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PART—I
EXTENT QF APPLICATION

1. These rules may he called the "Pondicherry. University (Non-Teaching Employees Terms
and Conditions of ~ Service) .Rules". '

These rules, shall ,b,e deemed to have come into force from ,16th October 1985.

2. i Subject to the provisions in the Act and Statutes, these rules shall apply to the 
employees of the Pondicherry University other than the University teachers.

1, ORDINANCES GOVERNING THE TERMS AND CONDITIONS
OF SERVICE OF ALL EMPLOYEES OF THE

UNIVERSITY OTHER THAN TEACHERS

PART—II

DEFINITIONS AND INTERPRETATIONS

3. Unless the. context otherwise •requires, - -the various terms used in these rules will 
have the meanings a_s,-^plained below. :

(i) A verage Pay moans the average monthly pay earned during the 10 complete calendar 
months immediately proceeding the month in which the event occurs which necessi- 

' tates the calculation of 'average pay.

(ii) C adre means the strength of a service or a part of a service sanctioned as a separate 
unit.

(iii) C om pensatory  A llow ance moans an allowance granted Jto an employee to meet-the 
personal expenditure necessitated by the special circumstances in which duty is per­
formed. It includes travelling allowance.

(iv) Duty includes (a) service on probation provided that such service is followed by 
confirmation; (b) joining time. An employee may be treated as on duty during the 
course of instruction or training.

(v) Em ployee (non-teaching) means a University Employee other than Teaching Staff.

(vi) Fee means a recurring or non-recurring payment made to an employee from a source 
other than the funds of the University whether made directly to the employee or 
indirectly through the intermediary of the University but it does not include un-earned 
income.'-such as  income, from property, dividends and interests on securities and income 
from literary, artistic, cultural, scientific and technological efforts.

(vii) H onorarium  means a recurring or non-recurring payment granted to an employee 
from the funds of the University as remuneration .for special work of an occasional 
of intermittent character.

Short title and
commence*
ment

Extent of 
application

Definition?* 
and interprc' 
talons
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(ix)

(x)

(xi)

(xii)

(xiii)

(xiv)

(viii)

(xv)

(xvi)

(xvii)

xviii)

(xix)

F oreign  S e rv ic e  means service in which an employee receives- his pay with the 
sanction of the University from a source other than the funds of the University.

Jo in in g  T im e means the time allowed to an employee to travel to or from a station 
to which he’ is pbstetf^'ri'^ansfeHfroTn’̂ drnd'^Sitfoh *the jurisdiction
of the University. " /l ' - - - ' ;

Leave S a la ry  means the monthly amount paid by the University to an employee 
who is on leave.

Lien mearts the title of an"'erfipToVee to  hold substantively, either immediately, or on 
the termination of a period or periods o f . absence, a perm anent post, including a 
tenure p o st,.to  which he has been appointed substantively.

M on th  means a calendar month. In calculating a period expressed in terms of 
months and days, complete calendar months, irrespective of the dumber of days in each, 
should first be calculated and the odd number of days calculated, subsequently.

O ffic ia tin g  means an-iemployeeiofficiates1 tattaartpost vyWbh5%e»^effSTmlS' tftei‘d&ties 
of a post on which another employee is holding a lien. An employee may also 
officiate In a vacant post on which no other employee holds a lien.

Pay means the .amount d raw n monthly by an em ployee_af:

(a) The pay other than special pay or pay granted in view of his personal qualifi­
cations which has been sanctioned tor- a ,f postr-Hdlds^y^fiim^dBstanth/ely or in

• an officiating capacity-or to  which he 
a cadre; and

(b) Special pay and personal pay.

P erso n a l P ay  m eans additional pay granted to an employee^—

(a) to save him from loss of substantive pay in. respect of a pernqanent post, other 
than a tenure pos.t, due to revision of pay or to  any reduction of. such sub ­
stantive- pay, otherw ise than as a ’ disciplinary-'HfeasurS^*®KSrr'''1 1

(b) in exceptional circumstances on other personal considerations.

P ro b a tio n  : A person on probation in a post is one appointed to  that post for 
determining his fitness for eventual substantive appointment to the, post.

S pecia l Pay means an addition of the h'ature of pay, W  tH# emoluments of a post 
or of an employee, granted in consideration qf,; . ,

(a) the specially arduous nature pf the duties or-

(b) a specific addition to the work or responsibility.

P e rm a n e n t P o s t means a -post carrying a definite rate of pay sanctioned without
limit of timer ' 1 -  ' - ■ . '

S u b s ta n tiv e  Pay means the pay other than special pay or personal pay to  which 
an empioyee is entitled to  on account of a post tb  Which lie h a s 'b e e n  appointed 
substantively.
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(xx) Subsistence G rant means monthly grant made to an employee who is not in receipt 
of pay or leave salary.

(xxi) Tem porary Post means a post carrying a definite rate of pay sanctioned for a 
limited time.

(xxii) Time Scale Pay means pay which rises by periodical increments from a minimum to 
a maximum.

(xxiii) Travelling Allowance means an allowance granted to an employee to cover the 
expenses which he incurs in travelling in the interests of th‘o University.

(xxiv) University means the Pondicherry University.

PART-111

GENERAL CONDITIONS OF SERVICE

4. (1) The non-teaching posts in the • University shall be subject to such 
classifications as Government by any general order or special order make from lime to time 
be classified as follows:- '

SI,
No. Description of Posts . Classification 

of posts

1 A post carrying a pay or a scale of pay with a maximum of not 
less than Rs.13500/-

Group -  ‘A’

2 A post carrying a pay or a scale of pay with a maximum of not 
less than Rs.900Q/- but less than Rs.13500/-

Group -  'B'

3 A post carrying a pay or a scale of pay with a maximum of over 
Rs,4000/- but less than Rs.9000/- ___ ,

Group -  'C'

4 A post carrying a pay or a scale of pay with a maximum of 
which is Rs.4.000/- or less

Group -  'Dj

Posts
Recruitment 
and appointments
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4  CJ) c> 0  , ‘ .
Tile Registrar shall be a whole-time salaried officer of the University and he/she shall 
receive pay l>e:;i<!e;i allowance,1: au mlmi.ssihlu to the University Stuff, in the sente of pny 
of Rs. 16400-45 0-20900-5 00-22400 or as'revised from time to liineby  the Executive 
Council. I-lis/lier appointment shall be for a term of five years and it may be renewed 
for similar terms.

Provided that in Lhe event of the Office of the Registrar being filled by obtaining the 
services of a person on deputation / absorption,Jhe salary and other service conditions.: 
shall be such as may be admissible to him according to the terms and conditions 
finalized in consultation with the parent Organisation.

2. Registrar shall perform- his/her .functions and duties as.laid down in the Statutes and' 
Ordinances.

3. Registrar shall be provided with unfurnished University accommodation for which 
he/shc shall pay rent at the usual rate.

4. Other conditions o f service o f the Registrar shall be as provided in the "Contract, of 
Service of Officers" (enclosed) and approved by the Executive Council, subject to 
such other additional cond.itions us may be specified by the Executive Council.

5. The contract o f service,- o f  the Registrar shall be signed, on behalf o f the University, by 
the Officer performirvg the duties o f the Registrar at that time or by the Finance O fficer' 
of the University. >

\
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Fdrju of .Contractor Service for Officers

ig ^ ^ m o riin d u m ; of Agreement made this the ............ .............................  day of
f. • ............ . between ....; ........................................ (hereinafter called the ‘Officer’) of

$  "lh®."J>ont*ichcrry University being a body cbrpofaie constituted under the
•TtwiitHhHerb ^University. Act, 1985 (No. 53 of 1985) (iicrcinafter .called the ’University’) of the 
•*jtops .̂?;i. .:'r n...:' • ••
second part. • -

It .is hereby agreed as follows: i

l. That the University hereby appoints.......................  t|o be. an officer.of the University
'•■with effect from the .....................  and.the said ........1........... /hereby accepts the

engagement and undertakes to take such part in the activities orf the University and perfomi such 
duties in the University as iriay be required by and in accordance with the said Act, Statutes and 
Ordinances framed there under, for the lime being in force, .

, . 2. The officers pay will be fixed in the scale of Rs. _____ ;________ . In
iiuconlimett wijli mien applicable.for (lie University employees mid hc/shc/slic will be eligible fetr 
norma! inercmenls as applicable in the rule.

3. That the sa id ......................; ....................... shall be a whole time Officer of the University
and unless the contract is terminated by the Executive Council or by the Officer before the expiry 
of the term of his/her/hcr appointment for which he/she/she is appointed or is terminated as 
hereinafter provided, shall continue in the service of the University’for the period of his/hei 

■ appointment as’ aforesaid. "  '  ■ .» •••’• ' - ~

.4. That the said Officer rigrees to be bound by the Statutes, Ordinances, Regulations anc 
Rules for the time being in force in the University, provided that no change in the terms anc 

conditions of service of Officer shall be made after his/her/her appointment in regard tc 
designation, scale of pay, increment and provident fund so as to adversely affect him/her.

5. That lire Officer shall devote his/hcr/hcr whole time to the service of the University am 
I shall'not, without the written permission of the University, engage directly or indirectly, in an; 
h.. trade or business whatsoever, or other work to which any emolument or honorarium is attached.-

'i* 6. It is further agreed that his/her/hcr engagement shall not be liable to be terminated befor
the expiry of the aforesaid period of-appointment by the University except on the ground o 
misconduct as laid down in Statute 27 of the Statutes of the University.

$  7. Any dispute arising out of this contract sliall.be settled in accordance with the clans
(2), of Section 3 1 (reproduced below):

"Any dispute arising out of a contract between the University and any employee shall at 111 
request the employee, be referred to a Tribunal of Arbitration consisting of one menibt

5

In
diaC

ode



appointed by ihe Executive Council,- one member nominated by the employee concerned and an ! 
umpire appointed by the Visitor. The decision of the Tribunal shall be final, and no suit shall lie 
in any Civil Court in respect o f the matters decided by the Tribunal, Every such request shall be 
deemed to be u submission to arbitration upon the terms or this section within' the meaning of the 
Arbitration Act, 1940”.

; uie executive'8. The Officer may, at any time, terminate his/hcr/hcr engagement by giving 

Council three months’ notice in writing, provided that the Executive Council1.may waive the
■isr . - '  -r'. in.! •< !
fllmiirement of notice at its discretion. h ‘J .4

9. Oh Ihe tennihation o f lilts engagement, from whatever cause, he/she shall handover to
-University all records and such other articles belonging to the University as may be due from •

i f c , , . '  _ . . . . . .  ■' d - '- 'i i*  :■■■) -‘I 'U f .  '•> ••!'•••• ' a -m /h o r s .- i-

In Witness whereof the parties hereto affix thejr hands and seal.

Signature : ‘ ’(l

Designation :

hi presence of

1. Signature 
Designation

2. Signature 
Designation

Signed and sealed on behalf o f the University under the authority o f the Executive Council

Signature
Designation

Signature
Desipnnlion

1. Signature 

Designation

in the presence of

2. Signature 

Designation
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I E H P.-fi'*  & r/"T 3. , r a <t<*oA .**,*)£> 0 p  ^>£# V '< .&
Uf (1 ) (3 >  & £ - ? » § -  o V .g y ^ R  , ; u

j I. The Finance Officer shall be a whole-lime salaried officer o f  the University and
I he/shc/she shall receive pay and other allowances udmissibtc in the pay scale o fR s .
I 16400-450-20900-500-22400 or as revised from time to time by the Executive

Council. His/her/] ler appointment shall be for a maximum period o f five years.

Provided dial the Finance Officer shall be appointed on deputation basis from an 
? . organized Accounts/Audit servicc/cadrc, flis/her/hcr salary shall ' be such as
,f admissible to him/her according to the rules of -deputation' o f service to which
t h.e/she/she belongs.

12. The Finance Officer shall perform his/her/her duties and functions as laid down in the 
j. Statutes and Ordinances o f tire University.

• 3.-: - The Finance Officer shall.be provided with unfurnished University accommodation for 
: which hc/she/she shall pay. rent at the usual rates. '

*4. . Other terms and conditions o f service: o f the Finance Officer- shajTbe-as prescribed in 
; the "Contract of Service o f the Officers" and approved by the Executive Council
! subject to such other, additional conditions as may h e  specified by the Executive
j Council. „ '• : .>■
«-5, The contract o f service o f  the Finance Officer shall be signed by the Registrar on 

. hchnlfnflhc University. 1 ,

(2) Qualifications for Appointment:

The age, ^qualifications and method ofc- recruitment for appointment to  various posts in the 
University shall be such as may be prescribed in the relevant recruitment rules or as determined by 
the Executive Council from time to time.

(3) F itn ess;

(a) Appointment of persons by direct recruitmont (or a period lor more than 3 months 
shall be subject to their being found medically (it by the Medical Officer of the Univorsitv or any 
Other Medical Authority authorised for the purpose or by a' Medical Officer not bolow the rank of a 
Civil Surgeon.

7
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lb) No person shall' be appointed''to- any iStfstr:UnlbWKtHS/%|(|8ifiting Avirthority is 
satisfied that he possesses good character and conduct. • ' uv‘. v. i;

(4) M e t h o d s o f  R e c r u i t m e n t :

R e c ru itm e n t to  p o s ts  m ay  b e  m a d e —
• - . t.S v #.:: r  .1,

(i) b y  d ire c t  re c ru itm e n t o r , f f *1 J! > llAi-,! i ’ i.

(ii) b y  p ro m o tio n . ,q r , |(. oU A  *t•»■*/

(iii) ■b y  tra n s fe r  o r ' .. r: 4'Vtf"S\v k.jW .x ixn *

(iv) b y  d e p u ta t io n  f ro m -G o v e rn m e n t' DOjSSrtmefife S tif f  'cftftirKiHlftTKiyons.

(5) R e c r u i t m e n t  b y  P r o m o t i o n  :
-.I*- wiA*

(i) Appointment to a post in any grade by promotion shall be made, whether in a 
permanent or offidTaWng5 c!a'paSifv^dm : am 6ngs^m plo 'yees' serving in posts in the 
next lower grade.

(ii) Every appointment try promotion shall Ee’on t6e,lEbsls‘pfsuitaBitity due m  
paid to seniority. '  s  tf: ; J .

regard being.

(6) A p p o in tm en t :

(i) • Appointment to a post shall be made by the Executive-Council or by the Officer-
authorised by it for the. purpose on the recommendations of Selection Committee 
constituted for the purpose from time to time.

(ii) The age, educational and other qualifications for apppjritEoent.Sq th e . post and the
methods of recruitment shall be such as may be determined by-the Executive Council 
from tim e'ttf 'T i#)&/''“~’:n; . ; •: < lu ~ ','W| r

; '* ' • h .«» i
(7) Ad hoc A p p o in tm e n ts ;........  - . If '-'M ■ »'» ) Jtfv1.: **■

Notwithstandnig anything contained in the abbVe" rule, th e  Executive1 '-Councif may by a 
general or special order and subject to such conditions as it may specify in such order delegate, to 
any authority in ,the University the power to make acfhoc appointments.

(8) A p p o in tm en ts  in th e  p lace o f-em ployees--d ism ls'sed-o i’-pem oved -or-reducad t

Where an employee has been dismissed, removed: ;or&reducad.hrQmoany»<eadteOin The service, 
no vacancy caused thereby or arising subsequently in such cadre in the service shall be substantively 
filled to the prejudice of such person until the appeal, i f  any, preferred’ by him against such dis­
missal, or reduction is decided, and except in conformity with such decision or until the time alfciwed 
for preferring an appeal has expired, as the case may be. • . . -  ' '  .

(9) R e-em ploym ent in serv ice  beyond th e  d a te  o f su p e ra n n u a tio n  :

Notwithstanding anything contained in, these rulesjrtbe tExecutiyo^Gouaejl shalkhave power:

(i) to extend the services of the employees of the University beyond the age of super­
annuation;

8
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(li) to re-employ •persohsW ho havff worked'Under the-Central Government or State Govern­
ment or Union Territory Government or "other Universities and who have retired from 
service on superannuation or on other grounds except on invalid grounds.

(Hi) to absorb permanently Government servants who have been on deputation to the 
University and to retain them on re-employment basis.

The over-riding consideration by the Executive Council for the grant of extension of 
service/re-employment is that it must be in the interest of the University and in 
additiort’satisfy one of the fo'flOwirig two conditions:

(a) that no. suitable person could be made available from the lower' cadre on pro- 
%Sfron ferthere is shortage in that cadre; i

(bj thaj. the Retiring .officer is of outstanding merit. Provided .that .no Officer shall 
. be reta in^ ,.in  the seryipe of th e . Mpiyetsity beyond two.jyea/.s from the date of 

superannuation prescribed by the University.

(10) Except as otherwise provided1 in these -rules, the whole time of the..employee of the 
University is at the disposal of the University which .pays him and he may be employed in any manner 
required by proper authority without claim for additional remuneration.

5.. (a) The absence of an employee of, the University, front duty,, whether on leave or on 
foreign .serMicanshall not render Kim ineligible to the privileges, in Tespect of seniority,

- promotion and confirmation which he-.would have enjoyed but for-his-absence if he
is fit.; qtbefwise.

(b) No. permanent employee shall be granted leave of any kind for a continuous period 
exceeding five years.

(c) When- an'jejnplpye.e does ngt-resume duty after remaining-on leave .for a . continuous- 
, or .yyhere an (.employee after the. oxpiry of his leave remains

absent f;Qp)..4uiy..pthenyi^ than on foreign service or on account of suspension, 
or for any period which together with , the period of the leave granted to him exceeds 
five years, he shall unless the Executive Council, in view of the'exceptional circumstances 
of the case otherwise determines, be deemed to have resigned and shall accordingly 
cease to be in the University service.

TENURE

6. (1) Every person appointed on regular basis to a post in the University whether by 
promotion or by direct recruitment, shall be on probation in that post for a period of two years. 
Provided that the appoinfn'g' authority may, in any individual case, extend the period of probation 
for a further period not exceeding 2 years the reasons thereof to be recorded In writing.

(2) Where a person appointed to a post in the University on probation is, during his 
regular period of probation, or extended period of probation found unsuitable, for holding that post 
or has not completed his period of probation satisfactorily the appointing authority may;

(i.) in that case; Ofr person appointed by.promotion revert him to the post held by him 
immediately before such appointment; and

Employees 
absent from 
duty

Probation
and
confirmation
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Seniority

Temporary
and
permanent
service

Termination 
of service .

Retirement

(ii) in the case of a person appointed by direct recjfujtrnent tqrmipate his services under 
the University without .notice. .

(3) Every person appointed to a permanent post under the University by promotion or by 
direct recruitment shall, on satisfactory completion of his period of -probation be eligible for confir­
mation in that. post.

(4) No employee shall be confirmed in any post unless—

(') the service of the employee under the University is approved, by the Appointing 
Authority. '  1 '

7. The seniority of an employee regularly appointed to a post according fo rule shall be determined by . 
the order of merit indicated at the time of initial appointment, provided that the relative seniority of alt direct 
recruits shall be determined by the order of merit in which they are selected for such appointment on the 
recommendation of the duly constituted selecting authority irrespective of date of joining the post, persons 
appointed as a result of an earlier selection being senior to those appointed as a result of subsequent selection. ;

8. (i) An Employee shall be a temporary employee of the University until he is confirmed in a post under .
the University.

(iij An Employee confirmed in any post under the University shall be a permanent employee of the 
University.

9. (1) The Services of a temporary employee may be terminated by the Vice-Chancellor/ 
Executive Council without assigning any reason at any tithe by a  notice of one month in writing 
given to the employee or forthwith by payment to him of a sum equivalent to the amount of his 
pay plus allowances for the period of the notice at the seme rates at which he w as drawing them

' immediately before the termination of his services, or as the fciise may bp; fdt the period by which 
such notice falls short of one month.

(2) The services of a permanent employee may be terminated by the Vice-Chancellor/ 
Executive Council at any time by a notice of three months or on payment of. pay and allowances 
drawn by him immediately before the termination of. his service for such period 'as the notice falls 
short of. three months, or without notice On payment of three month's pay plus allowances drawn 
by him immediately before the termination of hip service, if th e 'p o s t-in  which he was confirmed is, 
abolished. "

(3) An employee who is given notice of termination of service under clause (2) may be 
granted, during the period of notice, such earned leave, as may be admissible to him, and, where 
the leave so admissible and granted is more than three months, his services shall be terminated on j 
the expiry of such leave. j

10. (1) Except as other wise provided in this rule, every employee of the University shall retire from service ] 
on the afternoon of the last day of the month in which he attains the age of 60 years provided that an employee 
whose date of birth is the first of a month shall retire from service on the afternoon of the last day of the preceding 
month on attaining the age of sixty years.

(2) No employee shall be granted extension in service beyond the age of retirement of 60 years {save 
under special circumstances with the sanction of Executive Council).

However, in any case of service exigencies, the services of any employee are required, beyond the age 
of superannuation, such employee, on a case to case basis may be allowed to continue in service on ‘re-employment 
terms & conditions' for a maximum period of two years or till such time, such exigencies ceases, which ever is earlier 
with the approval of Executive Council.
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I ' . . «.•
|  (3) Notwithstanding anything contained in this rule, the Vice-Chancellor shall, if he is
|  of the opinion that it is ini the interest of the University so to do, have the absolute right to retire 
I any employee by giving him notice of not less than three months in writing or three months' pay 
land allowances in lieu o f,such  notice;

|  (*) if Hb is in Group A or Group B service or post and had entered the University
I  Service before attaining the age of thirty-five years, after he has attained the age of
I fifty years;

I (ii) lit any other case after ha has attained the age of fifty-five years.
1
|  (4) Any employee may, by giving notice of not less than three months in writing to the
|  Vice-Chancellor, retire from service after he has attained the age of fifty years if he is in Group A 
|  ot Group B service or post and had entered the University service before attaining the age of thirty- 
|five years.and in all other cases after he has attained the age of fifty-five years;

|  Provided-.that -it shall be open to the Vice-Chancellor to withhold permission to an employee
Itrnder suspension •.rWhp . seeks retirement under this clause.X M-'|
I (5) At any time after an employee has completed thirty years qualifying service—
!
s (a) he may retire from service, or

(b) he may be required by the Appointing Authority to  retire in the interest of the 
University and in the case of such retirement the employee shail be entitled to 

„a retiring pension.

Provided tha t—

(3) An fj^plpyeB^haiiagiyje -ipigtice in vyriting to the Vice-Chancellor at least three months 
jbefpie.d^e date on which he vyishes. to retire.

(b) the Vice-Chancellor may also give a notice in writing to  an employee at least 
three months before the date oh which he is require^ to retire in the interest, 
of the University or three months5 pay .and allow ances in lieu of such no tice:

iPrpyfded further that w here ,the employee giving notice under clause (a) of the 
. preceding proviso isu n d e rsu sp en s io n , it shall ,be open to the Vice-Chancellor 

to  yy|thfjpid permission to such employee to, retire under this rule.

(6) (i) At any time after an employee has completed twenty years qualifying service, he 
may, by giving notice of not less than three months in writing to the Vice- 
Chancellor, retire from service.

(iij. The.-notice of voluntary retirement given under sub-rule (1) shall require accept­
ance by the Vice-Chancellor;

Prodded,,th?t -where the Vice-Chancellor does not refuse to grant the permission 
for retirement before the expiry of the period specified in the said notice, the 
retirement shall become effective from the date of expiry of the said period.
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(iii) An employes, who has,elseted- to retire,.ynderthis rule and has given the neces­
sary notice 'to that effect to the Vice-Chancellor, shell be precluded from with­
drawing his notice except with the specific approval of such authority:

Provided that the request for withdrawal' shall be made before the intended date 
of his retirement,

11. Subject to the acceptance of resignation by the Vice-Chancellor a permanent/temporary 
employee may, by notice of three months/one 'month %s the' case, may be, In Writing addressed to 
the Vice-Chancellor resign from the service, o f ,the University, or by payment of salary in lieu thereof:

Provided that the Vice-Chancellor may, if it deems proper in any C8$e, permit a permanent/ 
temporary employee to resign from service or. notice of less than three months/one month.

12. Every person holding-'a <po¥t%ftdef,:lhe'1JhiV6fsitV Sffef the” Commencement of these rules 
but before the publication of these rulea; shall 'be* deemed td-have ■ been appdiiited under the pro- , 
visions of these rules and shall draw the pay drawn by him immediately before the Issue of these 
rules. v '

13. (i) The University shall maintain a Service Book for each employee in such form as may 
be prescribedwbytrthfftCiitecudvadtSbiSn'eil. d

• :-d" vxv- r--\ '
(ii) The entries in the Service Book of an employes shall be made by the officer authorised 

in this behalf by the Vice-Chancellor.

14. (i) Such officers of the University as may be prescribed by the Executive Council, shall 
report confidentially Sacfi? fjSStfiSt if^Sfdmii on the  work
and conduct of th e  i smjsloy!^ W t t o W q W ^ c I f ^ e r i o d s  not less than 
three months in the financial year immediately precaeding . and fotvyard their reports 
to the Registrar or any other officer authorised for tne purpose.

(ii) The Reviewing-'Officer;:.theMneXt'bigher«acithofity’hwilNhave ^the discretion to determine 
which unfaypurable reports pr po^qns: thereof .are vye|gl\t .enough to be communi­
cated to the officer ' reported1 dgafim.' AU' adVeisb' ehtriesr 'should be communicated 
within a specific period' to ' ^ l ^ ^ ^ l f t !"b'wcern»d: ^ ^ ^ ^ ‘̂ p& ehtation  against the 
adverse remarks will have’’ t& b e '"made wiifuh '^o '^m o n th 's  and would lie to the 
next h igher,aw bg$y ....

15. University employees shall be required.;to,gjssau,ch deB fF tt^^fl And; other tests or exami­
nations as may be prescribed by the Executive Council The Executive Council may also lay down 
rules regarding the periods within wKichTthT tiiStl^l&dtd^e^AiMdl^w'iddnswfuences of not passing 
the tests and other cognate matters.

