

{b) he ‘may be reqmred by the Appomtmg Autharity to renre in the interest of the
University and in the case. of such retuemem the emp!oyee shall be enmled to
.a retmhg pens:on - . N

Provided th’at-—-

(a) .an emplop,geevshaﬂ@;ve Jgtice in writing to the Vlce-Chancallor atleast three months
__befpze.;the date on which he wnshes to renre

(b) the V«ce-Chancellor may also gsve a notice in writing 10 an employee at least
three months before the date on whlch he is requared to retire in the interest.
of the University or three months -pay and allownnces in /Ieu of such notice

(6)y (i) At any time after an employee has completed twenty years qualifying service. he
’ . may, by giving notice of not less than three months in wrmng to the Vice-
Cﬁandallor, ret!re from service.

(ii). ~The-: ncnce of volunlary rettrument given under sub- rule (1) shall require accept-
ance by the Vice-Chancellor :

Provided. that -where the Vice-Chancellor does not refuse to grant -the permission
for tetirement. before the expiry of the period specified in the said notice, the
retirement shall become effective from the date- of expiry of the said period.

1
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(i) An employes, who has elacted. to retire, ,gnéa‘r this gdla and has given tﬁa neces-

11,
employee may,

sary notice to that effect to the Vice-Chancellor, shall be precluded from with-
drawing his notice except with the spemﬂc approval of such authority:

Provided that the raquest for wnthdrawaf shal! be made before the intended date
of his retirement,

Subject to the acceptance of resignation by the Vnce Chancellor a permanent/temporary
by notice of three' months/one :manth fas the* case: may be, [n writing addressed to

“the Vice-Chancellor resign trom the servica of ,the University, or by paymént of salary in lisu thereof:

Provided thay the Vice-Chancellor may, it it deems proper in any case, 'permh a permanent/

12,
but before the

‘temporary employee to resign  from-service on- notice of less than three months/one month.

«MISCELLANEQUS <.

Every person holding-a ‘*‘55'o“'s‘t?i‘iﬁdéﬁfihé"ﬂhi\‘fe‘rsiw'ﬁf'fe‘if the coimmencement of these rutes
publication of these rules; shall 'be: deemed ‘to-*have: been -appdiiited under the pro-.

visions of these rules and shall draw the pay drawn by hnm m:madlately before the issue of these

rules. PR

(i)

14, (i)

T 13, (i) The Umvarsny shall maintsin & Sar\llce Book for eecﬁ

*

}ﬁ& o
om oyao m such form as may

‘ AR H N

ba pzascnbadfnbyrtb@*fxequﬂvsucwﬁc

Baehv xey

The emnes in the Serwce Book of an emplovae shal! be made by the oﬁucer authorised
in this behalf by the Vice-Chancellor.

Such officers of the Umversnty as may be prescnbed by the Executive Councxl ‘shall
teport confidentially eac{t ;zea‘:"?m thé $orm Pestrbad By e’ Univeisity on the work -

and conduct of th& omploysé ‘vivho’hq’a&”?"weﬁu "fﬁah\"’f‘"f"penods not less than

, three months_in the fmancual gear immecfrately..’precegdl_ng and fotward their reports

(ii)

15.

to ‘the Reglstrar ‘or any oxher ofﬁcer 'autﬁons e~ purpose.

h; enough to be communi-
“should be communicated

[ j ?ﬁ’r&sah‘taﬁon against the
adverse remarks wm have £7Y be made vsﬁhm‘ {wo ‘moriths and would lie 1o the

next higher. authgsity thanthe. Reviewing OHficer... ... .. ..

Umversuy employees shau be require¢ to,p,ass such depam@;al and» other tests or sxami-

nations as may be prescribed by the Exacutive Council: The Exacutive Council may also lay down

rules regarding

the "periods ‘within which ‘thg" tests'shbuld-be passed; «the consequences of not passmg

the tests and other cognate matters.

16.

“Any .matter relating to the  conditions of servics fa’i‘\ erﬁp’foyee for which no provision

is made in these rules shall be determined by the Executive Council.’

12




17.  Not withstanding anything contained in these Rules the Vice-Chancellor may, if he is satisfied
t. there existed an extraordinary situation, notify certain categories and number of errgigloyees as
j¢ may deem necessary., as essential to perform certain duties for main'taining services considered
ispensable for a period not exceeding 90 days. Refusal to attend to such duties will render them
lable for major penalty including dismissal from service.

18. Notwithstanding anything contained in these rules, the Executive Council may., in the case
of any employee, relax any of the provision of these rules to relieve him of any undue hardship
arising from the operation of such provisions, or in the interests of the University.

18, Where a doubt arises as 1o the interpretation of applicétion of any of the. provisions of
hese rules. the matter will be referred to the Executive Council and its decision shall be final.

v

e

PART -V

PAY AND ALLOWANCES
bel 20. The standard scales of pay for the posts created in the University service shall be as detailed
elow; : i
_Classification . Scale of Pay
1) Pre-revised - Ravised

) . ) 2) v ( {3)

Group A " Rs.4500-150-5700-200-7300 ’ L R$.15400-450-20!}00-500-2_2460"
. Group A Rs.3700-125-49850-150-5700 Sl Rs.12000-420-18300 - -~ -
Group A - Rs.2200-75-2800-100-4000 Rs.8800-275-13500
Classification With effect from 1.1.86 With effect from 1.1.96

Group B Rs.2000-60-2300-EB-75-3200-100-3500 Rs.6500-200-10500
Group B Rs.2000-60-2300-EB-75-3200 Rs.6500-200-10500
Group C Rs,1640-60-2600-EB-75-2900 Rs.5500-175-9000
Group C . -- ~ 'R$.1400-40-1600-50-2300-EB-60-2600 Rs.5000-150-8000
Group C Rs.1400-40-1800-EB-50-2300 _ Rs.4500-125-7000 .
Group C Rs.1320-30-1560-E8-40-2040 . Rs.4000-100-6000
Grollp C - Rs.1200-30-1560-£8-40-2040 ‘Rs.4000-100-6000
Group C Rs.975-25-1150-E8-30-1540 Rs.3200-85-4900
Group C Rs.950-20-1150-EB-30-1500 Rs.3050-75-3950-80-4590
Group C Rs.850-20-1150-EB-25-1400 Rs.3050-75-3950-80-4590
Group C Rs.826-15-900-£8-20-1200 R8.2750-70-3800-75-4400
Group D - Rs.800-15-1010-EB-20-1150 Rs.2650-65-3300-70-4000

Group D Rs.750-12-870-EB-14-940 Rs.2550-55-2660-60-3200

. Note : The pay scales which have been extended lo the existing incumbents with prior
permission of the compelent authorities, but are different from those approved by the Government,
shall be given as personal o the current incumbents of those posts on the consideration that they
have already been drawing baenefits of the grade in the pre-revised scale. Once the incumbents
vacate the post, the pay scales would be reverted to the approved level, which exists in the
Government. v

Maintaining
of esxential
service

Power to
relax

Removal of
doubts

S0l




No Post shall ordinarily be created in a scale Ef' pay other than those mentioned above.

fnitial pay - 21,

An employee shall, on his appointment toa post ‘on 8 time- scale of pay, draw pay at the

minimum of the time-scale unless the Appointing Authority decides thathe shall draw pay at any
mgher stage !

Provided that, when such appointment s made by promotion——

R0

(i)

(iii)

i

The pay of the gmpld?&e"vﬂtl first bet increased. by one increment in the lower scale,

and then fixed in the higher scale at the stage next above. The employee shall,

howsver, ‘have the option to be exercised in writing within a period of three months
of 'his promolion sither to have his pay fixed in the higher scale of pay from the
date of promotion or from tha date _on which his pext. annual _increment falls due.
The option, once exerg;ag& sggll},.be final. i 'm -

if he hag g;gwously sewed in the same post or u),fgany other’ post under the Univer-
sity on the same or identical time-scale of pay. and was drawing pay higher than
the pay admissible to him under clause (i) he shal! drgw such higher pay and the
period of his duty in such post on such pay shall also count for purpose of increment

- m the mgher post.

Fixation of ‘pay of re- ompm/ed pensroners TJr}? mm‘,‘alt pay of a pensl‘oner including
officers pensioned off ‘and ratired on ne?ztnbutory Brovident fund and from the service
of ~State- Gavammant, Railways and’ Defence Bstablishmonts, eic. re-employed Ja the
University -should be -fixed at the Minimum stagg of the scale of pay prescribad” for
the post ‘in which the individual is re-employed. In addition hé may be permitted
to draw .separately any pension sanctioned to him and to retain any o;hér form of
retirament- banefit (G.P. Fund, Gratuity commuted valua:of pension, etc.,) provided the
\o\al amount of mmai pay plus the gross amount of pensnon and/or the pension

(1) The pav he drew before his retiremant” (Pre -fetirement pay) or ,
(2) Rs. 26 0001~ whnchever Is less

Note: (1) n alt cases where either of these hmns is exceeded the pension and gther retirement

benefits may be paid in full and the necesséw admstment made in the pay so as to
ensure that the total: of pay and pensionaryibensfitsis within the prescribed limits.

After the pay is fixed either:'at the minimum o higher stigje, or below the minimum as
a result of the said adjustments, increase in pay. may ., be augwed after each year of sarvice
at tha rate of increments admissible, as if the pav had been fixed at the minimum or the
higher stage as the case may be.

14
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Note: (2) Pay last -drawn before retirement will be taken to be substantive pay plus special pay,
if any: pay drawn in an officiating appointment may be taken into account if it was drawn
continuously for at least one year before retirement.

in casp whete the minimum pay of the post in which the officer is re-employed is more
than thefest mgmwn. the officer concerned may be allowed the minimum of the prescribed
scale ofthe GOkt I&af«pensoon and pension equivalent of other retirement beanefits.

Once initial pay of re-employed pensioner has been fixed in the manner indicated above he may be
allowed to draw normal increments in the time scale of the post to which he is appointed provided that
the pay and gross pension/Pension equivalent of the rememen! benefil taken together does not at any

" timte exceed Rs.26.000/-. o N -

In the case of Officers holding Group A post who retire befora attaining of 55 years their 1st Rs.
1500/- of Pension, shall be ignored in fixing their initia! pay on re-employment.

Persons who were in re-employment in the University service as on 1.1, 56 and who were drawing
pay in the pre-revised scale of pay, the initial pay of such re-employed employees of the University, shall
be fixed in the manner indicated in the Govt. of India O.M. Dept. of Personnel & Training O.M.No.3/12/97,
Estt,-dt.19.11.1897.

Nowwithstanding anything contained in the foregoing paragraphs the Vice-Chancellor, in special
circumstances, shall have the power to fix the pay of the ra-employed psnsioner at a higher
stage and permit him to draw the normal increments in the time.scale of the post to which
he is appointed. :

22, (i) An increment shall ordinarily be drawn as a matter of course unless it is-withheld Increments
' by the eompetent authomy if the conduct of the emp(oyee has nat been good or
“his work Tras not Been’ saﬁsfactory .

(«u) ~When: an-efficiency bar ise pzascnbad in tha urna-sca!e, the increment next above that
_ bar shallsnat be givenio ap.employsa -withoutspecific. sancnon of the Vice-Chancellor.
23. ':fé'f’ ""All’ duty in a pést on a"'t"lm-‘éis‘scﬂe ofpay ‘courits -fo’ﬁ‘ncrementsiin' thatftime-scale. Service

counting for
merements

Semwicé vin another eqmyalem or higher- post, foreign: service and joining time will
count ‘fo‘r mc;ements

'

,@b‘)‘i

(c) All leave except extraordinary leave taken wnhout medical certificate will also count
for incremems :

) - The . ext:aordmaw, lpave:xsupgtioped.. for the following: purposes shau automatically
" count as qualifying service for pension and incremants without anyfurther sanctions :~ .

{i) Extraordinary leave granted due to inability .of a University employee to join
or rejoin duty on account of civil cammotion.

(i) Extraordinary leave granted t¢ a University employee for prosecuting higher
technical and scientific studies.

24, (%) Ardpiployseundersuspension -siall, during-the periodvof suspension, draw subsistence Pay during
* dllowance equivalent to half - thé" rate- of ‘pay -Which' is- admissibleto- him immediately before the P07
commencement of the' sugpenssxon and in addition the dearness allowance as admissbile on the basis

Y of that pay and 3uch compansatory ‘Hllowharnces sdmissible from ‘time to ‘time on the basis of pay

! which he was .in zeealm on. the date of suspension, subject to fulfilment of other condmons laid

. down for the drawal of such aHowances . :

15




Provided that where the period - of sﬁspe,nsioa;waxcaadsathra.a_e;:‘mgnxhs, the authority which
made or is deemed to have made the order of suspension. shall be.compstent to vary the amount”
of subs:stence allowance for any period subsequent-to-the period of the first three. months as. follows

(i) The amount of subssstence allowance may be increased’ by 3 suitable amount, not
exceeding 50 per cent of the subsistence alloWance. .adniissible: duridyg the period of
the first three months, if, in the opinlon-of theisaid authdrity, the period of suspension
has been prolonged for reasons, to be re‘.orded m wrmng, not dn'ectly sttributable
to _the employee . L. . . T .

{ii) The amount of subsistence allowance -moy:‘be-reduced by a suitsble amount, not
exceeding 50% of the subsistence allowance-admissible during the- perlod of the first

three monthis, if in the opinion of the authonty, the period of suspensxon has been -

‘prolonged for reasons to be recorded m wrm‘ng, directly attnbutable to the employee. '

(iii) The rate of the dearness allowance will ‘besi based on the fncreased oK 88" the case
" may be the decreased amount of subsistence’allowance admissible- under sub-clause (1]
and (if) 'above

(2) No payment under sub-rule (i) shall.bg. mada ggless the eqnployee furmshes a deciaratson
that he is not engaged in any other employment, business, professnon or vocation during the penod
of suspension. Provided that in“the Case’ of af ”’a‘tnp‘revee distnissed/tétminated fiom “service or com-
pulsorily retired from servicewho' is'deemed to have been ‘placed?.or to continue:to be under sus-
pension from the date of such dismissal or termination of service ar compulsory retirement and who
fails to produce such a declaration for any period or periods during which he is deeg;ed to be placed
or to continue to be under suspension, he shall be entitled to the amount by which his earnings
during such period or pérlods as-the case-may be, falli.short, of.the amount. of.:subsistence allowance
and other allowances that would otherwise be admissible or:him;. where the, subsistence allowance
~ and other allowances admissible to him are equal to or less than the .amount’ eamed by him, nothing

in this proviso shall apply to him. . . -

() The permissible deducuons hom the subsas(ence allowanoe will be of the following two
categories ; :

(a) Compulsory deductions

(b) Optional deductions

Compulsory deductions :

{i) * Income-tax. -anch Supgr-tax (Providad.«ha;.employee’s . yearly. income  calculated
with- referenceto subsistencesallowancs.. |sﬂaxablq). tgt . :

(.ii) House rent and alhed‘ cha;ggs, l.e elagmcuy, wate;, furmlure, gtc.

{iii) Repayment of loans and advances other than from prcv:dent fund taken from
University at such rates as the Registrar midy decide,

16
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Optional deductions :

The Jadu‘cﬁbu_s falling under this category should not be made except with the employee’s
written consent :

) (i) Premia due on Life Insurance Policies.
~ {iiy Amount. due 10 Co-operative Stores and Co-operative Credit Societies.

() Rafurd of advance taken fiom Provident fund.

alfowance.
(i) Subscription to Provident Fund.

(i) Recovery of loss ta University in which an employee is responsible,

25. The University may sanction to an employes, in any special circumstances, such special

¢ pay, personal pay,.honorarium or fee on. such canditions as may ba ‘prascribed by régu}ations.

26. (i} An emplovee shall be entitled to draw the pdy of the post to which he is appointed
" from the date on which he assumad charge of the post, if joining on the forenoon
of that day; otherwise, from the next day.

{ii} Unless the Vice- Chancellor, in view of special circumstantes, otherwise orders, pay

in respact of any month shall become payable on the last ‘working day of the month

t6 which it relates; axcept for the month of March which will be dnsbursed only on
the first working day of April.

(iiij Unless the Vice-Chancellor otherwise directs an employee resigning from service of
the University without giving the prescribed notice shall not be allowed to draw pay
due but not drawn. '

27. iy An emptoyae appointed to” hold fun additional charge of the duues ot a higher post
wlil regeive pay of the higher post. :

T An employee placed” in ¢harge of the full dutiés of a posi of status equivaleni 10
' his own basic post will receive allowances at the rate of 10% of the presumplive
pay of the additional post.

(iil} No dllowancs will ‘be eadmissible when an employee holding one post is placed
incharge of ths current duties’ of a post of eguivalent status of his own basic post.
The employee concerned will receive pay in his basic post only.

(iv) An employss holding one post when placed in, charge of the current duties of a
" lower post will not receive any allowance for the additional work.

Note : {1) The additionsl pay or allowance will not be admissible if the
period of additionalcharge is 30 days or lass.

(2) - The additional. pay or allowance will not be admigsible for any
period exceeding sixmonths at a time. :
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- Compen- 28. - The employees of the University will be eligible to draw.Dearness Allowénce House Rent
satory
allowsnce ‘Allowance, City Compensatory Allowance, Travellmg Allowance and other allowances as sanctioned by

thé University according to_thé rules in force o tis 1o tinié and su’bjéct '10 tha condrtlons pre-
scribed for the drawal of these allowancaes.

Aonendanends 29.  Unless there is anything rapugnant in the’ Pondlcharry Umvarsity Act, Statutes. Ordinances,
any amendments td ‘Furidaméntal--Ruiles™ ahd""Shpp!sm%mafy Riftes"shall bs deemed to be the
amendments of the relevant provisions of these rules or any ordsr or an'y adrnistrative instructions already
issued/to be issued by the  Central Govomment shall be- deemsd to bg\ the grders or atministrative -
instructions under these rules with ‘éffect from tha date .of such amendn%jegggrs brought into force
by the Central Government,

30. "The reservation in recruitments to non teachihg posts shal} be made as per reservation poli_cy
of UGC / Government of India as communicated by UGC from time to time”.

.o
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2. ORDINANGES GOVERNING THE CONDUCT OF gy
THE EMPLOYEES OF THE UNIVERSITY"

 PART—I
P 1.7(1) These rules, ;gay;_be;eelled the “Pondicherry Univarsity (Conduct) Rules”. Short title
- and =~
BRI . . . -
(2) These rules shall be deemed to have come into force from 16th October 1985, ;?,_fm rence
2; - In this chapter. unless the context otherwise. requires,— Definitions
(a) "Employee" means teaching and non-teachioé' employees of the University.
(b) “Members’ of *l‘amlly’ in relation to an employee mcludes
(i) ‘The wn‘-e or, husband as the case may bs,. of Ahe employse whether residing-
with the qmployea, or not, but does not include .a-wife or. husband, as the case
may be, separated from the employee by 2 decree or orders of a competent
: court Lot W
: bt -
iy Son. orndanghter'»'orlstep-sson or step daughter fof the employee wholly dependant
oo - opes himgabut *does-natiinclude a child or stép-child who is no longer. in-any
way de'pendent ‘on the smployee, or of whoss custody the employee has been
deprlved by m' under any law;
(iii) Any other person related whether by blood or mamage to the employee or to
the employees wufe or husband, and whollv dependent on the employee
- (c). . "l?.rgsz::nbed~ Authonty" means the Vice- Chancellor or the authonty prescribed by the,
E_xecutlve Council for the purpose of these ;ules asavyholoor for any particular ryle.
PART—I[
‘3 (1) Every-employse shall at all times ¢ . ‘ : General

(i} Maintain absolute integrity;

(i) Show. devotlge. tQ guty and X )

(i) Do nothlng w’hlch* i unbecommg of an employee of ‘the University.
(2) (i) Every employee, honlng a supervisory-post shall taks all possible steps to ensure the
integrity and deVOnoh to duty ot &t employees for the timé bomg ‘under his tontrol and authority:

tity{a) Ne employe‘e"‘%hall in the perlormance ‘of his- oh‘ccml duties, or in the exercise
of ‘powdré cofiferred on him, act otherwise thanin his best judgment except
when he is acting under the direction of “his o’ffl,l:lal supetrlor.
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(b) The direction of the omcnal superior shall orﬂmanry be in ‘writing. Oral direction

10 subordinates shall be avolded, as far as possxb(e Where the issue of oral

1‘ﬁduect|on “becomes unavondable, the' official Supefior shall contirm it in ‘writing
'tmmadlmely thereafter;

3

{¢) An emptoyee who has recewe,d otal dxrecuon from his off’ cial superior. shall seek
- confirmation of the same in ‘wilting as early as possible, whereupon it shall be
the duty of the official suparior ‘to confirm-me direction in writing.

(iii) Unless otherwise slated specuf;c in tha t ‘ms ‘of agpomtmem and the contract,
evary Whota-txmé"‘empioyee“‘h"’?‘b?"" callet upSnd SS A tich - ditfes a5 -may be
assigned to him by the Gompetent au;homy.f beyand schaduled worklng hours and on
closed holidays and Sunday

(iv) An employee shall:-observe the. scheduled .hourss-of working dunng which he must
be present at the p!ace of hts dutv

it -‘:.'~:='," 3 REACRTIIN -

(v) . Excppt, for valid reasons and/or ,\{q{g)ﬁgseea cantingencies, .noemployee shall be absent
from duty without prior ‘permission. If an employee is absent from  duty without
permission for 'a confinuous periodof ‘90 -ddys;-"he shall be-treated as absconding
from duty and his semce shall*'be deemed as mmmated

Explanation : Nothing conxamed in clause (i) of sub-rule 3.2. shall be construed as
empowering an emp!oyee to evade his responsibilities, by seeking. instructions from
or:‘approval of, carsupesioreofficoraer-authoriyrhiwhbn sucht. instructions” are not -
necessary undep the %cHema oh!disfubutnonwof *poWers, and responsibilities.

4, {i). 'No employea shaﬂ use hns posmohnr apﬂuence,.diwarly or mdlreatly zo sacure employ-
ment for any member of hts .amﬂy in any company or firm havmg official deahngs
with the’ Umvarsxty

(ii) No employee shall, in the discharge of hls ofﬂccal duttes deal with any matter or
= 7 give orsaniction. "BAY “Eohirgetv16Many compaw’%‘?“’fﬁﬁh‘?"dt ‘ﬂ‘ny othér- person if any
“member of His* fEmily- is? f‘e”mbl%ya‘a"?tn"that"cdmpany of it oF- under that person or

if he or apy other member of his' tamlly is interasted m such matter or contract

in any other "~ manner.

5. (1) Noemployes shall be s member of, or be otherwise associated with any political |
party or any organisation which takes part in politics .nor shally he; akenpart-in, subscribed in aid
of, or assist in any other manner, any political movement or a i

{2) It shall be the duty of every emplayse to endeavour to pfevent any member of his .
family from taking part in, subscribing in aid of, or assisting. in' any‘ ‘othief “mdnngr any movement or -
activity which is, or tends directly or indirectly to be, .subversive..of: the«Governmant or the University
as by law established and where an employss is unable to prevent a member of his family from
taking part in, or subscribing in aid of orassisting.in.any . other-manner, any such: movement of
activity, he shall make: a.¢aport:touthat.effoctutqutheslinivamsity st o0 acres :

(3) i any question.arises- whethey: 2«haety isepoliticalupantyaor..whether- any o:ganisauon :

takes pact in politics or whethes,8ny movemant Q activity-falis: wamm the..scope..of sub-fule 5.2.
dacision of the University- thereon shall. be.final- : .
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‘ 8. (i)

m

No-smployee shall-canvass er .atherwiss ipterfere with, or usa his.influence in connection
with ‘or; take part in, an-election to any legtslature or locs! authority.

 Provided that—

’_ 0]

(ii)

7.
0

(i)

(i)

An employee qualified to vote at such election may exercise his right to vote, but
where he does so, he shall give no indication of the manner in which he proposes
to ‘vote or has voted

An employee shall not be deemad to have contravened ‘the provisions of thls sub-
wils by reason only that he asgists in the conduct of an: elecuon in the duye perform-
ance of a duty mgg,sqgi on_him by or under any law for the t:me being in force.

Exptanation: The-display of an employee on his person, vehzcle or rasidence of any
electoral symbol shall amount to using his influence in connsction with an election within
the ‘meaning of . this sub-rule.

No employee sfisll-<join-or continue to be a member of an-association, the object or acti-

vities of which are prsjudicial to the interests of #the soversignty and integrity of

India, public order, decency or morality. .
No employeé shall—

engage himself or pamclpate in- any demonstration or strike which is prejuduc:al to
the interests of the sovereignty and integrity of india, the - security of the State, friendly
relations ‘with: foraign - states, public order, decency or morality, or whuch involves
contemipt of ‘éourt, ‘defamiation or incitement to an- offsnce; or

resost to or in any way abet in any form of strike or coercion or physical duress
‘in connectlon with ‘any matter pertaining to his ssrvices or the service of any other
empl‘ovee

No e_’mployea shall, except with the previous sanction of the University, own wholly

- or in part, or conduct, or participate in the editing - or managemant of -any_newspaper

or other periodical publication.

No employee shal\ except with the previous sanction of tha University, or of the pres-
cribed authority or except the bona fide dlscharge of his duties—

(a) publish a book himself or through a publtsher, or contribute an article 1o a
"bopk.or a compilation of anicles,

{B) patticipate -in a radio broadcast or cantribute any artitle or write a letter to any
newdpaper ‘of periodical either in his own name or anonymously or in the
namé 6t ‘any ofher person:

. Provided ‘.1ﬁat*~:nd-usuch- sanction shall “be -tequired—

wy if such ‘phbligg,tion ‘is thwough a publisher and is of a purely literary, -artistic ‘or
‘sclentitic character, or

(i) such broadcast or such contribution or wrmng is of a purely literary, artistic
' or scientific character,
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(i)

s.

'or in anonym
to the press or in any public uttgrange, make: zaayﬁtatemgpt of. fa}:ta or -opiNionA

(i)

-10.

Whenever an emptevee wishes to putfonh any cleim or to seek redréss of any

grievance or any wrong done to him, he.must forward his case through proper channel

and shall not forward any advance copies of his application to any higher authority,

unless the lower authority has fejected the claim, or refused relief, or the disposal
. of the mattar is delayed by more than three months;-

No amployee shall be signatory to any jomt repfesemauon addressed to the amhormes
for redress of any grievance or for any other matter.