16 . Arvy matter relating to the condhTonS1 Of servlcf vdf aW'erh'pIdyee for which no provision 
is made in these rules shall be determined by the Executive Council.
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17. Not withstanding anything contained in these Rules the Vice-Chancellor may, if he is satisfied
Rat there existed an extraordinary situation, notify certain categories and number of employees as 
m may deem necessary, as essential to perform certain duties for maintaining services considered 
^dispensable for a period not exceeding 90 days. Refusal to attend to such duties will render them
fable for major penalty including dismissal from service.

18. Notwithstanding anything contained in these rules, the Executive Council may. in the case 
fof any employee, relax any of the provision of these rules to relieve him of any undue hardship 
fansing from the operation of such provisions, or in the interests of the University.

19. Where a doubt arises as to the interpretation of application of any of the-provisions of
jphese rules, the matter will be referred to the Executive Council and its decision shall be final.

below:

PART-V
PAY AND ALLOWANCES

20. The standard scales of pay for the posts created in the University service shall be as detailed

C lassificatio n Scale of Pay

(1)
Pre-revised Revised

(2) (3)
G roup A Rs.4500-150-5700-200-7300 Rs.18400-450-20C)00-500-224fl0

. Group A Rs.3700-125-4950-150-5700 Rs.12000-420-18300 - • „'
G roup A  - Rs.2200-75-2800-10CM000 Rs.8000-275-13500
Classification With effect from 1.1.86 W ith  effect fro m  1.1.96

G roup B Rs.2000-60-2300-EB-75-3200-100-3500 Rs.6500-200-10500
G roup B RS.2000-60-2300-EB-7S-3200 Rs.6500-200-10500
G roup C Rs. 1640-60-2600-EB-75-2900 Rs.5500-175-9000
Group C  . - -  ~ R8.1400-40-1600-50-2300-EB-6P-2600 RS.50QO-4 50-8000
G roup C RS.1400-40-1800-EB-50-2300 Rs.4500-125-7000
G roup C Rs.1320-30-1560-EB-40-2040 Rs.4000-100-6000
G roup C Rs.1200-30-156fi-EB-40-2040 Rs.4000-100-6000
G roup C Rs.975-25-1150-EB-30-1540 Rs.3200-85-4900
G roup C Rs.950-20-1150-EB-30-1500 Rs.3050-75-3950-80-4590
G roup C Rs.950-20-1150-EB-25-1400 Rs.3050-75-3950-80-4590
G roup C Rs.825-15-900-EB-20-1200 Rs.2750-70-3800-75-4400
G roup D RS.800-15-1010-EB-20-1150 Rs.2650-65-3300-70-4000
G roup D RS.750-12-870-EB-14-940 Rs.2550-55-2560-60-3200

Note : The pay scales which have been extended to the existing incumbents with prior 
permission of the competent authorities, but are different from those approved by the Government, 
shall be given as personal to the current incumbents of those posts on the consideration that they 
have already been drawing benefits of the grade in the pre-revised scale. Once the incumbents 
vacate the post, the pay scales would be reverted to the approved level, which exists In the 
Government.

Maintaining 
of essential 
service

Power to 
relax

Removal of 
douhts
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fniiial pay

No Post shall ordinarily be created in a scale of pay other than those mentioned above.

21. An employee shall, on his appointment to a post on a time-scale of pay, draw pay at the 
minimum of the time-scale unless the Appointing Authority decides that he shall draw pay at any 
higher stage :

Provided that, when such appointment Is- made by promotion—

(i) The pay of the emplayee' wUI first be** increased-by one increment in the lower scale,
and then fixed in the higher scale at the stage next above. The employe’s shall, 
however, have the option to be exercised in writing within a period of three months 
of his promotion, either to have his pay fixed in the higher scale Of pay from the 
date of promotion or from the date on which his .(text annual ..increment falls due. 
The option, once ex e rted , s&^Jlj^be -final. .

(ii) If he had. previously served In the same post or ip, cany other'- post under the Univer­
sity on the same or identical time-scale of pay. and was drawing pay higher than 
the pay admissible to him under clause (i) he shall draw such higher pay and the
period of his duty in such post on such pay shall also count for purpose of increment
in the higher post.

(iii) Fixation of pay of re-employed pensioners . The.. ipitiaj pay of a pensioner including 
officers pensioned off and retired on Mfntributory ̂ provident fund and from the service 
of* State Government Railways and Defence Establishments, etc., re-employed In the

- University should be fixed at the Minimum stage of th e  scale of pay prescribed” for 
the post in which the'individual is re-employed. In addition he may be permitted 
to draw separately any pension sanctioned to him and to retain any other form of 
retirement benefit (G.P. Fund, Gratuity commuted value-of pension, etc.,.) provided the 
total amount of initial pay plus the gross amount of pension and/or the pension
equivalent of other forms of retirement benefits does hot exceed :—

(1) The pav he drew before his retiremeht'fPre-retirement pay) or

(2) Rs. 26,000/- whichever is less

Note: fl J in all cases where either of these limits is exceeded the pension and other retirement 
benefits’may be paid in full and the riecessiit 'adiUstment made in the pay so as to 
ensure that the total: of pay end pensionar^be/iefits is within the prescribed limits.

After the pay is fixed either*lit the minimum d r -higher stage, or below the minimum as
a result of the said adjustments, increase in p a y d a y  . be alloyvad after each year of sendee
at the rate of increments admissible, as if the pay had been fixed at the minimum or the
higher stage as the case may be.
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N ote : (2) Pay last drawn before retirement will ba taken to be substantive pay plus special pay, 
M any: pay drawn in an officiating appointment may be taken into account if it was drawn 
continuously for at least one year before retirement.

In casp..«yt>e<£ jh e  minimum pay of the post in which the officer is re-employed is more 
than psy .drawn. the officer concerned may be allowed the minimum of the prescribed
scale jiOStfes^perisioo and pension equivalent of other retirement benefits.

Once initial pay of re-employed pensioner has been fixed in the manner indicated above he may be 
allowed to draw normal increments in the time scale of the post to which he is appointed provided that 
the pay and gross pensioh/Pension equivalent of the retirement benefit taken together does not at any 
time exceed Rs.26.000/-. '  ‘ -

In the case of Officers holding Group A post who retire before attaining of 55 years, their 1st Rs. 
1500/- of Pension, shall be ignored in fixing their initial pay on re-employment.

Persons who were in re-employment in the University service as on 1.1.96 and who were drawing 
pay in the pre-revised scale of pay, the initial pay of such re-employed employees of the University, shall 
be fixed in the manner indicated in the Govt, of India O.M. Dept, of Personnel & Training O.M.No.3/12/97. 
Estt.-dt.19.11.1997.
Notwithstanding anything contained in the foregoing paragraphs the Vice-Chancellor, in special 
circumstances, shall have the power to fix the pay of the re-employed pensioner at a higher 
stage and permit him to draw the normal increments in the time-scale of the post to which 
he is appointed.

22. (i) An increment shall ordinarily be drawn as a matter of course unless it is withheld
by the competent authority if the conduct of the employee has not been good or 
his wdife 'lias not been satisfactory.

- fti) W henan.efficiency bar is- pcescribed in the time-scale, the increment next above that 
bar*shaiiijn«t be given,to ap. employee wtthoutispecifir; sanction;of the Vice-Chancellor.

23. ( a f f AH duty in a pdst oh a^imS-’scaT'e df pay courits foVincrementsiin that time-scale.

Sewreevift another equivalent or higher-post, foreign service and joining time will 
count fot increraents. >

(c) All leave except extraordinary leave taken without medical certificate will also count 
for increments.

(d) •„•»* ;«xtreordio.a® teie/e-aSeniEtidfted-jfpr thefollovying; purposes shall automatically
count as qualifying service far pension and increments without any further sanctions

(i) Extraordinary leave granted duo to inability of a University employee to join 
or rejoin doty on account of civil commotion.

(il) Extraordinary leave granted to a University employee for prosecuting higher 
technical and scientific studies.

24". (V) Ahdrhpl6V^dhder:‘sU|pen'Sioh shall, duringthe periodvot suspension, draw subsistence 
allowance equivalent to half-thb’ rate of pay %htch’ is ■ admissible to him immediately before the 
commencement of the’ suspension and in addition the dearness allowance as sdmissbite on the basis 
of that pay and Such compensatory a'lfowSnces admissible from time to time on the basis of pay 
which he was .in .receipt oh. the date of suspension, subject to fulfilment of other conditions laid 
down for the drawal of such allowances.

\5
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Provided that where the period of suspension exeaadsahiWftr'mftBths, the authority which 
made or is deemed to have made the order of suspension' shall be. com petent to vary the amount 
of subsistence allowance for any period subsequent to-the period of the first three months as follows:

(i) The amount of subsistence allowance may be increased by a suitable amount, not 
exceeding 50 per cent of the subsistence allowance admissible during' the period of 
the first three months,1 if, in the opinion of the1 said authority, the period of suspension 
has been prolonged for reasons, to be recorded in writing, not directly attributable 
to the employee.'

(ii) The amount of subsistence allowance m ay-be-'reduced by a suitable amount, not 
exceeding 50% of the subsistence allowance admissible during the period of the first 
three months, if in the opinion of the authority, the period of suspension has been 
prolonged for reasons to be recorded in writing; directl^ bttribotabi’e to. the employee.

(iii) The rate of the dearness allowance^ will be*based on th e  increased'or; a s- the case 
may be the decreased amount of subsistence'allowance admissible-under-sub-clause (i) 
and (ii) 'above.

(2) No payment under sub-rule (i) s h q j l J i p | g s £ . t } » e ,  employeeftjntlshes a declaration 
that he is not engaged in any other employment, business, profession or vocation during the period 
of suspension. Provided that in; the"ca'se; of aiV'liihbtb'yee' disSnissfed/teVmihated-^fom service or com­
pulsorily retired from service' w ho is'deem ed to have been tpll3Cf&'d?.6ri fo cbntinue; to be under sus­
pension from the date of such dismissal, or termination of service or compulsory retirement and who 
fails to produce such a declaration for any period pf periods during wjtich he is deetnqd to be placed 
or to continue to be under suspension, he shall be entitled to the amount by which his earnings 
during such period or-periods a s - t h e c a s e ma y  be, fall^-short, o.k.theiamount, of-subsistence allowance 
and other allowances that would otherwise be admissible tanhim j. where tha subsistence allowance 
and other allowances admissible to him are. equal to or less than the am ount’earned by him, nothing 
in this proviso shall apply to him, .

(3) The permissible deductions horn the subsistence allowance will be of the following two 
categories :

(a) Compulsory deductions

(b) Optional deductions

Com pulsory d ed u c tio n s :

( i)  * Income-tax andi Suppr-tax ,(Hrovidac!.Htbei3eSiBis.y#<e .yearly,-, income calculated
with reference' tO'SUbsistencenallo.yvapaa.'is^jaxablej-iiiiri

(ii) House rent and allied, charges, i,g.. electricity, w ater,. furniture, gtc.

(iii) Repayment of loans and advances other than from provident fund taken frdm 
University at such rates as the Registrar may decide.
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O p tio n a l  d e d u c t i o n s  ■:

The daductiqns falling under this category should not be made except with the employee's 
written consent:

(i) Premia due on Life Insurance Policies. !

(ii) Amount due to Co-operative Stores and Co-operative Credit Societies.1

((it) Refund oT advance taken from Provident fund.
The deduction of the following nature should not be made fromjthe subsistence 
allowance. '  '

(i) Subscription to Provident Fund.

(ii) Recovery of loss to University in which an employee is responsible.

25. The University may sanction to an employee, in any special circumstances, such special Specie.! pay. 
pay, personal pay, honorarium or fee on such conditions as may be prescribed by regulations. honorarium'’

and fee

26. (i) An employee shall be entitled to draw the pay of the post to which he is appointed Drawat of 
from the date on which he assumed charge of the post, if joining on tho forenoon pa5, 
of that day; otherwise, from the next day.

(ii) Unless the Vice-Chancellor, in view of special circumstances, otherwise orders, pay 
in respect of any month shell become payable on the last working day of the month 
to which it relates; except for the month of March which will be disbursed only on 
the first working day of April.

(iii) Unless the Vice-Chancellor otherwise directs an employee resigning from service of 
the University without giving the prescribed notice shall not be allowed to draw pay 
due but not drawn.

27. (i) An employee appointed to hold full additional charge of the duties ot a higher post pay and
will receive pay of the higher post ■ howSg’'**

additional
(ii) An employee placed in Charge of the full duties of a posi of status equivalent to charge .V 

his own basic post will receive allowances at the rate of 10% of the presumptive 
pay of the additional post.

(iii) No allowance Will be admissible when an employee holding one post is placed 
incharge of tbe current duties of a post of equivalent status of his own basic post. 
The employee concerned will receive pay in his basic post only.

(iv) An employes holding one post when placed in. charge of the current duties of a 
' lower post will not receive any allowance for the additional work.

(1) The additional pay or allowance will not be 
period of additionalcharge is 30 days or lass.

admissible if the

(2) The additional pay or allowance will not be 
period exceeding sixmonths at a time.

admissible for any
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Compcn- 28.- Tho employees of the University will be eligible to draw.Dearness Allowance, House Rent
stilowance Allowance, City Compensatory Allowance, Travelling Allowance and other allowances as sanctioned by 

the University according to. the rules In Woft^Time Conditions pre­
scribed for the drawal of these allowances. ' , .

Pwwc wtl -v, uaJ o 29. Unless there is anything repugnant in the: Pondicherry University Act, Statutes, Ordinances,
any amendments to Fundamental 'Rdl4s‘'and^^bp^lem yiary Rirt*v-shall' be deemed to be the 
amendments of the relevant provisions of thase rules or any order or any administrative instructions already 
issued/to ba issued by the Central Government shall be deemed to Jra ;the orders of administrative 
instructions under these rules with affect from the date of such a'mendmjA|s/o;($?rs brought into force 
by the Central Government.

30. “The reservation in recruitments to non teaching posts shall be made as per reservation policy 
of UGC / Government of India as communicated by UGC from time to time".
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2. ORDINANCES GOVERNING THE CONDUCT OF ,
THE 1 ^ ’T tfE '

PART—l

1. (1,) These rules. m aybe. called the "Pondicherry University (Conduct) Rules".

(2) These rules'shali be deemed to have come into force from 16th October 1985.

2. In this chapter-,v unless the context otherwise requires,—

fa) "Employee" means teaching and non-teaching employees of the University.

(b) "Members* offam ily "  in relation to an empldyee includes:

(i) The.wiff or. husband, as the case may be,, of The employee whether residing 
with the artipjoyee.: or not, but does not include ..a;:wife or husband, as the case 
may be, separated from the employee by a decree or orders of a competent 
court. ' '"'r

' i.UPr'v..

Son :or»'ddughteneoriStep->son or step-daughter (of the employee wholly dependent 
■ om hlnTjwbot ̂ does-no.tt include e child o r  step-child' who is no longer, in any 

way dependent on the employee, or of whose custody 'the employee has been 
deprived by- or under any law;

(iii) Any other person related whether by blood or marriage to the employee or to 
the employee's wife or husband, and wholly dependent on the employee.

(cj. .-."Dtesqtibqtf.,Authority" means the Vice-Chancellor or,.the authority prescribed by the. 
Executive Council for the purpose of these rules as a whole or for any particular rule.

PA R T — II

3. (1) Every empioyee shall at all times :

(i) Maintain absolute integrity;

(ii) Shoyv. d.ftyo îpp,..tp;<pluty and . .. . ....

(iii) Do ndthihgf'W’hieh1 ^'unbecoming of an ernpldyee of the University.

(2) (i) Every employee; hording a supervisory- post shall take all possible steps to ensure the 
integrity and delrotioh td duty o'f'ail'employees for the time' being under his control and authority;

(>ii)-(a) NO emplo^ee^-shall, in the performance of his official duties, or in the exercise 
of potoeYe cbhferred on him, act otherwise then .‘in his best judgment except 
when he is acting under the direction of his Official superior.
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(b) The direction of the official superior Shall ordinarily be in writing. Oral direction 
to subordinates shall be avoided, as far as possible. Where the issue of oral, 
direction-becomes unavoidable, the’ official superior shall confirm it in writing 
immediately thereafter;

'(c) Art employee., who has received, oral direction., from ,his official superior shall seek 
confirmation of the same in writing as early as possible, whereupon it shall be 
the duty of the official superior to  confirm; the direction in writing.

(iii) Unless otherwise Stated speclffcbljy in th e  ta'fhts 'of :''ag^iritm e«t and the Contract, 
every whb(eMrrf#Jemp1dybV,% if^ ^ i‘;iicB lled^u|fD n'^^-)^SM i'l0idh ;cRaifesr as may be 
assigned to him by the competent authority*beyopd scheduled working hours and on 
closed holidays arid Sundays.

(iv) An employee shallobserve the scheduled bourssof working during which-he must 
be present at the place of his dirty. , ,

(v) Except, for valid reasons and/or't^ijfdreseen cq ^ |g em :^ :Q O ^Q ^ to y M  shall be absent 
from duty without prior permission. If an employee is absent from duty without 
permission for a continuous period- 'Of '90 • daysr'he "Shali 'be' treated as absconding 
from duty and his Service shall1 !be* deemed as-tdfmWeted.

Explanation : Nothing contained in clause (li) of sub-rule 3,2. shall be construed as 
empowering an employee to evade his responsibilities^ by seeking instructions from 
or. Approval !of,^taf ̂ upefieri«dffic8pabC'ratlt,*ori^tswbbn'*i-:sdcMl^nStrflct^oris are not 
necessar^' undep the ic'Keme •ob'affistfibutiops^HpdWrirSf; and responsibilities,

4. (i) No employee shall use his pasitiotfcgr i n f l u e n c e , < ? r indirectly to secure employ­
ment for any member of his family In any company or firm having official dealings 
with the 'University.

(ii) No employee shall, in the discharge of his official duties deal with any matter or 
- give or'darieflod^riy'4& riirdciMt8 % riy 'c o m p '® ^ ^ ® i® * d r  'fny  pthb'r person if any 

. member ffim ori under that person or
if he or apy other member of his family is interested in such matter or contract 
in any other manner.

5, (1) No employee shall be a member of,' or be otherwise associated with any political 
party or any organisation which takes patt in politics .nor shallv hewtakertpart.-io, subscribed in aid 
of, or assist in any other manner, any political movement or activity.

(2) It shall be the duty of every employee to endeavour to prevent any member of his
family from taking part in, subscribing in aid of, or assistlrig iri' any" ‘other ’"rhtlrineY any movement or 
activity which is. or tends directly or indirectly to iSUbypsiye >ojk tbe«iG,overnrpent or the University 
as by law established and where an employee is unable to prevent a member of his family from 
taking part in. or subscribing in aid of ,or.:assisdpg,,inii!ehy .other,HmeppeA eny euch: movement ot 
activity, he shall make avfeRorfytOi.rflM.t.effecfef^flfljiayBM^ityv??,,* o t vv-s '

(3) If any questipn iarises- #raRSStY organisation
takes patt in politics or whatM/rfaPY the ;seppe!: of sub-rule 512. the
decision of the University thereon shall be, final.
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(4)- NasBmployaa shallcanvass or otherwise interfe/e with, or yse Iris,,influence in connection 
with or; take part in, an election to any legislature or local authority:

Provided that—

(i) An employee qualified to  vote at such election may exercise his right to vote, but 
where he does so, he shall give no indication of the manner in which he proposes 
to vote or has voted;

(ii) An employee shall not be deemed to have contravened the provisions of this sub-
rule by reason only th^t h e 'assists  in the conduct of' an election in the due perform­
ance of a duty on. him by or under any law for the time being in force.

E xplanation : The display of an employee on his person, vehicle or residence of any 
electoral Symbo.I .shaU amount to  using his influence in connection with an election within 
the meaning o f ^ s  sub-rule.

6. No employee sft&ll fo in - or continue to be a member of an association, the object or acti­
vities of which are prejudicial to the interests of the . sovereignty and integrity of 
India, public order, decency or morality.

7. No employed shall—

(i) engage himself or participate in any demonstration or strike which is prejudicial to 
the interests of the sovereignty and integrity of India, the security of the State, friendly 
relations with; foreign states, public order, decency or morality, or which involves 
cbhtb'rMjat of'feouit. '^ifaWation or incitement to an 'offence; or

(ii) resort to or in any way abet in any form of strike or coercion or physical duress 
in connection with any matter pertaining to his services or the service of any other 
employee.

8. (i) No employee shall, except with the previous sanction o f  the University, own wholly
or in part, or conduct, or participate in the editing or management of any newspaper 
or other periodical publication.

(ii) No employee shall, except with the previous sanction of the University, or of the pres­
cribed authority or except the bona fide discharge of his duties—

(a) publish a book himself or through a publisher, or contribute an article to a 
book or a compilation of articles,

(B) participate in-a radio broadcast or contribute any article or write a letter to any 
he&rspSper Or’ periodical either in his own name or anonymously or in the 
narhWof any' other person:

: Provided th a t  nd*jsuch-sanction shall be required—

(i) if such publication is through a publisher and is of a purely literary, artistic or 
scientific character, or

(ii) such broadcast or such contribution or writing is of a purely literary, artistic 
or scientific character.

Joining of 
associations 
by the 
employees

Demon­
stration and 
strikes

Connection 
with press or 
radio
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before, a 
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Gifts

8:A. (i) Whenever an employee wishes to putforth any claim or to seek redress of any 
grievance or any wrong done to him, he must forward his case through proper channel 
and shall not forward any advance copies of his application to any higher authority, 
unless the lower authority has rejected the claim, or refused relief, or the disposal 
of the matter is delayed by more than three .months.

(ii) No employee shall be signatory to any joint representation addressed to the authorities 
for redress of any grievance or for any other matter.

9. No employee shall, in any radio broadcast or in any document published in his own name 
or in anonymously, pseudonymously or in the name of any other person or in any communication 
to the press or in any public unsrao.ee, rnaka.,e.0y;-sm,tgmSf>t..pWajct^pr ppinippi^

(i) which bias the effect policy or action 
of the University or the University Grants Commission 6r th'eGovernment; or

(ii) which is capable of embarrassing «the relations between the University and the Commis­
sion or the Government:

Provided that nothing in this rule shall apply to any statements made or views expressed 
by an employee in his official capacity or in the. due performance of the duties 
assigned to him.

10. (1) Saye as provided in sub-rule 10.3.be!ow, no empl$yg,e shrslJ. expept With the previous
sanction of the University give evidence in connection with any enquiry conducted by any person, 
committee or authority. '  ‘ ’"  -

(2) Where any sanction has beep accorded under sub-rule 10,1 no such employee giving 
such evidence shall criticise the policy or any action of the University or Commission or the Government.

(3) Nothing in this rule shaft apply to—

(a) The evidence given' at. ,ag tfey VKo University,
Commission, Government Parliament,'or a n y State t^fslature; or

(b) The evidence given in any judicial enquiry; or

(c) The evidence given in any departmental enquiry ordered by authorities subordinate 
to the Vice-Chancellor.

11. No employee shall, except in accordance with any general or special order of the University 
or in the performance in good faith of the duties assigned to him, communicate, directly or indirectly 
any official document or any. part thereof or information to any other employee or any other person 
to whom he is not authorised to communicate such document pr information.

12. No employee shall, except with the previous sanction :of theUniversity or of the prescribed 
authority, ask for or accept contribution to, or otherwise associate himself with the raising of any 
funds or other collections in cash or in kind in pursuance of' any object whatsoever.

13. (1) Save as otherwise provided, .in theserrules, no employee shail accept, or permit any 
member of his family or any other person acting on his behalf to accept arty gift.
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Exptatf&tiQ» : I he  expression "gjft"-shalMnclude free transport; boarding, lodging or other 
service or any other^pecuniary advantage when provided by any person other than a near relative 
or personal friend having no official dealings with employee.

N ote . 1, A casual meal, lift or other special hospitality shall not be deemed to be a gift.

N ote; 2. An employee shall avoid accepting lavish hospitality or frequent hospitality from 
any individual having official dealings with him or from industrial or commercial firm, 
organisations, or frontt -̂-Universities* and Colleges, etc,

(2) On occasions, such as weddings, anniversaries, funerals or religious functions, when 
the making of gift is in conformity with the prevailing religious or social practice, an employee 
may accept gifts from his near relatives but he shall make a report to the University if the vaiue ol 
any such gift exceeds—

(i) Rs. 500 in the case of an employee holding any Class I (Group A) or Class II 
(Group B) post;

(ii) Rs. 250, in the case of an employee holding any Class III (Group C) post; and

(iii) Rs. 100, in the case of an employee holding any Class IV (Group D) post.

(3) On such occasions as are specified in sub-rule 13.2 an employee may accept gifts 
from his personal friends having no official dealing with him, but he shall make a report to the 
University if the value of ftn'y such gift exceeds-—

(i) Rs. 200, in the case of an employee holding any Class I (Group A) or Class H (Group B) 
post;

(ii) Rs, 100, in the case of an employee holding any Class III (Group C) post; and

(iii) BjS. £0, in the case of an employee holding any Class IV (Group D) post.

('4) In ahy • other case, an employee shall not accept, or permit any member of his family
or arty other person' abiTnir oft his betiaff to accept, any gift without the sanction of the University,
if the value thereof exceeds—

(i) Rs. 75, in the case of an employee holding any Class I (Group A) or Class II (Group B) 
post; and

(ii) Rs. 25, in the case of an employee holding any Class ill (Group C) or Class IV 
(Group *B) post.

(5) Notwithstanding anything contained in sub-rules 13.2, 13.3 and 13.4 an employee 
may receive gifts of symbolic nature from foreign dignitaries and retain such gifts.

(6) Gifts from foreign dignitaries which are not of symbolic nature may be retained by
an employes-if-th¥*nftSfkefcvalue 6f ; th» "gift3 in the Country of origin does not exceed Rs. 3,000.

(7) Where there is doubt ;wb8lhsri*,a..gift, received from a foreign dignitary is of symbolic 
nature or not, or where the market value of the gifts in the country of origin apparently exceeds 
Rs. 3,000 or where there is any douht about the actual market value of the* gilts, the acceptance 
of such gifts and, retention thereof by the employee shall ba regulated by the instructions issued by 
the Government/University in this regard from- tirjie to time,
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(8) An employee shall not accept <any-giftl-from any forelgrr^firm-.vfrichdsieither -contracting 
with the University o ris  one with-which the employee-had/‘has'sor'<istJiik9lyi>to'.'h8vej .official dealings; 
Acceptance of gifts by an employee (torn any- other •'■foreign -firm shall ba-subject to the provisions 
of sub-rule 13.4.

13. A. No employee shall—

(i) give or take or abet the giving, breaking-'-of dowry; ‘or

(ii) demand, directly or indirectly, .from the parents-or guardian of i.a deride or bridegroom,
as the case may be, any dowry.* t >•« y.

Explanation : For the. purpose of this rule, ‘dowry' has the same meaning as in the Dowry 
Prohibition Act, 1961 (28 of 1961).

14. No employee shall except with the previous sanction1 o f thet- Vice-Chancellor, receive any 
complimentary or valedictory'address Or#adCepftdhyB̂'dStimb’nial; o'pattsSndvahyameatfhg' or 'entertainment 
held in his honour, or in the honour o f ; . ^  agpiovaa: c

Provided that nothing in-this rule shall apply'-to—

(i) a farewell entertainment of a substantially private and informal character held in honour 
of an employee on the occasion of his retirement or transfer or any person who has 
recently quitted the service of the University; or ' '

(ii) >! the acceptance of simple and inexpensive entertainment arranged by public bodies or
institutions: ■ . .

Note ; Exercise of pressure-'dr influence oT ahy sort on 6ny employee to induce 
him to subscribe towards any farewell entertainment even if. it is of a substantially 
private or informal character and the collection pf j^bf^iptigos fwyji Group "C" or 
Group "D" employees under any circumstances for tha jsf-.aqy employee

.. . not belonging to. Group "C" or Group "D“ is forbidden; - ~
■ • •; ".-K-'i vi-i v ac  . ...

15. (1) No employee shall except with the previous sanction of the University, engage directly 
or indirectly in any tfade or. business, or un^ertaike-.anyf-other iemplQyment:

Provided that an employee may, without such sanction—

(i) undertake honorary work of "a social' or charitable-'nature^ or

(ii) undertake occasional work of a literary, artistic or scientific character; or

(iii) participate in sports activities > as amateur sutpjeetno .the,,eonditionrthatlfn all the oases 
his official duties do not thereby suffer. He shall not undertake or shall discontinue 
such work or activity; if so^directed^By^h'e-UiflviBrsity.

E xplanation: Canvassing by an employee- in support of the business of insurance 
agency; commission agency, etc;; ovirnfidft1iF!ihahage«l'-by- :hiS’ ,Vvife‘s'‘df '‘ fehy other rhefnbei 
of his family shall be deemed to ''tie‘rBsBre'efdfv 6fiHhistrsubi-r(iieV'
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|  (2J -Every-employee shall. repo«.fcto ;thei..Univereity-if any .member, of-his family is engaged
iia a trade, or rpusiaess or own or-mamgas rap dnsuranea-.agency-or commission-agency,
i  - f . .|f x * - T
I (9| N,o employee shall, without the previous, sanction of the University except in the
|  discharge of his Official duties, take part in the registration, promotion or management of any bank 
|  or other company which is required to be registered under the Companies Act, 1956 (1 of 1956) 
|  or snyi dfftW4awMfSr the time being in force o r a ny  co-operative soteiety. for commercial purposes:
t
I Provided-that an employee may take-part in tho registration, promotion or management of—
i • . - •
|  (i) a co-operative society substantially for the benefit of the employees registered under
I the Co-operatiVesStocieties A ct 1912 (2 of 1912) or any other-law for thh time-being
|  - in force;or

I

I  (ii) a literary, scientific or charitable society registered .under the Societies Registration
I Act, 1960 (2 of 1-960) or any other law for the time being in force.
I
|  (4) No employee --may-Rapeaptm-'any fee for any work; done,-1by him .for any private or
|  public body or any private person-without-,the sanction of the competent authority,--of the University.

16. (1) No employee sh.all speculate in any stock, share, or other investment. Investment 
lending and 
borrwing

I Explanation : Frequent purchase or sale or both,,., of shares, securities or other
|  investments shall be deemed to be speculation within the meaning of, this sub-rule.

I - (2) No employee shall make or permit any member of his .-family or apy' person acting
Ion his behalf, to make, any investment which is likely to embarrass or influence him in the discharge 
iof his official;rdiJtiasv ■ .

I  (3) If any question arises whether any transaction is of the nature referred to in sub-rule
1 16.2 the decision of tjftuUnivarsity thereon shall be final.

(4) (i) No employee shall, save in the ordinal̂ y.,pourse: of business with ,a bank or a 
public limited company, either himself ,or,...through any member of his family 
or any other person acting on his behalf—

* (Bi-.- degd. ot. borrow or deposit money, as «■ principal- pran agent, to, £or-from. or with
- any person or firm or private limited company within, the local limits of his authority 

or. with twhom’he is likely to haye officials-dealings,.or otherwise place himself under
* any pecuniary obligation to such person or firm or private limited company; or

(to) lend ■ -money to Shy person at interest -or in a manner whereby return in money or 
in kind is charged or paid:

ProvidedSithSt-ap'-empioyee-may'give to or accept from a relative or a personal friend, 
a-purely tempo'rary loan of a small amount free of interest or operate a credit account 
with'a-■boni'dde tradesman or make an advance of pay to his private employee;

Provided (wither thBt nothing,rin.this. sub-rule,qhali :appLy in-respect of any transaction 
entered into by an employee with--1,he previous,.sanction of. the University.
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(ii) When an employee- Is apj»lMefr1or*tfan8ferretf': t'o-tf- peer o f -such* ’nature as would 
Involve him- in .-the breach -o fahy  of the- provislone-of sub-rule 1-6,2 or sub-rule 
,16.4, he shall forthwith report the circumstances to the prescribed authority and shall 
thereafter act in accordance with slftSh order’dS if^ay ‘be ihaefe’ by such authority.

17. Aa em ploy^ iabJtyalvjpdebiedness or
insolvency. An employee against whom any legal proceedings is instituted for the recovery of any 
debt due from him or for adjudging him-’as'-an ■irfs'6lvenitshairr<foHhVv!ith“.«rep6rt stite rfull^fadts of the 
legal proceedings to the University.

N o te : The burden of proving that • the, insolvency. o r . ...indebtedness was the result of 
circumstances which with the exercise of ordinary diligence, the ^mgipyee could not have 
foreseen or over which he had no control, and had not proceeded ’ from extravagant or 
dissipated’ -habits’̂ sh«ifubebt f e o ^ h e vW ^ e Y , i ; '- '

1 Si (1) - Every employee shalf dnihisHirsthappeifttmant^cf anyUnivefsitysseivice or post submit 
a return of his assets-and suabilities;- in •suchsirf'drnt^a^oia^'bafhpreScribejd by the University, giving 
the full particulars regarding—  • '

(a) the immovable property inherited 6V him or owned or acquired by him or held by 
him on lease or mortgage either-in-.the name of any member of his family or 
in the narh'e of any bthar person;'

(b) shares, debentures and cash including bank deposits inherited by him or similarly 
owned, acquired, or Held by hint;

(c) other movable property inherited by him or similarly owned, acquired or held by him; 
and

(d) ' debts and other liabilities incurred by him directly or indirectly

Note* 1 : Sub-rule 18.1. shall hot 6ri|ih’4rily ap p ry 'to 1 ciS^. iV (Group D) servants 
but the University thay1 'direct'Mt- it Shall apply to any such employee or class 
(Group) of such employees.

Note 2: In allreturns;-:!the'«Values?.dM fam )^P!fhd^hi^iShS^W drtW .>.|ess-thais. Rs. 2,000 
m aybe oh- daily use such
i t blottfed, litehsilS^'rocRe'^^Sbidi; b tc^w fc^ndfi|^ ihd lu#& i' fop such return.

'.K .( \ - "■ V. . m  fi- fe U -;:,. TV."- : -7 j
Note 3 ; (i) Where an employee already belonging to a service, or holding a post is appointed j 

to any other civil- service-. or-post he shall not be required to submit a fresh |  
return under this clause. ;;; _ __ — |

(ii) Every employee belonging tq;any sewtce,oftholding aity-p.ost included in Group A I  
or Group B shall--submits,AtJ^hh.ua|i,'return1 ;tol swh;-Tffirm/ft*;,may be prescribed 
by the University lorvthisit tha immovable
property inherited by him or owned or acquired by him or hefd by him on lease 

•or -ntortgagii either *'tn -:KUV l1«iHS4 b f 'a n y  member of his
family, or in the name of any Other-person.
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|  (2§ No 'employee shall, except with the/preyig,us- knowledge Of the University, acquire
|  or dispose of any immovable property by lease, mortgage; purchase; sale, gift or otherwise either in 
i his own name or in the name of any member of hisr fam'ily^

; Provided tha t the previous sanction of the* University shall be obtained by the employee if
■ any such transaction is—

(!) with a person having official-dealings with the employee.

i (3) Where an employee enters into a transaction in respect of movable property either
!: in his own name or in the name of a membeT of his family, he shall, within one month from the 
j date of such transaction, report the sanne to the University, if 'the value of such property exceeds 

Rs. 10,000 in the ease of an employee holding any Class I (Group A) or Class II (Group B) post 
; or Rs. 5,000, in the’ 'case of an employee holding any Class Iff (Group C) or Class IV (Group D) 

.post:

ProVidbdHthat the previous-sanction of the University shalltbe obtained if any such transaction—

(i). with a person having official dealings with the employee.

may, at epy time by general or special order, require an employee to 
te>i$h. within a period specified in the order, a full and complete statement of such movable or 
immovable property heid or acquired by him or on his behalf or try any member of his family as 
may be specified in the Order. Such statoment shall if so required by the University, include the 
details of the maftn$ by which, p.r the source from which, such . property was acquired.

' (5) The- University may exempt,any category of ehrtpiby.ee'belonging to Class 111 (Group C) 
or Class IV (Group D) from any of the provisions of this rule except sub-rule (4). No such exemp. 
tion shall, however, be made without the concurrence of the Executive Council.

E xp lanation  1 ; For the purpose of sub-rule (1) the expression movable property includes

(a) Jewellery, insurance policies the' annual premia.,,of vyhictt.,p)<qgeds Rs. 2,000 or one 
sixth of the total annual emoluments received from the University, whichever is (ess. 
shares, 'securities and debentures;

O f '  V -;’"  : '7 •
(b) to an s- advanced b y . such employees whether ;se.eured or not;

(c) m.otqr cjaja,, motor cycles, horses, or any other means of conveyance; and

(d) refrigerators, radios, radiograms and television sets.

E xplanation  2 ; For the purposes of this rule, "lease" means, except where it is obtained from or 
'granted t o ;a  person having official dealings with the-■employee,-a lease of immovable 
property from year to year or for any term exceeding ane‘ye'ar or receiving a yearly rent.

1S-A Restrictions in relation to acquisition and disposal of immovable property outside India 
and transactions with foreigners, etc.

Notwithstanding anything contained in sub-rule 18.2, ho employee shall, except with the 
previous sanction of the prescribed authority:—

(a) acquire by purchase, mortgage, lease, gift or otherwise, either in his own name or 
in the name of any member pf his family, any immovable property situated outside 
India;
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(b) dispose of by sale, mortgage, gift,- or. otherwise, or grant any lease in respect of any 
immovable property situated; outside India ■ iwhich; -was; acquired or. is held by him 
either in his own name or in.the.name;of. any member of his-family;

(c) enter into any transaction with any foreigner, foreign Government, foreign organisation 
or concern—

(i) fo r the acquistition by" purchase, mortgage, lease, gift or otherwise, either in his
own name or in the name of any member of his family, or any immovable 
property.

(ii) for the disposal of, by sale, mortgage, gift or otherwise, or the grant, of any 
lease in respect of, any immovable property which was acquired or is held by 
him either in his own name-or-ip the name of any member of his family.

19(1) No employee shall, except with the previous sanction of the University, have recourse 
to any court or to the press for the vindication of any official act which has been the subject 
matter of adverse criticism or an attack of a defamatory character.

(2) Nothing in this rule shall be deemed to prohibit an employee from vindicating his 
private character or any act done by him in bisrprivate,'capacity and' where' any action for vindicating 
his private character or any act done tjy him in private .capacity is taken, the employee shall submit 
a report to the University regarding such action.

20. No employee shall bring or attempt to bring any political or other outside influence to 
bear upon any superior authority to further his interests in respect of matters pertaining to his service 
under the University.

21. (1)’ No employee shall enter into or contract a marriage with a person having a spouse 
living; and

(2.) No employee having a spouse living shall enter into or contract a marriage with any
person:

- , ■ Provided that the .University may permit an employee to enter into or contract any such
marriage as is referred to in clause 1 or clause 2, if it is satisfied that—

(a) such, marriage is permissible under the personal'law applicable to such employee and 
the other party to the marriage; and

(b) there are other grounds for so doing.

(3) An employee who has married or marries a person other than of Indian Nationality 
shall forthwith intimate the fact to the University.

22. An employee shall—

(a) strictly abide by any law relating to intoxicating drinks or drugs in force in any area 
in which he may, happen to be for the time being;

(b) not be under the influence of any intoxicating drink or drug during the course of 
his duty and shall also take due care that the performance of his duties at any time 
is not affected in any way by th e .influence of such drink or drug;
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I (6b) refrain from consuming any intoxicating drink or drug in a public place;

(c) not appear in a public place in a state of intoxication;

(d) hot use any intoxicating drink or drug, to excess.

Explanation : For the purpose of this rule, 'public place' means any place or premises (including 
. a conveyance) to which the public have, or are permitted to have access, whether 

on payment or otherwise.

23, If any question arises relating td tho interpretatiorv of .these rules, it shall be referred to 
the Executive Council whose decision thereon shall be final.

I|
i 24. Unless .there is anything repugnant in the Pondicharry University Act, Statutes, Ordinances, 
| any amendments to We Central Civil Services (Conduct) Rules, 1964 shall be deemed to ba tha 
|  amendments of the relevant provisions of these rules or any order or administrative instructions already 
I Issued/to be issued by the Central Government shall be deemed to be the orders or administrative 
I instructions under these rules with effect from the data of such amendments/orders are brought Into 
I force by the Central Government.

Interpretation

Amendments
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3. ORDINANCES GOVERNING THE CONTROL AND APPEAL 
OF THE EMPLOYEES OF THE UNIVERSITY 

PART— I 
GENERAL

1. ( t)  These rules shall be called the "Pondicherry University (Control and Appeal) Rules"

(2) They shall be deemed to have come into force from 16th October 1985.

2. In these rules unless the context otherwise-requires,—

(a) "Appointing Authority" means the authority empowered to make appointments.

(b) "Disciplinary Authority" in relation to the imposition of penalty on an employee means 
the authority as such competent under these rules to impose on him any of halt 
penalities specified in rule 6.

(c) "Employee" means any person in the service of the.UBiversity who is a member of 
a cadre on one of the categories of posts created under the University and includes 
any such person on foreign service or whose servipest .are tempocarily piaced at the 
disposal of another University or any other authority ity the University and also any 
person in the service of a State Government or Central Government or a local or 
other authority or any other autonomous body Whose services are temporarily placed 
■at the disposal of the University. .

3. These rules shall apply to 'a ll the employees of the University except persons on daily 
wages/consolidated.

If any doubt arises as to whether these rules or any of them apply to any person or 
person to whom these rules apply belongs to a particular cadre, the matter shall be referred to the 
Executive Council which sha ll, decide the same.

4. Nothing in those rules shall operate to deprive any employee of any right or privilege to 
which he is entitled by the terms of any agreement subsisting between any such person, and 'the  
University on the commencement of these rules.

PART— If 
SUSPENSION 5

5 .  (1) The appointing authority or any disciplinary authority to which it is subordinate or 
any other authority empowered by the University in that behalf may place an Employee under
suspension—

(a) where a disciplinary proceeding against him is contemplated or is pending or

(b) where a case against him in respect of any criminal offence is under investigation,
enquiry or trial : .

Short title 
and
commence­
ment

Definitions -

Application

Protection of 
rights and 
privileges 
conferred 
by agreement
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Provided that where the order of suspension is made by an authority lower than the 
appointing authority, such authority shall forthwith report to the appointing authority 
the circumstances in which the order was made,

(2) AhAefnpIoyee w&halUUte adeemed- to  have been placed-under -suspension by an order 
of appointing au thority -^ :

(a) with effect from the date of bis detention if he is detained in custody, whether on 
a criminal charge or otherwise? for a period exceeding forty-eight hours;

(to) with effect from the-date of his conviction, if, in the revent of a conviction for an 
offence, be .is sentence^ to.a term of imprisonment exceeding .forty-^ight hours and 
is not forthwith dismissed or removed or compulsorily retire'd consequent to such 
conviction.

E xplanation  : The period of forty-eight hours referred to . in clause (b) of this 
su t-ru le  shall be. computed from the commencement of the imprisonment after the 
conviction and for this purpose intermittent period of imprisonment./if. any, shall be 
taken into account.

(3) Where a penalty of dismissal, removal or compulsory retirement from service, imposed 
upon an employee Under suspension is set: -aside) on appeal or on review under these rules and the 
Case is remitted for further enquiry or action''-or With any direction, the orders of his suspension shall 
be deemed tP hPve continued in for'ee 'on  a"nd 'from the date of the original order of dismissal, 
femotfaf- dr compulsory Retirement and ■ stoall rPMairi in force until further orders.

(4) Where a penalty of disreiCS'al;:r'emWaf-'Or compulsory retirement from.service imposed upon 
an employee is set aside or declared or tendered- void in consequonce of or .by a decision of a 
court of law and the disciplinary authority, on a consideration of the circumstances of the case, decides 
to  hold.further enquiry against him on tie--allegation which the penalty of dimissal, removal,. 
compulsory retirement was orginally imposed, the employee shall be deemed to have been placed 
under suspension by the appointing authority from the date of the original order of dismissal, 
removal or compulsory retirement and shall continue to remain under suspension until 
further orders:

Provided that no such further enquiry shall be ordered unless it is intended to meet a 
situation -where the court- has passed?-an; order purely.-on technical-grounds without going into the 
merits 'o f  the case. 5

(5) (a) An order of suspension made or deemed to have been made under this rule shall 
continue to remain in force untUvit%sWpdified or revoked by the authority competent 

. to do. so. t - . . .

-r * ' ■ VVher&'-din de'emed to have been suspended (whether
in connection with any disciplinary proceeding or otherwise) and any other disciplinary 
proceeding is commenced against him during the continuance of that suspension, the 
authority cbinpetent to p lace5 Him^tofidCr-suspension may, for reasons to be recorded 
by him in writing,, direct that the employee shall continue to be. under suspension 
until the termination of all or any such proceedings.
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(c): Arr'order of suspension ' made ' or deemed to have been • made.under /this rule may 
a t  any time be modified or revoked by the authority: which' made o r  is deemed to 
have made the order o r by any authority to which, that authority ^subord inate .

PART—111

PENALTIES AN,D DISCIPLINARY AUTHORITIES.;

6. The following penalties may for good and sufficient reasons and W hereinafter provided, be 
imposed on an employee namely:—  „

M inor P enalties

(i) CensurV'

(ii) Withholding of promotion

(iii) Recovery from the pay of the whole or part of any pecuniary loss caused by him 
to the University by negligence or breach of rules of the University or directions of 
superior authorities.

(iv) Withholding of increments of pay

M ajor penalities

(v) Reduction to a lower stage in the time scale of pay for a specified period; with 
further directions as. ao  w hether or not :tha:;,Templdye.4r*fSfilb aaro.incre/nents of pay

. during the period of such reduction and whetbeu,-jCHV ̂ he i ejcpiry of aueh - period the 
reduction will or will not have the effect of postponing the further increments of 
his pay.

(vi) Reduction to  a lo w ertim e-sca le  of pay, :‘grBcTe"'br ''pbsrt b r;!seryi&e shall ordinarily 
be a bar to the promotion of the em ployedltd°thef'ttffiie-seale oP pay grade, post 
or service from which 'hfe1 M s; raducM  with 5d?uWitht>ut15fMftKer.'difections regarding 
conditions of restoration to the grade or post or service front'Which such reduction 
has been made.

(vii) Compulsory retirement

(viii) Removal from service

(ix) Dismissal from service

E xplanation: The following shall not amount to a penalty within the meaning of this 
rule,' namely:—

(i) Stoppage of, an-employee at the efficiency bar,in.fthe jime-'Sealeu of;,Ray on the ground
of his unfitness to cross the bar;

(ii) Non-promotion of an employee,V)Whefber 'in a substaretiypi-pr officiating capacity, after 
consideration of his case for promotion to a grade or post to which the employee 
is eligible;

(iii) Reversion of an employee appointed on probation to any other grade or- post; to- his 
permanent grade or post during or at the end of the period of probation in accordance 
with the terms of his appointment, or the- rules, andrdrjslsras govemjp.g spch probation.
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(iv) Reversion of an employee officiating in a higher grade or post to a lower grade or 
post on the-ground that the employee is considered to be unsuitable for such higher 
grade or post or on any administrative ground unconnected with the conduct.

(v) Replacement of- the services of an employee, whose services had been borrowed from 
outside authority, at the disposal of such authority.

(vi) Compulsory retirement of an employee in accordance with tha provisions relating to 
his superannuation or retirement

(vii) termination of the services-*- „ . „

(a) of an employee appointed on probation during or at the end of the period of 
his probation, in accordance with the terms of his appointment or the rules and 
orders governing such probation; or

(b) , of a temporary employee in accordance with the terms of appointment; or

(c) of an employee employed under an agreement, in accordance with the terms of 
such agreement.

7 .(1) The Executive Council may impose any of the penalties specified in rule 6 on any
employee.

(2) ' The Vtee^Ohancelior may -Imposayon- an employee any of the. penalties specified in 
cteuies (i), f i i ) , ’:(iify, eihd (iv) of role ;J6.

(3) (a) The Registrar shall have power to take disciplinary action against such of the 
■employees, excluding-teachers and academic staff, as may be specified in the orders 
of th e  Executive. Couocil-and to, suspend them pending inquiry, to administer warnings 
to them or to  impose- on them the penalty of the censure or the withholding of

- - ’ increment: - - . '  •

Provided that no such penalty shall be imposed unless the person concerned has 
been given a reasonable opportunity of showing, .pause against the action proposed 
to be taken in regard to him.

(b) An appeal shall He to the Vice-Chancellor against any order of the Registrar 
imposing any of the penalties specified In sub-clause (a).

(c) In a case where the inquiry discloses that a punishment beyond the powers of the 
Registrar is called for, the Registrar shall, upon conclusion pf -the inquiry, make a 
report to 'the-Vice-Chancellor along with his recommendations;

Provided that an appeal shall lie to the Executive Council against an order of the 
Vice-Chancellor imposing any penalty.

8.(1) The Executive Council or any other authority empowered by it by general or special 
order m ay— - - i v .

(a) institute disciplinary proceedings against any employee;
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(b) direct a disciplinary authority to institute.'discipJInary proceedings against any employee 
on whom that disciplinary Authority is competent to impose' under--these rules any 
of . the penalties specified in rule 6.

(2) A disciplinary authority- competent under these rules to- Impose any of the penalties 
specified in clauses (i) to (iv) of rule 6 may institute-disciplinary proceedings against any employee 
for the imposition of any of the penalities specified in clause (v) ’’to (IX)- o'PmlTei ^'notwithstanding 
that such disciplinary authority is not competent under those rules: to; .impose any  of the latter 
penalties.

PART—IV

PROCEDURE FOR IMPOSING" ’PSNftl’WES*

9. (]}, .No order imposing, any of the penalties specified in cfaiip.es (v) t:o f(ix) of rule 6 
shall be made except after an enquiry held as may be, in tfie "manner provided in this rule, and msN*
rule 11. . penalties

(2) Whenever the disciplinary authority is of the opinion that there are grounds for enquiry 
into the truth of any iptftyg&tign. of 4 ^ p o n d ,^ ^ f ;^ b e h a ^ i ) , j g j | | j s | Ĥ i ^ i.epipl9y{ie, Jt- may itself 
enquire into, or appoint under this rule an authority to enquire into the truth thereof.

E xpianatipnj ; Where the disciplinary • authority, any reference
in sub-rule (7) to sub-rule and in sub-rule (20) {22) to the Em'construed
as a reference to the disciplinary authority,

(3) Where it is .proposed to hold an rule ancf
rule 11, the disciplinary authority shall^draw. up-co;'OaUsehtor.\bA^ea>vnrMp;; ...

(i) the substance of the imputations of misconduct or misbehaviour into definite and 
distinct articles of charge;

(ii) a statement of the imputations of misconduct or misbehaviour in support of 
each article of charge which shall contain—

(a) a statement of ail relevant, facte'including any .'Admission or., confessions made 
by the employee;

(b) a list of documents'by whTch'arid* a list'vdf''with£ssy. try Whom the articles of 
charge are proposed to be sustained.

(4) The disciplinary authority shall deliver or causd'"{o' be'"'' delivered to the empfoyee
a copy of the articles of charge, the statement of 'the;; impMWJions,vpffmis<pKi^ and
a list, of documents and witnesses by yyhicht.eachnafttaierOf h£ rstteteined, and
shall require- the, employee to submit, within such time as mays-bp apec.jfigdjr ar. Written- statement of 
his. defence and to state whether he desires to be-heardJ ni; P#f5®nj>.;' • r!r; --. v -  *• ■
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(5)(la') ©ft receipt of the written statement of defence the disciplinary authority may itseit 
■ inquire into such of the articles of charge as are not admitted, or if it considers 

it necessary to  do so, appoint under sub-rule (2) an inquiring authority for the purpose 
and where ail the articles of charge have been admitted by the employee in his 
written statement ofc.defence the^dUciplinary authority shallytetcord Its. findings on each 
charge after taking such evidence .as it may think fit and shail act in the manner 
laid down In Rule 10.

(fc>) if no written statement of defence is submitted by the employee,, the disciplinary 
authority may itself inquire into the articles of charge, or may, if it considers it neces­
sary to do so, appoint under sub-rute (2) an inquiring authority for the purpose.