No amplovee shall, inany radlo broadcast ot in any documant pubhshed in hls own name
ously, psaudonymously or in the name of any’ other parson 6t in any communication

which has thd ‘etfect 6f an ‘adVerss' st ! sidEor fégelit policy or action
of the University or the University Grants " Cc:mmiss!on &rthe® Go\iemment. or

which is capable of amba.rassmg the (elattoas betwesn: the University and the Commis-
sion or the Goverament: '

Provided that nothing in this rule shall spply to any statements made or views exprassed
by an employee in his officlal capacity or in the :due pesformance of the dunes
assxgned to  him.

(1) Save as provided in sub-tulg 103balow. no emplayee ahau except with the previous

sanction of the University give evidence m connecuon wuh any enqulry conducted by any person,
committes ot  authority. . . . .

2

such evidence
3)
(a)

(5

()

Where any sanction has been nccorded under sub-:yle 10,1 no such employee giving
shall criticise the policy or any action of the University or Commiqgion arthe Government,

Nothing in this rule shaﬂ'apply to——-

OY

The _evidence given’ at an e&qg:q - before a1 quﬂ;gw_! apnpjntad by the Umversity.
Commlssmn, Governinent, Parhament or any ‘State ngfslatura' or -

The evidence given in_any judicial anquuy, or

The avidence given in any dspartmental enquiry brd,qra,'d by authprities subordinate
to the Vice- Chancellor

11. No employee shall, except in atcordande with ‘any genera\ or spec:al order of the Universny B
or in the performance in good faith of the duties assigned to him, comimunicate, directly or indirectly
any official documaent, or any.part theracf or information to any other employee or any other person

to whom he is not authorised to communicate such documsent of- information.

12. No employes shall, except:-with the pravious sanction .of the-University. of of the prescribed.

13.

authority, ask for of accept contribution t0, of otherwise assocmg himself with the ralsing of any
funds or other collections in cash or in kind in pursuance of any ob;ect whatsosver,

(1) Save: -8s otherwise. provided. inithese: ruhss, po-smployeo shall: accept of parms( any

member of his famuy or any other parson achng on his behalf -to accapt any gxft
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Explaﬁiﬁdtjf + The-expressian “gift”-shall-include free transport; boarding, lodging or other
sérvice or any ‘other pecuniary advantage when provided by any person other than a near relative
or parsonal friend having no official dealings with empioyes.

Note. 1. A casual meal, lift or other special hospitality shall not be deemed to be a gift.

N €4 :

Note: 2. An employes shall avoid accepting lavish hospitality or frequent hospitality from
any individual having  official dealings with him or from industrial or commercial firm,
‘organisations, or froms Uplversities. and Colleges, etc.

' 2 Or'i "occasions. such as weddings.-rann'we'rsaries. funerals or religious functions, when
the making of gift is in conformity with the prevailing religious or social practice, an employee
may accept glﬂs from his near relatives but he shall make a report to the University if the value of
any such gxft ‘exteeds—

(i) Rs. 60O in the case of an employse hoidmg any Class | (Group A) or Class i
{Group B) post. )

A

(i) Rs. 250, in the case of an employee holding any Class 1l (Group C) post; and
(i} Rs. 100, in the case of an employee holding any Class 1V (Group D) post.

B : l -{3) On such occasions as are specified in sub-rule 13.2 an employee may' accept gifts
from his personal friends having no official dealing with hlm, but he shail make a repon to the
Uniiversity if the vilié "of . any such gah “exceads— : '

s (i)" Rs. 200, in the’ case of an employes holdmg any Classl (Group A) or Class It (Group B)
post;

(1)) ‘Rs.' 100, in the case of‘an employee holding any Class Il ,(Gfgup C) post; and
(i) Rs. EQ. in the case of an. emp!oyee holding any Class 1V (Group D) post.

{4) W any oxher case, an employee shall not accept, or permit any member of his family
or any other peison aciinfy oh his behaff to accept, any gift wnthom the sanction of the University.
it the value theréof exceeds— - -

(i} Rs. 75, in the case of an employee holding any Class | (Group A) or Class Il (Group B)
post; and i

(i) Rs. 25, in the case of an employee hdlding any Class ilI (Group C) or Class IV
(Group B) post.

) Notwithstanding anything contained in sub-rules 13.2, 13.3 and 13.4 an employee
may receive gifts of symbolic nature from foreign dignitaries and retain such gifts.

(6) Gifts from foreign dignitaries which are not of symbolic nature may be retained by
an: amployeé it thetma‘tkewvalue of: th’a “gitt in the countn/ of origin does not exceed Rs. 3,000,

(7) Where IS doub; whmharfa gtﬂ recauved from a forsign dlgnnary is of symbolic
nature or not, or where the markat value of the glfts in the country ol origin apparontly exceeds .
Rs. 3,000 or whare. there is any doubt about the actual market value of the.-gifts, the acceptance
of such gifts and. reteation: thereof by the employee shall be regulated by the 'instructions issued by
the Government/Unlversity in this- regard . from. time: to time. .
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(8) An employee shall -not accept-any-giftfromr any forelgndirmm-which:is reither -contracting
with the University or.is one with-which tha -employée Hiady ~hastordeslikelysitohave; wofficial dealings;
Acceptance of gifts by an employee from sny:'other efere!gn* fﬁrm shall -be~ subiect to the -provisions.
of sub-rule 13.4,

13. A,
0]
(i)

No -employee shalle -
give or take ar abet the giving. bMaking‘-‘-of“ﬁoW; ‘or -

demand, dirsctly or mdnrecﬂy, from:the - parents-or Quardnan -of.a-:bride or bndegtoom.

8s ths ~Case may be any- downy.u L

Explanation : For the, purpose of thts mle, 'dowry has the samo meaning as in the Dowry
Prohibition Act, 1961 (28 of 1961) .

14. No employee shali:except with the. :previous sanction” .of -the. Vice-Chancellor, receive any

complimentary_ or valed:ctory'addfass ors accaptéa’nwst”é‘snmohlalx o attendvanyrrmeating or entettammem
held in his honour, or in  the honour of any other. g,rnplpye,q

Provided that nothing in: this ‘rula shall: apply T

{iy

‘(ii)Q

a farewell entertainment of a substantmny pnvate and informal character held in honour '
of an employee on the occasion of his remement or transfer or any person who has
recemly quitted the service of: the Uhniversity; or- )

the acceptance of sxmple and mexpenslve entertatnmem nrranged by pubﬂc bod»es of
ipstitutions. © _—_ - '
N‘ofa : 'Exercise of pressufe™' gt inflienca of éh'y “sort ‘on any" emp!oyee to induce .
him to subscribe towards any fargwell entertainment even if it is of a substantially
private or informal character and the collection.of subseriptions, f:o,m Group “C” or
Group “D" employees under any clrcumstances fo: tha mqg‘imne“m pf -any employae
not belongmg to. Group "C“ or Group “D” is forbtdden R

S\""«‘\w\a ‘11

" 15. (1) No employee shall axcept with 1he previous: sanction of the Umverstty engage directly -

. Of md:rectly m any trade or: business. or.- undartake any -other samplayment :

Prowded that an employee may, without such’ sanction—

(i)
(i)
(iif)

natur G Ol‘

underiake honorary work of g soci*‘” 'r’chemabl

e

undertake occasional work of a hte(ary, amstlc or scnentiflc character, or

participate in sports actlvmes-zas amataur sutuacmo the::.conditionthatsin all the -cases.
his official duties do not thereby suffer. He: shall not undertake or shall d;soontinue
such work or activity; if so* directed‘bbyfﬂhe Uxﬁversnty : :

Explanation : Canvassmg by an ampleyee -in sipport- of -the "~ business of insurance
agency, commission dgency, Bte: ownod“ (lmanagbd By His Wiles o ghy dther mimber
of his family shall be deemad to “Be'fa Sbreich ofthissub-ralel =
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(2) ‘Every.smployee shall reportito-the.University if any member, of- his family"is engaged
-0 a trade: or fhusiaass of own or- manages w@n +iRguUranca ~agency--of -commission - ngency.

(3) No emplovea shall, without tho pravnous sanction of the University except in the
; dxscharge of his official duties, take part in the registration, promotion or managemant of any bank
 or othér compény which is required to be registered under the Companies Act, 1956 (1 of 1956)
o any éihbr»law sfér the time being in force of ‘any ‘co-opérative sotisty. for commercial purposes:

Provided -that an employes may take-part in thoregistration; promotion-or managemeant of—

(i)' a8 co-operative socisty subsxanually for the benefit of the employeas regcsterad uhder
' the Co-operativeiSocieties “Act, 1912 (2 of 1912) or any othar Tew-for the - tima-being
" in force; or N

(ii) 4 Hterary, scientific or charitable society registered under the Societies Registration
Act, 1960 (2 of 1860) cor any other law for the time being in force.

(4) No employes - -may-sagcapl:any fee for -any work: dong::by him for any private or
public bedy or any private person withoutsthe santtion of the compstent suthority:of the . University,

16. (1) No employee shall spaculate in-any stock, shars, or other investment,

Explanation : Frequent‘ ourchase or sale or béth,. of shares, securities or other
mvestments shall be deamed to be speculatmn within the meaning of ‘this sub-rule,
¥3) No empfoyea shall make or parmxt any membgr nf hvs fam:ly of any person acting
on his behalf, to make, any investment which is likely to embarrass or influence him in the discharge
of- his official-~dtities. v

(3) If any question arises whether any transaction is of the nature referred to in sub-rule
162 the declsion of the.ldniversity. ithareon shall be final..

(4) (l) No employee shall save in the ordlnqry igourse of business with a 7bank or a
‘public limited company, eithar himself or, through any member of his famuly
or any other person acting on his baha!f—-‘ ' § :

-= {a); depgd. or. borrow or deposit money, as @ p;mg;pal or.an agent, 1o, ‘or ~from or with

.+ any megson or firm or private limited company within..the logal limits of his authority

or. with whomvhe is iikely to have official.-dealings. or otherwise place himself under
any— izacuniaryobligat‘ion to such person or ficm.or private lir"nit@d company: of

(b) lend* ®IGh&Y to' aRy ‘pereon  at lritersst—or in’ a mannet wheraby sturn in money or
in kind is charged or psid;

) 'Provsdedﬂthat ‘ap-employeo-may:'give to or:accept from.a relative .or 3 personal friand,
" apurgly ‘temiporary loan -of ‘@ small amount free of interest -or operate a credit account
with"a ban&“&da tradasman or make an advance of pay to. his private employes:

-~Pwud9d a‘umhar that nothing-in ms sub-ruleshall. apply in- respect oi any transacnon
: enterad into by an employes with- the previous.sanction of the--University, -
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(i} When an amployee Is appolnteti-or-tianifermed 1048 ot of such nbtude as wauld
involve -him in_-the- bradch-:of -any - of the: provislons:of §ubstuls 16.2° or sub-rule
16.4, be shall forthwith report the circumstances to the prescribed authority and shall
theredfter act in accordance with siiéh ‘brdei”iﬁ"‘h”iay bg fmade By such authority,

L Ao emmnme ahgussosmemg,eé;us grjyata q#mmm mmw mbixggl».indebmdnm or
msolvency An employee against whom any legal proceedings is insututed for the recovery of any
debt due from him or for adjudging- him=as-an. xufsblvenfashaﬂ ffonNWxtWeperr Whe oftillfabts of the
legal proceedmgs to the University.

Note.The burden of proving that ~th\e~ inSq,lvgnéy'..or,,:,jngig};;egaggs,,,mia_s the result  of

circumstances which with the exercise of ordinary diligencs, the. emplayes. could not have
foresesn or over which he had no control, and had not proceeded ' from extravagant or

dtssnpatao

tabits; RN b p5HEhe VERBIEE" -

18:. (1) -Every employee shall. dn‘:his‘«ﬁrsti"appdi‘r'\tm‘ent&daannive?simservicw -or post submit
a return ‘of his .assotsviand HMldbilities; in suchudormsasimaibpthprascribed by the Unwersxtw giving
the full pamculars regarding—

(a) the immovable property inherited By him or ownéd or dcqiitad by him or held by
him on lease or mongage -gither- in-the nama -af. any. member of his family or
in-the nare of any bther pers{on, .

’ (b} shares, ‘debsntures and cash mc(udmg bank deposns mhenmd by him or simi!avly'
owned, acquued. or hald by himz, '

(d) debts and other labilities incuried: bwhim dlracﬂv or ind:rectly

Note 1; Sub tule 18.1. sha.l not

Note 2:

Note 3

e

e

{c) othor movabte propeny mhemod by him or sxmuady owned, acquired or h“eld by him;
and

DY, 10 ,s§ W (Group D) servants
but the University miay' ‘d' oc f vt shail appw o any such employee or class

(Group) of such empfoyeas.

In alf returns;“the-valges’ df‘-‘ltem,s?td&"tht@ﬁpmpmwwm{m less«v-than fs. 2,000
may'be atlledidvidvahawias? BT ISl FvaTiE:0F - aetléles. o daily use such

e

& clothes, lﬁaﬁ'&llk”‘ctot:ﬁ&fﬁ%ébki eyt Sedﬁnéﬁb‘&"’ihéldd‘ecf ir such return,
-"?1"7‘(‘""??9&.“"”13' ti‘«

{n Where an emptoyee already ‘belonging to'a service or ho]dmg a post is appointed

to any -other civil. servige . or-post - he shall not be required to submit a fresh

return under this clause, o~

(i) Every employee belonging ta:apy, serviceotthalding any-post included in Group A
or -Group B -shallssubmitianannual returry ;lo: such:farm 8s..may be prescribed
by~ the- University: in-this: regardzgiving +falk-pagicalarsregarding. the immovable

- property inharited by him or-ewried- or acquired: by him‘.or held by him on lease
-or -miortgagé eithdr “in ~Hls" GWH“hEME GF Tthe - ﬁhﬁha ‘bf “any - ‘member of hls

family, or in the name ‘of any othigr peeson,
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@ No «smployse shall, except with the. -prayigus knowledge ‘of the University, acquire
or dispose. of any immovable property - by lease, -montgage; ‘purchase; sale, glft or otherwise either in
his own name or in the name of any mémbar of ‘hisfamily:

I TR R

; " " Provided: that the previous sanction ‘of the’ University shall be abtamed by the employee if
; any such transactxon is—

Gy wrth 8 pers‘on having official"deallngs with the -amployee.

(3) Whors an employee enters into a wansaction in respect of movable property eithe,
- Yin his own name or m the name of a member of his family, he shall, within one month from tfe
! date of such transaction, report the saifie to the University, if ‘the velue of such property exceeds
. Rs. 10,000 in the ¢dse of an employee holding any Class | (Group A) or Class II (Group B) post
or Rs. 5,000, in the ¢ise of an employee holding any Class Hi - (Group C) or Class IV (Group D)

- .“..u: T

Provrdbd”that the prwiousaanctron of the University shalhbe obtamed if any such transsction—
(l) thh a person havmg offrmal dealings with the employee ‘

A _ 'Fgg, Qmmtszty may, at anpy time by general or specral order, requne an employee 1o -
: futnish, wst m a period specified in the order, a full and complete statément of such movable or
immovable property held or acquired by him or on his behalf or by any member of his family as
may be specrfled in the order. Such statament shall if so required by the University, include theg
details of ths- means by whth or the source from which, such. property was acquired. :

(5) The -Univeisity may exempt ‘any category of amp[oyse :belonging to Class n ’Group C)
or Class IV (Group D) from any of the provisions of this rale except sub-rule (4). No such exemp.
tion shall, however, be made without the concurrence of the Executive Council.

Explanation 1 : Forthe purpose of sub-rule (1) the expression movable property includes

sixth of the total annual emoluments roceived from the University, whichever is less.
shares, securmes and -debentures; ‘

B M bt P 41 et 2

{b} Loans advanced b,y such employaes whethex, Ar.ured or not;

(c) motgr cg;g,. motor cyclas, horses, or any other means of conveyance; and
(d) rofrigerators, radios, radiograms and télevision séts. -
Explanation 2 : For the purposes of this rule, “{gass” means, except where it is obtained from o1

. 'granted: to :& persan having official deslings  with the~employee; a lease of immaovable
property from year to year or for any term exceeding oneyear or receiving a vyearly rent.

18-A Restrictions in relation to acquisition and dlsposal of immovable property outside India

and uransactions with foreigners, etc.-
Notwithstanding anything contained in sub-rule 18.2, no employee shall, except with the ‘
" ‘previous san’ction of the 'prescribed authorityt— ‘ - : o

(a) acquua by purchase, mortgage, lease, gift or otherwise, éither in ‘his own name or
‘in the name of any member of his famlly, any lmmovabie property situated outside

indla; ) -
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(b) dispose of by sale, montgage, gift, or. otherwise, or grant any lease in respect of any
. immovable property situated: outside India - :iwhich: was: acquired or is held by him
either in his own name or-in.the .name: of any member -of his. family;

(c) enter into -any transaction with any fo;etgnar. foreign Government, foreign orgamsanon
or concermn—

(i) for the acquistition by purchass, ‘mortgage, lease, gift or otherwise, either in his
" own name or in the name of any member of his family, ‘or any immovable
propany
{ii) for the d|sposal of, by sale, mougage glft or otherwise, or. the gram of any
lease in respect of, any immovable proparty which was acquired or is held by
him either in his own name .or-in the. name of any mermber of his family.

19(1) No employee shall, except with the previous sanction of the University, have recourse
to any court or to the press for the vindication of any official act which has been the subject
matter of adverse criticism or an attack of a defamatory character..

(2) Nothing in this rule shall be deemed to prohibit an employee from vindicating his
private character or any act done by him in hns pnvate capacity and where any- action for vindicating

" his privata characte: or any act done t;y fim in puvaie capacm/ ts taken, the amployea shall submlt

8 report to the University regarding such action. .

20. No employee shall bring or attemipt to_ bring any political or other gutside Influence to
bear upon any supeiiar authomy t0 funher his amerests in taspact of matters psnammg to hls servnce
under the University. .

21.(1) No employee shall enter ifito or conyact a marriage with a person having a spouse
living; and

(2) No employee having a spause living shall enter into or contract a marriage with any
person: .

_~ .~ - Provided that the University may permit an qmmoyee 1o enter into or contract any such

marriage as is referred to in clause 1 or clause 2, if it is satisti ed that——

(a) ‘such, matriage is permissible under the- personal’ law applicable to such employee and
the othef party to the marriage; and

(b) there are other grounds for so doing.

(3y An employee who has maried or mardes a person other than of Indian Nationality
shall forthwith intimate the fact to the University. .

22, An employee shall—

(a) strictly abide by any law relating to intoxicating drinks or drugs in force in any area
““in-which he may happen 10 be for the time being:

(b) not be under the infiuence of any intoxicating drink or drug during the course of
his duty and shall also take due care that the performance of his duues at any time
is nat affected in any way by the . influence of such drink or drug:
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(bb) refrain from consuming any intoxicating drink of drug in a public place; .

{¢) not appear in a public place in a state of intoxication;

(d) not use any intoxicating drink or drug, to excess.

Explanation : Forthe purpose of this rule, ‘public place’ means any place or pramisas (including
a conveyance) to which the public have, of are permitted to have access, whather
on paymerit or other'wise. '

23, If any question arises relating to-the mterpretauen of .these rulds, it shall be referred 1o Interpretation
< the Executive Council whose dectscon thereon shall be final. : .

A 24, Unless. thew is anything repugnant in the Pondichary University Act, Statutes, Ordinances, Amendmenls
- any amendments 1o ihe Central Civil Services (Conduct) Rulas, 1964 shall be deemed to be the

. amendmants of the valevant provisions of these rules or any arder or administrative instructions already

Issued/to be Issued by the Central Government shall be deemed to be the orders or administrative
"instructions under these rules with effect frorn the date of such amendments/orders are brought Into

. force by the Central Government.
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3. ORDINANCES GOVERNING THE CONTROL kﬁD APPEAL
OF THE EMPLOYEES OF THE UNIVERSITY

PART—I
GENERAL

1. (1) These rules shall bs cailed the “Pondicherry University (Control and Appaa.l) Rules™
(2) They shall be deemed to have cdme imo for;:a' from 16th October 1985.

R ln these rules unless the context otherwiss ‘raqulres, " 7 .
{a) Appomnng Autbomy means the authority empowered o make appointments.

{b) *Disciplinary Authority” in relation to the imposition of penalty on an employee means
the authority as such competent under these rules to impose on him any of helt
penalities specifiad in rule 6.

(c) “Employee” means any person in the service of thelUniversity who is a member of
a cadre on one of the categories of posts created under the University-and .includes
any such person on foreign service ar whose semviges.-are tempararily-placed at the
disposal of another University or any other authority.by the University and also any
person in the service of a State Government or Central Government or a loeal or
other autharity or any other autonomous: body whose services are temporanly placed
ot the dlsposal of the Umversa'y

3 These rules shall apply 1" all the employces of the Umvers:ty except persens on daliy
wages/consolidated. :

if any doubt arises as to whether these rules or any of them epply to any person or
person to whom these rules apply belongs to a particular cadre, the matter shall be referred to the
._Executive Council which shall  decide the same.

4. Nothing in these rules shall oporata to depriv'a"any employee of any righ(' ‘or privilegs to
which he is entitled by “the terms of any agreement subsisting between any such person.-and ¢he
University on the commencement of thess rules.

PARF-—I
SUSPENSION _
5. (1) The appeointing authority or any disciplinary authority to which it is subordinats or
any other authority empowered by the University in that behalf may place .an émployee under
suspension— . :

(a) where a_disciplinary proceeding against him is con(emprated' or is panding or

(b) whare a case against him in réspect of any criminal oﬁence is under investigation,
enquiry or trial :
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" Provided that whore the order of suspension is made by an authoriiy~lower than the
appointing authority, such authority shall forthwith report to the appointing autherity
the circumstances in which the order was made,

(2) Awisfnployeewshalwba Jdeamed 1o have-been placed under -suspension by an order
of appolmmg suthority—> :.

(a) with effect from the date of his detention if he is detained in custody, whether on
" a criminal charge or otherwise;-for-a period exceeding forty-eight hours;

(b) with- effect from the--date- of .his conviction, if, in the ®vent of a coaviction for an
oﬂence. he ,is sentenpgg to.2 term of imprisonment exceedmg forty tpght hours and
is not forthwnh dismissed or removed or compulsorily’ retxred consequent to such
conviction,

' Explanation : The panod of forty~e|ght hOU(S referied 10 |n clause (b} of this
sub rule shall be. compuled from the commencament of the 1mpnsonfnent after the
conviction and for this pmpose intermittent period of impnsenmentqf any, shall be
taken into account. :

(3) . Whare a penalty of dismissal, removal or compulsory retirement from service, imposed
upon an employee under suspens;on 4s sef - -dside on appeal or on review “under thase rules and the

case is remitted for further. enquiry or acuon O - With any direction, the orders of his suspension shall .

be deemed 15 hive tontinued in force ‘on’ &nd From the date of the original order  of dlsmrssal'

bfemovaf o comPulsory ?etnrement and- shﬂl re?ham ;n force until further orders. -

‘f4) Wheré & penalty ofucsmissm;ers‘rndvaﬁer compulsory retirament from.service imposed upon
an employee is set eside or declared or rendgiéd void in consequonce of.or by a decision of a
court of law-and the disciplinary authority, on a consideration of the circumstances of the case, decides

‘to hold further enquiry- egaigst him on the allegation which the pepalty -of dimissal, removal, _
. compulsory retirement was orginally imposed, the employee shall be deemed to have been placed

under suspension by the @ppointing authomy from the date of the ongmas order of dismissal,
removal or cémpulsory retirement and shall continue to ‘remain under  suspensién . until

further orders:

Provided that no such further enquiry shall be ordered unless it is intended to meet a
situation ~where the court has- passed—-nn -oxder pmsly -on tecbn;cal grounds without going into the
mierits .of "the case. ‘

(5) (a) An order of suspension made or deemed to have been made under this rule shall
continue to remain in force untilitsisimpdified or revoked by the authority competent”

. to do so.

E B ORRY - Where R urﬁ"pfox‘(eet*"fis‘v’suspand gtori6 deamad to have been suspended {whether
’ in connection with any disciplinary proceedmg or otherwise) and any other .disciplinary
proceadnng is commenced agamst ‘him during the contiiuancé of that suspension, the =
duthority competent 1o place hirhi-Gfidér -suspension may, for reasons to be recorded
by him in. wiiting, direct ihat the employee shall continue to be. under suspension

until the termination of all or any such proceedmgs
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{c)’ An-order of suspension “madeor deemed to- have been:made ugder #his rule may

at-any time be modified or fevoked: by the- authority.which made or is deemed to
have made the order -or by ‘any authdrity to -which. that authority -iscsubordinate.

PART--II
PENALTIES AND msczpummr AUTHORITIES.

6. Thae following penalties may for good and suffment reasons snd ‘e heremaﬁer provxded ‘be

imposed “on an emnloyee namely :—

Minor Pegglt@s

(i)
(ii)
(iii)

(iv)

Censuré ™~
thholdmg of promotion

Recovery from the pay of the whole or part of any pecuniary loss caused by him
to the University by negligence ar breach of rules of the: Umversity or duectlons of
superior authorities.

Withhaolding of increments of pay

Major penalities

(v)

{vi)

" viiy

(viii)
(ix)

0

(it}

(i)

Reduction to a lower stage in the time scale of pay for a specified periéd with
further -directions -as;.to.‘whather -or not ‘the;-employas; \yill: -earn_incraments of pay
during the period of such reduction and whether:.on: the rexpiry . of such - period the

reduction will or will pot have the effect of postponing the further increments of
his pay. :

Reduction to a iower‘ tilme-scale of pay, *‘grad'a""or “pist ar‘seiviée shall ordinarily
be a bar fo the promoflon of the employed-tguthé /tinie-scale of pay grade, post
or service from which 'he W&S réduced with ﬂé?bwithout“further difections regarding. . .