(c) Where the disciplinary authority^jisaJJ.-,jnquires into any article of charge or appoints 
an inquiring authority for holding an inquiry into such charge, it may by an order, 
appoint an e|npioyeertO 'tbe^j^j/^n^,st^e;-"pres9nting officer-' to present oh its behalf 
the case in support to the articles of charge.

(6) The disciplinary authority shall, where it is not the inquiring authority forward to the 
inquiring authority:

(i) a copy of the articles of charge and the statement of the imputations of misconduct 
pr,, misbehaviour; . .

• (if) " a bbpy ’of the written sthterftenf of"'defence, if-any, submitted by the employee;

- . (iii) a copy of the-statements of witnesses, if any, referred to in sub-ruie , (3)

(iv) evidence proving the delivery of the documents referred to in sub-rule (3) to them;

(v) a copy of the order appointing the Presenting Officer,

(7) The employee .shall.appear in. person before the enquiring.-authority on such day and
day»9fdr$(‘titr-ttste of receipt by-himKoP-ltfre articles oftcharge -and 

the statement of the imputations'df'^misSonduct or misbehaviour as' the>'iriqqiring authority may, by a 
notice in writing specify in this behalf, or within such further time, hot exceeding fifteen 
days, as the inquiring' 'authority may alioVv.

(8) The employee may take the assistance of any .other employee to present the case on 
his bdh’alf 'But shall not ehga'ge1 d

(9) if the employee who has not admitted any of the articles of charge in his written 
statement of defence, appears before'the-inquiring 'authority, such authority shall ask him whether 
he is guilty or has any defence to make and if he pleads guilty to any of the articles of charge, 
|he inquiring authority shall record the plea, sign the record and obtain the signature of the employee 
{hereon.

(10) The inquiring authority shail return a finding of guilt in respect of those articles of 
charge to which the employee pleads guilty,

(T1 '̂ T he 'ltriduiririg 'authority ‘dhalli 'if-' the-employee fails to appear within The specified 
time SWeftfses or omits Hto ; dread gull#; require5‘the Presenting Officer to produce the evidence by 
Which1-h e-p roposes 'to  protre'The articles Of- charge1-and shall adjourn the caSe to a1'later date not 
exceeding thirty days, after recording ah ofderrrti0ti '‘%mpTdyee may for the piifpose o f ‘preparing his 
evidence;
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(I) inspect within five days of the order or within such further time not exceeding five . 
days as the inquiring authority may allow, the documents specified In the list referred 
to in sub-rule (3).

(li) Submit a list of witnesses,,;to be examined on hist behalf. .,

N ote: if the employee, appUes orally of fh writing fof'lWe supply of copfes o f  fbe atatement 
of witnesses mentioned - in the list refarred to in sub-rule (2) the inquiring authority 
shall furnish to the employee with such copies as early aspossib l’e and’ in any case 
not less than three days before the commencement of the examination of the witnesses 
on behalf of the disciplinary authority. •

(iii) Give a notice within ten days of the order or within such further time not exceeding 
tan days as the inquiring authority may allow, the production qf any documents which 
are in the possession of the University but not mentioned; in the list referred to in 
sub-rule 3.

N o te :  The employee shall indicate the relevance of the documents required .by him to 
be produced by the University.

(12) The inquiring authority,,■$hall, on receipt of the not(pe,.fpr the production of documents 
forwar4,;the same,-I,o)ii;,eopies thereof tp,the> authority in whose custody;.or possession th e  documents 
are kept, with a requisition for the production of the documents by such', date as may be-specified 
in such requisition

■ • Provided "that, the inquiring'authority may, for reasons .to-be recorded by-it in writing, refuse 
to  requisition such ofrithe".doeuments^as;'are, in its opinion, •bofHfelavbn’M d  thtf case nbf In the 
best Interests o f " - th tfT 4 £ iiv e is l ty t '1 ■' .. ■ ’ '

(13) On receipt of the requisition referred to in sub-rule (12) every authority having the
custody o r ; poss.essiqpi.;of-the^requisitioned documents shall produce the same before the inquiring 
authority: • " '  . ~

Provided that, if the authority having the custody or. possession of the requisitioned documents 
is satisfied for reasons to be recorded by it in writing that the production of all or any of such 
documents could be against the public interest of the University; it shall Triform the inquiring authority 
accordingly-'and the inquiring authority shall, on being sib Informed, communicated’ the information 
to th e  employee1 and withdraw the requisition made by if "for the-production of such'- documents.

(14) On the date fixed for the inquiry the oral and documentary evidence by which the 
articles-of charge, are proposed rta be proved shall /bee 'produced:‘by-, or ;orr-<b'ehalf of the disciplinary 
autfedriiy*;^-nThes^toesa: ■stfeitebqjfexamined by or onftbbhalfi^f Hhevarnffidtja®1' -The Presenting Officer 
shalkbe eQtitledi^vueiexamineHhe.-aivitnesses on anyapoint^ioto^hiphiitheyihiive.ibeen- cross examined. 
.The-inquiring authority may,-also.’puf such questions tooths- witnesses ?as; it thinks fit.

(15) If it shall appear necessary before the close of the case bn behalf of the disciplinary 
authority the inquiring authority, may in its discretion, allow the Presenting Officer to produce evidence 
not included in the list! given to the- employee, or may itself "call foknew  evidence or recall and 
re-examine any witnesses and in such case the employee shall be entitled to have’, ff he demands it.
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a copy of the fist p,f further evidence proposed to be. produced and an adjournment of the inquiry 
fi?r a,t lea?; .̂ Layjs b ^ 9 ,re jt^ea,;jjrQj^gc;tlQ^ new evidence, excl.usjye of the day of
adjournment and the day to which the ' inquiry is adjourned. The inquiring authority shall give the 
employee an opportunity of inspecting such documents before they are taken on the record. The 
inquiring authority may also aflow the employee to produce new evidence if it is of the opinion 
that the production of such evidence is necessary in the interests of justice.

Mote New evidence shall not be permitted or called for or any witness shall not be recalled 
to fill up any gapdp . th e  evidence. Such evidence may bp called for only when, there is an 
inherent lacuna or defect in the evidence which has been produced orginally.

(16 ) . When the case for the disciplinary authority is closed, the employee shall be required 
to state his defence, orally or in writing as he may prefer. If the defence is made orally, it shall 
be recorded and the employee shall be required to sign the record. In either case a copy of the 
statement of defence shall be given to the Presenting Officer, if any, appointed.

(17) The evidence on behalf of the employee shall then be produced, The employer) 
may examine himself in his own behalf if he so prefers. The witnesses produced by the employer) 
shall then be examined and shall be liable to cross-examination, re-examination and examination 
by the inquiring authority.

, (18) The inquiring authority may, after .the employee closes his 'Case, and shall if the
employee has not examined himself generally question him on the circumstances appearing against 
the employee in the evidence for the purpose of enabling the employee to explain any circumstances 
appearing in evidence against him.

(19) The inquiring authority may, after the completion of the production of evidence, hear 
the Presenting Officer, if any, appointed, and the employee, or permit them to file writton briefs of 
their respective case, if they so desire.

(20) If the employee to whom the copy of the articles of charge has been delivered, 
does not submit the written statement of the defence on or before the date specified for the purpose, 
or does not Appear in person before the inquiring authority or otherwise fails or refuses to comply 
with the provisions of this rule, the inquiring authority may hold the inquiry ex-parte.

(21) (a) Where a disciplinary authority competent to impose any of the penalties specified 
in clauses (i) to (iv) of rule 6 but not competent to impose any of the penalties specified 
in clauses (v) to (ix) of the rule has itself enquired into or caused to be inquired 
into the articles of any charge and that authority having regard to its own findings 
or having regard to its decision on any of the findings of any inquiring authority 
appointed by it, is of the opinion that the penalties specified in clauses (v) to (ix) 
of rule 6 should be imposed on the employee, that authority shall forward the records 
of the inquiry to such disciplinary authority as is competent to impose the last mentioned 
penalties.
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(b) The disciplinary authority to which the records are so forwarded may act on the 
evidence on the record or may, if it is of the opinion that further examination of 
any Of the witnesses is necessary in the interests of justice, recall the witness end 
examine, cross-examine and re-examine the witnesses and' may impose on the employee 
such penalty as it may deem fit in accordance with these rules.

(22) Whenever any inquiring authority, after having heard and recorded ..the whole or 
any part of the evidence in an inquiry ceases to exercise jurisdiction...therein, and  is succeeded by 
another inquiring authority which has, and which exercises such jurisdiction, the inquiring authority 
so succeeding may act, on the evidence so recorded by its predecessor, o r partly recorded by its 
predecessor and partly recorded by itself:

Provided that if the succeeding inquiring authority is of the opinion that further examination 
of any of the witnesses whose evidence has already been recorded is necessary in the . interests of 
justice, it may recall, examine, cross-examine and re-examine any such witnesses as herein before 
provided.

(23) (i) After the conclusion of the inquiry, report shall be prepared and it shall contain—

(a) the articles of charge and the statement of the imputations of misconduct or 
misbehaviour;

(b) the defence of the employee in respect of each article of charge;

(c) an assessment of the evidence in respect of each article of charge;

(d) the findings on each article of charge and reasons therefor.

Explanation :

If in the opinion of the inquiring' authority the proceedings of the inquiry establish 
any article of the charge different from the original articles of the charge, it 
may record its findings on such article of cfiargo:

Provided that the findings on such article of charge shall not be recorded unless 
the employee has either admitted the facts on which such articles of charge is 
based or has had a reasonable opportunity of defending himself against such article 
of charge.

(ii) The inquiring authority, where it is not itself the disciplinary authority shall forward 
to the disciplinary authority the records of inquiry which shall include^—

(a) The report prepared by it under clause (i)

(b) the written statement of defence, if any submitted by the employee;

(c) the oral and documentary evidence produced jn the course of the enquiry;

(d) written briefs, if any, filed by the Presenting Officer or the employee or both 
during the course of the inquiry and

(e) the order, if any made by the disciplinary authority and the inquiring authority 
in.regard to the inquiry.
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1°.(1 ) The disciplinary authprity, if it is not itself the inquiring authority may, for reasons 
to be recorded in writing, remit the case to the inquiring authority for further inquiry end report 
and the. inquiring authority shall ther,e*ipon proceed to hold the further inquiry, according to the 
provisions of: rule 9 as far as may be.

(2) The disciplinary authority shall, if it disagrees with the findings of the inquiring 
authority oiffcny article of chargetecodif’ltrfea’s'Shs for such disagreement and record Its own findings 
Orr Stich charge, if the evidence drvrecord Tis -sOfficrent for the purpose.

(3) If, the disciplinary authority having regard to its findings on all or any of the articles
of charge is of the opinion that any of the panalties specified in clause (i) to (iv) of rule 6 should 
be "imposed: onuihe employee, it shall, notwithstanding ..anything contained in rule “IT, make an order 
imposing: •suchr penalty. v

(4) If the disciplinary authority having regard to its findings on ail or any of the articles 
of charge and on the basis of the evidence adduced during the inquiry is of the opinion that any 
of the penalties specified in clauses (v) to (ix) of rule 6 should be imposed'on the University 
employee. It-shall make an order Imposipg.such penalty and it shall not be.necessary to give the 
University employee any opportunity of making representation on the penalty proposed to be imposed.

11. (1) Subject to" the provision of sub-ruie (3) of rule 10 no order imposing on an employee 
any. of the -penalties specified .in clauses- (i) to, (iv) of rule 6 shall be made except after—

(a) informing the employee in writing, of the proposal to take action against him and 
of the imputations of misconduct or misbehaviour on which it is proposed to be 
taken and giving him a reasonable opportunity of making such representation as he 
may wish to make against the proposal;

-- -(b) - holding an inquiry, in the manner laid down in sub-rule (3) to (23) of rule g  in every 
case In which the disciplinary authority Is of the opinion .that such inquiry is necessary.

„ (c) taking the representation if any, submitted by.-.the employee under clause (a) and the
record of inquiry, -(b) into consideration, and

(d)' recording a finding On' ;eaHH - ■imputytfdn of misconduct or misbehaviour;

(1 A) Notwithstanding anything contained in caluse (b) of sub-rule (1) if in a case it 
is proposed, after considering the representation, if any, made by the employee under clause (a) of 
that sub-rule to withhold increments of pay and such withholding of increments is likely to affect 
adversely the amount of pension payable to the employee or to withhold increments of pay for a 
period exceeding three .years or to withhold increments of pay with cumulative effect for any period, 
an inquiry shall be held in the manner laid down in sub-rule (3) to (23) of rule 9, before making 
any orddr'imposing on the employee any such penalty.

(2) The record of the proceedings" in such cases shall include— 1 

(i) a copy of the intimation to the employee of the proposal to take action against him.

si-
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(ii) a copy o f; the statement of imputations of misconduct or misbehaviour delivered to 
him;

< iii) his representation, if any;

(iv) tne evidence produced during inquiry;

(v) the findings on each imputation of misconduct o r ' misbehaviour; and

(vi) the orders oh the case together with the reasons thereof.

iZ . Orders passed by the disciplinary authority shall be communicated to the employee who 
shall also be supplied with a copy of the report cf the inquiry, if any, hold by the disciplinary 
authority and a copy of its findings, on each article of charge, or where the disciplinary authority 
is not the inquiring authority a copy of the report of the inquiring authority and a statement of the 
findings of the disciplinary authority together with brief reasons for its disagreement, if any, with the 
findings of the inquiring authority unless they have already been supplied to him.

1 3 . (1) Where two or more employees are concerned in any case, the Executive Council 
or any other authority competent to impose the penalty of dismissal from service on all such employees 
may make an order directing that disciplinary action against all of them may be taken in a common 
proceeding.

Note ; ' If the authorities competent to impose the penally of dismissal on such employees 
are different an order for taking disciplinary action in a common proceeding may be made by 
the highest of such authorities with 'the consent of the others.

(2) Subject to the provisions of sub-rule (2) of rule 7 any such order shall specify—

(i) the authority which may function as the disciplinary authority for the purpose of such 
common proceedings;

(ii) the penaltiesspecjfied in rule 6 such disciplinary authority shall be competent to 
impose;

(iii) whether the procedure laid down in rule Sand rule 10 or rule 11 shall be followed 
in the proceedings.

14. Notwithstanding anything contained in rule 9 to rule 13—

(i) where any penalty is imposed on an employee on the ground of conduct which has 
led to his conviction on a criminal charge, or

(ii) where the disciplinary authority is satisfied, for reasons to be recorded by it in writing 
that it is not reasonably practicable to hold an inquiry in the manner provided in these 
rules, the disciplinary authority may consider the. circumstances of -the case and make 
such orders, thereon as it deems fit.

Communi­
cation of 
orders

Common
proceddingj

Special 
procedure 
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Provisions 
regarding 
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- lent to 
outside 
authority

|  Provision 
regarding 

* persons 
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». ftonHoulsido 

authorities

15. (1) Where tho services of an employee are lent to’ an outside' authority (hereinafter in 
this rule referred to as the 'borrowing authority') the borrowing authority shall have' the power of 
the appointing authority for tho purpose of placing such, employee under,, suspension and of 
the disciplinary authority for the purpose of conducting a disciplinary proceeding against him:

Provided that the borrowing authority shall forthwith inform the University which lent the 
services of the employee of tho circumstances leading to the order of suspension of such employee 
or the commencement of disciplinary proceeding, as the case may be.

. (2) In the light of the findings in the disciplinary proceedings conducted against the
employee.

(i) If the borrowing authority is of the opinion that any of the penalties specified in 
clauses (i) to (iv) of rule 6 should be imposed on the employee, it may after con­
sultation with the lending authority, make such orders on the case as it deems necessary:

Provided that in the eveht Of a difference df opinion between the'borrowing authority 
and the lending authority the services of the employee shall be replaced at the 
disposal of the lending authority..

(ii) If the borrowing authority is of thB opinion that any of the penalties specified in 
clauses (v) to (ix) of rule 6 should be imposed on the employee it shall repiaca his services 
at the disposal of the lending authority and transmit to it the proceedings of the 
inquiry and thereupon the lending authority may pass such orders thereon as.it- 
may deem necessary:

Provided that, before passing any such order, the disciplinary authority shall comply 
with the provisions of sub-rule (3) and (4) of rule 10.

Explanation : The disciplinary authority may make an order under this clause on the 
record of the, inquiry transmitted to it by the borrowing authority, after holding 
such further inquiry as it may deem necessary, as far as may be, in accordance with 
rule 9.

16. (1) Where an order of suspension is made or a disciplinary proceeding is conducted 
against an employee whose services have been: borrowed-..“from- outside authority lending his services 
(hereinafter in this rule referred to as "the landing authority)'' shall forthwith be informed the circumstances 
leading to the order of the suspension of the employee or of the commencement of the disciplinary 
proceedings, as the case may be. I

I (2) If, in the light of the findings in the disciplinary proceedings conducted against tho
|  employee, the disciplinary authority Is of the opinion that any of the penalties-specified in clauses
t (i) to (iv) of rule 6 should be imposed on him, it may, subject to the provisions of sub-rule (3)
| of rule 10, after consultation with the lending authority, pass such orders ;on the case as it may
I deem necessary: ‘

* (j) Provided that, in the event of a difference of opinion between the borrowing authority
| and the lending authority, the services of the the employee shall be replaced ot tho

disposal of the lending authority.
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(ii) If the disciplinary authority is of the opinion that any of the penalties specified in 
clauses (v) to (ix) of rule 6 should be imposed on the employee it shall replace 
the services of such employee at the disposal of the lending authority, and transmit 
to it the proceedings of the inquiry for such action es it may deem necessary.

PART—V 

APPEAL

17.

(i)

(ii)

Notwithstanding anything contained in this part, no appeal shall lie against —  

any order made by the Executive Council;

any order of an interlocutory nature or of the nature of a step-in-aid or the final 
disposal of a disciplinary proceeding other then -an order o fsuspension ;

Orders 
against 
which 
an appeal 
does net 
lie

(iii) any order passed by an inquiring authority in the course of an inquiry under rule 9.

18. Subject to the provisions of rule 17 an employee may prefer and appeal against all or any omen 
of the following orders, namely :—  which*

appeal (
(t) an order of suspension made or deemed to have been made under rule 5.

(ii) an order imposing any of the penalties specified in rule 6 whether made by the 
disciplinary'authority or by an appellate or reviewing authority;

(iii) an' order enhancing any penalty imposed under rule 6;

(iv) an order which—

(a) denies or varies to  his disadvantage his pay, allowances, pension or o th e r_ , ■
conditions -of service as. regulated by rules or by agreement; or

(b) interprets to his disadvantage the provisions of-any such rule or agreement;

(v) ■ an o rd e r-

fa) stopping him at the efficiency bar in the-time scale of pay on the ground of 
his unfitness to cross the bar;

(b) reducing or withholding the pension or denying the maximum pension admissible 
to him under the rules;

(c) reverting him, while officiating in a higher grade or post to a tower grade or 
post otherwise than as a penalty;

(d) determining the subsistence and other allowances to he paid to him for the 
period of suspension or for the period during which he is  deemed to be under 
suspension or for any portion thereof;
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(a) determining his pay and allowances;
(i) for the period of suspension; or
(ii) for the .period front tho date of his dismissal, removal, or compulsory retire­

ment from service or from the data of his reduction to a lower grade, post, 
time-scale or stage in a time-scale of pay, to the ‘date of his reinstatement 
or restoration to his grade or post or

(f) determining whether or not the period from the date of his suspension or from 
the date of his dismissal, removal, compulsory retirement, or reduction to a lower 
grade, post; time-scale of pay or stage in  a time-scale of pay to the date of his 
reinstatement to his service, grade or post shall be treated as a period spent on 
duty for any purpose. '

Explanation : In this rule, the expression 'employee' includes a person 
who has ceased to be in the service of the University.
The expression 'ponsion' includes additional pension, gratuity and any other retire­
ment benefits.

19, An employee. Including a person who has ceased to be in the service of the University 
may prefer an appeal against all or any of the orders specified in rule 18 to tho authority specified 
in this behalf by a general or special order of the University or where no such authority is specified;

(a) to the appointing authority, where the ordai appealed against is made’ by an 
aethority subordinate to if;

(b) to the Executive Council where such order is made by any other authority:

(c) notwithstanding anything contained in sub-rule (1)—

(i) An appeal against an order in common proceeding held under rule 13 will lie 
to the authority to which the authority functioning as the disciplinary authority 
for the purpose of that proceeding is immediately subordinate.

(ii) Where the person who made the order' appealed against becomes by virtue, of 
his subsequent-appointment or otherwise, the appellate authority in respect of 
su.ch order, an appeal against ;such order shall lie to the authority to which such 
person is immediately subordinate:

Provided that the Executive Council may appoint a Committee of Appeals' to 
which all appeals against major penalty of removal or dismissal roferred to in 
rule 6 (viii) and (ix) or against the orders of the Executive Council would lie 
for final decision.

The composition and terms of the Committee of Appeals and also the rules 
for the conduct of its business would be determined by the Executive Council.

(iii) Any dispute arising out of a contract between the University and an Employee 
shall, at the request of ’ the employee, be referred to a Tribunal of Arbitration 
as provided in section 31 (2) of the Act.

20. No appeal preferred under this part shall be entertained unless such appeal is preferred 
within a period of forty-five days from the date on which a copy of tho order appealed against 
is delivered to the appellant
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Provided that the appeallate authority may entertain the appeal after the expiry of the 
said period, if it is satisfied that the appellant had sufficient cause- for not - preferring the appeal in 
time.

21. (1) Every person preferring an appeal shall do so separately and in his own name.

(2) The appeal shall be presented to the authdrity to whom the appeal lies, a copy 
being forwarded by the appellant to the authority which made the order appealed against. It shall 
not contain any disrespectful or improper language and shall be complete in itself.

(3) The authority which made the order appealed against shall on receipt of copy of 
the appeal, forward the same with its comments thereon together with the relevant records, to the 
appellate authority without any avoidable delay, and without waiting for any direction from the appellate 
authority.

22. (1) In the case of an appeal against an order of suspension the appellate authority shall 
consider whether in the light of the provisions of rule 5 and having regard to the circumstances of 
lhe case, the order of suspension is justified or not and confirm or revoke the order accordingly.

(2) In the case of an appeal against an order imposing any of the penalties specified 
in rule 6 or enhancing any penalty imposed under the said rule the appellate authority shall consider-

(a) Whether the procedure laid down in these rules has been complied with;

'(b )  Whether the findings of the disciplinary authority* are warranted by the evidence on
the record; and

(c) Whether the penalty or the enhanced penalty imposed is adequate or inadequate, or
severe and pass orders—

(i) Confirming, enhancing, reducing, or setting- aside the penalty; or

(ii) remitting the case to the authority which imposed or enhanced the penalty or to 
any other authority with such direction as it may deem fit in the circumstances 
of the case:

Provided that—
(i) if such enhanced penalty which the appellate authority proposes to impose is 

one of the penalties specified in clauses (v) to (ix) of rule 6 and an inquiry 
under rule 9 has not already been held in the case, the appellate authority shall 
subjact to the provisions of rule 14 itself hold such inquiry or direct that such 
inquiry be held in accordance with the provisions of rule 9 and thereafter on a 
consideration of the proceedings of such inquiry and after giving the appellant 
a reasonable opportunity as far as may be in accordance with the provisions of 
sub-rule (4) of rule 10 of making a representation against the penalty proposed 
on the basis of the evidence adduced during such inquiry, make such orders 
as it may deem fit.

(ii) no order imposing an enhanced penalty shall be made in any case unless the 
appellant has been given a reasonable opportunity as far as may be, in accordance 
with the provisions of rule 11 of making a representation against such enhanced 
penalty.

Form and 
contents of 
appeal

Considera­
tion of 
appeal
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(iii) in an appeal against any other order specified in rula 18, the appellate authority 
shall consider all the circumstances of the case and make such orders as it 
may deem just and equitable.

23. The authority which made the order appealed against shall give effect to the orders passed 
by the appellate authority.

PART—VI 

REVIEW

24. (1) Notwithstanding anything contained in these rulos :—

(i) The Executive Council; or *

(ii) The appellate authority; within six months of the date of the orders proposed to be 
reviewed, m3y, at any time, either on its own motion or otherwise call for the records 
'of any inquiry and review any order made under these rules from which an appeal 
is allowed but from which, no appeal has been preferred or from which no appeal 
is allowed end may—

(a) confirm, modify or set aside the order; or

(b) confirm,, reduce, enhance or set aside the penalty imposed by the order or impose
any penalty where no penalty has been imposed; or '

(c) remit the case to the authority which made the order or to any other authority 
directing such authority to make -such further inquiry as may consider proper in 
the circumstances of the case; or

i s'
s i

h i

W  pass such other orders as it may deem fit:

Provided that no order imposing or enhancing any penalty shall be made by 
a reviewing authority, unless the employee cohcerned; ha3 been given a reasonable 
opportunity of making a respresentation against the penalty proposed and where 
it is proposed to impose any of the penalties specified in . clauses (v) to (ix) 
of rule 6 or enhance the penalty imposed by the order sought to be reviewed 
to any of the penalties specified in those clauses, no such penalty shall be imposod 
except after an inquiry in the manner laid down in rule 9 and after giving a 
reasonable opportunity to the employee concerned of showing cause against 
the penalty proposed on the basis of the evidence adduced during the enquiry,

(2) No proceeding for review be commenced until after—

(i) the expiry of the period of limitation lor an appeal, or

(ii) the disposal of the appeal, where any such appeal has been preferred.

(3) An application for review shall be dealt with in the same mariner as if it were an 
appeal under these rules.
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PART VII 

MISCELLANEOUS

25. Every order, notice and other process made or issued under these rules shall be served 
in person on the employee concerned or communicated to' him by registered post and' such communi­
cation if delivered at the address recorded in the official records of the University, is deemed to be 
a proper service.

26. Save as otherwise expressly provided in these rules, the authority competent under these 
rules to make an order may for good and sufficient reasons or if sufficient cause is shown, extend 
the time specified in these rules or condone any delay.