" conditions of restoration 10 the grade or post or sérvice from Which such reduction

has béen made.
Compulsory retirem;nt ’
Removal from service
Dismissal fmm servige

Explanatlon The following shall not amount to a penalty within the meaning of this
rula namely ——-', )

Stoppage-of an::employee at the effaclency ‘bar.in,the- nmmscale- of. pay on the ground

of hIS unfltness to cross the bar,
3 A\

Non-promotion of an emp!oyee,..whether in -2 ‘substantive.-or officiating capacity, after
consideration of his case for  promotion to a grade or post to which the employse
is eligible; -

* Reversion of an employee 'Sppeiht‘ed on probatiori 0 any ‘other grade OF post; to- his

permanent grade or post dusing or at the end of the perlod of probation in accordance
with the terms of his appointment, or-the: rules. and-qrdgrs governipg such probation.
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)

(v)

(vi) '

i

7.()

" smployes.

@y
\clauses (1) fu‘) (hi) end (lv) -of rila’ *—6

| (3)

8, (1)
order may —_—

Revarsion of an employee officlating in a higher grade or post to a lower grade or
post, on the- ground that the employee is considered to be unsuitable for such higher
grade or post or on any administrative ground unconnected with the conduct.

Rep(acemeﬁt of-the services of an employee. whose services had been borrowed from
outside authority, at the disposal of such authority.

Campulsory retirement of an employes in accordance with tha provrsmns relating to
his superannuatlon or retirement.

Termination of the services—— . ' .

{a) .of an employes appointed on probation during or at the end of the period of
. his probation, in accordance with the terms of his appointment or the rules and
ordsrs governing such proba(ion' or

(b} of a temporary employea in accozdance wnh ths terms of appointment; or

(c) of an employes emiployed. under an agreemem in accordance with the terms of
such agreement.

The Exscutive Council may imposs any of the penalties specified in rule 6 on any

The ch-chanceﬂor may -

impose:von-.an employee any of the. penaities specifiedin -

(a) The Regtstrar shall have powsr to take disciplinary action against such of the
smployaes; -excluding- teachgrs and-academic staff, as may be specified .In the orders
of the Exacutive. Council- and to, -suspend them pending inquiry, to administer warnings
to them or to impose--on them .the penaity of the censura or the wnhholdmg of
increment: . -~ .. _ S » L

Provided that no such penalty shall be imposed qﬁlé'sg the person concérned has

‘bsen given a reasonable opportunity of. showing. cause against the action proposed

to be taken in regard to him.

(b} An appeal shall lie 1o the Vice-Chancellor against any order of the Registrar
imposing any of the penalties specified {n sub-clause (a).

(¢} In dcase where the inqﬁiry discloses that a punishment beyond the powers of the
Registrar is called for, the Registrar shall, upon conclusion of «tha inquiry, make a

report to-the Vice:Chancellor glong: with his recommendations:

Provided that an appeal shall lie to the Exscutive Council against an order of the
Vice-Chancelior imposing any psnaslty.

The Executive Counc.l ot any other authority empowered by it by general or speclat

{a) institute disciplinary - proceedings: against any employee:




a list-of documents and: witnesses by which: each-article-of chargs

(b) direct: & disciplinary authority to institute-idisciplinary proceedings- against ady erﬁphyea‘

on whom that disciplinary authority s’ compatent 10 Impasa under-these ruled any
- -of the penalties specmed in rule 6.

(2) A disciplinary authority’ competent under these rules-to- iImpose any of the penaltles
specified in clauses (i) to (iv) of rule & may institute -disciplinary proceednhgs agamst any employee
for the imposition of any of the penalhies specified in clause (v) ‘to (ix) ofiild G*motwuthstandlng
that such disciplinary . authority 'is not competent under those rules to impose ‘any’ of the latter
penalties. ,

PART-—W

PROCEDURE FOR IMPOSING” PENAL‘:HES‘

9. (]) No. order imposing, any. of the penaltiss specaﬁed in cfauqes (v) to (ix) of rule 6

shall be made except after an enquiry’ held as may be, in fhe manner prowded in thlS tule. and
rule 11,

73] FWhen»ever the disciplinary authority is of the opinion that there are grounds for enquiry
into the tuth of any imputation. of {migconduct .or. mssbehawqyr ggn;nst;,any -employee, if: may itself

%391

enguire mto, or appomt under thls rule an authomy to enquire -into the truth thereof

Explanatwn.; Where the dxscaplmary authomy itse Aholds- e - eng‘usry. any reference'

imposing

-. penalties

in sub rule (7) to sub-rule and in sub-rule (20) (22) to the e?xqumng a%t'iii’:rﬁy F{aTI Be construed"

as a reference to tha dxscnphnaw authority.

(3) Where it is.proposed. to ‘hold an enguiny:againstyan:. somployegs undeae:this: rule: and:
rule 11, tha dISClplmalY authority shaxl draw upLors causentc - by _ndrawnmup,

(i) the substance of the imputations of mascqnd\_.g._ct a; mlsb,e/haw‘oqr intp . definite and
distinct amcles of charge;

(ii) & statement of t,he imputations of mnsconduct or mlsbehavxour .in support of
sach article of charge which shall contain—

(a) a statement of all relevant. facts. mcludmg BNy, admlssmn oF. cdnfessnons made
“by the- employse; - :

[

----- "”7-3.» i

(b) “a list of docuients by ‘which' aid’ a hst"of Wit ,"by ‘Whom the aricles of
charge are proposed to be ‘sustained. ' :

(4) The disciplinary authority shall doliver or causé™fo” be™ "Jelivéred to the employes
a copy of the articles of charge, the statemens . of thex impulatioqsqptgmjsqggdggtxkoa d4uisbghaviour and
s
shall require- the, employee to submit, within- such time as may:-be specifi

his: defance :and. to. state whether- he "desires to be -heard.i n: PRISOR o My e el

fmpwaﬂm be sustained, and
pd; 8. Written statement of




(5)(;35 Gn teceipt of the writtan stdtemant of defence the disciplinary authority may itseit
= Yonquire’ into ‘such of the" anticles of tharge as are not admitted, or if it considers

it necessary to do so, appoint under sub-rule (2} an ingquiting authority for the purposs

- and where all' the. articles of charge have been admitted by the employee in his

" wiitten statement of-dafence- theydisgiplinary authority shall facord lts_findings on each

charge after taking such evidenge.as it may think fit and.shail act in- the manner
Aaid dGWn in Rule 10.

(b) If no written statement of defence is submitted. by the employee, the dlscxphnary
-authority may itself inquire into the articles of charge, or may, if it considers it neces:
sdry to do so, appoint, under sub-rule (2) an inquiring authority for the purpose.

(c) Where the disciplinary authority, Jisalf, inquires into any article of charge or appoints
an inquiring authority. for holding an Inquiry into such charge, it.may by an order,

appoint an employee -to-+be; - kpowRiBgsthe, Upresenting officer” to present on its behalf
the case in support 10 the articles of charge.

"(6) The disciplinary authority shall, whare it is not the inquiring authority forward to the
inquiring authority

(I) a8 copy of the articles of charge and the statement of the imputations of misconduct
’ pr,,mxshehawour ) :

(D) "a bopy of the written statex‘nant‘ of defance if -any, submmed by the employee;

“w . iy a copy oi the*statemen(s of witnaesses, if- any, referred to in sub-rule . A3
(iv) evudence proving the dehvery o‘_fI the documents referred to in sub-rule (3) to them;
(v) a copy of‘the' order appointing t.hek Presenting Officer, .

(7) The employes-shall.appear in. parson before the enquiring.authority -on such day and
© atrsuchitime Withinefiftesnvirdtking days:fidnitthedate of receipt by--his¥sof=tiie articlds of.charge and -+
the statement of the imputations-6fbmistonrduct -or misbehaviour as' the>inquiring authority may, by a
notice in wiiting specify in this behalf. or within such further time, not exceeding fifteen
days, as ‘the inguiring ‘authiofity may é‘l'i‘dﬁfh ' R -
(8) “The employee  may take the asslstapce of any, other employea to present the case on
his bahilf-but shall not engage ‘4 Tt fraé%p'n hé"‘pbrp”os’e '

(8} U the employse who has not admmed any of the amcles of charge in his written
" statement: ‘of dsfence, appears befora -the-inguiiliigi-authority, such authority shall ask him whether
he is guilty or has any defence to make and if he pleads guilty to any of the aricles of charge,

the inquiring authority shall record the plea, sign the record and obtain the signature of the employee
thereon.

(10) The inquiring authority shall return a finding of guilt in respect of those articles of
- gharge to which the. employee pleads guilty, .

(V) - The ingquiring -authority shall, 1f- the- employee fails to -appear’ “within “he specified
time -BFTEflisos or ornits “fos plead gmlty. réquire “the - Presanting Officer to produce the évidence by-
which he - proposes~'16- provie the afticlss 6f chaige-and shall adjourn the ‘cakeé ‘to a ‘later date not
exceeding thirty days,. after recordmg an -ofderithit employee may for the piifposd of ‘preparing his
svidence;
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(I) inspect within five days of the order or within such further time not axcegding five .-
days as the inquiring authority may alfow, the documents speclﬂed In ’the !ist referred
to in sub-rule (3) :

(!ie) \uubmxt a list of wsmessas 1o ba exammed on: hts: hehalf

Nota: lf the employea apphes crallv &6 m writing fot 2y suppiy of coples of the statemeat
of witnesses mentioned:in the list referred to in sub-rule (2) the inquiring authority
shall furnish to the employee with-such copiés as early &s-possiblé and” in any case
* not less than three days-beforg*the- commencement of the exammaﬂon of "the wutnesses
_on behalf- of the discnp!maw authority.

"(iii). Give, a notice within ten days of the order or within such further time not exceeding

' ten days as the mqmr;ng authonty may allow, the pzoduction qf any. gtoc&m\ems which
are in the possessionof the Universnty but not mentionecf m the list reﬁerred to in
sub-rute 3.

Note: The employee shall indicate the relevance: of the documents required.by him to
be produced by the University.

(12) The inguiring authority.shall, on receipt of the notige.dor the production- of docyments -
forwardthe -same.on~copies thereofto.the authority in whose custody.or possassion the: documents
are kept, with a requisition for the product:on of the documents by such date as may be- spagified
in such raquisttxon -

\ - Provided: ‘that, the mqulnngamhonw may, for reasons 10-be racoiﬂéd ‘by- it dn wutimg, refuse L
R raquns:tlon such sot:he” documents?'as Tare, In its opimon, noturelevaat *te the: caZ%e 1 nbf !n the
best -Interests of:: thelUmvoTsnIy: ST AfE

(13) On roeceipt of the requisition referred to in  sub-rule (12) every authority having the

custody -or. possasstou -of ‘Lhe requmtloned ~documents shall- p;oduce the same before ‘lhe _Inquiring
authedty: -~ =~ 5 .. T g :

Provided that, if the authority having the custody of, possessmn of the requnsmoned documents
is satisfied for ressons to be recorded by it in writing that the production of all or anv of such
documieénts could be against the public interest of the Umverslty, it ‘shall mform the mquiring authority
accordingly-‘and the inquiring authority shall, on being sc: mformed ' communicated’ thé information
to the émployes’ and withdraw the requisition made by it “for the- production of sdch’ documents.

“

(14) On the date fixed for the inquiry the oral and documentary evidence by which the
articles- of .chatga. are proposed :to be proved shall -bexfroduced:by- or ‘om-behalf of the disciplinary
autharity..«Theswitness: shalksberiaxamined by or onsbshaléiof ithévempldyeet Thie Presenting Officer
shallzbé entitloditoiresexamineitheswitnesses on anyspointsioasmihighithéy) have..been. cross examined.
The «inquiring autbonty ‘may;also:’ put -such questions to:the witnesses-as:it thinks: fit,

- (15) If it shall appear necesséry befuré‘ the close of the casa on behaif of the disciplinary
authority the.inguiring authonty may in-its dlscretion, allow the Presantlng "Officer to produce evidence
not includéd in the list. given 'to ‘the. emptoyao, or may Itself ‘Call for'naw evidence or recall and
ra-examine any witnesses and in such case the employes shall be entitled to-‘have, i he demands it,




a copy of the list of further evidence Jproposed 10 be produced and an ad;ournment of me inquiry
tor at least thuee clean, days . bqure the j;rqggc(mr; 191‘ such new evidence, exclusive of the day of
adjournment and the day to whlch ‘the’ inquity is ad;ourned The inquiring authonty shall give the
emp_ioyee an opportunity of inspecting "such documents before they are taken on the record. The
inquiring authority may also allow the employee to produce new evidence if it is of the opinion
that the production of such evidence is necessary in the interests of justice.

Note ;. New evidence  shall not be permitted or called for or any witness sha!ll not be recalled
to fill up any gap-ip.the evidence. Such evidence may be called for only when. there is an
inherent lacuna or defect in the evidence which has been produced orginally.

(16). When the case for the disciplinary authority is’ closed, the employes shall be required
to state his defence, orally or in writing as he may prefer. If the defence is made orally, it shall
be recorded and the employee shall be required to sign the record. In either case a copy of the
statement of dsfence shall be given to the -Presanting Officer, if any, appomted

(17) The evidence on behalf of the smployee shall then be produced, The employoo
may examine himself in his own behalf #f he so prefers. The witnesses produced by the employeo
shall then be examined and shail be liable to cross-examination, re-examination and examination
by the inquiring authority. 2 : :

(18) The inquiring authority may, after .the employee closes his -case, and shall if the
employee has nat examined himself generally question him on the circumstances appearing against
the employee in the evidence for the purpose of enabling the employee to explain any circumstances
appearing in evidence against him. '

(19) "The inquiring authority may, after the complenon of the. production of svidence, hear
the Presenting Officer, If any, appointsd, and the ampfoyee, or permit them to flle writton brisfs of
" their respective case, if they so desire. : -

{(20) If the employse to whom the copy of the articles of charge has been delivered,
does not submit the written statement of the defence on or before the date specified for the purpose,
or does mot dppear in person before the inquiring authority or ctherwise fails or refuses to comply
with the provisions of this rule, the inquiring authority may hold the inquiry ‘ex-parte.

(21). {a) Where a disciplinary authority competent to impose any of the penalties specified
In clauses (i) to (iv) of rule 6 but not competent to impose any of the penalties specified
in clauses (v) to (ix) of the rule has itself enquired into or caused to be inquired
into the articles -of any charge and that authority having regard to its own findings

“or having regard to its decision an any of the findings of any inquiring authority
appointed by it, is of the opinion that the-penalties specified in clauses (v) to (ix)
of rule 6 should be imposed on.the employee, that authority shall forward tha records
of. the inquiry to such disciplinary authority as is competent to tmpose the last mentionad
penatties.
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(b) The disciplinary authority to which the récords “are §8 forwaided may act on the

(22)

evide‘nce on the record or may, if it is of the opinion that further examination of
any of the witnesses Is nécessary in the interests of justice, recall the witness and

. examine, cross-examine and re-examine the witnesses and may impose on the employee

such penalty as it may deem fit in accordance with these rules.

Whenever any mqumng authority, after having heard and tecoxded tha whole of

any part of the evidence in ‘an inquiry ceasses-to exercise jurisdiction. therein, and: is succeeded by
_another inquiring authomy which has, and which_exercises such jurisdiction, the inquiting authcnty :
S0 succeedxng may act.on the evidence so recorded by its predecessor, or partly recorded by its
predecessor and partly recorded by itsslf:

Provided that if the succeeding inquiring authority is of -the opinion that further examination
of any of the witnesses whose evidence has already been recorded is necossary in the .interests of
justice, it may recall, examine, cross-examine and re-examine any such witnesses as herein befare

provided.

(23) (i) Aher the conclusion of the inquiry, ‘report shall be prepéred anid it shall contain—

(i)

(a) the articles of charge and the statement of the imputations of misconduct or
misbehaviour;

‘() the défence of the employee in respect of each article ‘of charge;
(c) an assessment of the avidence in respect of each article of charge; )
(d) the findings on each article of charge and reasons therefor.
Explanation ; .
I tft the opinion of the inquiring authority the proceedings of the inquiry establish ™~
any article of the charge different fram the original articles of the charge, it
may record its findings on such article of chargo:

Provided that the findings on such article of charge shall not be recorded unless
the employee has either admitted the facts on which such sarticles of charge is
based or has had a reasonable opportunity of defending himself against such article
of charge.

The inquiring authority, whare it is not itself the disciﬁli'na‘ry aitthority shall forward
fo the disciplinary authority the records of iriquiry which- shall include—

{a) The raport prepared by it undar clause (i) ﬂ
(b) the writien statement of defence, if any submitted by the employee;
(e} the oral and documentary evidence produced jn-the course of the enquiry;

(d} written briefs, if any, filed by the. Presanting Officer or the employee or both-
during the course of -the inquiry and

(e) the order, if. any made by the disciplinary authority and the inquiring authomy
in. regard to the inquiry.
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10. (1)  The disciplinary authcmty, if it is.not itselt the inquiring. authority may, for reasons
to be tecorded in writing, remit the case to the inquiring ‘authority for further inquiry and report
and the inquifing authority shall thereupon proceed to hold the funher mquw according to the
provmons of wlp 9 as far as may be.

' (2) The disciplinary suthority shalf, if it dlsagrees with the findings of the inquiring
authority ‘or“any article “of chargemcofd'lw%aSOns for-such disagreement and' record 'fts own findings
on stich charge i tha evndence dn~ record i sﬁﬂ'ciem for the purpose.

(3) I the disciplinary authority having regard to its findings on all or any of the articles
of charge is of the opinion that any of the penalties specified in clause (i) to {iv) of nile 6 should
be :imposed: on.the employee, it shall, notwnhstandmg ‘anything contained in tule 41, :make an order
nmpo‘stng -such “penalty. N ‘

.+ P

(4) It the disciplinary authority having regard to its findings on all or any of the articles

. of charge and on the basis of the evidence adduced during the inquiry is of the opinion that any
of the penaltles specified in clauses (v) to {ix) of rule 6 should be imposed on the- “University

employse, It-shall make an order Imposiag..such penalty and it shall not be. pecessary to give the

University employes any opportunity of meking representation on the penalty probose’d to be imposed.

11.°(1) . Subjectto the provision of sub-rule (3} of rule 10.no* order imposing* on an employea
any_of the penalties spacmed in clausas {i) to. (w) of ‘rule 6 shall be . made oxcept- after—

(a) informing the employee in writing . of the proposal to take action agamst him and
of the lmputanons of mlscanduct or misbshaviour on which it is proposed to be
taken and giving him a reasonable opportunity of making such representation as he
may wish to make against the pmposal

-« ~(b} " holding an inquiry. in the ‘manner laid down insub-nite (3) to (23) of rule ¢ in évery
_case In which the disciplinary authority Is of the oplnion that such inquiry is necessary.

(¢} taking tha reprasantation if-.any, submitted by..the employee under clause.(a) and -the
- record of mqmrx, if. anﬁ,fheldr«und -clause (b) .into cconsideation, and

(d¥ recording a finding" -on eddh" Trputation -of misconduet or misbehaviour;

~ {1 A) Notwithstanding anything contained in caluse (b) of sub-rule (1) if in o case it
is proposed, .after ‘considering the representation, if any, made by the employee under clause (a) of
that sub-rufe to withhold .increments of pay and such withholding of increments is likely to affect
adversely the amount of pension payable to the employee or to withhold increments of pay for a
period exceeding three ysars or to- withhold increments of pay with cumulative effect for any period,
an inquiry shall be hald in the manner laid down in sub-rule (3) to (23) of rule 9, before making
any 6{3§f¢"ii'ﬁposfng oiv- the erﬁpl‘é’ye‘e- any- such penalty.

o o

(2) The record of the proceedmgs in“such cases shall mc{ude— A

(t) a copy of the mtm\auon to the employee of the p:oposal to take action agamst h:m.




.y N . - - ° ’ hg 3 ‘-
(i) '3 copy of the statement of imputations of misconduct or misbehaviour delivered to
him; ; :

(iii) his represenation, it any;
(iv) the evidence produced during inquiry:
(v) the findings on each imputation -of misconduct or “misbehavieur; and

(vi) the ordeés on the case xogexh’er with the reasons theraof.

12. Orders passed by the disciplinary authority shall be communicated to tha employee who
shall also be supplied with a copy of the report cf the inquiry, if any, held by the disciplinary
authority and a copy of its findings, on each article of charge, or where the disciplinary authority
is not the inquiring authority -a copy of the report of the inquiring authority and a statement of the
findings of the disciplinary authority together with brief reasons forits disagreement, if any, with the
findings of the inquiring authority unlass they have already besn supplied to him.

13. (1) Where two .or more employees are concernad in any case, the Executive Council
or any other authority competent to impose the penalty of dismissal from sewvice on all such employees
may make an order directing that d\scxphnary action against alt of them may be taken in a common
praceading. - .

Note : 'If the authorities competent to impose the panahy of dssmmal on such employees
- are differenit an order for “taking disciplinary action \n a commen proceedmg may be made by
the mghest of such authontses with [hB consent of the others,

(2) Subject to the provisions of sub-rule (2) of rule 7 any such order shall specify—

Commnm
cation of
orders

Common
proceddings

(i) the authority which may function as the dlsmplmary authorn:v for the purpose of such- - -

common proceedings;

(ii)- the penalnes specified in rule 6 ‘such dnScnplmary authority shall be compétent to
impose;

(i) whether the procedure laid down in-rule 8 and rule 10 or rule 11 shall be followed
in the proceedings. :

14. Notwithstanding anything contained in rule 9 10 rule 13-~

(i} where any penalty is imposed on an employee on the ground of ccmduct which has
led to his canvrction on & criminal charge, or

{il) where the disciplinary authority is satisfied, for reasons to.be recorded by it in writing
that it is not reasonably practicable to -hold an inquiry in the manner provided in these

Spocial
procedure
in certain
cascs

rules, - the -disciplinary authority may consider the. cirgumstances of the case and make =

such orders. therson as it deems fit.
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Provisions 15. (1) Where the services of an employse dre lent to an ‘outside” authority (hereinafter in

«::,,10,“, this rule referred to as the ‘bomowing authority’) the borrowing authority shall have the power of
outside “the a?p?in'ﬂng agthority for the purpose of placing sucH_, employee - undgr, , suspension and  of
authority the dtsmph_nary authority for the purpose of conducting a disciplinary procesding against him:

‘Provided that the borowing authority shall forthwith inform the University which lent the
services' of the employee of the circumstances leading to the order of suspension of such employse.
or the commencement of disciplinary proceeding, as the case may be.

12 In the light of the findings in the disciplinary procesdings condutted against the -
employes, . o . B

(i) it the borrowing authority is of the. opinion that any of the-penalties specified in
clauses (i) to (iv) of rule 6 should bs imposed on the employss, it may after con-
sultation with the landing authority, make such-orders on the case as it deems necessary:

Provided that in the event of “a “diffarancs of oplnion between the ‘borrowing authority
and the lending authority the sewices of the employee shall be replaced 8t the
disposal of the lending authority,. i '

(ii} If the borowing authority is-of the opinion that any 'of the penaities specified in
clayses (v) to (ix) ofrule 6 shouldbe imposed on the employes it shall replaca his services
at the disposal of the lending authority and transmit to it the proceedings of the
- inquiry and thereupon the lending authority may pass such orders thereon @s.it.
may deem necessary: - - : :

Provided that, before passing any such order, the disciplinary authority shall comply
with the pravisions of sub-rule (3) and (4) of rule 10.

Explanation : The disciplinary authority may make an order under this clause on the
record. of the, inquiry transmitted to it by the borrowing authority, after holding
such further inquiry as it may deém necesssry, as far as .may be, in accordance with
rule 9. : ) ' ‘

], hovision 16. (1) Where an order of suspension is made or a disciplinary proceeding is conducted
¥ ns 1 against an employee whose sarvices have -been’ borrowed: from:-outside -authority Jending his soivices
t; m;%dé (hereinafter in this rule referred to as “the landing authority)™ shall forthwith be informed the circumstances
Lathoritis  leading to the order of the suspension of the employee or of the commencement of the disciplinary
¢ proceedings, as the case may be.

(2) If, in the light of the findings in the disciplinary proceedings conducted against the
employee, thé disciplinary authority Is of the opinion that any of the penalties--specified in clauses
(i) to (iv) of sule 6 should be imposed on him, it may, subject to the provisions of sub-rule (3)
of ‘rule 10, after consultation with the lending authority, pass such otders ‘on the case as it may
_deem. necessary: . . Lo .

B O

g orE e

(i} Provided that, in the event of a differenca of opinion between the borrowing authority
and the fending authority, the services of ‘ths the emnployes shall -ba replaced st the
disposal of the lending authority.
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(iiy It the disciplinary authority is of the opinion that any of the penalties specified in
clauses (v} to (ix) of rule 6 should be imposed on the employee it shall replace
the services of such employee at the disposal of the lending authority, and transmit
.to it the proceadings of the inquiry for such sction as it may deem necessary.

PART—Y

APPEAL
17, Notwithstanding aﬁything contained in this ;;art, no appeal shall lie agéinst-—- - m
(i) any order made by the Exscutive Council: . ‘ ' _ :’;“f"w

does not
() any order of an interlocutory nature or of the nature of a step-in-aid or the final le
disposal of a disciplinary ‘proceeding ‘other:ghap an: order -of suspension ;

(it any order passed by an inquiring authority in. thie-course of an inquiry under rule 9.

18. Subjectto the provisions of rule 17 an employee may prefer and appeal agams( all or any  Ordens
of the following orders, namely (— against

a lies
(i) an order_ ‘of suspension made or desmed to have been made under rule 5. epeal

(i) an order.imposing any of the penaltl'es/spacif‘ed .in rle 6 whether made by the
d;scxpllnary 'authonty or by an appella:e or revzewmg authonty, :

‘(iii) an' order enhancing any penalty imposed under ru(e 6;

{ivi an order which~—

(e), denies or varies ic his dlsadvantaga his pay, allowancas. pension or other,_ . -~
' condmons of sprvice as regulated by rules or by agreement; or

(b}~ mterprets to his disadvantage the pxovzsaons of.any such rule or agreement;

{v) - an order—

{a) stopping him at the efficiency bar in ithestime scale .of pay on the ground of
his" unfitness to cross: the bar:

(b) reducing or withholding the pension or denymg the maximum pension’ admasslble
- ta him under the rules; .

(c) reverting him, while officiating in a higher grade or posz to a lower grade or
post otherwise than as a penalty.

(d) datermlmng the subsistence and other allowances té be paid to him for the
pariod- of suspension or for the -period during ‘which he is ‘deemed to ba under *
suspansion or for any portion thergof; :
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_(e) determining his pay and allowancaes:
(i) for the period of suspension; or

(it} for the period from the date of his dismissal, removal, or compulsory retire-
ment from service or from the date of his reduction to a lower grade, post,
time-scale or stage in a time-scale of pay. to the :date of his reinstatement
or restoration to his grade or post or :

(f) determining whether or not the period from the date of his suspengion or from
‘ the date of his dismissal, removal, compulsory retirement. or reduction to a -lower
- grade, post time-scale of pay or stage in a time-scale of pay to the date of his
reinstatement to his service, grade or post shall be treated as a period spent on
duty for any purposs.

Explanation : In this ruls, the oxpression ‘employee’ includes a parscn
who has ceased to be in the service of the University, :

The sxpression ‘pension’ includes additional pension, gratuity and any other retite-
ment benefits,

o

Appeliate 19. An employee, .including a person who has ceased to be in the service of the University
Authorities  may prefer an appeal against all or any of the orders specified in rule 18 to the authority specified
' in this behalf by a general or special order of the University or wheré no such autharity is specified;

(8) to the appointing authority, where the order appealed against is made’ by an
authority subordinate to it; ) . -

(b). to the Executive Council where such .order is made by. any other authority:.
{c) riotwhhsta‘n'ding‘ anything contained in “sub-rule (1)—

" . (i) An appeal against an order in common procseding held undar rule 13 will lie
10 the authority to which the authority functioning as the disciplinary authority
for the purpose of that proceading is immediately subordinate.
=~ 7" (i) Where the person who mads the order appealed ‘against becomes by virtue, of
his subsequent ~éppoimmeqt or otherwiss, the appellate authority in respect of
sych order, an appeal against _such order shall lis to the authority to which such
person” is immediately subordinate: ’

Provided that the Executive Council may appoint a Committse of Appeals’ to
which all appeals against major penalty of removal or dismissal roferred to in
“rule 6 (viil) and (ix) or against the orders of the Exscutive Council would lic
for final decision. a

The composition and terms of the Committee of Appeals and also the rules
for the conduct of its business would be determined by the Executiva Council.

(iii) Any dispute arising out of a contract betwenn the University and an Employee
shafl, at the request of the employee, be refsrred fo a Tribunai of Arbitration
as provided in section 31 (2) of the Act )

Period of ~ 20. No appeal preferred under this part shall be entertained unless such appeal is preferred
}‘;,"‘:‘;,‘,‘,Z:,s within e period of forty-five days- from the date on which. a. copy of the order appeated against
is delivered to the appsliant .
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Provided that the appsallate authority may enterfain the. appeal after the expity of the
said period, if it is sansf:ed that the appellant had sufficient cause: for not-preferring the appeal in
time.

21. (1) Every person preferring an appeal shall do SO separately and in his own name.

) {2) The appeal shali be. presented to the authdrity to whom the appea! lies, a copy
being forwarded by the appellant to the authority which made the oider appealed against. 1t shall
not contain any dssrespectful or improper Ianguage and shall be compiete in itself,

(3) The authority which mada ‘the ‘order appealsd agamst shall on receipt of copy of

the appeal, forward the same with its comments thereon together with the relevant records, to the

~ appellate authority without any avoidable delay, and without waiting. for any dlrecnon from the appellate
authority.

22. (1) In the case of an appeal against an order of suspension the appellate authority shall
consider whether in the fight of the provisions of rule 5 and having regard to the circumstances of
the case, the order of suspension is justified or not and confirm of ‘revoke the order accordingly.

©{2) In the case of an appoal against an order imposing any of the penalties specified
in rule 6 or enhancing any penalty imposed under the said rule the appeﬂate authoritv shall consider-

{a) Whether the procedure laid down in these cules has baen comphed with;

(b} ‘Whether the hndmgs ‘of the ‘disciplinary authonw7 are warramed by the ewdence on
the record and -

{c) Whether the penalty or the enhanced penatty Amposed is adequate or- inadequme or
severe and pass orders—-

(i) Confirming, enhancing, reducing, or setting- aside the penalty; or

(i} remitting the case_to the authority which lmnosed or enhanced the penalty of to

any other authomy wnh such duecuon as it may deem fit in the circumstapces
of the case:

Provided that— -

{iy it such enhanced penalty which the appellate authority proposss to impose is
one of the penaliies specified in clauses (v) to (ix}) of rule 6§ and an inquiry
under rule 9 has not already been held in the case, the appsilate authbtity shail
- subject to the provisions of rule 14 itself hold such inquiry or direct that such
inquiry be held in accordance with the provisions of rule 8 and thereaftsr on a
consideration of the proceedings of such inquiry and after giving the appellant
a.reasonable opporunity as far as may be in accordsice with the provisions of
sub-rile (4) of rule 10 of making a representation against the penalty proposed
on the basis of the evidence adduced during such inquiry, make such orders
as it may deem fit,

(ii) no order imposing an enhanced penalty shall be made in anybcase unless the
appellant has been given a reasonable opportynity .as far as may bs, in accordance

with the provisions of rule 11 of making 3 ropresentation sgainst such enhanced
penalty.
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(iii) in an appeal against any other order specified in rule 18, the appsliste authority
shall consider all the circumstances of the case and make such orders as it
- may deem just and equitable,

3

. 23 The authority which madeé the order appealéed against shall give effsct to the orders passad
_ by the appellate authority.

PART—VI
REVIEW

24, (1) Notwithstanding anything contained in these rulos :—
(i) The Executive Council; or i +

(i) The appellate authority; within six- months of the date of the orders proposed to be
reviewsd, may, at any time, either on its own motion or otherwise call for the records
‘of any inquiry and review any order made under these rules from which an appeal
is allowed but from which. no appeal has bsen preferred or from which no appaal
is allowed and may—

M,

(a) cortfirm, modnfy or set aside the order; o

(b) confxrm, reduce enbance or set aside the penaltv amposed by the order of imposa
any penalty whers no panalty has been 4mposed, or e .

(c) remit the case to the authority which mada the order or to any other authority

 directing such authority to make -such further inquiry as may consider proper in
the circumstances of the case: or

) pass such other orders as it niéy' deam fit:

Provided that no order impoﬁing or enhancing any penalty shall be made by
‘@ reviewing authority uvnless the employee coficerned: has ‘been given a reésonable
opportunity of making a resprasentation against the penalty proposed and where
it is proposed 1o impose any of the penalties specified in.clauses (v) to (ix)
of sule 6 or enhance the penalty imposed by the order sought to be reviewed
to any of the penalties specified in those clauses, no such penalty shall be imposed
except after an inquiry in the manner laid down in rule 9 and after giving a
reasonable opportunity (0 the employee concerned of showing cause against
the penalty proposed on the basis of the evidence adduced during the enquiry,

(2) No proceeding for review be commenced until after—
(i} the expiry of the period of limitation for an appeal, or

' (ii} the. disposal of the appeal, where any such appeal has bean preferred

3 an apphcatxon for review shall be dealt with in the same manner as if it werean
appeal under these rules.
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PART VIl
MISCELLANEOUS

25. Every order, notice and other process made or issued under these rules shall be served
in person on the employee concerned or communicated to him by registered post and such commiuni-

cation if dehvered at the address recorded in the official records of the University, is desmed to be
a proper service.

26. Save as otherwise expressly prowdad in these rulés, the authority compétem under these
rules to make .an order may for good and sufficient ressons or if sufficient cause Is shown, extend
the time spscified in these rules or condone any dalay.

27. Unless there is anything repugrant in the Pondicherry University Act, Statutes, Ordinances,
any amendment$ to the Central Civil Services (Classification, Control and Appeal) Rules, 1965 shall
be deemed to be the amendments of the relevant provisions of these rules, or any order or adminis-
yrative instructions already issued/to ba issued by the Central Government shall be deemad to be the

orders or administrative instructions under these rules with effect fram the date of such amendments/
" orders are brought into force by the Cenwral Government.

"

28. It any doubz arises as to the interpretation of any of the provis)'ons of these rules, the
matter shall be referred to the Exscutive Council which shall decide the ‘same and its dec:s:on shall

. be fmal
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4. ORDINANCES GO\/ERNING LEAVE OF ALL EMPLOYEES
OF THE UNIVERSITY OTHER THAN TEACHERS

PART--I '
PRELIMINARY

1.. These rules may be called the "Pondncherry Umversity (Leave) Rules. Short titke
These rules shall be deemigd t& have come mto force on 16th October 1985, - ::tintof )
application
' PART—II
| GENERAL CONDITIONS
3 {i) Leave cannot be -claimed as a matter of right, éight ©

{ii) When the exigencies of service so requira, leave of any kind may be refused or leave

tavoked by the authority empowsred to sanction leave but it shall not-be open
o that authority 1o alter the kind of leave due and applied for excdpt at the
‘wrmen request of the employee.

.. 3. (i). Any claim to leave to the credit of .an . employee who is dismissed or removed ) Effect of
N _ or who resigns 1mm the service of the University 'coasds rrom the dite of such fe*m

S dismigssl " or. removal or resignation - - cosignation
' ‘ ‘ on leave at
Provided that the Umversxty may, in any case, grant terminal leave to an employee credit
prior to his resignation which may extend bayond the date on which the resignation
bacomes aeffective, if in the opinion mF*tha University, the circumstances justify the

grant of such leave. )

4. (i)~ At tha request of an ehployee. the sanctioning authorny may commute any kind commutation
of dave retrospectively into leave of a different kind which was due and admissible g‘f,‘;::v‘j?ndm
to him at the time the leave was granted; but the employse cannot claim such  another

commutation as a matter of right.

(i) The commutation of orie kind of leave into another shall be subject to adjustment
of leave salary on the basis of leave finally granted to the employse, that is to
say, any amount paid to him in excess shail be recovered or any atrears due to
him shall be paid. '

Note : Extraordinary leave granted on medical certificate or otherwise may be con-
verted retrospactively into “leave not due” subject to the provisions of Rule 18.

, 6. Excapt otherwtse provided in these rulss, any kind of leave these rules may be granted  Sompinstion
in combination wnh or in continuation of any other kind of leava, ‘ - z{ngsifgcrrmt
l
Explanation : Casual leave which is not recognisod as leave under thase rules shall not be com- cave

* . bined with any other kind of leave admissible undsr . these rules, .
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Maximum 6. No emplovee shall be granted léave of any kind for a continuous period’ exteeding five

amount of .
continuous years.
leave
PART—IlI ,
GRANT OF AND RETURN FROM LEAVE

g?nllicc:\ion © 7. Any application for leave or for extension of leave shall be mode in Form 1 1o the -

- authority competent to” grant leave. It shcuLd pe %heg fpr before it is actually availed of except

in special cases of emergency and for reasons 10 the satlsfactnon of the sanctlcning authority.
if:::nl '8 A leave account will be mamtamed in Form 2 for each employee.
:Snnt of 9. (i) An application for leave on medical certiﬁcate shall be accompanied by a medical
‘::;a:zln certificate in Form 3 given by the Authorised Medical Attendant of the University
certificate or any Registered Medical Practitioner defining as clearly as possible the nature and
‘probable duration of . n}}ne(ss,,. . PN ‘

{il) The authority competent to grant.leave may, at its discration, secure. a.sacond mqgicél
opinion by requesting another medical officer either appointsd by the University
or of the Govemmem to have the applicant medically examnned‘ on the earliest
possible date

(ifi}- The grant of meduca( certificate under this rule does ‘not in msell confer upan the‘

.. amployee concamed anv right to leave: the cemfucate shall be. forwarded to the
. authority competent 1o’ giaht Jeave and orders of that auther?ty avvaited. :

(iv) An esmployee who is declared by a».med,Tp‘_aJ 8uthomy to -be pgmpjgtety and

permanem!y incapacitated for further sarvice shall—
Cay M he is on duty, be invalidated from service from the date of reliet of his
o _duties .which should be ar angad without delay on, racetm ef,;tba ‘report of the
medical authority; if, howsver, he is granted, lpave, . he «shafl,.be invalidated
from sarvnce on the expary of such leave.
LA s e Ve ’
(b) if he is already on lgaya, be qnvam'atgd, from:, ssrw:" on. :tha expxry of that
leave or extension of leave. if any, granted to him.
Return from 10. (i) An employee on leave shall not return to duty béfore the expiry of the period
leave of Isave granted to him unless he is parmmed 10 do so by the authority which
granted him leave.

(i) An employes who has taken leave on medical certificate may notswéturn to duty
until he has produced a medical certificate of fitness in Form 4 .

Commence- 11. Lsave ordmanly begins from the date on which leave as such is actuaﬁy avalled of and
:‘:‘.f:,'i,:-ﬂ?on ends on the day on which the employee resumes his duty. :

of leave

Combination . 12. (i) When the day(s) mmeg}\ately precedmg the day on whnch an empioyeas lgave
?f Y‘:Olid“ys with i other than leave on medical camffcate begins or fimmadiataly’ follow iy the day 8
cave

which his  leave sexpires ds«ai- holdlay:on onexof.iserjesaol-holldays. the emnloyew
shall be .deemed:ito -have been: permmedt to:-prehik: sndzor suffiistherholidays/holiday.
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(i 1n the ‘case ‘of ledve. -on-msdigal certificate :

(a) When an employea is certifigd medically unwell to attend office, holiday(s).
if any, succaadmg the day: kg is sc- certified incliding that day shall be
: 1rasted as.part - of the leave: ande.

(b) When an ampl@yee is cortified medsca!ly it for ;o;r)mg duty, holiday{s), if any,

. sucdeeding the day he is, so certified” “inclidi ng that day shalt automatically

“be allowed to* Be" sufﬁxed “Yo the leave, anc{.'hohda/(s) ¥ any preceding the
day he i is 50 cemﬁted sbalk be treated as_part- ot xhe {eave.

13 (i) '~l§|m§uthoris'ed absa‘ﬁce"@from'-‘duty, i.e., absancé without prior sanction of jeave shall
. ( normaily constitute a bresk in service and the -employee is not entitled to any
salary for the period of such absence:

Provided, however that the competent auth@rity may, in exceptional cases,
convqn the yaauthonsed absence into axtraordmary leave or any other. kind of
Ieave whlch ‘may be due to-the employee kaepmg in view the circumstances of
eacﬁ case and klnd of leave due to the emp‘loyee

(i) Unless, the authc.nty competent to grant leave extends the leave, an employee
" who remains absent after the expiry of leave is entitled to no leave salary for
4the genod of such absence and that period shall be debited against his leave

'account as though it were half pay leave.

(iil) Witful _ab,sg_gcg frpfrﬁ dﬁgtv _lg{e’nd\srs pn_‘employee"“li“aﬁl"a" to disciplinary ac‘tion,

Lo

PART-——IV
KINDS OF LEAVE DBUE AND ABMISSIBLE

4., (1) The leave account of .every employee shall be. crs i ad» with earned leave _in- advance,
Coin two instalments of 16 days each on the first day of January and July of
overy’ calendar “Year,

(i) The laave at credit of an empldyee 2t the close of the previo[js half year shall
be carried forward to the:next half ysar subject. 1o the condition that the leave
so camied forward plus the credit for the halbryear do not exceed the maximum

liml{{ of 1!89; days. This hmi{ lS mcreased 10 300 days wn.h effect from 1.7-27
I \TQ TR Tl

{iii).- The..maximum ea;p@;& {eayg,f;bat,,cgp be.. ,g»gn}ad 10,20 9mployee at a time shall
bs 120 days Earried- leava may be granted for a period "exceeding 120 days, if
the' entiré Jeave §o° ‘granted oF any-portion thersof-is spant outs:de India Bangladesh,
Bhutan, *Biifma; "$1~ Léinka,” Nepal and Pakistan: v

Provided” thiat where earned leave for a -period exceeding 120 days is granted,

the period of such leave spént-in Tndiatshall not, in tha' Bggiegate, excesd 120 days.

16. (i) ' €arned leavershalli-beicredited to the-leave -account of :an employee at the rate

"~ " of 24 days. for reach - .completed calandar - month of service which he s likely
to render in a half year of the calendar year in which.he is appointed.
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16.

(i) +The credit for the halt vear in- which :an: employse . is due to .ratife 6r resigns from

(i)

{iv)

‘the service shall be afforded only at the rate of 2} days per ‘compfathd calendar
month up 1o the date of retlrement or resignation.

When an employee is removed or dismissed from service or dies while in service,
credit of earned leave shall be sallowad at .the rate of 21/2 days per completed
calendar month upto the end of the calendar month preceding the calendar month
in which he is remaoved or Gismissed irg;weg!{?gf or~‘qig§4'inwgarvice.

it an employee has availed: 'pfiadxitaordlnamﬁeamandﬁup:sbm‘ehpevie‘d' of absence .
has been treated-as dies-non in a half year, the -credit to be afforded.-t6 his leave
account at-the commenceme_m of the; paxt . half-year shall. besreduced: by 1/10th

f‘f"of the period of such leave and. or dios - nop subject, ta. a maximuym of 15 days.

v)
0]

(i)

k\(iii)

(iv)

(iiy

While affording credit of earned Ieava, fractions of a day shau ‘Be rounded off
to ‘the nearest day. R - e

The half pay leave account o} pvery employee ,sh;m ba. credﬂed' 'wuh half pay
leave in advance, in two Instalments of ten days _egch on. tha ﬂrst day of January
and July of every calendar year, wnh effect from 1-1-86.

(a) The leave shall be credited to the said leave account at the rate of 5/3 days
for each completed calendar month of service which he is likely to render

" in the half year of the calendar year in ‘which he is appointed,

(b) The.credit for the half year in which an employee is due to retire or resigns
from the service shall be allowed at the rate:of .5/3 days per complsted-- -
calenda; month upto the date of retirement or resignation.

(c} When an employee is removed or dismissed from service or dies while in
servica credit of half -pay leave shall ‘be allowed:-at-the rate’ of 5/3 days per
completed calendar month' m'*'wzuch he isaemoved ar d‘rsmlssad from the
Service - ‘or dies;in servfce. ) j' PR e

et

The leave under this. rute may .be gmnted ommed:cat cemftcate or on private
affairs.

No half pay leave can bs granted. to an amployee in temporary appomtment except
on medical certificate.

Commuted leave not exceeding half the amount of half pay leave due may be
granted on medical cenificate 10 an employee, subiect to the following conditions:—

(a) The authority competent to grant leave is satisfied that tharsv . reasonable
pros;:ect of the employse rsturning to duty on its expiry. i

(b) When commuted lsave is granted, twice the amoumt of. such leave shall be
" debited against the half pay leave due.

Half pay leava up to a maximum of 18G days may be allowed to be commuted
during ths -entire service (wnhout’producnetr ‘ofsmedicaticertificata)s where:suchi: leave
is utlised. for an approved :course oﬁstudw,.:cemﬂad L] ba~ eiinterest of the
University by the -leave sancuoningi authomyr ’ - ST
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18. .

iy

(i)

i)

19,

(i)

Where an erployee. who has been granted commuted leave tesigns from service
or at his request permitted to retite voluntarily without returning to duty, the commuted
lsave shall be treated as half pay lesve and the difference between the leave
salary in respect of commuted leave and half pay Jsave shall be recovered:

- Provided that no such recovery shall be mads if the retirement is by reason
of ill-health incapacitating the employee for fuither service or in the event of his
death. . .

“ B -~ . .

Leave not due shall be granted on halt pay to an employss in permanent employ-
ment only on medical certificate subject to the following conditions ;—

- {a) Leave not dus shall not be granted unless the sanctioning authority is satisfied

that there is reasonable. prospect of the employse returning to duty on its
‘expu'y

(b) The lsave not dqe shall be limited to 180 days during his entire service.

- (c) "It shall not exceed the amount of half pay leave he .is likely to earn thereafter.

(d) 1t shall be debited against the half pay leave the employee may earn sub-

" sequently. .

(a). Where an employee who has been gramed taave not due tBSIgnS from servuce
Cor at his request permltted to retire voluntarily without sturning to duty, the
leave not due shall be cancelled, his resignation or retirement taking effect
from the date on which such leave had commenced, and the leave salary
shall be recovered.

{b) ‘Where an employge- who, having availed himself of leave not due returms to

.duty but resigns or retires from service before he has earned such lsave, he-
shall be Ilable to refund the leave salary to the extent the laava has not
been eamed sabsequently |

Prowded that no leave salary shall be recovered under clause (a) or
clause (b) if the retirement is by reason of ill-health incapacitating the employse
for further service or in the svent of his death.

Extraordinary leave may be granted tc .an employee in special circumstances :(—
{(a) When no other feave is admissible;

(b} Whan ather leave is admissible, but the employee apphes in wiiting for the
grant of. extraordinary leave,

Unless the Vice- Chancallor in view of the exceptional. circumstances of the case.
otherwiss determines, no employes, who is not in permanent employment shall be
granted exyaordg;wry leave on any one occasion in excess of the follcwing limits:

(8) Three months.
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(b) Six months, whera the employee has completed one year’s -continuous service
on the date of expiry of leave of the kind due and admissible under these
rules including three months extraordinary leave under clause (a) and his
request for such leave is supported by a medical certificate from the Authorisad

Ty Meducal Attendént ‘of the University.

{c) Eighteen months, where the employee who has completad one years con-
tinuous service is undergomg traatment  for—— :

1. Pulmonary tuberculosis or pleunsy of the tubercular origin in a recognised
sanatorium;

2. Tuberculosis of any‘other part of the body by a qualified tuberculos
specialist or by a civil surgeon or staff surgeon; or

3. Leprosy ina recognised leprosy institution or by a civil surgeon or staff
surgeon or a specialist in leprosy.

4. Cancer of mental illness, in an institution recognised for the treatment
‘of such disease or by a civil surgeon or staff surgeon or a specialist
in such disease, ‘

. (d) Twenty four months, where the leave is required for the purpuse of prose-

g cuting studies certified ta be “in the interest of the University provided the

. - C ol - employee has completed three years continuous séivice on the date of expiry’

of leave of the kind due and admissible under these rules, including thres’
months extraordinary leave under clause (a). ' :

(iii) Two spelis of extraordinary leave, if intervened-by -any other kind of lsave shali
: be treated as one continuous spell of °xtraordmary leave for the purpose of:
T e . sub-cldusa (ii). R L

{iv) The authorny competent to gtant leave may commute retrospectlvely penods of
- absence without ladve into extraordinary leave, .

eave to 20. (i) A piobationer shall be entitled to ‘leave under these rules as if he had held his post
robationer _substantively otherwise than on probation.
\pprentice

(ii) An apprentice shall be entitled to—

(a) leave, on medical certificate, on leave salary equivalent to haif pay for a period
not exceeding one miinth in any ysar of apprenticeship;

(b) extraordinary leave under rule 19.

rersons 21. In case of a person re-employed after retirement, the previsions of these rules shall apply

tgsmp‘”w as if he had entered service in the University for the first time on the date of his re-employment.
er - -

Letirement :
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22. An employee. may be be’rmitxa'd ‘by the authority competent to grant leave to
praparatory to retitement to the extent of earned Jeave due not exceeding 300 days together with
half pay leave due subject to the condition that such leave extends up to and includes the date of

tetiramant,

Note : The leave granted as leave preparatory 10 retirament shall hot include extraordinary leave,

take leave Leave
preparatory
1o retircment

23. (i} -No leave shall be.granted to ari employse beyond— . Cash payment
’ In licu of

{a) the date of his retirement, or : Leave beyond
. - . the dute of

be s gt o N - : Retircment
{b) the date of his final cessaticn of duties, or v or quitting

of scevice

(c) the date of his resignation from service.

(iiY{a) Where an employee tetires on attaining the normal age prescribed for rotirement,
he will be paid cash equivalent of leave salary for earnsd leave, If any, at the
credit of the employee on the date of his retirement, subject to a maximum of
300 days.

(b) The cash equivalent under clause (a) shall be calculated as follows and shal|
- be payable in one lump sum as a one time sattlement. No house ront allowance
© or city compensatory allowance shall be paysble ‘

Pay admissible on the date of Number of days of unuti-

; » ; retirement plus dearness allowance- lised- earned leave . at
Cash squivalent— - x credit on the date of
B 30- . ‘refirement subject of a
maximum- of 300 days

(iii) Where the service of an employee are terminated by notice or by payment of pay and
allowances in lieu of notice; or otherwise in accordance with the terms and condi-
tions of his appointment he may be granted cash equivalent in respect of earned
leave-at his credit on the date on which he ceases to be in service subject to a
fmaximum of 300 days.

(). i an employes Tesigns or quits service, he May be granted cash equivalent in res-
pect of earned leave at his credit on the ‘date of cessation of service, to the extent
of half of such leave at his credit, subject to 8 maximum of 150 days.

(¥ An employeé who is re-employed after retir t may on termination of his re-employment be
granted cash equivalent of EL at his cradit on the date of termination of re-employment subject

* to a maximum of 300 days including encashment of unutilized EL at the time of relirement.

23(A} (i) An employee is eligible for encashment of 10 days of EL at his credil at the time of

availing of L.T.C. The calculation of cash equivalent of leave salary may be done in the
manner prescribed under Rule 23(ii}(b)

Provided he should avail EL of at ieast an equivalent duration /simultaneously to the
‘extent of leave encashed.

' Provided to balance of at least 30 days of EL at his credit should be available after
deducting the total of leave availed plus leave for which encashment was availed.

(i) The total lsave encashed for availing LTC during the entire service should not exceed 6
days in aggregate. .

(i) The period of EL encashed shall be deducied from the quantum of leave that can be
normally.encashed by him at the time of supeérannuation, .- i

24. In case an employee dies while in sarvice, the case equivalent of the leave salary in respect of earned
leave at his credit on the dale of death subject to a8 maximum of 300 days shali be paid to his family, |
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Leave Salary

Casuali {eave

Special
. Casual Leave

26,

28.

(1) An employea ~who proceeds“on «gariéd lééWIS'~enﬂtledﬂtar““laavw”safaw équal to the

(i)

(iii)

{iv)

(i)

(i)
(v}

W

{vi)
(vii)

(i)

(iil)
{iv)

€

pay drawn lrnmedxately béfore procoodingr ori earn’bd*lesw

RRRE 4N e o ot e

An employee on half pay Jeave or leave not due is antmed to leave salary..equal.to
half the amount specified in sub-rule (i)

An e’m”pléyea on 'commutéd loave is‘"b"ntiited' to ‘leave salary equal to the amount
admissible under sub-rule (i).