27. Unless there is anything repugnant in the Pondicherry University Act, Statutes, Ordinances, 
any amendments to the Central Civil Services (Classification, Control and Appeal) Rules, 1965 shall 
be deemed to be the amendments of the relevant provisions of these rules, or any order or adminis­
trative instructions already issued/to be issued by the Central Government shall be deemed to be the 
orders or administrative instructions under these rules with effect from the date of such amendments/ 
orders are brought into force by the Central Government.

28. If any doubt arises as to the interpretation of any of the provisions of these rules, the 
matter shall be referred to the Executive Council which shall decide the same and its decision shall 
be final.

Service of 
orders, 
notices, etc.

‘Power to 
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time-limit 
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Amendment.

Removal of 
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4. ORDINANCES GOVERNING LEAVE OF ALL EMPLOYEES 
OF THE UNIVERSITY OTHER THAN TEACHERS

PART—I

PRELIMINARY

1. These rules may be called the "Pondicherry University (Leave) Rules", ‘

These rules shall be deemed td have come into force' oh 16th October 1985.

PART— II

GENERAL CONDITIONS

2. (i) Leave cannot be claimed as a matter of right,

(ii) When the exigencies of service so require, leave of any kind may be refused or 
revoked by the authority empowered to sanction leavo but it shall not be open 
to that, authority to alter the kind of leave due and applied for except at the 
written request of the employee.

3. (i) Any claim to leave to the credit of an employee who js dismissed or removed 
or Who resigns from the service of the University 'ceases from the date of such 
dismissal or removal or resignation :

Provided that the University may, in any case, grant terminal leave to an employee 
prior to his resignation which may extend beyond the date on which the resignation 
becomes affective, if in the opinion f6F'the University, the circumstances justify the 
grant of such leave.

4. (i) At the request of an employee, the sanctioning authority may commute any kind 
of leave retrospectively into leave of a different kind which was due and admissible 
to him at the time the leave was granted; but the employee cannot' claim such 
commutation as a matter of right.

(ii) The commutation of one kind of leave into another shall be subject to adjustment 
of leave salary on the basis of leave finally granted to the employee, that is to
say, any amount paid to him in excess shall be recovered or any arrears due to
him shall be paid.

Note : Extraordinary leave granted on medical certificate or otherwise may be con­
verted retrospectively into "leave not due" subject to the provisions of Rule 18.

5. Except otherwise provided in these rules, any kind of Nave these rules may be granted
in combination with or in continuation of any other kind of leave.

Explanation : Casual leave which is not recognised as leave under these rules shall not be com-
. birred with any other kind of leave admissible under these rules.

Shorttitle 
and
extent of 
application

Right to 
leave

Effect of 
dismissal. . 
remoal or 
resignation 
on leave at 
credit

Commutation 
of one kind 
of leave into , 
another

Combination 
of different 
kinds of 
leave
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Maximum 
amount of 
continuous 
leave

6 . No employes shall be granted leave of any kind for a continuous period' exceeding five
years.

PART—III

G R A N T OF AND RETURN FROM LEAVE

forP|«vc°n 1' Any application for leave or for extension. of leave shall be made in Form 1 to the
authority competent tcTgrahi leave. It should.,Jye!flDDlieti,.,fj0 r before it is actually availed of except 
in special cases of emergency and for reasons to ^ 'satisfaction  of the sanctioning authority.

Leave
account

Grant of 
leave on 
medical 
certificate

Return from 
leave

8 . A leave account will be maintained in Form 2 for each employee.

3. (i) An application for leave on medical certificate shall be accompanied by a medical
certificate in Form 3 given by the Authorised Medical Attendant of the University 
or any Registered Medical Practitioner defining as clearly as possible the nature and 
probable duration of . W iners*;,;

(ii) The authority competent to grant leave may, at its discreTiop secure, a^econd medical 
opinion by requesting another medical officer either appointed by the University 
or of the Government to have the applicant medically examined’ on the earliest 
possible date, .

(ifi) The grant of medical certificate under this rule does not in itself confer upon the 
employee concerned any right to leave; the certificate shall be forwarded to the 
authority competent io ' graht .leave and orders of that authority awaited.

(hr) An employee who is declared by a^modlpa) authority, to  .fee >£fyppj|fitely and 
permanently incapacitated for further service shall—

(a) If he is on duty, be invalidated from service from the date, of relief of his 
duties which should be arranged without delay op, receipt -afstjjis^report of the 
medical authority; if, however, he is granted, Ip^vp^.he -.,sha/lp.be invalidated 
from service on the expiry of such leave.

c-Aqatw >ft- ■■ Vi'-. .»
(b) if he is already On Ijsytj,,. bejnyaj}$ts$ : on jtie-expiry of that 

leave or extension of leave, if any, granted to him.

10. (i) An employee on leave shall not return to duty before the expiry of the period
of leave granted to him unless he is permitted to do so by the authority which 
granted him leave.

(ii) An employee who has taken leave on medical certificate may nonreturn to duty 
until he has produced a medical certificate of fitness in Form

Commence- 11 . Leave ordinarily begins from the date on which leave as such is actuality availed of and
Icrminatbn ends on the day on which the employee resumes his duty.
of leave
Combinatioo 12. (i) When the day(s) immediately preceding the day on whidh an eiripdyee's leave
of holidays with other than leave on medical certiffcate begins or imrnediately:'fbiiowiK4  the' day onleave

which his leave expires isiaari)pi^ay»!Dri>0 nei.»of«ise)ies%of.-',b£riideySf/Jhe employees 
shall be deemed to  have been ̂ permitted'to: prefix--and ?or suffix* .theyiholidays/holidsy.
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(ii) In the case of leave on madiqal ,certificate :

(a) When an employee is certified medically unwell to attend office, holiday(s), 
if any, succeeding the day: hg is sc certified including that day shall be

treated as part o f the leave; and-.

(b) Whan an employee is certified ntedjcally fit'fbt jqiijihg duty, holiday(s), if any, 
succeeding th e tfq y  he is so certified‘ including that day shall automatically 
"be allowed td ' Me suffixed'to the leave, aritf'fiolfday(s)’. If pny preceding the 
day he is so: certified shall he treated as part of -the leave.

13. (i) (Unauthorised absence'%om' duty, i.e., absence without prior sanction of leave shall
normally constitute a break in service and the -employee is not entitled to any 
salary for the period pf such absence:

Provided, however that the competent authority may, in exceptional cases, 
convert Jh e  unauthorised absence into extraordinary leave or any other kind of 
leav$;!.WfiicHi may be due to the employee keeping in view the circumstances of 
each base and kind of leave due to the employee.

(ii) Unless, the authority competent to grant leave extends the leave, an employee 
who remains absent after the expiry of leave is entitled to no leave salary for 
the period of such absence and that period shall ;be debited against his leave 
account as though ft were half pay leave.

(til) Wilful abtjeixc^ 'Wt&'fotff wrufefe an employee ii'aBle to disciplinary action,

PART— IV

KINDS OF LEAVE DUE AND ADMISSIBLE

14. , (i) The leave account of .every employee shalj^be credited with earned leave Jn  advance,
in two instalments of 15 days each on the first day of January and July of 
every calendar- year.

(ii) The leave at credit of an employee at the close of the previous half year shall 
be carried forward to the next half year subject, to the condition that the leave 
so carried forward plus the credit for the halkyear do not exceed the maximum 
limit of 1)80 days. This limit is increased to 300 days with effect from- 1-7-97

V8Q w ed »• t? n  ■ « r  ■ -.«<« :■ >. •

(iii) 4pa-ximura be. )P - Ad -JBftipiPYea At a time shall
be 120 days. Earned leave may be granted for a period exceeding 120 days, if 
this einrirM‘leave sg$rahted-Wr any-portion tHer6of'-is spent outside India Bangladesh, 
Bhutan, P rim a lnSr1 liinka,r Nepal and Pakistan:

Provided that vVhere earned leave for a period exceeding 120 days is granted, 
the period of such leave spbht in inaiafshaif not, in the-aggregate, exceed 120 days.

15. (!) Earned leavbKSh’albMe-'Credited to the. leave account of an employee at the rate
of 2-j- days fa r reach completed calendar month of service which he is likely 
to render in a half year of the calendar year in which he is appointed.

Absence 
without 
leave and 
absence after 
expiry of 
leave

Earned leave

Calculation 
of Earned 
Leave

49

In
diaC

ode



Half Pay 
Lcavo

Commuted
Leave

(!i) -j The credit for the half year in which an employeeis. due to retire -or resigns from 
the service shall be afforded only at the rate of 2$ days per completed calendar 
month up to the date of retirement or resignation. ’

(iii) When an employee is removed or dismissed from service or dies while in service,
credit of earned leave shall be allowed at the. rate of 2 1 /2  days per completed
calendar month. up to the end of the calendar month preceding the calendar month 
in which he is removed or .dismissed fro$ jfer^ce^or dies in service.

(iv) If an employee has availed bf^e$!teaordlnsry:>!|eave&and/or r«omehperie'd of absence
has been treated-as dies-non In a half year, the credit to be afforded, to  his leave 
account a t the commencement pf the, jpexjt ,bjBlf;,year. shall. educed;, by 1 /t-1 Oth
of the period of such leave and. or dios - nog subject, to, a maximum of 15 days.

(v) While affording credit of earned1 ieave, fractions of a day shaft be rounded off
to the nearest day.

16. (i) The half pay leave account o j ,  javery employee .shall be, credited .with half pay
leave in advance, in two Instalments of ta n sda^s epch tin the firsrt’day of January 
and July of every calendar year, with effect from 1-1-86.

(ii) (a) The leave shall be credited to the said leave account at the rate of 5/3 days
for each completed calendar month of service which he is likely to render

j in the half year of the calendar year in which he is appointed.

(b) The. credit for. the half year in which an employee is due to retire or resigns 
from the service shall, be allowed at the rate • of 5/3 days- per completed- 
calendar month up to the date of retirement or resignation.

(c) When an employee is removed or dismissed from service or dies while in
service credit of half pay leave shall be allowed.-att he rate of 5/3 days per
completed calendar month iri* w|iich he Is-temoved . or tfismissed from the 
servjce or dies\1n, service., '  . ’?.// ^  ;-r,‘

(iii) The leave under this, rule may .be granted omfjTCedieat" -certificate: or on private 
affairs.

(iv) No half pay leave can be granted to an employee in temporary appointment except 
on medical certificate.

17. (i) Commuted leave not exceeding half the amount of half pay leave due may be
granted on medical certificate to an employee, subject to the following conditions"—

(a) The authority competent to grant leave is satisfied that that®;. is reasonable 
prospect of the employee returning to duty on its expiry.

(b) When commuted ieave is granted, twice the amount of., such leave shall be 
debited against the half pay leave due.

(ii) Half pay leave up to a maximum of 180 days may bo allowed to be commuted 
during the eritire service (witkoutffprbductiomofcmedidaHceirtiflcatfilsi^Berdrauchi; leave 
is utilised, for an approved .’'course of.-studyocertifled -to bpsfin abeffintefest of the 
University by the leave sanctioning'- authority? - • ;
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fiii) Where an employee who has been granted commuted leave resigns from service 
or at his request permitted to retire voluntarily without returning to duty, the commuted 
leave shall be treated as half pay leave and the difference between the leave 
salary in respect of commuted leava and half pay leave shall be recovered:

Provided that no such recovery shall be made if the retirement is by reason 
of ill-health incapacitating the employee for further service or in the event of his 
death. .

18. (i) Leave not due shall be granted on half pay to an employee in permanent employ­
ment only on medical certificate subject to the following conditions :—.

(a) Leave not due shall not be granted unless the sanctioning authority is satisfied 
that there is reasonable prospect of the employee returning to duty on its 
expiry. '

(b) The leave not due shall be limited to 180 days during his entire service.

(c) It shall not exceed the amount of half pay leave he is likely to earn thereafter.

(d) it shall be debited against the half pay leave the employee may earn sub­
sequently.

(ii) (a). Where an employee who has been granted leave not due resigns from service, 
or at his request permitted to retire voluntarily without returning to .duty, the 
leave not due shall be cancelled, his resignation or retirement taking effect 
from the date on which such leave had commenced, and the leave salary 
shall be recovered.

, - (b) Where an employee-who,' having availed himself o f leave not due returns to 
.duty but resigns or retires from service before he has earned such leave, he- 
shall be liable to refund the leave salary to the extent the Leave has not 
been earned subsequently :

Provided that no leave salary shall be recovered under clause (a) or 
clause (b) if the retirement is by reason of ilf-health incapacitating the employee 
for further service or in the event of his death.

19. (i) Extraordinary leave may be granted to an employee in special circumstances :—

(a) When no other leave is admissible;

(b) When other leave is admissible, but the employee applies in writing for the 
grant of extraordinary leave,

(ii) Unless the Vice-Chancellor, in view of the exceptipnai circumstances of the. case 
otherwise determines, no employee, who is not in permanent employment shall be 
granted extraordinary leave on any one occasion in excess of the following limits;

(a) Three months.

Leave No! 
Due

Extra-
ordinary
Leave
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cave to
robaiioncr
nd
apprentice

(b) Six months, whera the employee has completed one year's continuous service 
on the date of expiry of leave of the kind due and admissible under these 
rules including three months extraordinary leave under clause (a) and his 
request for such leave is supported by a medical certificate from the Authorised

” » Medical Attendant of the University.

(c) Eighteen months, where the employee who has completed one year's con­
tinuous service is undergoing treatment for—

1. Pulmonary tuberculosis or pleurisy of the tubercular origin in a recognised 
sanatorium;

2. Tuberculosis of any other part of the body by a qualified tuberculost- 
specialist or by a civil surgeon or staff surgeon; or

3. Leprosy in a recognised leprosy institution or by a civil surgeon or staff 
surgeon or a specialist in leprosy.

4. Cancer or mental illness, in an institution recognised for the treatment 
of such disease or by a civil surgeon or staff surgeon or a specialist 
in such disease,

(d) Twenty four months, where the leave is required for the purpose of prose­
cuting studies certified to be in the interest of the University provided the 
employee has completed three years continuous service on the date of expiry 
of leave of the kind due and admissible under these rules, including three' 
months extraordinary leave under clause (a).

(iii) Two spells of extraordinary leave, if intervened-by any other kind of leave shall 
‘ be treated as one continuous spell of extraordinary leave for the purpose of

, sub-cldusa (ii). - '  ' . — - " ' '

(iv) The authority competent to grant leave may commute retrospectively periods of 
, absence without leave into extraordinary leave'.'.

20. (i) A probationer shall be entitled to leave under these rules as if he had held his post
substantively otherwise than on probation.

(ii) An apprentice shall be entitled to—

(a) leave, on medical certificate, on leave salary equivalent to half pay for a period 
not exceeding one mfinth in any year of apprenticeship;

(b) extraordinary leave under rule 19.

,crsons 21. In case of a person re-employed after retirement, the previsions of these rules shall apply
u-Employcd as jj he had entered service in the University lor the first time on the date of his re-employment.
Uler ■
Ictircmcnt
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22. An employee may bo permitted by the authority competent to grant leave to take leave U avc 
preparatory to retirement to the extent of earned .leave due not exceeding 300 days together with T S S  
half pay leave due subject to the condition that such leave extends up to and includes the date of 
retirement.

Note : The leave granted as leave preparatory to retirement shall no

23. (i) No leave shall be granted to art employee beyond

(a) the date of his retirement, Or

(b) the date of his final cessation of duties, or

(c) the dale of his resignation from service.

(ii) (a) Where an employee retires on attaining the normal age prescribed for retirement,
he will be paid cash equivalent of leave salary for earned leave, if any, at the 
credit of the employee on the date of his retirement subject to a maximum o(
300 days.

(b) The cash equivalent under clause (a) shall be calculated as follows and shal( 
be payable in one lump sum as a one time settlement. No house rent allowance 
ot city compensatory allowance shall be payable

Pay admissible on the date of Number of days of unuti- 
retirement plus dearness allowance Used earned leave at

Cash equivalent—  ------------------------------------------------------- x credit on the date of
30 retirement subject of a

maximum of 300 days

(iii) Where the service of an employee are terminated by notice or by payment of pay and 
allowances in lieu of notice; or otherwise in accordance with the terms and condi­
tions of his appointment he may be granted cash equivalent in respect of earned 
leave at his credit on the date on which ho ceases to be in service subject to a 
maximum of 300 days.

(tv) If art employe® resigns or quits service, he may be granted cash eqotvaient in res­
pect of earned leave at his credit on the date, of cessation of service, to th.e extent 
of half of such leave at his credit, subject to a maximum of 150 days.

M  An employee who is re-employed after retirement may on termination ot bis re-employment be 
granted cash equivalent of EL at his credit on the date of termination of re-employment subject 
to a maximum of 300 days including encashment of unutilized EL at the time of retirement.

23(A) (i) An employee is eligible for encashment of 10 days of EL at his credit at the time of 
availing of L.T.C.The calculation of cash equivalent of leave salary may be done in (he 
manner prescribed under Rule 23(ii)(b)

Provided he should avail EL of at ieast an equivalent duration /simultaneously to the 
extent of leave encashed.

Provided to balance of at least 30 days of EL at his credit should be available after 
deducting the total of leave availed plus leave for which encashment was availed.

(II) The total leave encashed fo' availing LTC during the entire service should not exceed 6 
days in aggregate.

C**h
(iii) The period of EL encashed shall be deducted from the quantum of leave that can be °[r  .. Ic3v(itiify in

normally encashed by him at the time of superannuation. am>r<i»i* in
service.

24. In case an employee dies while in service, the case equivalent of the leave salary in respect of earned 
leave at his credit on the date of death subject to a maximum of 300 days shall be paid to his family. ,

t include extraordinary leave.

Cash payment 
In lieu of 
Leave beyond 
the date of 
Retirement 
or quilting 
of service
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Leave Salary

Casual Leave

Special 
Casual Leave

26. (i) An enjployea'Who 'jsroceeds'ion ■eafhSd lSSWiIs'!e5tItlea” t(]ii",Msi>J»%arrfiY aqual to tKa
pay‘drawn immediately before ptoca^KSlortotfitiA^eSVi?.

(ii) An employee on half pay leave or leave not due is emitted to leave salary .-.equal..to 
half the amount specified in sub-rule (i)

(iii) An employee on commuted ieave is’ emitted' to leave salary equal to the amount 
admissible under sub-rule (i). •

(iv) An employee on extraordinary‘leave is not entitled to any leave salary.

PART—V

LEAVE NOT DEBITABL'E TO LEAVE ACCOUNT

26. (i) Casual leave is granted to an;employee’as and when required ’■it tBe* / discretion Of 
the sanctioning authority subject to-a.maximum of 8 daysi’.'irf a^calendar year.

(ii) Casual leave cannot be claimed as a matter of right a.nd its grant is always subject 
to the exigencies of service.

(iii) ■ An employee on casual leave Is treated as on duty.

(iv) Persons who join in the middle of the calendar year shall be eligible to proportionate 
casual leave.

(v) The total period of leave at one time" including Sundays and other holidays shall 
not exceed 8 days.

(vi) Casual leave cannot be combined with any other kind of leave.

(vii) Unavailed casual leave at the close of the year shall iapse.

Note : Holidays and Sundays falling between will Tiot count as Casual leave.

27. (i) An employee summoned to serve as Juror or £sses^pe qr $> give evidence before
the court of law as a witness in a civil or criminal-'-ca’se in which his private interests 
are not at issue may be givenispBcial'casuak teave1 iffiffierenf to cover th r  period of 
absence necessary.

(ii) It may also be granted when an employee is deputed to attend reference libraries 
of other institution and conference or educational gathering of (earned and professional 
society in the intorests of the University or other academic work which will include 
working^on the committees appointed by the University/Government/University Grants 
Commission.

(iii) The period of such leave admissible in a year shall not exceed i’5 days.

(iv) Male employees who undergo vasectomy operation under the Femily!iWelfare Programme 
for the first time may be granted special casual leave not exceeding six working 
days. Sundays and closed holidays' intervening "sho&ld be fghofad while calculating 
the period of special casual leave. If any emfj&M^i
for the second time on account of the failure of the first operation!, 'Ipe'cTat Casual1
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leave not exceeding ?six. days may -'be granted again on production of a certificate 
from the medical.authority concerned.to the effect thatthe second operation was per­
formed due to the failure of the first operation.

(v) (a) Female employees who undergo tubectomy operations - whether puerperal or
non-puerperai - may be granted special casual leave not exceeding 14 days.

(b) In the case of. female employees who undergo tubectomy operation for the 
second time on account of the failure of the first operation, special casual leave 

. not exceeding 14 days msy be granted again on production of a medical certi­
ficate from the prescribed medical authority concerned to the effect that the second 
operation was performed due to the failure of the first operation.

(e> Female empldy'e'es who have insertions of Jntra-uterina contraceptive devices
may be granted' Special casual leave on the day of the IUCD insertion.

fd) Female employees who have re-insertion of IUCD may be granted special casual 
leave oh the day of the IUCD re-insertion.

(e) Female employees who undergo salpingectomy operation after Medical Termination 
of Pregnancy (MTP) may be granted special casual leave not exceeding 14 days.

(vi) (a) Male employees whose wives undergo either puerperal or non-puerperal tube-
. tomy operations for the first time or for the second time due to failure of the
first operation (under Family Welfare Programme) may be granted special casual 
leave for 7 days subject to the production of a medical certificate stating that 
their wives have undergone tubectomy operation ,f<?r the second time due to the 
failyrp pf the. fiest operation. It shall not bp :peces_sary to state in-»the certificate 
that the presence of the employed is requiredip,.took after the wife during her 
convalescence. . . ' '

(b) Male employees whose wives undergo tubectomy/saipingectomy operation after 
Medical Termination of Pregnancy (MTP) may be granted special causal leave 
up to 7 days subject to the production of the medical certificate stating that 
their wives have undergone tubectomy/saipingectomy operation after Medical 
Termination of Pregnancy. It shall not be necessary to state in the certificate 
that the presence of the employee is required to look after the wife during her 
convalescence. 1

(vii) The special casual leave will necessarily have to follow the date of operation and 
there cannot be any gap between the date of operation and the date of commence­
ment of special casual leave.

(viii) An employee who requires special casual leave beyond the limts laid down for under­
going Sterilisation operation owing to the development of post-operation complications 
may be SloySrad at the discretion of the Vice-Chancellor, special casual leave to cover 
the period for which he or she is hospitalised on account the production of a certi­
ficate from the o t post-operational complications, subject to the production of a certi-

' ficate from thm.cpqcerned hospital authorities/an Authorised Medical Attendant.

(ix) The aforesaid'provisions may also be applied to cases where the sterilisation operation 
is performed by taproscopic method.
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Maternity
J«tvc

Quarantine 
leave _ _ .

Authorities 
competent 
to gram 
leave

(x) . Special casual leave may be combined ^either with casual leave or -regular leave.- It 
cannot be combined with casual-leave and regular leave.-

Special casual leave may also be granted for any other purpose in the interest of the 
University by the Vice-Chancellor subject to the approval of the Executive Council.

28. Maternity leave may be granted to a women employee (including an apprentice) for a period of 
135 days (Date effect from 7.10.97) from the date of its commencement. During such period she 
shall be paid leave salary equal to the pay drawn immediately before proceeding on leave

jii) Maternity leave may also be granted'in base of miscarriage, including abortion, subject 
to the conditions that the leave does not exceed six weeks and the application 
lor the leave is supported by a medical certificate from an Authorised Medical Attendant.

(iii) (a) Maternity leave may be combined with leave of any other kind.

(b) Any leave (including commuted leave) for a period not exceeding sixty days, 
applied for in continuation of maternity leave may be granted without production of 
medical certificate.

(iv) Leave in further continuation of leave granted under clause (b) of sub-rule (iii) may
be granted on production of a medical certificate for the illness of the female employee. 
Such leave may also be granted in case of illness of the newly born baby, subject 
to the production of medical certificate to the effect that condition of the ailing 
baby warrants mother's personal attention arid that her presence by the baby’s side 
is absolutely necessary. . ,

" 29. Paternity Leave . . '

(i) A male employee (including an apprentice) with less than two surviving children may be granted 
Paternity Leave for a period of 15 days during the confinement of his wife. During the period of 
such leave, he shall paid leave salary equal to the pay drawn Immediately before proceeding on 
leave.

(ii) (Paternity leave may be combined with leave of any kind and it shall not be debited against the 
leave account.

(iii) Paternity leave may not be normally refused under any circumstances (Date of effect from 7 .13.97,

30. The following authorities are competent to grant leave:

SI. No. Kinds of Leave Authority competent to grant leave

a) Deputy Registrar (Administration) - in 
respect of all Group '8 ', 'C  & 'O' 
employees.

b) Registrar - in respect of all Group 'A' 
officers except Registrar/Finance Officer/ 
Controller of Examinations/Superintending 
Engineer/Librarian.

c) Vice-Chancellor in respect of Registrar/ 
Finance Officer/ Controller of Examinations/ 
Superintending Engineer/Librarian.

1. Earned leave. Half Pay leave.
Leave not due, Extraordinary Leave, 
Maternity Leave, and 
Special Casual Leave,

56

In
diaC

ode



STOW' LEAVE

31. (1) Study leave may be granted to an employee with due regard to the exigenceis of 
service of the University 'to enable him to undergo, in or out of India, a special course of study consisting 
of higher studies or specialised training in a professional or a technical subject having a d irect and 
close connection yvith th e  sphere of liis duty.

f2) - StadyHeave may also’be granted :—

(i) for .a course, of training o.r study tour in which an employee may. not attend a regular^ 
academic or semi-academic course if the course, of training or the study tour is 
certified to be of definite advantage to the University from the poinyof view of its 
Interests and is related to the sphere of duties of the employee; and ~

(ii) for the pujpo^es. qf jjjtudjs} connected with .(he fraijtewotk or background of public 
• administrffiflft ifobiecf fo the conditions that

(a) the, particular study or study tour should be approved .by., the Executive Council; and

(b) the employee should be required to submit, on his return, a full report on the 
work done by him while on study leave.

(iii) for the studies which may not be closely or directly connected with the work of an 
employee, but which-are capable of widening his .miodnin a manner likely to improve 
his abilities as an employee.and to equip,him bettered:'collaborate-with those employed 
in other branches of the public service.

(3) Study- leaUe-ShslI not W  granted .unless— .

(I) it is certified by the Vice-Chancellor that the proposed course of study or training 
shall be of definite advantage from the point of view of the interests of the 
University; • c

(fl) it is«fbr-:prdsocutiort off (studies; in subjects other'than1 academic or -literary’ subject.

(4) Study leave out of India shall not be granted for the prosecution of studies in subjects
for which adequate facilities exist in India. , . 1

(5) Sturdy leave shall not be granted to an employee

(i) Who has rendered less than five years' service under the University;

(11) Wh'o Is dde to retire, or has the option to" retire, from the University service within 
three years of the date on which he is expected to return to duty after the expiry 
of the leave.

(6) Study leave shall not bo granted to an employee with such frequency as to remove 
him from contact with his' regular work or to cause cadre difficulties owing to his absence on leave.

32. The maximum amount of study leave, which may bo granted to an employee shall be :—

a^'ome-tinw, and

(b) dur/pff’ ,1 1 5  entire service, twenty,-foyc.,,^og|tt&,,in ail,(inclusive of similar kind of 
leave'Tor study or training granted tinder any other rule).

Conditions 
for grant 
of study 
leave

Maximum 
Amount of 
study leave
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Applications 
for study 
leave

Sanction of 
Study leave

Accounting 
o f study 
Ecave and 
combination 
with leave 
of other 
binds

Regulation of 
study leave 
attending 
beyond the 
course of 
study

Leave salary 
during study 
leave

33. 1. (a) Every application for study leave Shalt be submitted through proper channel to the
Executive Council

(b) The course or courses of study contemplated by the, employee-and any examination 
which he proposes to undergo shall, be clearly specified in such application.

2. Where it is not possible for the employee to give full details in his application, or if. 
after leaving India, he is to make any change in the programme Which has been approved in India, 
he shall submit the particulars as soon as possible.to the Vice-Chancellor and shalT'rtot,. unless prepared 
to do so at his own risk, commence the obiTrse of situcly o r ' incur any kxpefi'ses in' connection 
therewith until he receives the approval of the Vice-Chancellor.

34, 1,(a) Every employee who has been granted study leave or extension of such study leave
shall ba required to execute a bond in the prescribed form before the study leave 
or extension of such study leave granted to him commence.

(b) The bond shall be signed by two sureties who are holding posts of equal or higher 
status.

2.(a) On completion of the course of study, the employee shall submit to the Vice-Chancellor 
the certificates of examinations passed dr special courses of study undertaken, indi­
cating the date of commencement and termination of the .course with the remarks, if 
any, of the authority in charge of the course. f

.35. . (!) Study- leave shall-not be- debited against the leave account of tire employee.

(2) Study leave’ may be combined with other kinds of leave, but in no case the grant 
of this leave in combination with leave, other than extraordinary leave,, shell involve .a total absence 
of more than twenty-eight months from the regular duties of the employee.

Explanation : The limit of twenty-eight months of absence prescribed in this sub-rule 
includes the period of vacation, - •

•(3) An employee granted study leave in combination wijh .^ny 'Other kind :of leave may,
if he so desires, undertake or commence a course of study during any other .kind of leave and
subject to the other conditions laid down "In hi|d being'satisrfted, draw s&dy alfbwance in respect 
thereof:

Provided that the period of such leave coinciding with the course of study shall not count 
as study leave. .

36. When the course of study falls short of study leave granted to an employee, he shall resume 
duty on the conclusion of the course of study, unless the previous sanction of the Vice-Chancellor
has been obtained to treat the period of shortfall as ordinary leave.

37. (1) During study leave availed of outside India, an employee shall draw leave salary equal 
to the pay that the employee drew while on duty with the University. immediately!-., before proceeding 
on such leave and in addition the dearness' allc^uicg^^l^use; allowance
as admissible in accordance with the provisions of'rules'38 to 41.
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(2) (a) During study leave availed of in India, on employee shall draw leave salary
equal to the pay that the employee drew while on duty with the University immediately 
before proceeding on such leave and in addition the dearness allowance and house 
rent allowance as admissible in accordance with the provisions of Rule 41.

(B) Payment of leave salary at full rate under clause (a) shall be subject to furnishing 
a certificate by the employee to the effect that he is not in receipt of any scholar­
ship stipend or remuneration in respect,of any part-time employment,*

(c) . The amoi/nt, if any, received by an'employee during .the period of study leave as
scholarship or stipend or, remuneration in respect of any parUtime employment as 
envisaged in sub-rule(2) df/Rule 38, shall be adjusted aga instthe  ..leave salary payable 
under this sub-rule subject,-to the condition that the leave, salary,.shall, not be reduced 
to an amount less than that payable as leave salary during half pay leave.

(d) No study allowance shall be paid during study l$av£ for courses of study in India.

38. (1) A study allowance shall be granted to an employee who has been granted study
leave for studies outside India for the period spent in prosecuting a definite- course of study et 
recognised institution or in any definite tour of inspection of any special class of work, as well as 
for the period covered by any examination at the end of the course of study.

(2) Where an employee has bean permitted to receive and , retain, in addition to his leave 
salary any scholarship or stipend that may be awarded to him from any sources, or any other 
remuneration in respect of any part-time employment

(a) no stydy .allowance shall be admissible in case the net amount of such scholarship 
or sti^gnd or remuneration (arrived at by deducting the cost of fees, if any, paid 
by tlie employee from the value of the scholarship or stipend or remuneration) exceeds 
the amount of study allowance otherwise admissible, ,

lb) in case the net amount of scholarship or stipend or remuneration is less than the 
study allowance otherwise admissible, the difference between the value of the net 
schofarshlp or stipend or any other remuneration in respect of any pavt-time employ­
ment" ahd the study allowance may be granted by the Vice-Chancellor.

(3) . Study allowance shall not be granted for any period during which an employee 
interrupts his coprsp pf study to suit his own convenience:

Provided that the Vice-Chancellor'may authorise the grant of study allowance for period 
not exceeding 14 days at a time during such interruption if it was due to sickness,

(4) Study allowance shall also be allowed for the entire period of vacation during the 
course of study subject to the conditions that—

(a) the employee attends during vacation any special course of study or practical training 
under the direction of the University; or

(b) in the absence of any such direction, he produces satisfactory evidence to the Vice- 
Chancellor that he has continued his studies during the vacation :

Provided that in respect of vacation falling at the end of the course of study it shall 
• be allowed for a maximum period of 14 days.

Condition* 
for grant 
of study 
allowance
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Rates of
study
allowance

Procedure for 
payment of 
study 
allowance

in all.

39. {1} The rates of study allowance shall be as follows :

Name of the country Study allowance per diem

Australia £ 1.00 ( Sterling )
Continent of. Europe - . £ 1.65 ( ” )
New Zealand ~ £ 1.20 { " )
United Kingdom £ 2.00 ( " )
United States of America £ 2.75 ( " )

(2) The rates of study allowance prescribed in sub-rule (1) may be revised from time to
time when the Central Government rivise them.

(3) The rates of study allowance to be granted to an. employee who takes study leave 
in any country other than (he one specified in sub-rule (1) shall be such as may be specially deter* 
mined by the Executive Council in each case.

40. (1) Payment of study allowance shall be subject to the furnishing of a, certificate by the 
employee to the effect that he is not jn receipt of . any scholarship, stipend or any other remuneration 
in respect of any part-time employment.

(2) Study allowance shall be paid at the end of every month provisionally subject to an 
undertaking in writing being obtained from, the ernployee that he would 'refund to the University 
any over-payment consequent on his failure to ^ r^ u c e .th e  r^quir§$l certiffcato of attendance or on 
his failure to satisfy the Vice-Chancellor qpqut.the proper,, utilii&tjonof the 'time spent for which 
study allowance is claimed.

(3) (a)ln the case of a definite courseqf-study at a recognised institution, the study allowance
shall be payable by the Vice-Chancellor on claims-, submitted' by the employee 
from time to time, supported by proper certificates of attendance.

(b) The certificate of attendance required to be submitted in support of the claims for 
study allowance shall be forwarded at the end of the te'rm, if the employee is under­
going study in an educational institution, or at intervals net exceeding three months 
if he is undergoing study at any other institution.

(4) (a) When the programme of study approved does not include or does not consist
entirely of such a course of study, the employee shall submit to the Vice-Chancellor 
a diary showing how his time has been spent and a mport indicating fully the nature 
of the methods and operations which have been studisd and including suggestions 
as to the possibility of adapting such methods or operations to conditions obtaining 
in India.

(b) The Vice-Chancellor shall decide whether the diary and report show that the time 
of the employee was properly utilised and shall determine accordingly for what periods 
study allowance may be granted.

(5) The period for which study allowances may be granted shall not exceed 24 months

6 0
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4*. >;(4^.'-Fo p 'l!20»lday«ofith*«udv#ays. <hou5e,'Wnt'.allow9n(;o shall ba paid at the 
: fefesi»admisslbl0?4o. tHe-ierapioy.ee from-itime tQ*4iro»i^t;eth^!statiQris ftptn-.where he .proceeded-..on study 
j ffsatac^The-'Gomteuahca -Bf .payment ^h.:-;house,:reMt aUdw,apc.e beyond: 1.20 days shaii-be-.-subjeet. to 
f the production xtfeftdesdicate to the^effect that-th*ve|opdoyei9;s0 9 J3tin.u.8 S..tp,accup,y:!the accommodation 
 ̂ and has not sub-let either in whole or in part from time to time.

(2) Except for house rent allowance as admissible under sub-rule (1) and the dearness 
ajjowrsnce and jhii^sffdy allowance, wtere admissible, no other allowance shall be paid 'to' an employee 
in respect of t ie  period of study leave grantecTtc him.

42. An employee to whom study leave has been granted shall not ordinarily be paid travelling 
allowance hut the Executive Council may in exceptional circumstances sanction the payment of such 

} alldwsftce.

43. An employee to whom study leave has been granted shall ordinarily be required to meet 
the cost or fees paid for the study but in exceptional cases, the Executive Council may sanction the 
grant of such fees:

Provided that in no case shall the cost of fees be pajd to an employee who is in receipt 
-of scholarship or .stipend from whatever source or .wbojji^ permitted-to receive ,or- retain, 
in addition to his leave salary, any remuneration in respect o f . part-time employment.

44.(1) If an-employee resigns or retires from service or otherwise quits service without returning 
to duty after a period of study leave or within a period of three-.years after such, return to duty 
or fails to complete the course of study and is thus unable to furnish. the certificates as, required 
under Rule 40 he shall be required to refund:— . .....

the actual amount of leave salary, study allowance, cost of fees, travelling and other 
expenses, if any, incurred by the University, iddM^^iW^iAlSifesf^thefeb'n ?8l>;tatps- for 
the-tfhte 4)eihg in force on Government loans, from the ’vdate :i of'demand,'vlbefore his 

accepted oripepnissiqn to retire is <g(ppta,d or his quitting..service otherwise:

Provided* that except in "We case of employees who fail to complete the course of 
study nothing in this rule shall apply to an employee--who, after return- to duty from 
Sttidly'lea^ef'fs permitted to retire from service on medical grounds.

(2)(a)sj.;Xhe;,«qdy leave availed of by, such employee shad, bo converted into regular leave 
s t a n d | | |^ 'h i s  credit cur the date on which the study leave commenced, any regular 

. teavep tiilp in  continuation of study leave being suitably adjusted for the purpose and 
the bajance^'f the period of study leave, if any which cannot be so converted, treated 
as- extraordinary leave.

(b) In .a^^OQfctOi the ampp,nt. to be refunded by the .employee under sub-rule (2) he
igllMy.-ilpaliy.'tfrawn over the leave 

salary adnilsSlble oh conversion of the study.. .lesye.

Admissbiility 
of allowances 
in addition 
to study 
allowance

Travelling 
allowance 
during study 
leave

Cost of fees 
for study

Resignation 
or retirement 
after study 
leave or 
non-comple­
tion of the 
course of 
study
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(3) Notwithstanding anything contained in this tula, the Executive Council may, if it is 
necessary or expedient to do so, either in the interest of the University or having regard to the 
peculiar circumstances of the case or classes of cases, by order waive or reduce the amount required 
to be refunded under sub-rule (1) by the employee concerned or class of employees.

Amendments 45. Unless there is anything repugnant in the Pondicherry University Act, Statutes, Ordinances
any amendments to the Central Civil Services (Leave) Rules, 1972 shall be deemed to be the arhend-
ments of the relevant provisions of these rules or any order or adminstrative instructions already issued/ 
to be issued by the Central Government shall ba deemed to be the orders or administrative instruc­
tions under these rules with effect from, the date of such amendmertts/orders are brought into force 
by the Central Government.

FORM 1 
(See Rule 7)

APPLICATION FOR LEAVE OR FOR EXTENSION OF LEAVE

1. Name of Applicant:

2. Post held :

3. Department, office and section :

4. Pay :

5. House rent and other compensatory allowances 
drawn in the present p o s t :

6. Nature and period of leave applied for and 
date from which required :

7. Sundays and holidays, if any, proposed to be 
prefixed/suffixed to leave :

8. Grounds on which leave is applied fo r: - - -  ‘ '
9. Date of return from last leave, and the nature 

and period of that leave :

‘ 10. I propose/do not propose to avail myself of leave travel concession for the block years___

11. Address during leave period:
Signature of Applicant 

(with date)
12, Remarks and/or recommendation of the Controlling Officer.

Signature (with date)
Designation

*13. Orders of the authority competent to grant leave.
Signature (with date)

Designation
‘If the applicant is drawing any compensatory allowance, it should also 'be indicated in the 

orders on the expiry of leave, the Government servant is likely, to return to the same post or to 
another post carrying similar allowance.
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FORM 3 
(See Rule 9)

MEDICAL CERTIFICATE FOR LEAVE OR EXTENTION OF LEAVE OR COMMUTATION OF LEAVE 

Signature of the Employee; ...................................... .......................................................................................

I..................................................... .................................. ..........................after careful personal
examination of the case hereby certify that Shri/Shrimathi/Kumari.......................... ..................... . . . ...............
whose signature is given above, is suffering from.................................. ....................... ............... . . .a n d

* I consider that a period of absence from duty o f........... \  . .‘................................................with effect from
......................................................... ............................................. . .is  absolutely necessary for the restoration
of his/her health.

Authorised Medical Attendant, ;
.....................................Hpspital/Olspeksary .

or other Registered Medical 
Practitioner.-

Dated...............................................................

Note :—1 The nature and probable duration of the illness should be specified.

N ote :—2 This form should be adhered to as closely a$ -possible and should be fiile'd in after the 
signature of the Employee has been taken. The certifying-officer is not at liberty to certify that the 
Employee requires a change from or to a particular locality, or that he is not fit to proceed to a 
particular locality. Such certificates should only .be given at the explicit desire of the administrative 
authority concerned, to whom it is open to decide, when an application on such grounds has been 
made to him, whether the applicant should go before a Civil Surgeon Or Staff Surgeon to decide 
the question of his/her fitness for service.

Note :— 3 Should a second medical opinion be required, the authority competent to grant leave should 
arrange for the second medical, examination to be made a t the earliest possible- d a te ' by a medical 

~ officer not below the rank of a Civil Surgeon or Staff Surgeon, who shall express an opinion both 
as regards the facts of illness and as regards the necessity for the amount of leave recommeded 
and for this purpose he may either require- the 'Employee to appear before himself or before a 
medical officer nominated by himself.

N ote 4 : —No recofnmednation contained in this. dOrWcifte jsh'alf be.Evidence of a claim to any 
leave not admissible to the Employee,
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FORM 4 
(See rule 10)

MEDICAL CERTIFICATE OF FITNESS TO RETURN TO DUTY

Signature of University employee . .  ................... —- .............................

We, the members of Medical Board

I............  .......................... ............................ . .  . .  Civil Surgeon/Stiff Surgeon, 1

University Medical Officer |
—---- ----------------------------- v o f . .
Authorised Medical Attendant

Registered Medical Practitioner J

do hereby certify that we/l have carefully examined Shri/Shrimati/Kumari.....................................................
whose signature is given above, arid find that he/she recovered from his/her illness and is now 
fit to resume duties in University service. We/l also certify that before arriving at this decision, we/l 
have examined the original medical certificates) and statement^) of the case (or certified copies 
thereof) on which leave was granted or extended and have taken these into consideration in arriving 
at our/my decision.

Member of the Medical Board

0 )

(2)

(3)

University Medical Officer 

Civil Surgeon/Staff Surgeon 

Authorised Medical Attendant 

Registered Medical Practitioner

Dated..

N ote: The original medical certif:cate(s) and ststement(s) of the case on which the leave was originally 
granted or extended shall be produced before the authority required to issue the above Certificate. 
For this purpose,- the original certificate^) and statement(s) of • the case should be prepared in 
duplicate, one copy being retained by the University employee concerned.
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il

5. ORDINANCES GOVERNING JR E  TRAVELLING
ALLOWANCE OF THE EMPLOYEES OF 1

THE UNIVERSITY J
.

PRELIMINARY |

1. (1) These rules shall be called the "Pondicherry University (Travelling Allowance) Rules", short title i
• - and :

(2) These rules shall be deemed to have come into force on the 1st Day of January 1987. commence j
-mcnt 1

2. These rules shall apply to all employees of this University. Extemof j
application |

3. In these rules, unless there is something repugnant on the subject or c o n t e x t D c f i n i t i o m  1

(1) "Pay" means basic pay excluding special pay, personal pay and any other emoluments |
specially classed as pay. to which the employee is entitled at the commencement of his journey i
In case of employee who opt to retain the pre-revised scales o f pay or continue to  draw pre-revised j
scale on account of non-announcement of revised scale or non-finalisation of revised pay, the ‘Pay j
includes besides pay in the pre-revised scale appropriate Dearness Pay, Dearness Allowance and Interim' i
Relief thereon at the rate applicable under the orders in force prior to 1-1-1986 . j

1
(?) "Day" means a calendar day, beginning and ending at midnight. I

' ' - ■ ", ■' ■ i
(3) 'Family" means, wife or husband of the employee as the case may be legitimate ^

children, step children, parents, step mother, sisters including widowed sisters and minor brothers |
residing with and wholly dependent upon the employee. |

N ote 1 : Children includes adopted child, major sons and married daughters and widowed daughters 
-- -residing with and wholly 'dependent upon the employee.

f  '

Note 2 : Any family member whose income from all sources does not exceed Rs. 500 p.m. is 
deemed to be wholly dependent on the employee.

4. Persons in the service of the University shall be classified in grades according to the 
pay ranges as detailed below for the purpose of TA & Halt Allowance.

Grade I (a) : Vice Chancellor
Grade I (b) : Rs. 16,400 and above
Grade II Rs.8,000 and above but less than Rs. 16,400
Grade III Rs.6,500 and above but less than Rs.8,000
Grade IV Rs.4,100 and above but less than Rs.6,500 and

Grade V : below Rs.4,100

Gradcst df 
University 
Employees'

j
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General

5. Honorary and part-time employees whose whole-time is not retained for the University 
service or who are remunerated wholly or partly by fees, or honorary workers rank in such grade 
as the Vice-Chancellor may with due regard to their statas declare.

6. The gradation of re-employed pensioners will be determined on the following basis :

(a) Where the pension is held in abeyance during the period of re-employrnent. the grade
of the re-employed pensioners shall be determined jn accordance with the pay actually
received from time to time.

(b) Where the pension is allowed to be drawn in addition to pay, the re-employed pensioner 
Should for the purpose of Rule 11 be deemed to be in receipt of actual pay plus 
the pension, subject to the proviso'■thaf'lf fee sum ■•of such pay plus pension excaeds 
the pay of the post if it is on fixed rate of pay, or the maximum pay of the post, 
if it IS'-on a time-scata of^pay sucM.-excBssS’shalhibo -ignored:■•

7. A University employee is in tour when absent on duty from his headquarters with prope,
sanction. Travelling allowance on tour is admissible from duty point at headquarters to the duty
point at the distant station and vice versa.

8. Transfer means the movement:of the. .University employee from one headquarters station 
in which he is employed to another such station either to taka up the duties of a now post or in 
consequence of change of headquarters involving change of residence of the employee.

9. If. an employee of a vacation Department combines tour with vacation i.e., -proceeds on 
tour and then avails of vacation vyithout returning, to headquarters, he will be granted tour travelling • 
allowances under these rules for the onward journey onty.

10. A University employee prpcagfeng op Jeaye, other than casual leave, while on 
tour will not be paid travelling allowance'for tKa retum  ̂ journey,

11. No travelling allowance .shall- ordinarily be. allowad to any person for a journey to 
join his first appointment.

12. Persons on deputation on foreign service terms serving the University shall be governed 
1 by the travelling allowance Rules of their parent department, so far as their transfer travelling allowance
i s . concerned. For other journeys, they will be governed by the University rules, unless otherwise 
specified in the terms and conditions of their deputation.

13. Unless there is anything repugnant in the Pondicherry University Act, Statutes, ordinances, 
any amendments to the Central Government Rules relating to travelling allowances shall be deemed 
to be (he amendments of the relevant provisions of these rules, or any order or administrative in­
structions already issuad/to be issued by the Central Government shall be deemed to be the orders 
or administrative instructions under these rules with effect from the date such amendments/ordets 
are brought into force by the Central Government.
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14. A n  em ployee o n  to u r w ill d ra w  the actual fare for journey b y  rail, sea o r  air or the revised Journey o#
rates of road mileage, as the case m a y be, an d  in addition d ra w  daily a llow ance for the entire absence

from  headquarters starting w ith  departure from headquarters and en ding w ith  arrival at headquarters 

to  cover both on the w a y  expenses as w e ll as expenses for halt at outstation. For the tim e spent 

in journey the daily a llow ance w ill be adm issible at the rate applicable for . ordinary localities.

N o t e  : 1. If available, return tickets at reduced rates sh ould  alw ays be purchased W hen an officer

expects to perform  the return journey b y  rail w ith in  the period fo r w h ic h  a return ticket is

available.

Note : 2. Tax levied on railway passenger fare and collected by railways in addition to the rail fare 
by inclusion in the cost of passenger tickets should be reimbursed.

Note : 3. When through booking involves the payment, for part of a journey, if rates for accornmoda.
tion of a class higher than that to which the University employee is entitled, he may draw 

. a single railway fare for' the whole journey at the rate at which he is actually required 
to pay for the through booking.

15. A mileage allowance is an allowance calculated on the distance travelled which is given 
to meet the cost of a particular journey.

18. A journey between two places is held to have been performed by the shortest of two 
or more, practicable routes or by the- cheapest of such routes as mav be equally short. The shortest 
route is that by 'which the traveller can most speedily reach his destination by the ordinary mode 
of travelling. If an employee travels by a route which is not the shortest, but is cheaper then the 
shortest, his mileage allowance should be calculated on the route actually used.

17. An employee is required to travel toy'the class of- accommodation for which travelling 
allowance is admissible to him. If he travels in a lower class of accommodation, he Shall be entitled 
to the fare of the class of accommodation actually used.

18. When a University employee is compulsorily recalled to duty before the expiry Of his 
leave and the leave is thereby curtailed he is entitled to draw mileage allowance for the journey 
from the place at which the order of recall leaches him, or if the journey involves travelling by sea 
from the part he lands in India.

19. The employees, when travelling by rail, shall be entitled to accommodation as follows :—

(a) Grade I - Vice-Chancellor - Accommodation ol the highest class by whatever name it 
may be called including air conditioned accommodation provided on the railway by 
which he travels.

Mileage
Allowance;
General

Mileage 
Allowance: 
for journey 
by roil
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(b) Other employees

Pay Range Travel entitlement

Rs. 5/100 and above

Rs. 2,800 and above but less than Rs. 5,100

R$, 1,900 and above but less than Rs. 2.800,

Rs. 1,400 and above but less than Rs. 1,900

-  Rs.- 1,100 and above but less' than Rs. 1.400

B elow  Rs. 1,100

First Class Air Conditioned

Air conditioned tw o Tie r Slaoper/First Class

First Class/AC Chair-Car.

First class/AC Chair-Car.

Second Class (Sleeper)

Second Class (Sleeper)

Note :- Employees of all grades will be entitled to reimbursement of reservation charges for a 
seat (for day journeys) and sleeper berth (for night journeys) in addition to the (are for 

' new second class. j
19 (A) (i) Mileage AllowanceMUc&gc

Allowance By Sea or by River Steamer:
! tyrJirUmCy An employee when traveling by Sea or River Steamer shall be entitled to

accommodation as follows:

Pay Range 
Rs.8000 and above 
Rs.6500 and above but less than' 
8000
Rs.4100 and above but less than 
6500

Less than Rs.4100

Entitlement
Highest class
If there be two classes only on the Steamer the lower 
class . " -
If there be two classes only on the Steamer the lower 
class. If there be three classes, the middle or the 
second class. If there be four classes the third class. 
Lowest Class

Mileage 
Allowance 
for journey 
by road

(ii) An employee’s accommodation entitlement for travel between the main land an 
Artdaman & Nicobar Group of Islands and Lakshadweep Group of Islands by ship operated b 
Shipping Corporation of India Ltd. will be as follows:

Pay Range Entitlement
Rs.8000 and above Deluxe class
RS.6Q00 and above but less than 8000 First/A Cabin Class
Rs.4100 and above but less than 6500 Second/B Cabin Class
Less than Rs.4100 Bunk Class

(B) Other employees 
(i) Travel by Rail

Pay Range Entitlement
Rs.16,400 and above 
Rs.8000 arid above but less than 16,400 
Rs.6500 and above but less than 8000 
Rs.4100 and above but less than Rs.6500

A/C First Class 
II AC two Tier Sleeper
First class/ll AC 3 Tier Sleeper/AC Chair Car* 
First Class/AC 3 Tier Sleeper/AC Chair Car*

Below Rs.4100 Second Sleeper

Note*: Employees who are entitled to travel on tour/Transfer by first class/AC-3 tier 
sleeper/AC chair car may at their discretion travel by AC 2 Tier sleeper where any of the trains 
connecting the originating and destination Stations concerned by the direct shortest route do not 
provide these three classes of accommodation.
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(ii) Travel by Rajdhani Express Trains

Pay Range Travel Entitlement

Rs.16,400 and above A/C First Class

Rs.8,000 and above,but less than 16,400 II AC 2 -Tier Sleeper

All others drawing pay below Rs.8,000 AC Chair Car*

Note: Travel by AC 3 Tier Sleeper will be permissible in trains in which AC Chair Car accommodation is 
not provided.