An employes on extraordinary‘leave Is not entitled to any leave salary.

| PART—V
LEAVE NOT DEBITABLE TO-LEAVE ACCOUNT

Casual leave is ;jranted to anemployesvas and when required “8t" theé: ; discretion of
the :sanctioning authority: subject toi-&maximum of 8 daydiint ancalendar year.

Casusl leave cannot be claimed as a matter of right and its grant.is always subject
to the exigencies of service.

An employee on casual leéve Is treated as on duty.

Persons who join in tha middle of the calendar year shall be eligible to propemonate
casual leave.

The - total . pesivd of Ieave at one ume mcludmg Sundays and olher ho!adays shali
not exceed 8 days. - o

Casual leave cannot be combmad wi(h anv other kind .of lsave.

Unavailed casual lgave at the close of the year shall fapse.

Note : Holidays and Sundays falling between will‘ln’ot "cbunt as Ca‘sual leave.

ars not at issue .may be grvannspecual» casualr leave* si}fﬁenenr o .cover the' period of
absence necessary. .

It may also be granted when an employee is Ceputed to attend reference libraries
of other institution and conference or educational’ gathering of learned and professtonsl
socisty in the intorests of the University or other academic work which will include
working” on the committees appomted by the Umversny/Govemment/Umversnty Grants

. Commission.

The period of such leave admissible in a year shall not exceed 15 days.

Male employeas who undergo-vasectomy operation under the: Family*Welfare Programme
for the fust time may be grantad spaclel casual leave no; exceeding six working
days. Sundays and closed trolldavs intérvamng “shotld 'beé {§hoted while caloulating

tha period of speclal ‘casual loavé. If @ny empioyés mﬁe%gﬂ‘ei'vﬁ‘&ctorft? ‘Qp%‘?ailﬁ\l

- for the second tima .on -2ccount of the fallure .of the first operation, Spocial -Casliel
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v)

o i

' téaV‘e not exGesding six. days -may ‘be gién’ted again on vpr.oducti'o'n of a cenificate
" from the medical authority concemned.to ‘the sifect that the second opsration was per-
- formed due 10 the failure of the first operation.

(a) Female employees who undergo tubsctomy operations - whether puerperal or
non-puerperal’- may be granted special casual leave not exceeding 14 days.

. R
(b) In the case of female employees who undergo tubactomy operation for the
* second time an account of the failure of the first operation, special casual leave
not exceeding T4 days msy be granted again én. production of a medical certi-
ficate from the prascribed medical authority concerned to the effect that the second
operation was performed dus to the failure of the first aperation.

" {¢Y Femiale empléyeds 'who have insertions 6f Intratuterine contraceptive deavices

may be grante"d‘fispecial‘ casual leave on the day: of the IUCD insertion.

~{d) Female employees who have re-insertion of IUCD may be gramed specnal casual

leave on the day of the IUCD re-insartion, : . e

" {e) Femule employees who uddergo-s’:—zlpingectqmy operation after Medical Termination

(;n)

(Vi)

{viii)

(ix)

of Pre’gnancy (MTP) may be granted special ca’sua! leave not exceeding 14 days.

(a) Male employees whose wives undergo either puerperal or non- -puerperal tube-
" tomy Qpecatlgns for the first time or for the second time “due to failure of the
first operation (under Family Walfare Programme) may be ‘granted specna% casual
leave for 7 days subject to the production of a medical certificate stating that
" their wives have undergone tubectomy operauon for the second time due to the
fa,JIum of the, fmst operation. It shall not be gecessary to state in+the certificate
that the pressnce of the employee is requued ‘gc !ook aher .he wife dunng her
~ ¢convalescence. e e S

- (b) Male employess whose wives undergo tubectomy/aalpmgectomy operation after

Medical ,Tetmmatnop.of Pregnancy (MTP) may be granted special causal leave
up to 7 days subject to the production of the medical certificate stating that
their- wives have undergore tubectamy/salpingectomy: operation after Medical
Termination of Pregnancy. {t shall nat be necessary to state in the certificate
that the presence of the employee is required to look after the w:fe durmg her
"conva!escence o .

The special casual leave will necessarily have to follow the -date of. operation and
there cannot be any gap between the date of operation and the. date of commence-
ment of special casual leave.

An employee who requires special casual leave bayond the limts laid down for under-
going s{er’ﬁsatlon operation owing to the development of post-opseration comphcauons
may be aﬂoWad at the discretion of the Vice-Chancelor, spacial casual leave to cover
the period for whnch he or she is haspitalised on account. the production of a certi-
ficate: from the of post-operational complications, subject to the production of a certi-

ficate - from. tha-,concerned hospital authorities/an Authorised Medical Attendant.

The aforgsaid’ provisions may also be applied to cases where the sterilisation operation
is performied by laproscopic method.
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{x) .

28.

i)

ity

(iv)

Special ‘casual leave may be combined -either with -casual leave-or tegular leave: It
cannot be combined .with casual-leave and regular Jeave: . '

Special casual leave may also be grame"é for any other pﬁrpos‘e'?r’i‘ the interest of the
University by the Vice-Chancellor subject to the appzoval of the Exscutive Council.

- Maternity leave may be granted to a womern employee (mcludmg an apprentice) for a period of
135 days (Date effect from 7.10.97) from the date of its commencement. During such period she
shall be paid !eave salary equal to the pay drawn immedxately before proceeding on leave

Matetnity leave may also be grantedin dase of miscarriage, mcludmg "abortion, sub;ect
to the conditions that the leave does not exceed six weeks and the application
) (or the leave is supported by o medscal certificate from an Authorised Medlcal Attandant.

(8) Matemity leave may be combmed with leave of any other kind.

(b) Any leave (including commuted Iaave) for a period not exceeding sixty days,
applied for in continuation of maternity leave may be granted without production of
medical certificate. ' ’

Leave in further conlinuation of feave granted under clause (b) of sub-rule (iii) may
be granted on production of a medical certificate for the illness of the female - employee.
Such leave may also be granted in case of illness of the newly born baby, subject
to the production of medical certificate to the effect that- condmon of the ailing

- baby warrants mother's persona! atterition and that her-presence by the babys side’

"2,

{0

(i

is absolutely necessary

Paternity Leave ‘ . ’

A male employee {including an apprentice) with less than two surviving children may be granted
Patefnity Leave for a period of 15 days during the confinement of his wife. During the period of

such leave, he shall paid leave salary equal to the pay drawn immedialety before proceeding on
ieave.

{Paternity leave “may be combined with- leave ‘of any kind and it shalt not be deblted against the
leave ‘account,

i) Patermty leave may not be normally refused under any circumstances (Date of effect from 7.10, 97..

30. The \‘oﬂowmg authonues are competent to grant leave:

Si. No. Kinds of Leave ' Authority competent to grant leave

1. ‘ Earned ieave, Hall Pay leave, a) Deputy Registrar (Administ;ation) - in'
Leave not due, Extraordinary Leave, respect of all Group ‘8°, 'C' & D’
Maternity Leave, and . . ) employees.

Special Casual Leave,

b) Registrar - in respect of all Group ‘A’
officers except Registrar/Finance Officer/
Controller of  Examinations/Sunerintending
Engineer/Librarian.

¢} Vice-Chantellor in respect of Registrar/
Finance Officer/ Conurolier of Examinations/
Superinteading Engineer/Librarian.




STUDY: LEAVE

31, (M) Study leave may be -granted to an smployee with due regard ta the exigenceis of
" sarvice of the Univérsity to" enable himto undergo, in or out of India, 8 spacial course of study consisting
of higher studies or -spacidlised training in @ professional or a technical subject having a direct and
close connection .with the sphare of his duty. ‘

{2) --Study~leave may algo be ‘granted. -

{i) for a coursa, of trammg or study tour in whigh an emp\oyee may not zmend a reguiar

academic or semi- academxc course it the course’ “of training or’ the study tour is

certified to be of definite advan'age to the University from the pomt of view of its
interests and is related to the sphere of .duties of the employee. and

(iiy for the PULPOSSS, Qf studlss conrected with thg framqwork or ba,ckground of pubhc
. syblecg fo the conditions that

{a) __:zt(he,' pamcular study or study tour should be Asppgoved by, the Executive Council; and

(b) the employee should be requiréd to submit, on his return, a full report on the
work done by him while on study leave.

(i) - for the studies which may not be closely or directly connected with the work of an
eémployee, but which.are capable of widening his mind-in @ mannpar “likely to improve

Conditions
for grant
of study
leave

his abilities as an employee.and to equip.him batter 46~ collaborate wnh those employed .

in 'other-branches of the public sérvice.

(3)  Study- leavecshall not be “granted uniess—

(i) it is certified by the Vice-Chancellor that the proposed course of stud{/ or training
shall be .of definite advantage from the pomt of view of the interests of the
University;

@y it =isr=fbxé:~prosecu‘tioﬁ of studiesin subjects «other ‘thar academic or ﬁter‘ar'y' subject,

(4) Study leave out of India-shall not be granted for the prosocution ol studnes in subjects
for which adequat@ facilities exist in \iidia

(6) Study Iaave shall not be granted to an emplo,yee
(i) Who has rendered less than five years' service under tha University;

(i) Who is due to retirs, or his the option to retire, Ttom the University service within
* three years of the date on which he is expected to return to duty after the expiry
of the leave. .

(68) .Stddyv-’léaVe shall not ba granted to an employee with such {requency as to remova
him from centact with his regular work or to cause cadre difficulties owing to his abssnce on leave.

32. The maxlmum “amount of study leave, whlch may be granted to an employee shall be ;—

(a) ij.xia @amhsmatf anyJ oue time, and

(b} durm,q"his et;ure servxce, twenty- four mon}hs. in all. (mcluswe of -similar ‘kind of
lsave Tor study or training granted under any other rule)
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33. 1. {(a) Every application for study teave shaﬂ be submitted through proper channel to the
Executive Councll

(b) The course or courses of study cqn;emplgtodby the -employee- and any axammauon
wh|ch he proposas to undergo shall be elearly spacified in such apphcauan. _

2. Where it is not possible for the employee to give full detsils "in his spplication, or if,
after leaving India, ke is to make any change in the programme which has been approved in indis,
he shall submit the particulars as soon as possjbla-to-the V»ceaChancenor and shall’riot, ‘unless prepared
to.do so at his own sk, commence the “notise of study or “inéur any bxpéises: in tonnection

therewith until he receives the approval of the Vica-Chancallor.

34. 1.(a) Every employee who has been granted study leave or extension of such study leave
shall be required to execute a bond in the prescribed form before the study leave
or extension of such study leave granted to him commence.

(b} The bond shall be s|gned by two sureties Who are holding posts of equal or h|gher
status,

2.(8) On completion of the course of study, the employee shall submit té the Vice-Chancellor
the certificates of examinations passed:or special courses of study undertaken, Indi-
cating the date of commencemant and termination of the course with the femarks
any. of the authorny in charge of tha course.

.35. . (1) Study leave shall- not begagebiteq a‘g’ainst the lsave acedunt of the et'n"ﬁoye-e. ‘

{2) Study leave may be combined with other kinds of lsave, but in 'no- case the grant
of this leave in combination with leave, other than extraordinary leave, shall involve .a -total absence
of more than twenty-eight months from the regular duties of the employee,

Explanation : The limit of twenty-eight- months of absence prescribed in lhts sub-rule
mQudes the period of vacation, -~ - ) s

-(3) An employee granted Study leave -in rombinéﬁoh with:any: other. kind ..of leave~ may,
it he so. desires, undertake or commence a course of study durmg .any other” kmd of leave and

"sub;ect to the other condmons laid dowrx Th Tule being " Satisfied, ‘draw ‘study alfowanca in respect

thereof:

Provided that the period of such leave comc:dmg with the coursé of study shall not count
as study leavs. ..

36. When the course of study falls shortof study leave granted to an emplayes, vhe shall resume
duty .on the conclusion of the course of study, unless the previous sanction of the Vice-Charcalior
has been obtained to troat the period of shortfall as ordinary leave. : .

37. {1) Dusing study leave availed of outside Indis, an employee shall drawdeave salary squal
to the pay that the employee drew while on duty with the Umversi :lmmedmgggy bafa;e proceeding
on such_ leave ;and in addition the doamass aiiovy'apre, housg‘ ‘ a}‘%}a ég - o g study allowance‘
as admissible in accordancs wifh, the provisions of fes™38 to- 41, T
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(2) . (a) During study leave availed of in India, an employee shall draw leave salary
equal to the pay that the employee drew while on duty with the University immediately
before proceeding on such leave and in addition the dearness allowance and house
rent allowance as admissible in accordance with the provisions of Rule 41.

i

(6) Payment of leave salary at full rate under clause (a) shall be su'bjec't to furnishing

a certificate by the employee to the effect that he is not in receipt of any scholar- -

ship stipend or remuneration in respect.of any part-time employment... '

- (c). The amount, if any, recaivéd by an' employee during the period- of -study lesve -as
scholarship or stipend or. remuneration in respect of any pamt:time employment as
envisaged in sub-rule(2) .6fRule 38, shall be adjusted against.the leave-salary payable
under this sub-rule subject:to the condition that thg-leave: salary..shall: not be reduced
to an amount less than that payabls as leave salary during half pay leave.

(d) No study allowance shéli be paid during study légy_gj A_f.gg;_:c;ouvi'ses of study in India.

38. (1) A study allowance shall be granted to an employee who has been granted study
{eave for studles outside India for the period spent .in prosecutfhg a - definite: course of stidy st
recagnised institution or in any delinite tour of inspection of any special class of work, as well as
for the period covered by any, examinauon at the end of the course of study.

(2} Whera an employee has been permitted to recsive and retsin, in addmon to his leave
salary any scholarship or stipetd thst may ‘be awarded tg’ h:m from ‘any sources. or ~any ‘other
-remuneration in respect of any pan-time employment :—

(a) no stydy allowance shall be admissible in case the net amount of such scholarship
or stlpgnd or remunaratnon (awived at by deducﬂng thHé cost of fees, if any, paid
by the employee from the vélue of the schalarship or stlpend or remunsration) exceeds
the amount of study aliowance otherwise admlsslble ' ‘

0y m case the net amount of scholarshxp or stipand or remuneration is less than the
study allowance otharwlse admissible, the difference between the value of the net
schofarship or supengl or any other remunsration in respect of any péit- time employ-
ment and the study a'l'l'ow'ance may be granted by the Vice-Chancsllor.

(3) Study _allowanca sha}l not be granted “for any penod dunng which an employes
interrupts his. course of study to suit hus own convenience:

Provided that the Vice-Chancellor tmay authorise the grant of study allowance for period
not exceeding 14 days at 8 time during such interruptlon if it was dus to sickness,

(4) Study allowance shall also be allowed for the entire period of vacation during the
course of study sub;eet to the conditions that—

. (a) the emp.o,yge atlands dunng vacatlon any special course of ‘study or practical trammg

under” the direction of the University; or

(b) in-the absence of any such direction, he produces satisfactory evidence to the Vice-
Chancellor that he has continued his studies during the vacation :

Provided that-in respect of vacation falling at the end of the course of study it shall
. be allowed for 8 maximum period of 14 days.
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(5) The perlod for which stdy allowances may be granted shall not exceed 24 manths
in il . :

39. (1) The rates of study allowance shali be as follows :

Name of the country . Study allowance per diem
Australia ) _ £1.00 ( Sterling )

Continent uf, Europe - . .£1.85¢( Yo~
New Zealand ' - £ 1.20¢( )

United Kingdom ’ £200( .~ )

United States of America £275( " )

(2) The rates of study allowance prescribed in sub rule (1) may be revised from time to
time when the Central Governmant rivise them.

(3) The rates of study allowance to be gfanted to an employes who takes study leave
in any ccuntry other than the one specifisd in sub-rule (1) shall be such as may be speclally deterq
mined by the Exécutive Council in each case,

40. (1) Payment of study anowanc‘;shau be subject to the furnishing of a. camﬂcate by the
employee 1o the effact that he is not in regeipt of any scholarship, snpend or any other remuneratmn
in respect of any part-time employment.

(2) Study allowance shall be pand at the end of every momh provnsnonallv sub;ect to an
undertaking in writing being obtained from. the gmsplqyee that he would refund to ths University
any over-payment consequent on his failure to prg’duce .the requueg qemficate of attendance or on .
his failure to satisfy the Vice-Chancallor abqut the proper utmz@ ion of tha tfme spem for which’
study allowance is claimed. -

{ 3)(a)|n ‘the case of a daﬂmte courss of- study at a reqqgmsed mstuuuon, thn study allowance )
shall be payable by the Vice-Chancellor on claims. submitted’ by the employee
from time to time, supp_oned ,by proper certiﬁca_tes of atta,ndaace. S

(b) The certificate of attendance requ:red to be subriitted m support of the claims for
study allowance shall be forwarded ‘at the end of the térm, if the employée is under-
going study in an educational institution, or at intervals nct  exceeding three months.
if he is undergoing study at any other institution, ’

(4)(a) When the programme of study approved does not include or does not consist
entirely of such a course of study, the employee shall submit to .the Vice-Chancellor
a diary showing how his time has been spent and 8 eport indicating fully the natuwg
of the methods and operations which have been studisd and including suggestions
as 1o the possibility ‘of adapting such methods or oparations té "conditionis obtaining
in India,

(b} The Vice- CHancellov shall decide whether the diary and repdrt show -that the time
of the employee was properly utilised and shall determine accordingly for what periods
study aflowance may be granted.
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&%, (i Foy thefifst. 120:dayssof:the:studydeave, housg-rentaliowance shall ba -paid at the
satessadmissiblosto. «tliaxemplleyae from-itime to-timei:atethesstation: from ;where he-procaeded.on study
foavei The. &cemlpuanca sof payment wf-house rent.-allowance beyond: 120 days shall .be.;subject 1o
the production .ofegtcentificate to theneffect that- thmyee»gcggtmuas 10.accupy: the accommodauon
and has pot qub-laz either in whole or in part fiom time to time.

L {2y Ex'e t ‘for house rent allowance as’ admissible undar sub-rule (1) and the deamess

in z@g&j'gf {lge pénod of study leave granted Yo “hirn.

42. - An employee to whom study leave has been granted shall not ordinarily be paid travelling
sllowance but the Executive Council may in' exceptional circumstances sanction the paymem of such
‘allowanice.

43, An employes to whom study leave has been granted shall ordinarily be required to  meet
the cost or faes paid for the study but in exceptional cases, the Exbcutive Council may sanction the
grant of such feas

Providad that in no case shall the cost of fess be paid to an employee who is in receipt
of scholarship or.stipend from whatever source or whoyigpermitted, to receive..or retain,
Cin addltlon to his- [eave salary, any remuneratlon ln respacb of part-time employment

44.(1) - If 'anemp‘loyma resigns -or ratires from service or otherwlisé quits sérvice without returning
to duty after a period of study leave or within a pericd of three: years after such. return to duty
or fails to complete the course of study and is thus unable to. furmsh the camtlcates 8s required

. under Rule 40 he shall be required to refund —_

the actual amount of leave selary. study allowance, cost of faes trnvellmg and other
expensss, if any, incuered by the University, fogatiier wnh mtarest theteon at‘ ratgs for
the: tima»bemg in force on Government loans, from the” ‘44t of -derand Ibiefore his
@Sjﬂna;;,qmls acceptad 4.ar.~;p.ag;msslgn to retire. is gtaptad or bis quitting. .ser,vlca otherwise :

a-,

studv notblng in this rule shall apply to an amployea who, after return: to duty from
gtudy 1@%345 parrmtted to rotire from service on medical grounds.
(2)(a)n :Jh% qdy lgave avaulaa of by such employae shall. be converted into regular leave
stand t.,hls credit Qn‘the date on which tha study leave commenced, any reguiar
leave n continuation of study leave being suitably adjusted for the purpose and
the bal@n e_f,czf the period of study leave, if any which cannot be so converted, treated
as’ efma‘ordinaw leave.

(b) In, aq%om,mzm amount.to be refunded by the smployee under sub rule (2) he

‘dy allowance, wﬁbre admlssable, no other allowmce shall - te paid 15" an amployse

Admissbiility
of allowances
in addition
to study
allowance

Travelling
allowance
during study
feave

Cost of feces
for study

Resignation
or retirement
after study
leave or
non.<comple: -
_tion of the

- course of

study

shajl; hg, taquised-to. igfund: agy. excess..of leays. s;,lary actually ‘drawn over the leave

salary admlsslhls on conversion of the study, legys...
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(3) Notwithstanding anything coniained in “this rule, thé Execttive Councit may, if it is
necessary or expedient to .do so, eithar in the interest of the University or having regard to the
paculiar circumstances of the case or classes of cases, by order waive or reduce the amount required
to be refunded under sub-rule (1) by the employee concerned or class of employees,

Amendments 45. Unless there is anything repugnant in the Pandicharry University Act, Statutes, Qrdinances
any amendments 1o the Cenural Civil Services (Leave) Rules, 1972 shall be deemed to be the arhend-
menis of the relevant provisions of these rules or any order or adminstrative instructions already issuaed/
to be issued by the Central Government shall ba deemed to be ‘the orders or administrative instruc-
tions ‘under these rules with effect from. the date of such amendmerits/orders are brought into force
by the Central Government.

’ FORM 1
) ) (See Rule 7)
APPLICATION FOR LEAVE QR FOR EXTENSION OF LEAVE

1. Name of Applicant:
Post held :
Department, office and section :

Pay :

o s wN

House rent and other compensatory allowances
drawn in xhe presem post : ’

6. Nature -and pe(md of feave apphed for and
date from which required :

7. Sundays and holidays, if any, proposed to bs
prefixed/suffixed to leave:

8. Grounds ‘on which leave is applied for : i e ) L.

g bate of return from last !eave and_the nature
and period of that Iaave

10.7 1 propose/do nof propose to avall myself of Ieave travel concession for the block years
............................. during the ensuing leave :
11. Address during leave period :
Signature of Applicant
{with date)
12. Remarks and/or recommendation of the Controlling Officer. k
' Signature (with date)
Designation

*13.  Orders of the authority competent to grant leave,
- Signature (with date)
. Designation
*If the applicant is drawing any compensatory allowance, it should 4l$6° be indicated in the
orders on the expuy of leave, the. Govemmem servant is likely to ratiirn 1 the same post or 1o
another post carrying similar allowance.
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FORM 3
(See Rule 9)

MEDICAL CERTIFICATE FOR LEAVE OR EXTENTION OF LEAVE OR COMMUTATION OF LEAVE

Signature of the EMPIOYER: ... .. ..veii i lieiniiraaarnnn. e e
PRI after " careful personal
examination of the case hereby .certify that Shn/ShnmathllKuman ........................ P
whose signature is given above, is suffering from................. AP e and -
.| consider that a period of absence from duty of. ... .. R SR ... .with effect from
.................................................. is absolutely necessary for the restoration
of his/her health.
. Authorised Medncal Argendant
................... Hpsp!tal/B;speﬁsary
: or other Registered Medical'
Practitioner.. :

Note :—1 The nature and probable duration of the illness should be specified.' A

Note :—2 This form should be adhered to as closdly as “possible and should be filled in after the
signature of the Employee has been taken. The certifyingrofficer is not at liberty to certify that the
. Employee requires a change from or to a “particulor locality, or that he-is not fit to procged to a
particular locality. Such certificates should only be given at the exphcn ‘desire of the administrative
authority toncerned, to whom it is open’to decide, whan an apphcatlon on such grounds has been’
mads to him; whether the applicant should go before a Civil Surgeon or Staff Surgeon to decide
the quesuon of his/her fitness for service.
Note :—3 Should a second medical opinion be required, the authority competent to grant leave should
arrange for the second medical examination to be made. at. the earlisst possible. date 'by a medical
-~ afficer not below the rank of a Civil Surgeon or Staff Surgeon, who shall express an_opinion both
as regards the facts of illness and as regards the necessity for the.amount of Ieave recommeded
and for this purpose he may either require- the. ‘Employee to appeal ‘before hamself or before a
medical officer nominated by himsaslf.

Note 4 :—No recoinmednation contamed in this. cemﬁca’ta shall be. ewdence of .a claim to any
leave not admissible to the Employee,
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MEDICAL -CERTIFICATE OF FITNESS TO RETURN TO DUTY

Signature of University employee

We, the menibers of Medical Board

do hereby bgrtify that we/l have carefully. examined Shri/Shzimati/Kdma’ri

FORM 4

' (Sse rulé

10)

Civil Surgeon/Staff Surgeon‘!
University Medical Officer |

of. .

Authorised Medical Attendant (

Registered Medical Practitivner

......................

whose signature is -given above, and find. that he/she recovered from his/her illness and is now
We/l also certify that before arriving at this decision, we/l
have examined the original medical certificate(s) and statement(s) of the case (or certified copiss
. thereof) on which leave was granted or extendad and hava taken these mto consuderauon in amvmg

fit to resums duties in Univarsity service.

at our/my “decision.

Dated. .

Member of the Madical Board

M

@ _

University Medical Officer

Civii Surgeon/Staff Surgeon

* Authorised Medical Attandant

Registered Medical Practitioner

"Note: The original modical certif:cate(s) and statement(s) of the case on which the leave was originally
granted or extended shall be produced before the. authority required to issug the above Certificate,

For this purpose, the original certificate(s) and statement(s) of - the case should be prepared

duplicate, one copy being retained by the University employee concerned.
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5. - ORDINANCES GOVERNING THE TRAVELLING
ALLOWANCE OQF THE EMPLOYEES OF
THE UNIVERSITY

PRAELKMIN‘AR'Y

1. (1) These rules shall be called the "Pond:cherry Umverslty (Travellmg Allowance) Rules™,

¢

2 These rules shall be deémed to have come into fcrce on the lst Day of January 1987.

2. These rules shajl apply to all employees of this Univessny. ’
3. In these rules, unless thera is some'(hlnd repugnant on the subject or context :~
n

"Pay” means basic pay excluding spaéial pay, personal pay and any other emoluments
specially classed as pay. to which the employee is entitled at the commencement of his journey
In case of employee who opt to retain the pre-revised scales of pay or continue to draw pre-revised
scale on account of non-announcement of revised scale or non-finalisation of revised pay, the ‘Pay

includes besides pay in the pre-tevised scale appropriate Dearness Pay, Dearmess Allowance and Interim’
Reliaf thereon at the rate applicable tnder the orders in force pncr to 1-1-1 986

(2) “Day” means-a calendar day, begmmng and endmg at mldmght

(3) Famlly means. wife or husband of the employee as the case ‘may. be legmmate

stop children, parents, step mothér, sisters mcludmg widowed sisters and minor brothers
residing with and wholly dependent upon the employse.

chlldr'en

Note 1 : Children includes adopted child, major sons and married daughters and Wldowed daughters

.. Jesiding with and wholly-dependent upon the employee

Note 2 : Any family member whose lncome lrom all sources does not exceed Rs. 500 p.m. is

deemed to be Wholly dependent on the emplnyee

4, Persons in the service of the University shall be classified in grades accordmg to the
pay ranges as detailed below for the purpose of TA & Halt Allowance

Grade | (a) : Vice Chancello‘r

Grade | (b) : Rs. 16,400 and above

Grade Il Rs.8,000 and above but less than Rs. 16,400

Grade il Rs.6,500 and above but less than Rs.8,000

Grade IV : .Rs.4,100 and above but less than Rs.6,500 and
" Grade V ' belowRs.4,100
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5. Honozary and part-time employees whosa whole time is not retained for the University
service or who -are remunerated wholly or partly by fees, or hororary workers rank in such grade
as the Vice-Chancellor may with duse regard to their status declare.

"6, The gradation of re-employed pensioners will be determined on the following basis :

(3) Where the pension is held in abeyance during the period of re-employment, the grade
'of the re-employed pensioners shall be determtnad in accordancg with the pdy actually
received from tnme 10 time.

(b) Whare the pension is allowed 1o be drawn in addition-to pay. the re-employed pensioner
should for the purpose of Rule 11 be desmad to be in receipt of actual pay plus
the pension, subject to the' provlso‘*that“f the “Sum of sucls pay plus pension exceeds
the pay of the post, if it is on fixed rate of pay, or the maximum pay of the post,
if it i5~0h a time-scale of pay sucH -axcessrshall:bet dgriored:

- 1. A University employee Is in tour when absent on duty from his headquartars with prope,
sanction. Travelling allowance on tour is admissible from duty point at headquarters to the duty
point at the distant station and vice versa,

8. Transfer ‘means the movament.of the..University employee from ons headquarters station
in-which he is employed to another such station aither to take up the duties-of a new post or in
consequence of change of haaﬁquarters mvolvmg change -of restdenco of the emptoyee

) 9. If an emplayee of . a. vacation Depunment combtms taur wnh vacation Le., -proceeds on-
tour and then avails of vacation without returmng to headquaners he w»ll be granted tour travelling -
altowancas under these rales for the onward journey only.

10. A University employee prpceeglng on leaya, . othér than casual leave, while on
tour will not be paid travelling allowance’ for ‘the Tetumn journey. ) '

1. No traveumg allowance- -shall- ordmamy be. allowed to anv person for a journey to
join his first appointment.

12 Persons on deputation on fore;gn service terms serving the University shall be govemed )
‘by the travelling allowance Rules of their parant department, so far as their transfer travelling allowance

" is .concerned. For other journeys, they will be governed by the Universﬂy rules, unless otharwise

spacnﬁed in the terms and conditions of thair deputation.

13. Unless thare is anything repugnant in the Pondicherry University Act, Statutes, ordinances,
any amendments to the Central Government Rules relating to travelling allowances shall be deemed
to be ths amendments of the. relevant provisions of these rules, or -any order or administrative in-
structions already issuad/to be issued by the Central Government shall be deemed to be the orders
‘ot administrative instructions under these rules wuh effect from the date such amendmems/crdezs
are brought mto force by the Central Government,
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14, An employee on tour willdraw the actual fare for jourmey by rail, sea or air of the revised
rates of road mileage, as the case may be, and in addition draw dally allowance for the antife abserice
from headquarters starting with departurs from headquarters and ending with arival at headquanters
to cover both on the way expenses as well as expenses for halt at outstation. For the time spent
in journsy the daily allowance will be admissible at the rate applicable for. ordinary localities.

Note : 1. If available, return tickets at reduced rates should alWays be purchased when an officer
expects to .parform tha raturn journey bv 1ail within the period for which & return tickat is
avadable '

- B ey

Note ; 2. Tsx lavied on ratlway passenger fate and collected by rallways in addition to the rail fare
by inclusion in the cost of passenger tickets should be relmbursed

Note : 3. When through booking involves the payment, for part of a )oumay, if rates for accomamioda.
tion of a2 class higher than that to which the University ampioyee is entitled, he may draw
a single railway fare for the whole journey at the rate at which he is actually required
to pay for the through booking. ) '

15. A mileage allowsnce is an allowance calculaxed ‘on the dxst;ance travaued ‘which is given
to meet the cost of a pamculsr journey. :

16. " A journey between 1wo places is held to have been performed by the shortest of two

- or more practicable réutes or by the- cheapest of such routes as mav be equally short. The shortest

route is that by ‘which the waveller can most speedily reach his destination by the ordinary mode
of travelling. If an employee travels by a route which is not the shortest, but is cheaper than the
shortest, his mileage allowance should be caiculated on the route actually used.

17. An employee’is requited to wravel by the class of accommodation for which travelling
allowance is admissible to him.  {f he. travais-in a lower elass of accommodahon, he shall be entmad

“to the fare of the class of accommodation aclualiy used.

18. When a University employee is compulsorily tecalled to duty before the expiry of his
leave and the lsave is thereby curtailed he is entitled 1o draw mildage allowance for the journey
from the place at which the order of rocall reaches him, or if the journey involves travelling by sea
from the part he lands in India. :

19. The employees, when travelling by rail, shali be entitled to accommodation as follows :—

(a) Grade |- Vice-Chancellor - Accommodation of the highest class by whataver nama it

may be called inchuding air conditioned accommodation prov:ded on the railway by
which he travels.
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{b) Other employees :-

Pav Rango ’ Travel antitloment

"Rs. 5,100 and above ) First Class Air Conditioned
Rs. 2,800 and abave but less than Rs, 5,100 Air conditioned two Tier ‘Siaeper/Fhst Class
Rs. 1,900 and above but ipss than Rs. 2.800. First Class/AC Chair-Car.

- Rs. 1-,;100 and above but less than Rs. 1,900 First class/AC Chair-Car.

- 851,100 and above but lless‘ than Rs. 1.400 Second Class (Sleapar)
Below Rs. 1,100 " Second Class (Sleeper)

Note :- Employees of all grades will be entitied to reimbursement of resefvation chargoes for &
: - saat (for day journeys) and sleeper benh (for night journeys) in addition to the fare for

. new second class. .
1

19 {(A) () Mileage Allowance
By Sea or by River Steamer:

) An employee when traveling by Sea or River Steamer shall be entitled to
accommodation as follows:

Pay Range S ‘Entitlement
Rs.8000 and above Highest class. : -
Rs.6500 and above but less than If there be two classes only on the Steamer the lower
8000 - class . - -
Rs.4100 and above butless than  If there be two classes only on the Steamer the lower

6500 " class. If there be three classes, the middie or the
C second class. If there be four classes the third class.

‘Less than Rs.4100 , Lowest Class ; ,

g (u) An employee’s accommodahon ent‘tlement for travel between the main land and
Andaman & Nicobar Group of Islands dnd Lakshadweep Group of Islands by ship operated by
Sh:ppmg Corporatzon of Ind«a Ltd will be as follows:

~ Pay Range . Entitiement
Rs.8000 and above Deluxe class :
Rs.6000 and above but less than 8000 First/A Cabin Class
Rs.4100 and above but less than 6500 Second/B Cabin Class

Less than Rs.4100 o Bunk Class

(B) Other employees
(i) Travel by Rail

. Pay Range ’ : . _Entitlement
Rs.16400andebove =~ A/CFirstClass
-Rs.8000 and above but less than 16,400 Il AC two Tier Sleeper
Rs.6500 and above but less than 8000 First class/ll AC 3 Tier Sleepet/AC Chair Car”
Rs.4100 and above but less than Rs:8500 First Class/AC 3 Tier Sleeper/AC Chair Car*

Below Rs.4100 ‘ Second Steeper

Note": Employees who are entitled to travel on tour/Transfer by first class/AC-3 tier
sleeper/AC chair car may at their discretion travel by AC 2 Tier sleeper where any of the trains
connecting the originating and destination Stations concerned by the direct shortest route do not
provide these three classes of accommuodation.
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(ii) Travel by Rajdhani Express Trains

Pay Range " Travel Entitlerent

Rs.16,400 and above : ASC First Class
Rs.8,000 and above but less than 16,400 Il AC 2 -Tier Sleeper

" Ali others drawing pay below Rs.8,000 AC Chair Carm

Note: Travel by AC 3 Tier Sleeper will be perm»sstble in trains in whxch AC Chair Car accommodahon ls
ot provided.,

(iii) Travel by Shatabdi Expréss Trains

Pay Range o " Travel Entitlement

Rs.16,400 and above _ Executive Class
All other drawing pay below 16,400 : AC Chair Car

Note; Employeés of all guides will be entitied to be re-imbursement of reservation charges for a .
. Seat (for day jaurney) and Sleeper berth {for night journeys) in addition to the fare

N 20. (i) The Vice - Chancellor may travel by air at hls own disctehon Travel by air within the
coumry is permissible on tour in case of Officers in recexpt of pay of Rs.16,400/- and above at their
discretion, provided that employees drawmg pay detween Rs.12,300/ and Rs.16, 400 may also be
permitted to travel by air at the discretion of the Vice- Chancellor if the distance involved is more than 500
kms and ;ourney cannot be perforrned overmght by dlrect train servnce/durect sleeper coach service

(i) Vce-chanceuor shall be entitled for Travel by air in the case of lmernatmnal Travel by
First Class, -

(i) The employees in the cadre of Registrar and equivalent status shall be entitled to
Business/Club Ciass and all others by Economy Class

{iv) Al others shall be entitied 1o travel by Economy Class

{Date of effect : 1.10.1997)

21. A person entitied to travel by air on tour is entitled to mileage allowance equal fo one
standard air fare for the journey plus daily allowance as admissible under these rules. Provided that if at
either end of the journey by Air he had to perform a connected journey by rail or road he may draw the
fmileage allowance admissible for such journey as laid down in these rules: B

Provided further that no mileage allowance may be drawn in respect of the surface transport
which forms part of the Air Journey and inciuded in the fare for Air Journey. )

22, |f available, return tickets at reduced rate should always be purchased when a person
expects to perform the return journey by air within the period during which a return ticket is available. The
mileage allowance for the forward and the return joumeys when such return fickets are available will,
however, be the actual cost of return ticket.
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23.  The rates of Road Mileage will be as given below:

Pay Range

* Travel Entitlement -

(i} Rs.18,400 and above

(i) Rs 8000 and above but less
than Rs.18, 400

(iiiy Rs.6,500 and above but less .

than Rs.8,000

() Rs.4,100 and above but less

than Rs.6,500

(v) Below Rs.4,100

Actual fare by'any type of public bus, ihclljding AC bus (or)

At prescribed rates for AC Taxi when the journey is "actuany
performed by AC Taxi (or)

At' prescribed rates for Auto rickshaw forr journeys by
Auto rickshaw/own Scooter/motor cycles/Moped etc.

Same as at (1) above with the exception that journeys by AC Taxx
will not be permxaslble

Same as at (u) above with the exception that j journeys by AC bus

“will not be permxssxble

.

Actual fare by any type of pubhc bus other than AC bus; (or)
At prescnbed rates for Auto nckshaw for journgys by
Auto rickshaw/own Scooter/Motor cycle, M_Oped ete.

Actual fare by ordinary pubhc Bus only (or )

At prescribed ‘rates for Auto rickshaw/Own Scooter/Motor
Cycle/Moped etz. - T v

Hote: The Mileage allowance -for Road journey shall be
regulated at the following rates in places where no specific rates
have been prescribed either by Director of Transport of the
concerned state or of the neighboring state

i For journey performed by Own Rs.8 per km
Car/ Taxi

i For journey performed by Auto Rs.4 per km.
rickshaw, Own Scooler, ete.
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23 (A} Mileage Allowance for journeys on Foot and the Bicycle;
The Mileage allowance for Journey on foot and bicycle on tour and {ransfer will be 60 paise pet km.

24. Whenever a road journey,is performed between blaces connected by rail, rail being the ordinary
mode to travelling, the road mileage prescribed in rule 23 limited to rail mileage will be admissible,

25. Whnen an employee who is supplied with means of rohveyénce without charge returns to his
headquarters on the same day, he will draw daily allowance only and no mileage allowance will be adrmsstble

26. A daily allowance is a uniform allowance for each day of absence from headquarters pmiy
whxch is intended to cover the ordinary daily” charges incurred by an employee in consequence of Allowance
such absence.

27. Unless in any case, it be otherwise exprassly provided in these rules, a daily allowance
may be drawn while on tour on duty by every employee whose -dlties require that he should travel
and may not be drawn excepx while on tour.

28. Daily auowanca may not be drawn for dny day on which an smployee does not reach
a point outside a radius of eight kilometres (16 kilometres, in the case of those getting conveyance
allowance) from the duty point ie. the place/office of employment at his headqusners or return to
it from a samx\av point.

Note : 1. The term “radius of eight kms” Should be interprated as‘meaning a distance of eight -
*kilometres. by the shoriest practicablé route by which a traval!er can reach hrs destmanon
by the ordinary mode of travelhng ’ :

Note : 2. “For local journsys (i.e. those beyond 8 kilometres within the same and/or contiguous '
Municipality,” etc. in which .the headquarters of the employee is located) an employee will
draw, for the journey involved, mileage allowance and in addition draw 50% of daily allowance
calculated at the rates laid down in rule 31 i.e. where the absence from headquarters is less -
than 12 hours but more than 6 hours, he will draw 50% of 70% daily allowance asso on.

29, DBaily allowance may also -be drawn -during halt on “tour or on a holiday occuring
during @ tour, :

Note ; 1. An employee who takes leave (including casual leave) whtle on tour is not entitled to
draw daily allowance during such leave.

Note : 2. Daily allowance is not admissible for any day, whether Sunday or holiday unless the

otficer is actually and not merely constructively on camp (ie. actuallY spends atleast a
partion of the particular Sunday or holiday in camp),

30. Daily allowance is admissible on the foliowing scales

"A” The daily allowance admissible to the Vice-Chancellor shall "be as determined by tha
Executive Council from’ ume to time,
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30 (B) When an employee does not stay in a hotel or makes his own arrangement:

“Localities S AdCl
Pav Range other than B-1 Class Cities & - A Class Cities & -1 Ulass
wayTande mentioned in Expensive Specially Expensive Cities
: Col.3,4&5 Localities Localities
- 1) (2) {3) (4) {5)
Rs.16400 and above Rs.135 " -Rs.170 Rs.210 Rs.260
Rs.8000 and above ] . .
but less than - Rs.126 =~ ° Rs.150 Rs.185 Rs.230
Rs.16400 .
Rs.6500 and above ' -
but less than Rs.8000 Rs.105 , Rs.130 Rs.160 RAs.ZOO
Rs.4100 and above
but less than Rs.6500 . .
Rs.90 - R8;110 Rs.135 Rs.170
Below Rs.4100 h -
- ~ Rsb55 "~ Rs.70 Rs.85

Rs.105

- *As speciﬂ‘ed by the Govérnme_nt from time o time.

30 (C) When'the emplo’y‘eé stays in a hotel or other establishiment providing board and/or lodging

at scheduled tariffs;

*Localities »
. B8-1 Class Cities & A Class Cities &
Pay Range Oth?' than ' Expensive Specially Expensive A- Class
.. Tentionedin  Localities Localities c;‘;;’s 5
PR * L 2 = - : ‘
o ) _ 3] A 4) A
. Rs.16400 and above Rs.335 Rs.425 | Rs.525 » Rs.650
Rs.8000 and above
but less than "~ Rs.225 " Rs.330 Rs.405 Rs.505
Rs.16400 : :
Rs.6500 and above ' y Rs.305 Rs.380
but less than Rs.8000 Re200 . Rs-250 s- s
Rs.4100 and above
but less than Rs.6500
Rs.130 Rs.160 . Rs.195 Rs.245
Below Rs.4160 . )
Rs.65 L Rs.85 Rs.100

Rs.125.

*As épeciﬁed by the Government from time to time.
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Note : 1.{a) When an emblo‘yee stays in a hotel or other establishment providing - board -andfor
lodging at scheduled taiiffs, subject to production of hots! receipt, ‘the D.A., will be
90% of the stahdard rate plus the lodging charges (exclusive of breakfast/meal) actually
incurred for each calendar day but the total of the two should not exceed the corres-
ponding rate prescrnbed for stay in hotel.

(b) Where an employee stays in government or public sector guest house and -pays
todging charges in excess of 25% of daily allowance admissible to him in the con-
cerned localities under Table (B) above, daily allowan;e shall be payablé as under.

- o (). The :espécti\}e rate of daily allowanca.for the concerned localities as shown in
Table (B) shall be reduced by 25% and-the lodging charges (exclusive of break-
fast meals) paid by the employee to the Government Public "Sector guest house
authority for each calendar day shall be added thereto.

(iiy Daijly allowance equal to.the amount calculated in (i) above shall be admissible
‘to the employes concerned subject to the condition that where it exceeds the
hotel rate to which the employee is entitled for the respective locality as per
Table (C) above, it shaill be restricted to the latter rate.

Note: 2. On day(s) when the employee on tour is provided with free board and lodging
he will draw only 1/4 D.A, for that (those) day(s). lf‘he is provided with ‘only free board he
will 'draw 1/2 D.A., for that (those) day(s). If he is Provided with only free fodging he will draw .
3/4 D.A., for that {those) day{s). L o : - : ‘

Note!3. For the time spent in journey, only ordinary rate of daily allowance as in the

* Table at (B) will be adi’nissible. When the total absence from the'headquarters is partly spent in

Journeys/ordinary locality and partly in expensive locality the total number of daily allowance in terms

: " of rule 31 below will first- be calculated. From this, the number of daily allowance fo¢ halt in the

\ expensive locality for which daily allowance at special rates allowed will be deducted. The remammg

\ y number of daily a&lowance;wm then. be calculated at ordinary rates as prescribed in column 2 of the
B Table at (B) above.

Note: 4. When an employee returns: to headquarters the same day, the daily alloWance”
“admissible will be at ordinary rate only irrespective of the journey 1o an expenswe locamy

31." Daily allowance for the entire absence from headquarters will be regulated as follows —

Full daily allowance may be granted for each completed calendar day of absence reckoned
from mid-night to mid-night. For absence from headquarters-for less than 24 hours, the daily allowance
will be admissible at the following rates -

(i) 1f the absence from headquarters does not exceed & hours Nil

(ii} - 1f the absence from Headquarters exceeds 6 hours but does not exceed 70%
12 hours.

(iii) If the abseace from headquarters exceeds 12 hours Full

. In case the period of a absence from headquarters fal(s on two calendar days it is reckoned
as two days and daily sllowance is calculated for each day as above. Similarly, daily allowance for
days of departure from and asrival at headquarters, will also be regulated accordingly.
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32. In case of continuous absence from headquarters, full daily aflowance will be admissible for
the first 180 days, No daily allowance is payable beyond 180 days.

Journey : 33
on :
transfer

(&)

. (a) (i) An employee on transfer in the interest of the University may draw actual traveling

allowance for self and each member of family on the scale admissible, but the claim in
respect of dependent children shall be restricted to only two children with effect from
1.1.99. )
(ii) This will not be applicable 16 those employees who. have more than two children prior
" 10'1.1.99. - ' )
(iii)The restriction of claim to enly two children shall not be applicable in respect of those

employaes who are presently issueless or have only.one child and the subsequent
pregnancy resulls in multiple birth as a consequence of which the number of children
exceeds two.

For journeys by Rail/Road/Air/Steamer, the admissibility of traveling allowance will be as for
journeys on tour bgth for self and family. Between places not connected by rail, if the journey

is performed by public bus, actual bus fare for self and each member of family is admissilile.

Ac)

If the jburney is performed otherwise than By public bus road mileage at the appropriate rate
will be admissible as follows, o
One mtteage for self or seif and ona- additional member- of the famxly Two mileages it two

. members of famaly accompany, three rmleage if more than two members of ‘amily_‘

accompany.

An employee on transfer is eligible for a composite transfer grant equal {o one month's basic
pay‘in the case of fransfer involving a change of station located at a distance offor more than
20 kms from each other. In the case of fransfer to station which are at a distance of less than

* Z0kms from the old station and of transfers within the same city, the composue transfer grant '

(d)

shall be restricted to one third of the basic pay provided a change of résidence is actually
involved. ‘

An employee on (ransfer is eligible for cost of transportation of personal effects as detailed
below : .

(i) Transportalion of personal effects by rail:

Pay Range-

Personal Effects that can be carried

Rs.16,400 and above Full four wheeler kwagon or 6000kg by goods train
or one Double Container,
Rs.8,000 and above but less than Rs.16,400 Full four wheeler wagon or 6000kg by goods train
: ) ‘ or one Single Container.
Rs.6500 and above but less than Rs.5000 ’ 3000k§ by goodg train
Rs.4100 and above but less than Rs.6500 1500 kg by goods train. '

Below 4100

1000kg by goods train

Note: An employee in receipt of a revised pay of Rs.3;350/4 p.m. and above shall be permilled

to transport 1500 kg of personal effects by goods train.
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(ii) Transpb’rtation of Personal effect; by Road:

The rates of éllowances for carriage of personal effects between places connected by road only
shall be as indicated below with effect from 1.10.97 ‘

A1/AB1 Class Cities Ottier Cities
Pay Range . . (Rs, Per Km) {Rs.PerKm.} .
_ ] ; = {2 3 .
to Rs. 8000 and above - .Rs.30.00 Rs.18.00
Rs. 6500 and above but less than Rs. 8000 Rs.15.00 - ' Rs. 9.00
Rs. 4100 and above but less than Rs. 6500 - Rs. 7680 Rs. 460
Below Rs. 4100 Rs..8.00 Rs. 4.00

Note (1) : The allowance at higher rates mentioned in Calumn (2) will be admissible as at preserit
. only for carriage of personal effects from one place to another within the fimits of A1/A/B1 :;l_aés cities.

'No\e (2) : An employee in tﬁg revised pay of Ré,’ 3350 per.month and above shall be entitied to
the rates of allowances prescribed for employees in the pay range of Rs. 4100 and above but less than
Rs. 6500 ’ ' '

Note (3) : In the case of transport by road, an employee can draw the actual expehditure (or) }hfz .
e amount admissible on transportation of maximum admissible quantity by rail and then an additional
amount of not more than 25% thereof, whichever is less. '

4
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‘Parsonal. effects should-betransported:by-goods: train atiowner's risk - between places connected
by rail. If transported by road, the actual expendituté or 1 1/4 times of the amount admissible for
transport by goods train whichever is less will be admissible.

K

The higher rate of road ruleage is admissible for transport of petsonal effects bétween one
placa and ‘another within the hrmts ‘of A or B1 class cities.

The lower rate of road mnleags is admissible for transport of personal affects betwaen stations
not cOnnactad by .eail. ]
e) Transport of conveyance: ) N
" The scales for transportations of conveyance at University expenses will be as follows with
gﬁec( from 1.10.97

Entillement -

Pay Range =
Rs. 6500 and above One Motor Car, or ong Motorcycle/Scooler, or ane horse
* Less than Rs, 6500 One Motorcycle/Stooter/Moped or one Bicycle

- Transpont by rail :
(a) By Passenger train : Actual freight charged by the railway,

(b) By Goods train :  Cost of packing, cost of transporting the packed car, motor cycle
to and ffom the goods shed, cost of crating the car, loading and unloading charges
cost of ropes, etc. are ali reimbursable. Claim to be liimited to the smount under
(a) -above.

(c) One second class fare by-the shortest, route between the staucns from_and to
which’ the car is -actualy transported by-rail can be drawn for @ chauffeuir or
cleaner - - - .. . . C

Transport by road @’

R$. 1.30 per Km. for motor car Rs. 0.50 per Km. for motor cycle/scooter, limited to freight rate
by passenger train.

, Between places connected by rail - Aclual cost of transportation, hmuad to the fraight charges by
passenger train. Betwaen‘placas not connected by rail, 30. puise per Km.

34,(i) Except on resignation, dismissal and removal from services, an employee who on retirement . from
University service settled down at places other than the last stalion of their duty located at a distance of
more than 20 Km, is sligible for composite transfer grant equal to a month's basic pay last drawn.

(if) In case of employee whao on retirement settles at the last station of duty itself or within a  distance
“of less than 20 km. the composite transfer grant is equal lo one third of the basic pay last drawn by him
stibject to the condition that a change of residence is actually involved,

{ii§) In the case of transportation of conveyance by employees on their retirement, the expenditure shall be
re-imbursable without insisting on the requirement that the possession of the conveyance by them while
- in service at their fast place of duty should have been in public interest.

35. The family of an empioyse who dies in harness may draw tavelling allowance from
the last headquarters of the deceased employee to the home town or to another selected place of
residence where the family wishes to settle down.

Advance of

" Travelling 36. Finance Officer may sanction 1o an employes who is required to proceed on tour/wranster
" Qﬂorm on an agvance to cover his - personal uavalhng expenses. The Vice- Chanceﬂormay sanction tour advance
5 ¢

.l .,:,gu m his favour.




"~ 37. Second advance Is not permissible, except undet special . orders of ‘the. V‘ce~Chancellor
until an .account has been given of the first advance.

An employse who has taken an advance for any particular journey may not take payment
of Travslling Allowance bills-before rendering completer nccoums*ofvrhe Salda advance or’ an*y ‘portion of it.