(iii) Travel by Shatabdi Express Trains

Pay Range Travel Entitlement

Rs.16,400 and above Executive Class

All other drawing pay below 16,400 AC Chair Car

Note: Employees of all guides will be entitled to be re-imbursement of reservation charges for a 
Seat (for day journey) and Sleeper berth (for night journeys), in addition to the fare

20. (i) The Vice -  Chancellor may travel by air at his own discretion. Travel by air within the 
country is permissible on tour in case of Officers in receipt of pay of Rs.16,400/- and above at their 
discretion, provided that employees drawing pay between Rs.12,300/* and Rs.16,400 may also be 
permitted to travel by air at the discretion of the Vice- Chancellor if the distance involved is more than 500 
kms and journey cannot be performed overnight by direct train service/dire.ct sleeper coach service. -

(ii) Vice-chancellor shall be entitled for Travel by air in the case of International Travel by 
First Class.

(iii) The employees in the cadre of Registrar and equivalent status shall be entitled to 
Business/Club Class and all others by Economy Class

(iv) All others shall be entitled to travel by Economy Class 

(Date of effect: 1.10.1997)

21. A person entitled to travel by air on tour is entitled to mileage allowance equal to One 
standard air fare for the journey plus daily allowance as admissible under these rules. Provided that if at 
either end of the journey by Air he had to perform a connected journey by rail or road he may draw the 
mileage allowance admissible for such journey as laid down in these rules:

Provided further that no mileage allowance may be drawn in respect of the surface transport 
which forms part of the Air Journey and Included in the fare for Air Journey.

22. If available, return tickets at reduced rate should always be purchased when a person 
expects to perform the return journey by air within the period during which a return ticket is available. The 
mileage allowance for the forward and the return journeys when such return tickets are available will, 
however, be the actual cost of return ticket.
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23. The rates of Road Mileage will be as given below:

Pay Range Travel Entitlement

(i) Rs. 18,400 and above Actual fare by any type of public bus, including AC bus (or)

At prescribed rates for AC Taxi when the journey is actually 
performed by AC Taxi (or)

At prescribed rates for Auto rickshaw for journeys by 
Auto rlckshaw/own Scooter/motor cycles/Moped etc.

(ii) Rs.8000 and above but less 
than Rs. 18,400

Same as at (i) above with the exception that journeys by. AC Taxi 
will not be permissible

(iii) Rs.6,500 and above but less 
than Rs.8,000

Same as at (ii) above with the exception that journeys by AC bus 
will not be permissible.

(iv) Rs.4,100 and above but less 
than Rs.6,500

Actual fare by any type of public bus other than AC bus; (or) 

At prescribed rates for Auto rickshaw for journeys by 

Auto rickshaw/own Scooter/Motor cycle, Moped etc.

(v) Below Rs.4,100 Actual fare by ordinary public Bus only (or)

At prescribed rates for Auto rickshaw/Own Scooter/Motor 
Cyde/Moped etc. ' *■ '

Note: The Mileage allowance for Road journey shall be 
regulated at the following rates in places where no specific rates 
have been prescribed either by Director of Transport of the 
concerned state or of the neighboring state

i For journey performed by Own Rs.8 per km 
Car/Taxi

ii For journey performed by Auto Rs.4 per km. 
rickshaw, Own Scooter, etc.
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23 (A) Mileage Allowance for journeys on Foot and the Bicycle;

The Mileage allowance for Journey on foot and bicycle on tour and transfer will be BO paise per Itm.

24. Whenever a road journ'ey.is performed between places connected by rail, rail being the ordinary 
mode to travelling, the road mileage prescribed in rule 23 limited to rail mileage will be admissible.

25. When an employee who is supplied with means of conveyance without charge returns to his 
headquarters on the same day, he will draw daily allowance only and no mileage allowance will be admissible.

26. A daily allowance is a uniform allowance for each day of absence from headquarters Dniiy 
which is intended to c'over the ordinary daily'charges incurred by an employee in consequence of Allowance 
such absence.

27. Unless in any case, U be otherwise expressly provided in these rules, a daily allowance 
may be drawn while on tour on duty by every employee whose duties require that he should travel 
and may not be drawn except while on tour.

28. Daily allowance may not be drawn for any day on which an employee does not reach 
a point outside a radius of eight kilometres (16 kilometres, in the case of those getting conveyance 
allowance) from the duty point i.e. the place/office of employment at his headquarters or return to 
it from a similar point.

Note : 1. The term "radius of eight kms" Should be interpreted as meaning a distance of eight 
kilometres by the shortest practicable route by which a traveller can reach his destination 
by the ordinary mode of travelling.

N ote : 2. "For local journeys (i.e. those beyond 8 kilometres within the same and/or contiguous 
Municipality, etc. in which the headquarters of the employee is located) an employee will 

draw, for the journey involved, mileage allowance and in addition draw 50% of daily allowance 
calculated at the rates laid down in rule 31 i.e. where the absence from headquarters is less . • ■ • 
than 12 hours but more than 6 hours, he will draw 50% of 70% daily allowance as so on.

29. Daily allowance may also be drawn during halt on tour or on a holiday occuring 
during a tour.

N ote : 1. An employee who takes leave (including casual leave) while on tour is not entitled to 
draw daily allowance during such leave.

N ote ; 2. Daily allowance is not admissible for any day, whether Sunday or holiday unless the 
officer is actually and not merely constructively on camp (i.e. actually spends atleast a 
portion of the particular Sunday or holiday in camp).

30. Daily allowance is admissible on the following scales

"A" The daily allowance admissible to the Vice-Chancellor shall be as determined by the 
Executive Council from time to time.
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30 (B) When an employee does not stay in a hotel or makes his own arrangement:

Pav Ranae
'Localities 
other than B-1 Class Cities & A Class Cities & A-1 Class

mentioned In Expensive Specially Expensive Cities
Col. 3 ,4  & 5 Localities Localities

(D (2) (3) (4) (5)
Rs,16400 and above Rs.135 Rs.170 Rs.210 Rs.260

Rs.8000 and above 
but less than 
Rs.16400

Rs.120 " Rs.150 ' Rs.185 Rs.230 ‘

Rs.6500 and above 
but less than Rs.8000 Rs.105 Rs.130 Rs.160 Rs.200

Rs.4100 and above 
but less than Rs.6500

Rs.90 -R s .1 1 0 Rs.135 Rs.170

Below Rs.4100

Rs.55 Rs.70 Rs.85 Rs.105
'As specified by the Government from time to time.

30 (C) When the employee stays in a hotel or other establishment providing board and/or lodging 
at scheduled tariffs;

Pay Range
. ID

'Localities 
other than 

mentioned in 
Col, 3,4 &5 - 

(2)

B-1 Class Cities & 
Expensive 
Localities

(3)

A Class Cities & 
Specially Expensive 

Localities 
(4)

A-1 Class 
Cities

' ( 5 ) ...........

, Rs.16400 and above Rs.335 Rs.425 Rs.525 Rs.650

Rs.8000 and above 
but less than 
Rs.16400

Rs.225 Rs.330 Rs.405 Rs.505

Rs.6500 and above 
but less than Rs.8000

Rs.200 Rs.250 Rs.305 Rs.380

Rs.4100 and above 
but less than Rs.6500

Rs.130 Rs.160 Rs.195 Rs.245

Below Rs.4100

Rs.65 Rs.85 Rs.100 Rs.125

* As specified by the Government from time to time.
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N o te :  1.(a) When an employee stays in a hotel or other establishment providing board and/or 
lodging at scheduled tariffs, subject to production of hotel receipt the D.A., will be 
90% of the standard rate plus the lodging charges (exclusive of breakfast/meal) actually 
incurred for each calendar day but the total of the two should not exceed the corres­
ponding rate prescribed for stay in hotel.

(b) Where an employee stays in government or public sector guest house and pays 
lodging charges in excess of 25% of daily allowance admissible to him in the con­
cerned localities under Table (B) above, daily allowance shall be payable as under.

(i) The respective rate of daily allowance .for the concerned localities as shown in 
Table (B) shall be reduced by 25% and-the lodging charges (exclusive of break­
fast meals) paid by the employee to the Government Public Sector guest house 
authority for each calendar day shall be added thereto.

(ii) Daily allowance equal to the amount calculated in (i) above shall be admissible 
to the employee concerned subject to the condition that where it exceeds the 
hotel rate to which the employee is entitled for the respective locality as per 
Table (C) above, it shall be restricted to the latter rate.

N ote: 2. On day(s) when the employee on tour is provided with free board and lodging 
he will draw only 1/4 D.A., for that (those) day(s). If he is provided with only free board he 
will draw 1/2 D.A., for that (those) day(s). If he is Provided with only free lodging he wilt dfaw 
3/4 D.A., for that (those) day(s).

N o te ‘.3 . For the time spent in' journey,, only ordinary rate of daily allowance as in the 
Table at (B) will be admissible. When the total absence from the headquarters is partly spent in 
Journeys/ordinaiy locality and partly in expensive locality the total number of daily allowance in terms 
of rule 31 below will first be calculated. From this, the number of daily allowance for halt in the 
expensive locality for which daily allowance at special rates allowed will be deducted. The remaining 
number of daily allowance will then-be calculated at ordinary rates as prescribed in -column 2 of the 
Table at (B) above.

N ote: 4. When an employee returns-to headquarters the same day, the daily allowance 
admissible will be at ordinary rate only irrespective of the journey to an expensive locality.

31. Daily allowance for the entire absence from headquarters will be regulated as follows r—

Full daily allowance may be granted for each completed calendar day of absence reckoned 
from mid-night to mid-night. For absence from headquarters for less than 24 hours, the daily allowance 
will be admissible at the following rates

(i) If the absence from headquarters does not exceed 6 hours Nil

(ii) If the absence from Headquarters exceeds 6 hours but does not exceed 70%
12 hours.

(iii) If the absence from headquarters exceeds 12 hours Full

In case the period of. a absence from headquarters falls on two calendar days, it is reckoned 
as two days and daily allowance is calculated for each day as above. Similarly, daily allowance for 
days of departure from and arrival at headquarters, will also be regulated accordingly.
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Journey
on

transfer

32. In case of continuous absence from headquarters, full daily allowance will be admissible for 

the first 180 days. N o daily allowance is payable beyond 180 days.

33. (a ) (i) A n  employee on transfer in the interest of the University m ay draw  actual traveling

allowance for self and each m em ber of family on the scale admissible, but the claim in 

respect of dependent children shall be restricted to only two children with effect from 

1.1.99.

(ii) Th is  will not be applicable to those employees w ho have m ore than two children prior

to ‘1.1.99. ~ ‘

(iii) T h e  restriction of claim to only two children shall not be applicable in respect of those 

em ployees w ho are presently issueiess or have only one child and the subsequent 

pregnancy resuits in multiple birth as a consequence of which the num ber of children 

exceeds two.

(b ) For journeys by Rail/Road/Air/Steamer, the admissibility of traveling allowance will be as for 

journeys on tour both for self and family. Between places not connected by rail, if the journey 

is performed by public bus, actual bus fare for self and each m em ber of family is admissible. 

If the journey is performed otherwise than by public bus road mileage at the appropriate rate 

will be admissible as follows.

O ne m ileage for self or self and one additional m em ber of the family. T w o  mileages it. two 

. . m em bers of family accom pany, three mileage if m ore than two m em bers of family 

. accom pany. .

(c ) A n  em ployee on transfer is eligible for a composite transfer grant equal to one month's basic 

p a y  in the case of transfer involving a change of station located at a distance of/or more than 

20 kms from each other. In the case of transfer to station which are at a distance of less than 

2 0 k m s  from the old station and o f  transfers within the sam e city, the composite transfer grant 

shall be restricted to one third of the basic pay, provided a change of residence is actually 

involved.

(d ) A n  employee on transfer is eligible for cost of transportation of personal effects as detailed 
b e lo w :

(i) Transportation of personal effects by rail:

Pay R a n ge P ersonal Effects  that can be carried

R s. 16,400 and above Full four wheeler w agon or 6000kg by goods train 
or one Double Container.

Rs.8,000 and above but less than Rs. 16,400 Full four wheeler w agon or 6000kg by goods train 
or one Single Container.

Rs.6500 and above but less than Rs.&OOO 3000kg by goods train

Rs.4100 and above but less than Rs.6500 1500 kg by goods train.

Below 4100 1000kg by goods train

N o te : A n  employee in receipt of a revised pay of Rs.3-.350/- p.m . and above shall be permitled 

to transport 1500 kg of personal effects by goods train.
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(ii) Transportation of Personal effects by Road:

The rates of allowances for carriage of personal effects between places connected by road only 
shall be as Indicated below with effect from 1.10.97

Pay Range
CD

A1/A/B1 Class Cities 
(Rs, Per Km)

(2 )

Other Cities 
(Rs. Per Km.) 

(3)
Rs. 8000 and above Rs. 30.00 Rs. 18.00

Rs. 6500 and above but less than Rs. 8000 Rs. 15.00 Rs. 9.00

Rs. 4100 and above but less than Rs. 6500 Rs. 7.60 Rs. 4.60

Below Rs. 4100 Rs. . 5.00 Rs. 4.00

Note (1): The allowance at higher rates mentioned in Column (2) will be admissible as at present 
only for carriage, of personal effects from one place to another within the limits of A1/A/B1 class cities.

Note (2): An employee in the revised pay of Rs.' 3350 per .month and above shall be entitled to 
the rates of allowances prescribed for employees in the pay range of Rs. 4100 and above but less than 
Rs. 6500

Note (3): In the case of transport by road, an employee can draw the actual expenditure (or) the 
amount admissible on transportation of maximum admissible quantity by rail and then an additional 

amount of not more than 25% thereof, whichever is less.
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Advance of 
Travelling 
Allowance o 
tour/ 
transfer

Personal, effects should be transported^y-goods^train atiowncr-'s risk between places connected 
by rail. If transported by road, the actual expenditure or 1 1/4 times Of the amount admissible for 
transport by goods train whichever is less will be admissible.

The higher rate Of road mileage is admissible for transport of personal effects botwoen one 
place and another within the limits of A or B1 class cities.

The lower rate of. road mileage is admissible for transport of personal effects between stations 
not connected by rail.

e) Transport of conveyance:
The sca le s  for transportations of conveyance at University expenses  will be a s  follows with 
effect from 1.10.97

Pay Range "**_________________ Entitlement_______ ____________
Rs. 6600 and above One Motor Car. or one Motorcyde/Scooler, or one horse

: Less than Rs. 6500_________ One Motorcyele/Scooter/Moped or one Bicycle_________

Transport by rail;
(a) By Passenger train : Actual freight charged by the railwsy.

(b) By Goods train : Cost of packing, cost of transporting tho packed car, motor cycle 
to and from the goods shed, cost of crating the car, loading and unloading charges 
cost of ropes, etc. are ai! reimbursable. Claim to be limited to the amount under 
(a) above.

(c) One. second class fare by the shortest, route between the stations from and to 
which the car is actualy -transported by-;rail can be drawn for a  chauffeur or

• -  ̂ cleaner

Transport by ro a d :

Re. 1.30 per Km. for motor car Rs. 0.50 per Km. for motor cycle/scooter. limited to freight rate 
by passenger train.

Between places connected by rail - Actual cost of transportation, limited to the freight charges by 
'  " passenger train. Betweerrplaces not connected by rail, 30. perer per km. •

34. (i) Except on resignation, dismissal and removal from services, an employee, who on retirement from
University service settled down at places other than the last station of their duty located at a distance of 
more than 20 Km. is eligible for composite transfer grant equal to a month's basic pay last drawn.

(il) In case  of employee who on retirement settles at the last station of duty itself or within a distance 
of less than 20 km. the composite transfer grant is equal to one third of the basic pay last drawn by him 
subject to the condition that a change of residence is actually involved.

(HI) In the case of transportation of conveyance by employees on their retirement, the expenditure shall be 
reimbursable without insisting on the requirement that the possession of the conveyance by them while 
in service at their last place of duty should have been in public interest.

35. The family of an employee who dies m harness may draw travelling allowance from 
the last headquarters of the deceased employee to the home town or to another selected place of 
residence where the family wishes to settle down.

36. Finance Officer may sanction to an employee who is required to proceed on tour/transfer 
an advance to cover his personal travelling expenses. The Vice-Chancellor may sanction tour advance 
in his favour.
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37. Second advance la not permissible, except under special orders of the. Vice-Chancellor 
until an account has been given of the first advance.

An employee who has taken an advance for any particular journey may not take payment 
of Travelling Allowance bills before rendering compIete-'oceountS'df^h'e Said advance or' -arty “portion of it.

38. The amount of advance granted'shall ba adjusted within one month frorh the date of 
completion of the tour or by 31st March, whichever * is earlier, • Advances drawn In* the’'month *of March, 
may, however, be adjusted on completion of the tour o r  by 30th April whichever is earlier. •

~ 39. No claim of travelling allowance which is not preferred within six months of the 
completion of journey shall be paid without the specific sanction of the Vice.-Cb.0 o9 .eHpr.

40. No revision of travelling allowance, once drawn, shall ordinarily be permissible.

41. Alt other cases not covered by these rules shall be dpalt with in accordance with the 
general or specific orders of the Vice-Chancellor after considering the corresponding provisions in the 
Government Rules on the point.

42. Where it is satisfied by the Vice-Chancellor that the operation of any of these rules 
causes or likely to causa undue hardship to any employee, he may, notwithstanding anything contained 
in these rules, deal with the case of such employee'la such mariner as may appear to him . to be just 
and equitable subject to approval of the Executive Council.

43. Members of the University Eodies {Executive Council, High Power Committees, Finance 
Committees, Court, Board o f  School, Board bf Governor, Boards of Studies, Academic Council andT 
other authorities) are entitled i6 Travelling Allowance indicated in the following rules :

(I) Journey  by rail : Normally, a member should travel by first class by rail. In 
respect of such journeys, he will be treated at par with Government servant of the First Grade and 
will be entitled to first class rail fare.

Where, however the Vice-chancellor considers that a non-official should travel by A.C.C., he 
may, at his discretion, allow A.C.C. travel, where this concession is, in his opinion, justified by fulfil­
ment of one or more of the following conditions

1) When a person is required to travel in air-conditioned accommodation on grounds of 
health or because of very advanced age and/or infirmity.

2) Where a person is or was entitled to travel in air-conditioned coach under the rules of 
the organisation to which he belongs or might have belonged .before retirement.

3) Where the Vice-Chancellor Is satisfied the A.C.C. travel by rail is the customary mode
of travel by,, the non-official concerned in respect ,of -journeys unconnected with the 
performance of Government duty. ,* ‘

Note : Non-official members of University Bodies, etc. will be entitled to travel by Second 
Class AC. 2 tier sleeper coach while performing journeys to attend meetings of 
University Bodies. However, this concession would not be available for travel' 
by Second Class. AC. 2-tier sleeper coach in Rajdhani Express train.

Miscellaneous

T.A. to 
persons not 
in the services 
Of the 
University
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(ii) Jo u rn e y  by ro ad  : In rospect of journeys by road between places not con­
nected by rail, the member will be entitled to road mileage admissible to an 
officer of the First Grade under rule 23 above for travel in own car/full taxi or 
on motor cycle/scooter.

in a cage where journey between two places connected by rail, is performed by road, ha 
will be entitled to  the prescribed road mileage limited to  first class fare by rail.

However, if, in an individual case, the Vice-Chancellor is satisfied that the journey by road 
wag performed in the public interest, full road mileage allowance may be granted -without restricting it to 
rail fare.

(iii) Jo u rn e y  by se a  o r by River S te a m e r  : In respect of journey by sea or by 
river steamer, a non-official member will be entitled to one fare at the lowest rate 
(exclusive of diet) of the highest class of accomodation.

The non-official members of the University Bodies will be eligible for daily 
allowances conveyance allowances at the following rates :

(i) High Powered Committees/Commissions

Ciassiticatiqrv of cities . Daily allowance (for outstation 
non-official members)."

. for stay in a hotel

Conveyance .allowance (for 
local non-official members) .

‘A* Class cities Rs. 300 per day'i Actual conveyance hire charges

Rs, 250 per day/
subject to a ceiling of Rs. 75

*B‘ Class cities per day.

‘C’ Class cities , Rs. 200 per day Actual conveyance hire charges
subject to a ceiling of Rs. 50
per day.

if an outstatioh non-official member does not stay in a hotel, the above rate will be reduced 
by FIs. 50 per day, according to the classification of the city.

(ii) For routine/less important Committees/Commission

Classification of Cities Daily Allowance (for outstation 
non-official members)

Conveyance allowance
(for local non-official members)

'A' Class Cities At a flat rate of Rs. 150 per day 
if the member stays in a hotel 
and Rs. 100 per day if the 
member does not stay in a hotel, 
irrespective of the classification 
of the city

Actual conveyance hire charges 
subject to a ceiling of Rs. 50 
per day irrespective of the 
classification of the city

(iii) When a non-official appointed to  a Committee, Commission or Board of Enquiry 
is allowed free board and lodging at the expense of the Central Government or 
a State Government or a n ' autonomous-industrial or commercial undertaking or
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corporation, or a Statutory body or a.local authority, in which Government funds 
have been invested or in which: .Government Have vany- other interest, he shall be 
emitied.tO’flnly>Qn.e-f9 .urtl*pf thftdaHyeaUowaneSadmissiblegrarhim underthese orders, 
if only board is allowed free, daily allowance; shalh be-admissible at three-fourth of 
the admissible rates.

T h e  entire absence for ca lcu lating  th e  D .A . shall be reckoned from  a n d  to  th e  

o rd in a ry  place of residence of the m em bers.

(iv) T.A. & O.A. to members will be admissible on production pf a certificate that 
they have not drawn any travelling, or daily allowance for the same journey and

. halts from any other source.
(v) The bills prepared and signed by the member vyiil b,e countersigned by 

Finance Officer. Payments vyiil pot be made earlier than tfje last date up to which the 
allowance Is claimed. The travelling allowance for onward journey and return journey 
will be included in the bill and the payment will be treated as final.

(vi) Members are eligible for travelling allowance for the journey actually performed in 
connection with the meeting'of' the Committee, etc. fo the place of their permanent 
residence. If any mbmber performs aSijburfiey’fi6m a ’place other than the place 
Of his permanent residence to attencf a mbatirig or returns to a place of his permanent 
residence after the’termination dfthe? mbetiri‘6, travelling allowbWce shali Be ViflSrKdd 
out on the basis of the.dis'tancbactUaily'tVav'eiied or the distance between the place 
of permanent residence and the venue of the meeting, whichever is less.

44. Road mileage is admissible to a member® fts, 1.30 per km. if he/she' travelled By 
own car/iaxi subject to the'approval ,of the Vice-Chancellor.

46. Deletod.

46. It shall be the duty of a Controlling Officer before signing or countersigning a travelling 
allowance' W ; — ~ '  '

(a) to scrutinise the frequency 'and duration of journeys and halts for which travelling 
allowance is claimed, and to disallow the whole of any part of the travelling allowance 
claimed for any journey vyas unnecessary or unduly protracted or that a halt was of 
excessive duration.

(b) to scrutinise carefully, the distance entered in travelling allowance bill.

(c) to satisfy himself (I) that the mileage 'allowance for journeys by railways or steamer, 
excluding additional fare or fares'allowed for incidental expenses, has been claimed 
at the rate applicable to the class of accommodation actually used and (ii) that 
concessional return tickets for the journeys charged for in the bill were purchased 
wherever and whenever possible.

(d) to observe any subsidiary rules or orders which the Executive Council or the Vice- 
Chancellor may make for his guidance.
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(e) to satisfy himself befofo permitting a claim under rule 34 that the individual actually 
bought a through ticket at the rate claimed and that it was not possible for him to 
get a through ticket at a cheaper rate by paying only for the appropriate class of 
accommodation over that portion of the journey where accommodation of that class 
was available.

47. Unless there is repugnant in Pondicherry university Act, Statutes. Ordinances, any amendments 
to Fundamental Rules and Supplementary Rules shall be deemed to be the amendments of the 
relevant provisions of these rules or any order of any Administrative instructions already issued/to be 
issued by the'Central Government shall be deemed to be the orders or administrative instructions 
under these rules with effect from the date of such amendments/orders brought into force by the Central 
Government

Amendments
Savings
Clause
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6. ORDINANCES GOVERNING THE LEAVE tRAVEL 
CONCESSION TO THE EMPLOYEES OF THE 

UNIVERSITY

1. These rules may be called the "Pondicherry University (Leave Travel Concession) Rules"- 
They shall be deemed to have come into force on the first day of January 1986,

2. (a) They shall apply to all employees in wholetime employment of this University who
have rendered a continuous service of more than one year on the date of commence­
ment of the journey.  ̂ „ 4 • „

(t>) Re-employed officers shall be eligible for the concession on completion of one year 
continuous service and subject to the condition that the succession block of two/four calendar 
years In the case of such employees shall be reckoned from the actual date of their joining 
the post under the University and that he is likely to continue to serve under this University 
for a period of 2/4 years from the date of joining the post in the University,

Definitions
3. Save as otherwise provided in these rules:

(a) "Family' means an employee's wife or husband. As the case may be residing with the employed 
and two surviving children or stepchildren residing with and wholly dependent upon the 
employee, whose income from all sources does not exceed Rs, 1500/- p.m. It includes In 
addition, parents, step mother, unmarried/ divorced/ abandoned/ separated from husbands or 
widowed sisters, minor brothers and married daughters, who have been divorced abandoned 
or separated'from their husbands, if residing with and wholly dependent upon the employee.
Widowed sisters are also included, if residing with and wholly dependent upon the employee 
(provided their parents either not alive or they themselves dependent on the employee).