-

38. The amount of advance granted shall ba adjusted wnhm one montl'; from fhe &ste of
completion of the taur-or'by-31st March, whichever-is-eariler,- - Advances drawn in: the ‘mornthof March,
may, however, be adjusted on completion of the tour or' by 30th April whichever is earlie‘r.‘

3%, No cla:m of travelilng alloWanca which is not preferred wnmn six months of the
completion of journey shall be paid without the specific sanction of the Vice- Cbancajlpr

40. No revision of travelling allowance, once drawn. shall _orgjxnarxly‘ be permissible.

41, All other cases not covered by thesa rules shall be dealt witﬁ in accordance with the

general or specific orders of the Vice- Chancallor after considering the corresponding provisions in the

Government Rules on the pomt

42, Where it is satisfied by the Vice-Chancellor that the operation of any of these riles
causes or likely to cause undue hardship to any emplayee, he may, notwubstandmg anytbing confained
in these rules, deal ‘with ‘the case of such- employee'in such rhdnner as’ may appeir to Kim to be just
and equnab|e subject to approval of the Executive Council. -

* 43. Members of the University Eadies (Executive Council, High Power Committees, Findnce

Committees, ' Court, ‘Board of School, Board df Goveror, Boards of Studliés, Academic Council and PP

other authorities) are entitled t& Travelling Allowance indicited in the following rules :

0] Journey by rail ;: Normalily, a member should travel by first class by rail. In
respect of such journeys, he will be weated at par with Government servant of the First Grade and
will be entitled to first class rail fare,

Where, however the Vice-chancellor considers that a non-official should travel by A.C.C., he
may, at his discretion, allow A.C.C. travel, where this concessron is, in’ has opinlon, ;usuhed by fulﬂl-
mént of one or mora of the fotllowing conditions :~

1} When a person is required to travel in air-conditioned accommodation on grounds of
health or because of very advanced age and/or infirmity.

2) Where a person is or was entltled. to traval in air-conditioned ceach under the rules of
the organisation to which he balongs or might have belonged.before reriremsnt.

3) Whera the Vice-Chancellor is satisfied the A.C.C. travel by rail is the customary mode

of travgl by. the non-official concerned in respect.of journays unconnected with the .

performance of Governmeant duty.

Nota : Non-official members of University Bodies, etc. will be entitled to travel I;y Second
Class AC. 2 tier sleaper coach while perferming jburmeys-to auénd meetings of

Univarsity Bodies, However, this concesslon -would not be available for travel’

by Sscond Class. AC. 2-tior sleeper coach.in Rajdhani Express train,
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(i} . Journey by road : In rospect of journeys by road between - places not con-

’ nected by rail, the member will be entitied to road mileage admissible to an
officer of the First Grade under rule 23 abova for travel in own car/full taxi ot
on motoer cycle/scooter. ’ ) :

~ in & case. where journey between two places connected by rail, is performed by road, he
will be entitled to the prescribed. road mileage limited to first class fare by rail.

) However, if, in an individual case, the Vice-Chancellor is satisfied (hat the journey by road
was performed in the pub!cc mxerest full road mileage allowance may be granted wnthout restnctmg it to
“rail fare. ) )

(i) -~ Journey by sea or by River Steamer : In respect of journey by sea or by
siver steamer, a non-official member will be entitled to one fare at the lowest rate
(exclusive of diet) of the highest class of accomodation.

The non-official members of the University Bodies will be eligible for daily
allowances convayance allowances at the following rates

(i) High Powered Committees/Commissions o

Conveyance ailowance {for
local non-official members) ..

_Dajly. allowance (for outstation
- . non-official members).
. - . . for stay in a hotel

Classificatiqn af cities

ow

‘A’ Class cities

Rs. 30;0‘ per day“‘ Actual conveyance hira charges

" subject to a csiling of Rs. 75
‘B* Class cities Rs. 250 per dayf per day.
¢ \Cl,ass cities ..Rs. 200 per day . Actual conveyance hire charges

subject to a ceiling of Rs. 50 -

per day.

_ If an outstation non-official member does not stay in a hotel, the above rate will be reduced .
by Rs. 50 per day, according to the classification of the city.

(ii). For routine/lesslimpertant Committees/Commissian

Classification of Cities

Daily Allowance (for outstation
non-official members)

Conveyance allowance
{for local non-official members)

‘A’ Class Cities

At a flat rate of Rs. 150 per day
it the member stays in. 3 hotel
and Rs. 100 per day if the
member does not stay in a hotel,

_ irrespective -of the classification

of the city

Actual conveyance hire charges
subject to a ceiling of Rs. 50
per day irrespective of the
classification of the city

(iii) When a non-official appointad to a Committee, Commission or Board of Enguiry,
is allowed free bosrd and lodging at the expense of the Central Government or
a State Government or an autonomous ‘industrial or commercial undertaking or
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corporation, or a.Statutory body or a .local autharity, in .which Govérnment funds
have been invesied or in which: Govérnmaent liave «any-other interest, Me shall be
entitied-to.qnlyone-fourth.of the:dajly:allowance admissiblestGhim under these orders.
if ofly board is allowed free, daily allowanc@ shalkberadmrssable at three-fourth of
the admissible rates.

The enure absenca for calculatlng the DA. shall be tackonad {from and to the
ordinary place of residence of the members

(iv) T.A. & D.A. to members will be admissible on production of a certificate that
. they have not drawn any travellmg or daily allowance for the .same 1oumey and
+  halts from any other source

(v ~The bills prepated an& signed by the member.s wall be countersigned by
. Finance Officer. Payments will not be made earl;gr xhan the lqst date up to which the
allowancs is claimed. The travelling allowance for onward ;omney and returh ;ourney'
will be included in the bill and the payment wlll be treated as final,

{vi) Members are aligible for travellmg allowance for the journey actually parformed in
connaction with the mesting of the Commlttee, efc. ’to the place of their parmaneant
residence. If any memiber perforis & ‘journay from &' place other than the place
of his permanent residence to attenda Mmuéting of retiriis 1o a placa of his permanem
residence after the'termination gf the meating, travelling allowa‘ﬁce shall b5 “wirked
out on the basis of the dlstam:e’actuaﬂyh’avelled or the distance between the placa
of parmanent residence and the vénue of the meetmg. whichever is less.

44 Road miloage is admissnble to S member'@ Rs 130 par km. i he/sha 4ravelred by
" own car/taxi subject to the approval of the Vice- Chancellor.

46. Deleted.

Geperal S 48. It shall bé the duty of a Con:rollmg Officer before mgnmg or countersugmng atravellmg
sllowance’ bulf'-—-‘ S R L

-{8) to scrutinise the frequency "and durauon of journoys and halts for which travelling
allswance is claimed, and to disalfow the whols of any part of the travelling dllowance
claimed for any journey was unnecessary or unduly protractéd or that a halt was of
sxcessive duration. '

(b) to scrutinise carefully, the distance entersed in travelling allowance bill.

(e) to satisfy himself (i) ‘that the mileage dllowance for journeys by railways or steamer,
excluding additional fare or fares allowsd for incidental expenses, has been claimed
at the rate applicable to the class of accommodatlon actually used and (ii) that
concessional teturn tickats for the journeys chargad for inthe bill were purchased
wherever and whenever powble. .

. (d) to observe any subsidiary rules or orders which the Executwe Council or the Vzce-
"Chancellor may make for his guldancs.
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. {e) "to satisfy himself before permitting a claim under rule 34 that the individusl actually
bought a through ticket at the rate ¢laimed and -that it was not possible for him to
get 8 through. ticket at a cheaper rate by paying only for the appropriate class of
accommodation over that portion of the journey where accommodation of that class
was available. ' : ’

a

47. Unlaess there is repugnant in Pondicherry university Act, Statutes, Ordinances, any amsndments Amendments
to Fundamental Rules and Supplementary Rules shall be deemed to be the améndments of the 2-"1::‘25‘
. relevant provisioris of ‘these rules or -any order ot any Administrative instructions already is;ubd/&o be
issued by the" Central Government shall be desmed to be the orders or‘administrative instructions
under these rules with effect from the date of such amendments/orders brought into force by the Central
Government. ) ‘ '




6. ORDINANGES GOVERNING THE LEAVE TRAVEL
CONCESSION TO THE EMPLOYEES OF THE
UNIVERSITY ”
1. These rules may be called the 'Pondlcheﬂy University (Leave Travel Concession) Rules”"
They shall be deemed to have come into force on the first day of January 1986,

2. (a) They shall apply to all employees in wholeume employment of this University who
have rendered a continuous servnca of more than one year on the date of commence-
. ment of the journey. . : .. .

(b} Re-employed officers shall be eligible for the concession on completion of one year

continuous service and subject to the condition that the succession block of twoffour calendar
years in the case of such employees shall be reckoned from the actual date of their }oihlng
the post undeét the University and that he is iikely to continue to serve under this University
for a period of 2/4 years from the date of joining the post in the University. -

3. Save as otherwise provided in these fules:

{2) “Family" means an employee's wife or husband, As the case may be residing with the employes
and two surviving children or stepchildren residing with and wholly -dependent upon the
employee; whose income from all sources does not exceed Rs. 1500~ p.m. it includes In
addition, parents, step mother, unmarried/ divorced/ abandoned/ separated from husbands or
widowed sisters, minor brothers and married daughters, who have been divorced abandoned

Shott title
and

commence-
ment

Extent of
application

Definitions

or separated“from their husbands,-if residing with and wholly dependent upon the employee. - -

Widowed sisters are also included, if residing with and wholly dependent upon the employee
(provnded their parents elther nat alive or they themselves dependent on the employee).

Note 1 - The Restriction of two surviving children as indicated above shall not apply in respect

of existing children of an employee and a child born within one year of the restriction coming
-~ ~ "into force and also Incase “of multiple quilts after ex-child, T

Note 2 - Not more than one wife is included, in the terms family for the purpose of these rules.

However, If a Govérnment servant has two legally wedded wives and 2nd marriége is with the
specific permission of the UnNersuty, the 2nd wife shall also be included in the definition of
“Famity”, -

{b) °Home town™ means the permanent hometown or village as entered in the service book or
other appropriate office record or such other place as has been declared by him duly
supported by-reasons such as ownership of immovable property, permanent residence of
close relative, etc., or the place where the employee would normally reside but for his absence
on account of service in the University. Declaration once made shall be final.
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'(é) “Once in a period of two calendar years” means once in each block of two calendar

- years comnmiencing from the year 1986 i.e., yoar 1986 and 1987 constituting one black
of two calendar years. e

(d) “Once in a period of four calendar years” means a period of four calendar year 1986
i.e., the years 1986, 1987, 1988 and 1389 constituting one block of four vears, )

(e) ““Any place in India""will co.ver, besides the:homs town of the- employee, any place
within the territory of India whether it is on the mainland of India or overseas.

(f) ““Shortest routs” is that by which the traveller can most speedily reach his ‘dastination
" by the ordinary modes of wravaliing. '

- B

4(1) An employee of this University shall avail leave travel concession for self and famils {‘%\;:_c‘yoig‘
to visit hometown declared by him/her by the shortest route once in a period of two calendar year-
tand hefshe shall be eligible for full ra-imbursement of the entire actual fare for the journey to home
town from headquarters and back limited to the eligible Air/Rail/Road mileage, etc., as on tour:

Provided that the rate ot road mileage between places not connected by rail, faro paid for
any type of bus including super deluxe, deluxe, express excluding air-conditionad bus.

(2) When the husband and wife are both employees of this University, the couple should be treated as a

single family unit and should declare only one place to be their hometown which shauld be the same place for both of
them for -all times: .

Provided that if, for any reasons the husband and wile are residing separately they can claim the
concession independently as two separate employees according to his or own entitleménts:

; Pro.vic_ied furlhiér if.the .family performs journeys separatély there is no-objection to an employee presenting
separate claims. ' S . ) .. : .

E (3) When the spouse of an en)pioyee employed in an cffice other than this University where L.T.C. facilities
are available or otherwise not so employed, the claim for spouse should be accompanled by an employment/non-
employment certificate in respect of the spouse as in Form (PU)1. '

s (1) () _Ah employes of this University shall avail Leave Travel Concession for self and members of .’fmwu.tj
. .his family 1o visit any place in India once In a block .of four years and he shali-be &ligible for full re- vo ovop o

imbursement of the entire actual fare for the journey from head quarters a place of visit in India as declared place
*by the employee in advance and back. -

{ii) The actual fare is limited to the ellgible Air/Rail/Road mileage as on tour as per entitlement detailed
balow: .
{A} Journey by Air/Rail:

_ Pay Range ) . Entitlement
Rs.18,400 and above. Air Economy (Y) Class by Nationa! Carriers or AC
First Class by Train, at their option.
Rs.16,400 and above, but less than Rs, 18,400, AC First Class..
Rs.8,000 and above, but less than Rs. 16,400 Second AC 2-tier Steeper. B
Pay Range | ‘ Entitlement
Rs.4,100 and abave, but less than Rs,S,ObO <1 FustClass/AC 3 — tier Sleeper/AC Chair Car.*
Below Rs.4,100 . C Second Sleeper.

* All Gevernmient servants who are entitiéd to travel on LTC by First Class/AC 3- tier Sleeper/AC Chair
Car may, at their discretion, travel by AC 2-tier Sieeper In cases where any of the lrains connecting the originating
and destination stations concerned by the direct shortest roule do nol provide these three classes of
accommodation. ' -
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Travel by Rajdhani Exptess Trains:

Pay Range

Entitiement

Rs.16,400 and above. :
Rs.8,000 and above, but Iess than Rs.18,400
Rs.4,100 and above, but iess than Rs.8,000

AC First Class. |
Second AC 2 - tier Sleaper
AC 3 - tier Sleeper

Travel by Shatabdi Exprass Trains:

Pay Range

Entitlemeant

Rs.16,400 and above,
Rs.4,100 and above; but less than Rs.18,400

| Executivé Class,
AC Chair Car,

- i

NOTE. - Entitlement by Rajdhani/Shatbdl Trains would be applicable in cases whera journey is actually
undertaken by these trains and not for determining entitiement on notional basis. Both ends of the journay, L.a.,
place of start of the journey and the destination should be directly connected by Rajdhani/ Shatabdi Express.

{B) Journey by Sea or by River Stoamer:

Pay Range

Entitiement

Rs.6,000 and above.

Rs$.8,500 and above, but less than
Rs.8,000.

Rs.4,100 and above, but less than
Rs.6,500 e

Below Rs.4,100 ~

Highest Class
If there are two classes only on the steamer. tha lower class

If there are three classes, the middle or the second.class.
if thera be four classes, the third class. '
The lowast clags.

Accommodation entitierment for travel

will be as foitows.

betwéen the malnland and the Andaman & Nicobar Group df

Aslands and the Lakshadweep- Group of istands by ships operated. by the Shippsng Corporation of !ndla Limited

Entitlement

Pay Range
Rs.8,000 and above. "
Rs.6,500 and above, but less than Rs.8,000
Rs.4,100 and above, but less than Rs.6,500
Lass than Rs.4,100 :

Deluxe Class

First/A’ Cabin Class.

| Second/B’ Cabin Class
Bunk Class.

ey

{C) Journay by Road'

Pay Range

Entitiement

)] Rs, 18,400 and above.

{iij | Rs.8,000 and above but less than

Rs. 18,400+
(i) | Rs.6,500 and above, but iess than
Rs.8,000.

(iv) | Rs.4,100 and above, but less than
Rs.6,500. -

Below Rs.4,100

e

v)

Actual fare by any lype of public bus, including air-conditioned
bus: OR

At prescnbed ratas for AC Taxi/Taxi (AC Taxi when the
journey is actually performed by AC Taxi) for journey to the
places not connected by rail, subject to condition that the claim
shall be restricted to the bus fare by entitled class or the fare
actuauy paid, whichever is less.

Same as at (i) above with the exception that ;ourneys by AC
Taxi will not be permissible.

Same as at (i) above with the exception that journeys by
air—condmoned bus will not be permuss:ble

Actual fare by .any type of public hus olhef than alr-condxtloned
“bus: OR

“At prescnbed rate for auiorlckshaw fer ]ourney to places not
connected by rail, subject to condition that the claim shall be
restricted to bus fare by entitled class or the fare aclually paid;
whichever is less.

As at (iv) above with the condition that the claim shall be
restricled to the bus fare by ordinary bus. .

NOTE: Inall cases of travel by AC
necessary.

Taxi, Taxi or Aulorickshaw, production of fare receipt wll! be
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‘ {2) Jburney by road - {i)

{iiy Where a publtc transport systern as aforesaid does not exist the assistance will be regulated asin
case of journeys undertaken on transfer.

(iii) Notwithslanding anything contained in sub-rule (1) or Clauses (i) and (i) of sub-rule (2) where a
Governmerit servant traveling by road takes a seat or seats in a bus, van or other vehicle operated by Tourism
Development Corporation in the Public Sector, State Transport Corporations and Transport services run by other
Govemment or local bodies to visit any place in India, the reimbursement shall be either the actual hire charges or
the amount reimbursable on the journey 10 the declared place of visit had the journey been undertaken by enmled
class by rait by the shortest direct route, whichiever is less. Reimbursement shall not be admissible for j journey by
a private car (owned, borrowed or hired), or a bus, van or other vehicle owned by private operators,

{3) By Air.- The Government servant may'travel by air between places not connecled by rail, where an
alternative means of travel is either not available or is more expensive.

. @) In regérd to places in territory of India connected by shippiné services, the entitlement of a
Government sarvant to travel by ship will be regulated as in the case of journeys by ship undertaken on transfer.

(5) Travel between places not connected by any other means of transport, - - For trave! between places
not connected by any other means of transport, a Government servant can avail of animal transport like pony,

elephant, camel, etc. In such cases mlleage allowance will be admissible at the same rale as for journeys on
transfer. )
Provided that the LTC will not” be admlssxble for journeys performed by private. car

(owned) “botrowed {(hired) or in a chartered bus, van or ather vehicle owned by private operators.

However, if the jourfiey is performed by vehiclés opsrated by Tourism Development Corporations

in Public Sector’ State Transport Corporations and Transport Services run by Government or local
bodies, the ¢laim will be restricted to the actual expenses limited to the railway fare by the authorised
class of accommodation:

Provided further that ‘between places not connected by rail, where a recognised public
transport system- exists, the fares actually-charged by such a system-shall be admissible, - ~

(2) When the employes travels'in a highér class, the assistance will be restricted 16 the
fare of the appropriate class and if he/she travels by-lower class the ussistance wilt be .based on the
fower class fare actually paid.

(3) For journeys performed by purchasing a circular tour ticket the claim shall be admissible
as between the headquarters and the declared place or visit by the shortest direct route by the class
of accommodation actually used or entitled class whichever ig less.

(4) For journeys to Port Blair the journey up tothe port of embarkation shall be admissible
as ysual. From the port of embarkation 1o Porf Bfalr the employee will be entitled to the cost of
sea passage by the entitled class which i§"given below :

(a) First grade Officers drawing pay of Rs. 5100 g _
(Revnsed) and above - Deluxe cabin

{b) Othier first grade Officers - ’ : | Class cabin

(c) Second grade ’ e ’ Il Class (A) cabin
' '(d)' Third grade o ' o .. 1l Class {B) cabin
'(e) F;)‘urth grade Bunk

However the Vice-Chancellor may permit Grade | Cfficers to travel from the nearest point
in mainland to Port Blair by Air
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6. (1) The grade of the employse shall .be decided on ﬂie date of journey.

(2) The LT.C. is ordinarily admissibls for the journeye performed during regular or casual
laave including special casual leave and maternity lsave.

(3) The concession to go to any place in India is in lueu of one of the two coricessions
to hometown available in a block of four calendar years,

(4) 1f a University servant’s hometown is outside India the assistance is admlssxble up to
the India Radway station or port nearest to hometown

(5) A chxld/chnldren of an employes ftudymg at a place othﬁr than the homstown tesiding
in hostels he/they shall be eligible for LT.C. as members of the family-of the employee from the
place of study to the hometown/any place in India and back or from. the headquarnters of the employes
to the hometown/any place in India and back whichever .is less..

(6) The L.T.C. ‘is not admnssxble to an employee who procaads on regular lsave and then
resigns his post without retumlng to duty.

(7) The LT.C. can be combinad with jburneys on transfer or tour.

(8) In the case of an employse who is under suspension, the LT.C. is admissible to
his/her famlly only.

(9) An employes can change the declared place of visit before the commencement of tha
journey with the approval of the Reglstrar a :

(10) Thé employee or members of his family visit either the same. place or different places

of the choice under the scheme to visit anywhere in Indla. -

(1) The LTC admissible for a particular blockAof two/four years whichis not availed
of during the block may be availed of in the first year of the next block by the employee and the
famxly independently of each other. .- e [N

General

(12) -The right of an employee for re-imbursement of Leave Travel Concession shall stand l

forfeited or be deemed to+have been relinguished if the claim for it is not preferred within six months
of the date of completion of the retumn journey. .

{13) All other cases not covered by these rules shall be dealt with in accordance with
the general or specific order of Vice-Chancellor after taking into consideration the corresponding
provisicns in Government Rules on the subject. '

(14) The Registrar of the University shall be competent to grant advance to the empldyees
of the University to enable them to avail themselves the L.T.C. The amount of such advance shall
bz limited to 4/5 of the estimated amount which the University would have o re-imburse in respect
of the cost of journey both ways.

(15) If the family of these employees travel separately the advance may also be drawn
separately to the extent admassxbte

. {18) An employee can draw advance for LTC journey for h:s farnily members 65 days before the proposed
date of onward journey. However he should produce the outward ranlway tickets within 10 days of the drawad] of
advance to the competent authority to show that he has actually utilized the amount to purchase the ticket, The
advance drawn for the purpose should be refunded in full if the onward journey is not commenced within 65 days of
the grant of advance
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(17) An émployee who has taken an advance for L.T.C. should submit the adjustment
bill within one month of the completion of return journey.

~ (18) It the onward journey is not commenced within ane manth from. the date of .sanction

. of advante or if'the adjustmient bill is not presented within one month of the completion of the

_return joutney or if any of the rules for granting advance for LT.C. has-been viclated, a penal
interest @ 2} over and above the rate of interest for purchase of conveyance shall be charged.

Ameodménts . 7. Unless there is anything repugnant in the Pondichesry University Act, Statutes and Ordinances

o any amendments 1O the orders regarding the grént of travel concessions to Goverment servants during,
regular feave shall be desmed to be the amendments of the ralevant provisions of these rules or
any order or administrative instrictions already issusd/to be issued by the Central Government shall
be deemed to be the. orders or administrative instructions under these rules with effect from the
date of such amendments/orders are brought into force by the Central Government.

o
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1.

These rules may be called the “Pondicharry Umversny {Medical Attendanca) Rufes”

7. ORDINANCES GOVERNING THE REIMBURSEMENT
MEDICAL EXPENSES TO THE EMPLOYEES OF -
' - THE UNIVERSITY

shall apply to all employees of the University both teaching and- non-teachiag. including those who are
on re-employment. They shall not apply to those who ard on deputation from Government Departments

Cantral or State.

2.

(M

iy

(i)

(iv)

In these rules unless there is anything repugnant in the subject or context ;—

"Authorised Medical Attendant” m’eahs the Medical Officer appointed by the University,

of the University but will not include a part-time employee, piece-worksr,” casual danly
fabourer and employees on contract basis.

“Medical Atiendance” means Attendance in the consulting roem of the Authorised
Medical Attendant or Government Hospital or any other -hospital recognissd by the
University or at the residence of the employee, including such pathological, bacterig-

Thay Short title

and extent
of application

Definitions

Employee of the University” means all officers and employess of the University ..
under its administrative control and_ employees of the :various centres under the controfl

logical, radiological or other mathods of examinstion for the purposes of diagnosis as -

arc “available in the hospital or consulting room and are considered necessary by the

» Authorised Medical Attendant and such consultation with a Specialist or othéer Medical

Officer as-the Authorised, Medical Anendam certifies ‘to ba necessary to such extent ™

" and in sueh manner as the Specialist or the Medical Officer may, in consultation with

the Authorised Medical Attendant, determine.

“A Specialist” means a Medical Ofiicer in the service of the Government or in priv-a’fe
practice who has’ obtained speclal proficiency in a particular -bradch of the science of”
meditine.

Troatmenl means the.use of all medlcal and surgm:\i tacilities available at the Umver-

“sity recognised hospital or any other Government hospital in which the amployee is

treated and includes;
(a) The employment of such pathological, bacteriological, radiological or other methods
as are considered necessary by the Authorised Madical Attendant.

(b) The supply of such mcd:cmeq vaccines, sera or other therapeutic substances as
are ordinarily available in the hospital.

(c) The supply of such medicines, vaccines, sera or other therapeutic substances not
ordinarily so available as the aulhorised medical attendant may certify in writing
to be essential for the recovery or for the preventation of serious deterioration
in the condition of the employed except in items mantioned below, namely :—
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Medical
attendance

Medical
treatment

soree:
- 1. preparations which are not medicines but are priniafily foods, tonics, toilet pra-
_ parations or disinfectants; and' :

2. ,'expensive drugs, tonics, laxatives or other elegant and proprietary preparations
for which- drugs of- equal: therapatic wvalue | are: ava:lable

Note : Sales tax paxd by the.. emplowes‘.whﬂe‘ purchasmg medncmes from the market
is refundable, Packlng and postage charges paxd by employees for purchasing special
medicines from outstations are. not, sefundable.. ..

SISTAsR s n“’th,e"h"‘?}?it Fan
?é‘ﬁ'*’ér&ﬁgﬁif‘p}@n?e& for Th-patl’ents by the hospndl

(dy -Such-dcieHimadation"as
- status HRd buich-iitsihg

3, (1) A University employes shall be entitled, free of charge to medical attendance by the
Authorised Modical Attendant of the University or at the University recogmsed "hospital or at the
Govemment hospital or at his/her residence when in tha opinion of the Authorised Medlcal Attendant,
such employees is unable to attend the hospital,

(2) Where an employee is» entuled free of charge, g racaive mbdncal gttendance, any amount
paid by him on- ac:uonm of such ‘medicalt atfendance shall on” producuon of a certificate in writing
by the authoused madxcal atiendant i in this Gehalf be reinibursed to him by the University:

Provided that the Finance Officer shall reject any claim if he is not satisfied with its genu-

_ineness on facts and circumstances of each case. While doing so, he shall commun cate to the

claimant the reasons, i brief, for rejecting the claim and the claimant may submit an appeal to the

"Vlice-Chancellor within a period of forty~fve days. of the data of recalpt of- !he order rejecting the
- elain.

(3) If the Authonsed Medical . "egdpnt ,i;é'qf’thg ppm;qn that the case of an employee
is of such a serious. or epecnal nature as. to reguire m attendance by some other Medical Officer
or Specialxst he shall, with the permission of the Vice-Chancellor, refer the patient to such other
Medical Officer or Specialist, appointed by the University as may be availsble in the station for such

attendance. In case. no other Medical Officer- pr,Speclahs‘t -appointed by the. Umvers:ty is _available
‘in the station or the Med:qal Dfficer. avpilablaxis; ;Npticompatent to render. -assistance or advice of the

special type required by the employes or facilities are not available for the special treatment, the
Authorised Madical. Attendant may apply to the, Vlce-Chancellor for permissign to refer the patient
to a Specialist at anotfier station or call hitm from other station. The fee and Travellmg allowance
of the Specialists (m station or outside) and the cost of medicines prescribed by him and purchased
by the employee shall be reimbursed to him from the Authorised Medical Attendant. In emergant
cases when the Vice-Chancellor is out of station any delay is Iikely‘ to lead to serious impairement
of the health of the patient the Medical Attendent may call in a Specialist or summon a Madical Officer
from outstation in anticipation of the sanction of the Vice-Chancellor and will report such cases immediately
to him for approval

4. (i) A University smployee. shall :be entitled.:fres: of charge 10 treatment :

(a) in the University recognised hospxtal or any other Government hospital at or near
the place whiete he“Falfs’ ill “a¥ can; \n the oplmon ot the Authorised Maedical
" Attandant; provida tHe Nécessary and stiltabilo “treatiient or

29
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(b) if there is no such hospital as is referred to ifi sub-clause (é), in such hospital
other than a Government hospital at .or.near the place as cam, in the- opinion
of the Aythorised Medical Attendant, provida-the necessapy and. suitable treatment.

(i) Where an employee is entitied, free of chargb, to treatment fn hospital, any amount -

paid by him on account of such treatrhent shall, on production of a certificate in wiiting
by the Autheorised Medical Attendant in this behslf, be reimbursed to him by the
Umversnty

Nota: 1. Expenses incurred by an employee or a member of his family on treatment

Note: 2. Reimbursement of expend:ture mcurred on account of treatment of
sterility will be admissible, :

for “Venereal Diseasss” and “Delirium. Tremens should be regardad as réimbursable.

Note: 3. Expenses incurred on medical termination of pregnancy. is reimbursable provided

‘the medical termination of pregnancy has been performed at Government or other

institutions/hospitals/institutions ' appiroved., under.. the -Madical.- Termlnauon of

of Pregnancy Act, 1971: .

Provided that the Finance Officer shall reject any claim. If he is not satisfied
with its genuineness on facts and circumstances of each-cass. Whila doing so,
he shall communicate to the claimant the reasons, in brief, for rejecting the claim
and the claimant may submit an appeal to the Vice-Chancellor within a period
of forw -five days of the date of receupt of the order re;ectmg the cla:m.

5. (1) i the'AUthoriséd Medicai . Attendant s of the 'Opihion -that owing to the sevelity of
the illness, an employse cannot move to the hospltal, he may receive treatment at his residence.

(2) Such employee receiving treatment at his residence shiall be. entitied to receive towards
the cost of such treatment incurred by him a sum equivalent of the cost of such treatment as he

Treatinent at -

residence.

would have been entitled to receive had he been treated in the University recogmsed hospnal or -

any - other Govemment Hospital.™ - A S -

(3) Claims for sums admissible under sub-clause (2) shail be accompamed by a “certificate
in writing by the, Authonsed “Medical Autendant-stating his reasons for the treatment at the residence
of the patient and the cost of similar treatment in the hospztal

6. In special cases, the Vice-Chancellor may sanction treatment of a University employss or
his/her family at special hospital/clinic/nursing home. In such case, the extent of reimbursement over
and above the expenses admissible under these rulas will be decided by the Vice-Chancellor.

7. Families of the University employees are entitled to medical attendance and/or treatent on
the scale and conditions allowed to the employees themselves, ‘subject to such exceptions or restric-
tions specified in these rules™

Definition of Familv,:

“'Family” means wile or husband as the case may be, parents, children and step -childran
wholly dependent upon ths Umversny employees. .
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.Explanations :

-{a) The teim “Family”. <lods nat inclutle: any- other- depandent relations such as brother,
" sister, widowed sister, etc. The term “Parents” does notinclude “Stop-psremts™. The
term “Children” will include children adopted legally. - -

. -+
(b) The husband or wife of the employes,- as the case ‘may be, employed under the
Government or any other corporatiofi;-bodles -financed” partly or wholly by the Central
or State Government local bodies and private organisations which provide medical
factlmas provided by the arganisa,ﬂcns in which ha/she is employed. '

(¢} For this purposs; every emp!cyee‘ﬁhould*gwe | declaratmn at the commencement of
these rules or immediately after appointment whathar.his. wifs.or her husband is employed
or not. If employed a joint declarstionsshauld be .- fur:};iahei, as to who will prefer
tha. claim for reimbursement of medical expenses incurred on the medical attendance
and treatment -4 respect - ~of Wifefhisband “snd-the chnld’ran The above declaration
should be' submitted dn’ -duplicdte:® ‘It -willk-remdin In" force "till such time as it is
revised on the express request’in wilfing by bath the husband and wife.

(d) Such parents should -be regarded as “Whoﬂv/main!y dqpendam" upon an employee
who nomnally reside with the -employee concerned and whose total monthly income
does not exceed Rs. 500 p.m.

Guiding -7 8. {8}  For the pirpose of xi;é@fcal -atgendance, up to folr. consultations at the rate of
gfmcxd‘e;tm o one consultation a day completed -within a perfod of ten days from the dare of
wﬁ s ’ commencement of treatment is allewad in respect of one smg‘e and continuous
- claims .

> . o - -apell of illness/diseass.

{b) There should be a reasonable gap betwean the closing of first spell of illness from
‘one disease -anhd récurrence rof *the“samendisease’ for a- seccnd time to justify a
'&resh ‘elgim~n rssﬁaetl‘ol%-‘medichi‘— atéhdance. & I

T S NeTRGS 8K BT

() The efnp!oyees may  be required to produce tha‘ gi;lgma. pmscnpttons by the
-~ claimants, if considered necessary in order- to” varify the prescribed ceilings™ on the
nuniber of consuitanons/vuéits “stc. ‘and: in order to satisfy about the genuineness of

the claims.

(d) In cases which are definitely not prolonged, tréatment (limited to the administration

of unjactlons only) presc\nbec.i’ »_vhua ~medsca] attondance is recewed may be taken

: ce‘edmg ten d'ays I such cases, normally

ten mxec%tons‘ e perlod of tan Hay¥ $hould suffice. These limits may be exceaded

sllghtly (not exceedmg flva) viz, 15 injactions spread ovér 8 period of 10 to 15

Authorised Medical Attendant is essentoal for the recovery of the patient, charges for
injections will be payable at the prescribed rate.

(e) (i) Every consultation after the first in respact of the:same patient.:should be treated
as “subsequent consuftation” and charged for at the prescribed lower rates
irrespective-6f the! intedvalibetween thettworconsoltations provided: that the patient -
has been under the treatment of thesemo doctodr..
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{ii) Where a patient after being cured of a panibbfar illnass’ déi/alops a “frash” illnass

and consults the same doctor that consultation.should be regarded as a “fresh
consultation” and may be charged for at full rates and

(ili) Where a patient consults the same doéto‘( in regard to the super-imposition of

Note :

another disesse ‘during the course of treatment of one disease, that consultation
should be regarded as “fresh consultation”™ and chargad for at full rates.

If at the time of consultation the medical officer consulted also ™ admitiistérs injestions

~ he will be entitted to charge fess bath for the ‘consultation and for the injection at the prescribed
rates. However if at a later stage the medical officer admm.sters imections prescribed at. the previous
consultation, fees should be charged for injections only.

s

(GO

RO

Diet-charges paid to hospitaté and T.B. Sanatoria, etc. by the University employees
and members of their families during the course of their-in-door -treathent will be

teimbursed in full in case-whsre-the pay -of the emplovees 'concemed is " not

morg than,

I} Rs. 400 per month (pre-revisedy in the case of patiants snffenng‘ frorn
diseases other than T.8. and menta| and

I} Rs. 640 per month (pre- rev:sad) in the case of patients suffenng from TB
" and mental diseases.

In the case ,of reumbursement of madical expenses. incurrad by Umversny

employees on hospnahsanon for’ themsolvas and menibars” of thefr families in \
hospitals the tariffs of which indicate a flat rats incluswe of diet -charge, the diet

chargas should be regulated as follows':

(8) Where the flat charge made by the hospital includes

(1) diet (2) accommodation, (3) ordinary nuz'sing‘-anqw(f#) medical and surgical

services 20% of the flat charges will be reckoned as diet charges ; and

(b} Wherg the flat charge made by the hospital includes

(1) diet (2) accommodation, (3) ordinaryhursing anly, butnot (4} viz, charges .

for, medical and surgical services, 50% of the flat charge will be reckoned as
diet charges.

.9, ..Cash memos for purchase of medicines must be countersigned by the idegtor.preseribing

the medicines and the essentiality cértificate must contain the names of sall the medtcmes prescnbed
and the amount incuired on the purchase of each medicine,

10. The

final claims for reimbwisement of medical expenses of - University .gmployses

and thejr families in respect .of a particular . spell. of .illness shouLda :ordinarily- -be prefer:ch within -3
months from the date of compleu'on of treatment as shown in the Essennaluy Certificate Issued
by the Authonsed Medlcal Attendant. ‘
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Consultation/ ..

visiting fecs
and injection
fecs

Maintenance

employees

11. The present rates of consultation/visiting fess are as follows : "
v B - ',,l"‘

e

Fees for medical attendance/Specialist

¥

Fees for visit

For first consultation

For subsequent

v consultaticn
‘Bs. | Rs.
a) Civil Surgeon/Senior Spacialist 16.00 6.00
b) Junior Specialist 5.00 2.00
© ¢} -Assistant. Surgeon. 3 ' ; - 2:00 150
Feas for. Spécialist

Y -
: ‘For-first - consultation

For subsequent

a consultation

’ Rs. Rs. -
‘a)  Senior Spacialist 18 10
b}, Jun.ior' Specialist 5 3
¢} Assistant Sirgeon '3 2

o7 Foes for fhfééfions T
For Civil For Assistant” For Sub-Assistant
i ocsSurgeotisys et s i Stlgedhs s - Surgeons
(per injection) {per injection)

Injection

(per in_jectiqn)

Intra-venus

Intra-muscular

Subcutaneous

Rs.‘ Rs.

5 . 3
3 : ' 3
2 : 2 “

Rs.
2
2

-2

fl

12. The pay bill 'section shguld méaintdin“a register-in the form given ‘below in respect of

atténdance/treatment shiould be entéred therein® and a"’tte"'s@d*by’thé 'Séétio‘n"Off.icer. _
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Sl No. Name of the patient  Relationship Name of Name of the -Consultstion

with the disease doctor fed

) employee :

m (2). {3) (4) (5) (6)
injection fee Total Period of Name of the ~ Cost of Pathological
claim medicat shop medicine charges

. purchased
N (8) (9 NI an (12)
~ Amount passed for payme?u Progressive Total : p Rsmarks

(13) - Cee e

D -

Amesidments )

13. Unless ‘there s anything  repugnant in the Pondicherry University Act,
Statutes, Ordinances, any amendments to the Central Civil Services (Medical Attendance) Rules, 1944
shall be deemed to be the amendments of” the -televant provisions of these rules or any other, of
administrative instructions already issued/to be issued by the Central Government shali be deemed
1o be the orders or administrative instructions under these rules with effect from the date of such
amendments/orders are brought into force by the Central Government. -

3
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8. ORDINANCES GOVERNING THE CODE OF CONDUCT AND DISCIPLINE FOR
' PROTECTION OF WOMEN AGAINST SEXUAL HARASSMENT

* Preamble;

Sexual harassment is a serious criminal offence which can destroy human dignity

and freedom. In order to provide an academic and working environment free of sexual

_ harassment, intimidation or exploitation, the Pondicherry University has framed this code of
conduct (following the guidelines on the prevention and deterrence of sexual harassment in
~the workplace laid down by the Supreme Court of India in its 13 August 1997 judgment on
the writ petition (criminal) Vishaka vs. State of Rajasthan), to deal with complaints of sexual

harassment lodged by - students or staff, against a person who may either be astudentora
staff or a resident.or a service provider or an outsider.

1. Short Title and Commencement:

(M These rules may be called the “Pondicherry University rules for protection of
women against sexual harassment”

(i)  These rules shall come into force with immediate effect.

(i) These rules shall replace the existing rules on the subject in the Ordinances
governlng Admlnlstratlve matters.

2. Def‘ mtlonS'
(l) Under these rules unless the context otherwcse requxres -

(a) "Umversxty means the Pondicherry Unwersxty and includes all places vested,
controlled and/or administered by the University.

{by “Aggrieved person” means any female person/persons, whether major or minor,
who _alleges that shelthey have been subjected to sexual harassment. o *

(¢) ~“Employee” means both the teaching includes research post and non-teaching
employees of the University and includes thase employed on full time, part-time
temporary, deputation, contract, ad-hoc or daily wage basis, either directly or by
or through an agent, including a contractor, with or without the knowledge of the
principal employer, whether for remuneration or not, or working on a voluntary
basis or otherwise, whether the terms of employment are express or implied
and includes a domestic worker, a co-worker, a contract worker, probationer,
trainee, apprentice or by any other name called,;

(d) “Student' means all the students of the Pondicherry University

(e) “Resident’” means any person who is temporary or a permanent resident
occupying any accommodation or premises managed and/or allotted by the
University

() - “Service provider" means any person who runs or manages commerclal
" entérprises, or provides services on the campus.

{gy “Sexual Harassment’ means:

commission of any verbal, physical or other conduct including comment,
gesture or conduct of sexual nature, individually or collectively by mein against
women and includes




@0

)

(k)

M

) eve teasing
(i)  unwelcome remarks
(i) jokes causing or likely to cause awkwardness or embarrassment

“(iv)  innuendos and tauntry

(v) gender based insults or sexually coloured remarks or demand / request
for sexual favours

(vi) unwelcome sexual overtone in any manner such as over telephone and
the like

- -{vil} touching or brushing against the body, and the like
(viii) displaying pornographic or other offensive or derogatory picture, cartoons

_ pamphlets or sayings . -
(ix) forcible physical touch or molestation ‘
(x) physrcal confinement against one’s will and other acts tendmg to violate
one’s privacy
(xi) denial of equal opportunity ity pursuit of educatronloareer development or
(xii) otherwise making the study/work environment hostile or mtrmrdatmg for
students/employees

*Sexual Harassment of Students” means the use of authority by any person to
exploit the sexuality or sexual identity of a student to harass in a manner which
prevents or impairs that student's full utilization of educational benefits, climate

staff, to affect. adversely. a. student's: educational experience .or careér
opportun:tres on the basis of sexual identity and or to threaten, coerce or
inimidate a. studentto  accept sexual advances or risk reprisal in terms of
loss of a grade, a recommendation, a professional growth opportunity or a job.

“Sexual Harassment of Employee” means use of an authority by any person to
exploit the sexuality or sexual identity of a subordinate employee or a colleague

toharassina manner which prevents or impairs the employee’s full utilization-of
* ‘employment benefits, climate or opportunities. It . includes behaviour of -

employer / fellow stafff non-eaching staff that covertly or overtly uses the
power inherent in their office to affect negatively an employee’s ~. work
experience or career opportunities on the basis of sexual identity and or to
threaten. coerce or intimidate an employee (Teaching Staff/fNon-Teaching Staff)
to accept sexual advances or making employment decision affecting the
individual or create an intimidating, hostile or offensive working environment.

“Committee” means the Sexual Harassment Prevention Committee which is also
the Internal Complaints Committee of the University.

g

“Cofnplaint’” means complaints of sexual harassment made by aggrieved

persons to the University or to the Committee under these rules.

“Defendant/Respondent” means a person against whom an allegation of sexual‘
harassment is made. :

*Other persons engaged / employed by the University” means a person

employed for any work directly, or by or through any agency (including a
contractor), with or without the knowledge of the principal employer, whether for
remuneration or not, or working on a voluntary basis or otherwise, whether the
terms of employment are express or implied, and any person employed as a
temporary, contract, casual, badli, piece-rated or contract worker or by any

QR
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_or opportunities. It includes behaviour that covertly or overtly uses the power |
inherent in the status of a person of authority as a teaching or a non-teaching . -




other name called; and includes a domestic servant employed in a house or
dwelling place.

ny "Proceedmgs means enquiry proceedings carried out by the Commlttee
3. Prohibition of Sexual Harassment:

(1) No employee or student, within the University or in any place away from University, if
such place has ~a relevance or any bearing on the relationship as
- . employer/employee/student/etc. of the University, shall be subjected to sexual
- harassment including unwelcome sexually determined behavior, physical contact,
advances, sexually coloured remarks, display of pornographic material, sexual
demand, request for sexual favours or any other unwelcome conduct of sexual
nature whether verbal, textual, physical, graphic or electronic or by any other actions,

which may include, - - :

() implied or overt promise of preferential treatment for sexual favours; or

(i) implied or overt threat of treatment detrimental to one’s position, career or
educational prospects if sexual advances are resisted or

(i) implied or overt threat about the present or future employment status;

(iv) Conduct which interferes with work or creates an intimidating or offensive or
hostile work environment; or

v) hummatmg conduct constltutmg health and safety problems

The University ,shall, having regard to the location, environment and the like, of the
University take every step within his/her means to initiate action to identify spots or
places and spheres of activity which are prone to harassment whether between
students, or between students and employees (teaching and non-teaching staff) of
the University or between employees themselves etc. and shall make adequate
arrangements with the view to prevent sexual harassment. g

4. Sexual Harassment Prevention Committee [Cominittee for short]:

The University shall constitute a Sexual Harassment Prevention Committee which
shall also function as the Intemal Complaints Committee, consisting of the following
members namely

(i) A Woman Professor / Woman Reader in the Umversﬂy who shall be the
Chairperson

(ii) One male member of the employees on the teaching side

(i) One male member of the employees on non-teaching side

(iv)  One female student )

'\ One female representative of non-governmental organizations- actively
engaged either in the welfare of women or in the field of Educat;on

(vi)  One female member from Non-teaching side (and)

“(vii)  An officer of the level of Deputy Registrar shall be the Member Secretary

(a) The members of the Committee shall-be nominated by the University -
(b) The term of office of the Chairperson and the members shall be two years
from the date on -which they assume office and they shall be eligible for one
» more term
() Any casual vacancy in the Committee or absence without written intimation for
three consecutive meetings or for two months, whichever is more, shall be
filled up by the University from the concerned category
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(d) It will not be opeh to the complainant or the defendant to question - the
composition of the Committee or any member of the Committee on the
ground of employment seniority / hlerarchy

5. Complaint and enquiry by Sexual Harassment Prevention Committee:

(a) Any person aggrieved by any contravention of these rules, shall lodge a
complaint of sexual harassment with the Committee in writing at the earliest
point &f time and preferab y within 15 days from the occurrence of the alleged
contravention;

Provided that where such complaint cannot be made in writing, the Chairperson
or any member of the Committee shall render all reasonable assistance to the
woman making the complaint to state the same in writing.

(b) The complaint shall contain all the material and relevant details concerning the
alleged contravention including the names of the contravener and the complamt
shall be addressed to the chairperson of the Committee,

(c) If the complainant so prefers for reasons of discretion, the complaint may be
addressed to the Vice-Chancelior and handed over in person, or sent ina
- . sealed cover. Upon receipt of any such complaint, the Vice-Chancellor shall
retain the original  complaint with himself/herself .and send a gist of the:
complatnt containing all material and relevant details to the Committes;-
mdncatmg the complainant's preference for anonymity and a very discrete
enquiry.

(d) The Corhmittee upon receipt of complaint shall conduct an enquiry dlscreétly‘

by providing reasonabie opportunity to the complamantand the defendant for . -

presenting and defending her/his case and keeplng in view the sensitivity and
safety of the comp!amant

(e) The Committee shall have the right to call any person to appear as witness and
seek any official paper or document for purpose of enquiry and also have the
right to summon, as many times as required, the
defendant/complainant/witnesses for purpose of supplementary testimony
and/or clarifications.

{f) The Committee shall have the right to terminate the enquiry proceedings and
give an ex-parte decision on the complaint, if the defendant fails, without valid
ground, to present himself for three consecutive hearings or the defendant
refuses to cooperate with the Committee in the conduct of the inquiry.

(g) The Committee shall not permit any behaviour of the defendaht during the
inquiry that subjects the complainant to mental and physiqal trauma.

(h) a) The minutes of all the meetings of the Commitiee shall be maintained.

b) The statements of all the witnesses shall be recorded.
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6. PENALTIES'

4
i

Any employee student, service provider, resident or outsider found guxlty of sexual
harassment shall be liable for penalties/
disciplinary action.

The penalties listed beiow are indicative and shall not constrain the University authorities
- from consxdermg other penalties in accordance with the rules governing the conduct of
employees and students in pract!ce at the time and in accordance with law.

(1)

oo

o

TQ 20 Q

(2)

(3)

ﬁwpbvn

bl B e Y e I » 2 )

g. Rustication for a specific period or permanently.
h.

e
“

In Case of Teaching Staff:

Warning, reprimand, or censure or written apology or bond of good behaviour.
Removal from an administrative position at the Centre, School and/ or
University levels,

Debarring from holding an administrative position at the Centre /Department

School and/or University levels.

Stopping of increments/promotions.
Reversion/Demotion.

‘Suspension from service for a limited period.

-Compulsory retirement. .
chmlssal from serv:ce

‘ Further the penalty awatded shall be recorded in his/her Confi dentlal Repoﬂ

In Case of Non-Teaching Staff:

) Wamlng, reprimand, or censure or written apology of bond of good behaviour,

Stopping of increments/promotions.
Reversion/Demotion.

Suspension from service for a limited penod
Compulsory retirement.

Dismissal from service.

Further, the penalty awarded shall be recorded in his/hgr Confidential Report.

In Case of Students:
. Waming or reprimand or written apology or bond for good behaviour.
. Suspension for a specific period of time

.. Withhelding results and cettificafes.

. Debarring from exams/cancellation of exams.

. Debarring from holding positions in student bodies.-

Debarring entry into hostel or transfer to another hostel or withdrawal of hostel
accormmodation for a limited or the entire period of study.

Expuision.

Further, the penalty awarded shall be recorded in his/her Persona! File.
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{4). ° InCaseof Outsiders:

a. Warning, reprimand, or censure. - ,

b. A letter communicating her/his misconduct to her/his institution of education,
employment or residence.

c. Declaration-of the campus as out of bounds for her/him for all purposes

d. Any other actton as may be necessary

g_sj In Case of Service Providers .

Warning, reprimand, or censure,

- Aletter communicating her/his misconduct to her/his place of employment
Termination of the agreement/contract of engagement to provide the services.
Declaration of the campus as out of bounds for her/him.

Withdrawal of the right to run/manage/work in any commercial enterprise, or to
provide services, on the campus.

f. Any other action as may be necessary.

000D

In addition to the various penalties specified under (1) - (5) above, the person may be
advised to undergo counseling and gender sensntlzatlon and to glve a wntten andfor
pubhc apology to the complainant.

(6) - Pepalty in'Case of a Second Offence:

A second or repeated offence, may, on the recommendation of Committee
normally attract a major penalty like dismissal, exoulsion, termination of contract etc.

7. False Complaint/Deposition: '
Where the Committee as the case may be, has evidence of the complainant or any of the
witnesses having produced forged documents “n the inquiry, it may retommend to the
University to take action against the person who produced the forged document, in
accordance with the provisions of the service rules applicable to her or him or where no such
service rules have been made in such manner as may be prescribed.

8. Protection against Victimisation:

a. If the complainant is a student and the defendant(s) is a teacher, during the Ainvestigation
and enquiry, and even after such an enquiry if the teacher is found guilty, the defendant(s)
shall not normally be allowed to supervise any academic activity of the student, including
but not limited to, evaluation and examination, re-examination, and supervision of
research.

b. If a witness named by the complainant is a student and the defendant(s) is a teacher,
during the duration of the investigation and enquiry, and even after such an enqutry if the
teacher is found guilty, the defendant shall not normally be allowed to supervise any
academic activity of the student, including but not limited to, eva!uatlon and examination,
re-examination, and supervision of research.

c. If both the complainant and the defendant(s) are members of the academic and/or non-
teaching staff of the University, during the duration of the investigation and enquiry, and
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even after such an enquiry if the defendant is found guilty, the defendant shall not write
the Confidential Reports of the complainant, if she/he is otherwise so authorized for the
period specified by the competent authority.

d. If witnesses named by the complainant and the defendant(s) are members of the
academic and/or non-teaching staff of the University, the defendant shall not write the
Confidential Reports of the complainant, if she/he is otherwise so authorized for the period
specified by the competent authority when the enquiry is in progress and even after the
conclusnon of the enquxry, if the defendant is found guilty.

e. If the defendant(s) is an out&der the defendant shall not be allowed to enter the campus
when the enquiry is in progress, except for the purpose of attending the present enquiry
for the period specified by the competent authority. If the defendant is found guilty, he may
be debarred from entering the University campus.

f. If the defendant(s) is a resident/service provider, the defendant shall not be allowed to
enter the campus when the enquiry is in progress, except for the purpose of aftending the
present enquiry for the period specified by the competent authority. . If the defendant is
found guilty, he may be debarred from entering the University campus.

9. Notwithstanding the-above, the university may Jodge a complaint stra:ghtaway with the
~ policein respect of any act amounting to an offence under the Law., _ .

10. The "University shall maintain confidentiality in matters concerning' complainants and
persons against whom the complaints are made, in instances of sexual harassment, in view
of the extreme personal sensitivity of issues involved. This shall in no way preclude any
statistical report of such incidents as may be required by any local or state agency.

11 The contents of the comp!alnt the identity and addresses of the aggneved woman,
defendant and witnesses, any information relating to the enquiry proceedings,
recommendations of the Committee, and the action taken by the University under the
‘provisions .of these rules may be withheld as per relevant provisions of the Right to
Information Act.

12. The earlier administrative ordinance 8 stands repealed and replaced by tnns new
ordinance :

101