Note 1 - The Restriction of two surviving children as indicated above shall not apply In respect 
of existing children of an employee and a child born within one year of the restriction coming 

. ----  ' into force and also In case of multiple quilts after ex-chlldl

Note 2 -  Not more than one wife is included, in the terms family for the purpose of these rotes.
However, if a Government servant has two legally wedded wives and 2nd marriage is with the 
specific permission of the University, the 2nd wife shall also be included in the definition of 

"Family”,

(b) "Home town” means the permanent hometown or village as entered in the service book or 
other appropriate office record or such other place as has been declared by him duly 
supported by reasons such as ownership of immovable property, permanent residence of 
dose relative, etc., or the place where the employee would normally reside but for his absence 
on account of service in the University. Declaration once made shall be final.

Sho« title 
and
commence­
ment

Extent of
application
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(c) "Once in a period of two calendar years" means ones in each block of two calendar
years commencing from the year 1985 i.e., yoar 1986 and 1987 constituting one block 
of two calendar years. .

(d) “ Once in a period of four calendar years" means a period of four calendar year 1986 
i.e., the years 1986, 1987,1988 and 1989 constituting one block of four years.

(e) "Any place in India" will cover, besides tha home town of the employes, any place 
within the territory of India whether it is on the mainland of India or overseas.

(f) "Shortest route" is that by which the traveller can most speedily reach his destination 
by the ordinary modes of travelling.

4.(1) An employee of this University shall avail leave travel concession for self and fa mils Journey to 
to visit hometown declared by him/her by the shortest route once in a period of two calendar year- *'
land he/she shalt be eligible for full re-imbursement of the entire actual fare for the journey to home 
town from headquarters and back limited to the eligible Air/Rail/Road' mileage, etc., as on tour:

Provided that the rate of road mileage between places not connected by rail, fare paid for 
any type of bus including super detuxe, deluxe, express excluding air-conditioned bus.

(2) When the husband and wife are both employees of this University, the couple should be treated as a 
single family unit and should declare only one place to be their hometown which should be the same place for both of 
them for all times:

Provided that if, for any reasons the husband and wife are residing separately they can claim the 
concession independently as two separate employees according to his or own entitlements;

Provided further if the family performs journeys separately there is no objection to art employee presenting 
separate claims.

(3) When (he spouse of an employee employed in an office other than this University where L.T.C. facilities - 
are available or otherwise not so employed, the claim for spouse should be accompanied by an employment/non- 
employmenf certificate In respect of the spouse as in Form (PU)1.

5 (1) (!) An employee of this University shall avail Leave Travel Concession for self and members of 
.his family to visit any place in India once In a block of four years and he shali-be eligible for full re- 
imbursemertt of the entire actual fare for the journey from head quarters a place of visit In India as declared p£*~cj- 

' by the employee in advance and back.

(ii) The actual fare is limited to the eligible Air/Rail/Road mileage as on tour as per entitloment detailed
below*

(A) Journoy by Air/Rail:

Pay Range Entitlement
Rs. 18.400 and above.

Rs.16,400 and above, but less than Rs.18,400. 
Rs.8,000 and above, but less than Rs.16,400

Air Economy (Y) Class by National Carriers or AC 
First Class by Train, at their option.
AC First Class.
Second AC 2-tier Sleeper.

Pay Range . Entitlement
Rs.4,100 and above, but less than Rs.8,000 
Below Rs.4,100

First Class/AC 3 -  tier Sleeper/AC Chair Car.- 
Second Steeper.

* All Government servants who are entitled to travel on LTC by First Class/AC 3- tier Sleeper/AC Chair 
Car may, at their discretion, travel by AC 2-tier Sleeper In cases where any of the Irains connecting the originating 
and destination stations concerned by the direct shortest route do not provide these three classes of 
accommodation.
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Travel by Rajdhani Express Trains:

Pay Range Entitlement

Rs.16,400 and above.
Rs.8,000 and above, but less than Rs.18,400 
Rs.4,100 and above, but less than Rs,8,000

AC First Class. .
Second AC 2 -  tier Sleeper 
AC 3 -  tier Sleeper

Travel by Shatabdl Express Trains:

Pay Range Entitlement
Rs.16,400 and above,
Rs.4,100 and above; but less than Rs.16,400

, Executive Class. „ 
AC Chair Car.

NOTE. - Entitlement by Rajdhanl/Shatbdi Trains would be applicable in cases where journey is actually 
undertaken by these trains and not ior determining entitlement on notional basis. Both ends of the joumay, l.e., 
place of start of the journey and the destination should be directly connected by Rajdhani/ Shatabdi.Express.

(B) Journey by Sea or by River Steamer:

Pay Range Entitlement

Rs.8,000 and above. Highest Class
Rs.S.500 and above, but less than If there are two classes only on the steamer, the lower class.
Rs.8,000,
Rs.4,100 and above, but less than If there are three classes, the middle or the second class.
Rs.6,500 •*■■■ ■ If there be four classes, the third class.
Below Rs,4,100 The lowest class.

Accommodation entitlement for travel between the mainland and the Andaman & Nicobar Group of 
Islands and the Lakshadweep Group of Islands by ships operated by the Shipping Corporation of India Limited 
will be as follows: , . ,

Pay Range Entitlement

Rs.8,000 and above.
Rs,6,5Q0 and above, but less than Rs.8.000 
Rs.4,100 and above, but less than Rs.6,500 
Less than Rs.4,100

Deluxe Class 
FirstTA' Cabin Class. 
Second/’B’ Cabin Class 
Bunk Class. ,

(C) Journey by Road:

Pay Range Entitlement

(i) Rs. 18,400 and above. Actual fare by any type of public bus, Including air-conditioned 
bus: OR
At prescribed rates for AC Taxi/Taxi (AC Taxi when the 
journey is actually performed by AC Taxi) for journey to the 
places not connected by rail, subject to condition that the claim 
shall be restricted to the bus fare by entitled class or the fare 
actually paid, whichever is less.

(ii) Rs.8,000 and above but less than 
Rs,18,400.»-

Same as at (I) above with the exception that journeys by AC 
Taxi will not be permissible.

(iii) Rs.6,500 and above, but less than 
Rs.8,000.

Same as at (ii) above with the exception that journeys by 
air-conditioned bus will not be permissible.

(iv) Rs.4,100 and above, but less than 
Rs.6,500

Actual fare by any type of public bits other than air-conditioned 
bus: OR
At prescribed rate for autorickshaw fcr journey to pieces not 
connected by rail, subject to condition that the claim shall be 
restricted to bus fare by entitled class or the fare actually paid; 
whichever is less.

(v) Below Rs.4,100 As at (iv) above with the condition that the claim shall be 
restricted to the bus fare by ordinary bus.

NOTE: Irt ’ all cases of travel by AC Taxi, Taxi or Aulorickshaw, production of fare receipt will be 
necessary.
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(2) Journey by road - (i)

(ii) Where a public transport system as aforesaid does not exist the assistance will be regulated as in 
case Of journeys undertaken on transfer.

(iii) Notwithstanding anything contained in sub-rule (1) or Clauses (i) and (ii) of sub-rule (2) where a 
Government servant traveling by road takes a seat or seats in a bus, van or other vehicle operated by Tourism 
Development Corporation in the Public Sector, State Transport Corporations and Transport services run by other 
Government or local bodies to visit any place in India, the reimbursement shall be either th§.actual hire charges or 
the amount reimbursable, on the journey to the declared place of visit had the journey been undertaken by entitled 
class by rath by the shortest direct route, whichever is less. Reimburseme'ht shall not be admissible for journey by 
a private car (owned, borrowed or hired), or a bus, van or other vehicle owned by private operators.

(3) 6y Air.- The Government servant may travel by air between places not connected by rail, where an 
alternative means of travel is either not available or is more expensive.

(4) In regard to places in territory of India connected by shipping services, the entitlement of a 
Government servant to travel by ship will be regulated as In the case of journeys by ship undertaken on transfer.

(5) Travel between places not connected by any other means of transport. -  For travel between places 
not connected by any other means of transport, a Government servant can avail of animal transport like pony, 
elephant, camel, etc. In such cases mileage allowance will be admissible at the same rate as for journeys on 
transfer.

Provided that the L.T.C. will not be admissible for journeys performed by private car 
(owned), borrowed (hired) or in a chartered bus, van or other vehicle owned by private operators. 
However, if the journey is performed by vehicles operated by Tourism Development Corporations 
in Public Sector'State Transport Corporations and Transport Services run by Government or local 
bodies, the Claim will be restricted to the actual expenses limited to the railway fare by the authorised 
class of accommodation:

Provided further that between places not connected by rail, where a recognised public 
transportsystenv exists, the fares actually charged by such a system shall be admissible. —

(2) When the employee travels in a higher class, the assistance will be restricted to the 
fare of the appropriate class and if, he/she travels by'lower class the assistance will- be based on the 
lower class fare actually paid.

(3) For journeys performed by purchasing a circular tour ticket the claim shall be admissible 
as between the headquarters and the declared place or visit by the shortest direct route by the class 
of accommodation actually used or entitled class whichever is less.

(4) For journeys to Port Blair the journey up to the port of embarkation shall be admissible 
as usual. From the port of embarkation to Port Blair the employee will be entitled to the cost of 
sea passage by the entitled class which is given below :

(a) First grade Officers drawing pay of Rs. 5,100
(Revised) and above Deluxe cabin

(b) Other first grade Officers
(c) Second grade
(d) Third grade
(e) Fourth grade

However the Vice-Chancellor may permit Grade I Officers to 
in mainland to Port Blair by Air

I Class cabin
II Class (A) cabin 
il Class (B) cabin 
Bunk

travel from the nearest point

85

In
diaC

ode



General6. f1) The grade of the employee shall be decided, on .the date of journey.

(2) The L.T.C. is ordinarily admissible for the journeys performed during regular or casual 
laave including special casual leave and maternity leave.

(3) The concession to go to any place in India is in lieu of one of the two concessions 
to hometown available in a block of four calendar years,

(4) If a University servant's hometown is outside India the assistance is admissible up to 
the India Railway station or port nearest to hometown.

(5) A child/children of an employee studying at a place other than the hometown residing 
in hostels he/they shall be eligible for L.T.C. as members of the family of the employee from the 
place of study to the hometown/any place in India and back of from the headquarters of the employee 
to the hometown/any place in India and back whichever is less.

(6) The L.T.C. Is not admissible to an employee who proceeds on regular leave and then 
resigns his post without returning to duty.

(7) The L.T.C. can be combined with journeys on transfer or tour.

(8) In the case of an employee who is under suspension, the LT.C. is admissible to 
his/her family only.

(9) An employee can change the declared place of visit before the commencement of the 
journey with the approval of the Registrar.

(10) The employee or members of his family visit either the same place or- different places 
of the choice under the scheme to visit anywhere in India.

(11) The LT.C. admissible for a particular block of two/four years which is not availed
of during the block may be availed of in the first year of the next block by the employee and the 
family independently of each other- • ___ -

(12) The right of an employee for re-imbursement of Leave Travel Concession shall stand 
forfeited or be deemed to<-hays been relinguished if the claim for it is not preferred within six months 
of the date of completion of the return journey.

(13) All other cases not covered by these rules shall be dealt with in accordance with 
the general or specific order of Vice-Chancellor after taking into consideration the corresponding 
provisions in Government Rules on the subject.

(14) The Registrar of tha University shall be competent to grant advance to the employees 
of the University to enable them to avail themselves the LT.C. The amount of such advance shall 
b= limited to 4/5 of the estimated amount which tha University would have to re-imburse in respect 
of the cost of journey both ways.

(15) If the family of these employees travel separately the advance may also be drawn 
separately to the extent admissible.

(16) An employee can draw advance for LTC journey for his family members 65 days before the proposed 
date of onward journey. However he should produce the outward railway tickets within 10 days of the drawadl of 
advance to the competent authority to show that he has actually utilized the amount to purchase the ticket. The 
advance drawn lor the purpose should be refunded in full if the onward journey is not commenced within 65 days of 
the grant of advance
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Amendments

(17) An employee who has taken an advance for L.T.C. should submit the adjustment 
bill within one month of the completion of return journey.

(18) If the onward journey is not commenced within one month from the date of sanction 
Of advance or if 'th e  adjustment bill is not presented within one month of the completion of the 
return journey or if any of the rules for granting advance for LT.C. has-been violated, a penal 
interest @ 2 J over and above the rate of interest for purchase of conveyance shall be charged.

7. Unless there is anythjng repugnant in the Pondiche/ry University Act, Statutes and Ordinances 
any amendments to th‘e orders regarding the grant of travel concessions to Government servants during, 
regular leave shall be deemed to be the amendments of the relevant provisions of these rules or 
any order or administrative instructions already Issued'/to be issued by the Central Government shall 
be deemed .to be the orders or administrative instructions under these rules with effect from the 
date of such amendments/orders are brought Into force by the Central Government.
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7, ORDINANCES GOVERNING THE REIMBURSEMENT 
MEDICAL EXPENSES TO THE EMPLOYEES OF 

THE UNIVERSITY

1. These rules may be called the "Pondicherry University (Medical Attendance) Rules". They short tide 
shall apply to all employees of the University both teaching and non-teaching, including those who are ofsppltohon 
on re-employment. They shall not apply to those who are on deputation from Government Departments
Central or State.

2 , In these rules unless there is anything repugnant in the subject or context:—  Definitions

(i) "Authorised Medical Attendant" means the Medical Officer appointed by the University.

(ii) "Employee of the University" means all officers and employees of the University 
under its administrative control and. employees of the various centres under the control 
of the University but will not include a part-time employee, piece-worker, casual daily 
labourer and employees on contract basis.

(iii) "Medical Attendance" means Attendance in the consulting room of the Authorised 
Medical Attendant or Government Hospital or any other -hospital recognised by the 
University or at the residence of the employee, including such pathological, bacterio­
logical, radiological or other methods of examination for the purposes of diagnosis as 
arc available in the hospital or consulting room and ere considered necessary by the 
Authorised Medical Attendant and such consultation with a Specialist or other Medical 
Officer as-the  Authorised. Medical Attendant certifies-to bo necessary to such extent "~ 
and In such manner as the Specialist or the Medical Officer may, in consultation with 
The Authorised Medical Attendant, determine.

(iv) "A Specialist" means a Medical Officer in the service of the Government or in private 
practice yvho has obtained special proficiency in a particular-branch of the science of '
medicine.

(v) "Treatment" means the..use of all medical and surgical facilities available at the Univer­
sity recognised hospital or any other Government hospital in which the employee is 
treated and includes;

(a) The employment of such pathological, bacteriological, radiological or other methods 
as are considered necessary by the Authorised Medical Attendant.

(b) The supply of such medicines, vaccines, sera or other therapeutic Substances as 
are ordinarily available in the hospital.

(c) The supply of such medicines, vaccines, sera or other therapeutic substances not 
ordinarily so available as the authorised medical attendant may certify in writing 
to be essential for the recovery or for the preventation of serious deterioration 
in the condition of the employee except in items mentioned below, namely :—

8 8
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Medical
attendance

Medical
treatment

.1 . preparations which are not medicines but are primarily foods, tonics, toilet pre­
parations or disinfectants; and

2. expensive drugs, tonics, laxatives or other elegant and proprietary preparations 
for which- drug^ .of. equal' therapafltip -val,tw. ate^ayailable,.

Note : Sales tax paid by. the., erppioyeos ,while purchasing medicines from the market 
is refundable. Packing and postage charges paid by employees for purchasing special 
medicines from putstations.afe #qi,,;t,efu.ndablp-.

'(d‘> •Suth^.c6immbyatibri“as^^ttirilB f$ ^fMl^eain^th|i@^Tta| afid 'is suited' to his 
- sfatos-<%&’Sudh"'nassihg. l% © *8f^]^[^)^iSlifr''fo-',l '̂*patfents ’by’ the. hospital.

3. (1) A University employee shall be entitled, free of charge to medical attendance by the 
Authorised Medical Attendant of the University or at the University recognised hospital or at the 
Government hospital or at his/her residence when in the opinion of the Authorised Medical Attendant, 
such employees is unable to attend the hospital.

(2) Where an employee is entitled, free of charge,1 to receive medical attendance, any amount 
paid by him on • account of such--medicaf1 atfehSance1 Shall;'on production of a certificate in writing 
by the authorised medical attendant in this behalf bo reimbursed to him by the University:

Provided that the Finance Officer shall reject any claim if he is not satisfied with its genu­
ineness on facts and circumstances of each case. While doing so, he shall common cate to the 
claimant the reasons, in brief, for rejecting the claim and the claimant may submit an appeal to the 
Vice-Chancellor within a period of forty-five days of the date of receipt of tire order rejecting the 
claim. . \  -

(3) If the Authorised Medical lAtteadaijt i? g f theqpjniqnthat the case of an employee 
i$ of such a serfous or special nature as to require rned,ic.al attendance :,by some other Medical Officer 
of Specialist he shall, with the permission of the Vice-Chancellor, refer the patient to such other 
Medical Officer or Specialist, appointed by the University as may be available in the station for such 
attendance. In case no other MpdicaJ ©|ficer;,pr..Specialist.-appointed by the University is available 
in tjie station or the.MwtiQM 'Offices- to render,. assistance or advice of the
special type required by the employee or facilities are not available for the special treatment, the 
Authorised Medical. Attendant may apply to the, Vice-Chancellor for permissign to refer the patient 
to a Specialist at another station or call him from o'ther station. The fee and Travelling allowance 
of the Specialists (in station or outside) and the cost of medicines prescribed by him and purchased 
by the employee shall be reimbursed to him from the Authorised Medical Attendant. In emergent 
cases when the Vice-Chancellor is out of station any delay is likely to lead to serious impairement 
of the health of the patient the Medical Attendant may call in a Specialist or summon a Medical Officer 
from outstation in anticipation of the sanction of the Vice-Chancellor and will report such cases immediately 
to him for approval

4. (i) A University employee shall be entitled free of charge to treatment:

(a) in the University recognised hospital or any other Government hospital at or near 
the place where h e^a ljr III as- Canj in the opinion of the Authorised Medical 
' Attencfeiit' 'pSvffliti ’ suitable trestrrient or

$ 9
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(b) if there is no such hospital as is referred to in sub-clause (a), in such hospital 
other than a Government hospital at or near-the place as can, in the* opinion 
of the Authorised Medical Attendant, provide .the necessary and suitable treatment.

(ii) Where an employee is entitled, free of charge, to treatment tn hospital, any amount 
paid by him on account of such treatment shall, on production of a certificate in writing 
by the Authorised Medical Attendant in this behalf, be reimbursed to him by the 
University.

Note: 1. Expenses incurred by an employee or a member of his family on treatment 
for "Venereal Diseases" and "Deiirium.-Jremens" should be regarded qs reifnbursabld.

Note: 2. Reimbursement of expenditure incurred on account of treatment of 
sterility will be admissible. •

Note: 3. Expenses incurred on medical termination of pregnancy, is reimbursable provided 
the medical termination of pregnancy has been performed at Government or other 
institutions/hospitals/institutions approved, under- tha lyiedical- Termination of 
of Pregnancy Act 1971:

Provided that the Finance Officer shall reject any claim if he is not satisfied 
with its genuineness on facts and circumstances of each case. While doing so, 
he shall communicate to the claimant the reasons, in brief, for rejecting the claim 
and the claimant may submit an appeal to the Vice-Chancellor within a period 
of forty;five days of the date of receipt of the order rejecting the claim.

5. (1) If the Authorised Medical.Attendant is of the opinion that owing to the severity of 
the illness, an employee cannot move to the hospital, he may receive treatment' at his residence.

(2) Such employee receiving treatment at his residence shall be entitled to receive towards
the cost of such treatment incurred by him a sum equivalent of the cost of such treatment as he 
would have been entitled to receive had he been treated in the University recognised hospital or 
any other Government Hospital^ '

(3) Claims for sums admissible under sub-clause (2) shall be accompanied by a certificate 
in writing by the Authorised Medical Attendant-stating his reasons for the treatment at the residence 
of the patient and the cost of similar treatment in the hospital.

6. In special cases, the Vice-Chancellor may sanction treatment of a University employee or 
his/her family at special hospital/clinic/nursing home. In such case, the extent of reimbursement over 
and above the expenses admissible, under these rules will be decided by the Vice-Chancellor.

7. Families of the University employees are entitled to medical attendance and/or treatment on 
the scale and conditions allowed to the employees themselves, subject to such exceptions or restric­
tions specified in these rules"*'

Definition of Family :

"Family" means wife or husband as the case may be, parents, children and step-children 
wholly dependent upon the University employees.

Treatment at 
residence.

Special
treatment

Concession 
for families
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Explanations:

(a) the  term ''Family'', does not include any other-dependent relations such as brother, 
sister, widowed sister, etc. The term "Parents" does not include ''Step-parents". The 
term "Children" will include children adopted legally. “

-V

(b) The husband or wile of the -employee, as the case- /may be, employed under the 
Government or any other oorporatiorf; !bodies -flnancecf'partly or Wholly by the Central 
or State Government local bodies and private organisations which provide medical 
facilities provided by the organisations in which ha/she is employed.

(C1) For Otis purpose; every employee'-should -give a declaration at the commencement of 
these rules or immediately after appojntmen.t\whe.thar his wife, or her husband is employed 
or not. If employed a joint declaratioq^shoulfj be furbished; ns to who will prefer 
the claim for reimbursement of medical expenses incurred on the medical attendance 
and treatment th  respebt-of■'Wife^htisbahd -Brid-'flie chiltfren: the abovo declaration 
should be submitted in'duplicator It -Will'Temain In' 'force till such time as it is 
revised on the express requestTn wrlting'by both the husband and wife.

(d) Such parents should be regarded as "Whoily/mainiy dependent" upon an employee 
who normally reside with the -employee concerned and whose totai monthly income 
does hot exceed Rs. S00 p.m.

Guiding 
Principles 
for regulating - 
medical 
claims

8. (a) For the purpose of medical .attendance, up to four consultations at the rate o[ 
one consultation a day completed -within a period of ten days -from the dare of 
commencement of treatment is allowed in respect of one single and continuous 
spell of iiiness/disease.

There should be a reasonable gap between the closing of first spell of illness from 
one disease and-»eeu'rieh'ee -'6f'the>-Same>;disea'se'for a second time to justify a 
fresh'fciaim'-lri . • /  /-
i  i V i J f . -  i ' , ;  r w o d  W S iri.-'i-i-’. O !  E H ii/H V

The employees may be required to produce thg^^iginai prescriptions by the 
claimants, if considered necessary in order to" verify the prescribed ceilings' on the 
number of consuitatioria/vrdfts,- etc. and in order to satisfy about the genuineness of 
the claims.

(d) In cases which are definitely not prolonged, treatment (limited to the administration
of injections only) prescribed, while medicaj attendance is received, may be taken 
at the cohs'uHiH  ̂ ro^m'oflhe'AOthori^'P 'fiiledical Attendant or at the residence of 
the pMe'nt1 dlfSrV period h'dtWdeeding ten days. In such cases, normally
ten irijeeboris th a period of ten days-Should suffice. These limits may be exceeded 
slightly (not exceeding five) viz., 15 injections spread over a period of 10 to 15 
days 'daperidiriff-bW'lhe^dh'ditibh of ailment of the patient as in the opinion of the 
Authorised Medical Attendant is essential for the recovery of the patient, charges for 
injections will be payable at the prescribed rate,

(e) (i) Every consultation after the first in respect of the same patient .should be treated 
as "subsequent consultation" and charged for at the prescribed lower rates 
irrespective 6t theMhtei^afvbStwee’n the^two-cdnsaltations provided-that the patient 
has been under the treatment of thosamodbetbr.

(b)

(c)
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(ii) Where a patient after being cured of a particular illness develops a "fresh" illness 
and consults the same doctor that consultation should be regarded as a "fresh 
consultation" and may be charged for at full rates and

(iii) Where a patient consults the same doctor in regard to the super-imposition Of 
another disease during the course of treatment of one disease, that consultation 
should be regarded as "fresh consultation” and charged for at full rates.

Note : If at the time of consultation the medical officer consulted also administers injections 
he will ba entitled to charge, fees both for the consultatioh and for the injection at the prescribed 
rates. However if at a later stage the madicai officer administers injections prescribed at, the previous 
consultation, fees should be charged for injections only.

■ (f) (i) Diet-charges paid to hospitals and T.B. Sanatoria, etc. by the University employees
and members ot their families during the course of their in-ddor treatment will be 
reimbursed in full in case where -the pay of the-employees-concerned'is 'n o t 
more than, .

I) Rs. 400 per month (pre-revised) in the case of patients suffering from 
diseases other than T.B. and mental; and

II) Rs. 640 per month (pre-revised) in the case of patients suffering from T.B, 
and mental diseases.

(ii) In the case of reimbursement of madicai expenses incurred by University 
employees on hospitalisation for themselves and members'' o f their families in 
hospitals the tariffs of which indicate a flat fate Inclusive of diet charge, the diet 
charges should be regulated as follows :

(a) Where the flat charge made by the hospital includes

___ ■ (1) diet (2) accommodation, (3) ordinary nursing and (4) medical and surgical
services 20% of the flat charges will be reckoned as diet charges; and

(b) Where the flat charge made by the,hospital includes -

(1) diet (2) accommodation, (3) ordinary nursing only, but not (4) viz., charges 
for, medical and surgical services, 50% of the flat charge will be reckoned as 
diet charges.

9. ..Cash memos for purchase of medicines must ba countersigned by the ^doctor prescribing 
the medicines and the essentiality certificate must contain the names of all the medicines prescribed 
and the amount incurred on the purchase of each medicine.

10. The final claims for reimbursement of medicaj expenses of University employees 
and their families in respect of a particular spell pf.illness should ordinarily be preferred! within S 
months from the date of completion of treatment as shown in the Essentiality Certificate issued 
by the Authorised Medical Attendant.
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Consultation/ 
visiting Tecs 
and injection 
Tecs

Maintenance 
of Sutr

3 i ; :
individual
employees

11. The present rates of consultation/visiting fees are as follows : '
■ * . , :~i

Fees for medical att6ndance/Specialis,t

Fees for visit

For first consultation For subsequent 
consultation

Rs. " ; Rs.

a) Civil Sargeon/Senior Specialist 16.0Q ' 6.00

b) Junior Specialist 5.00 2.00

c) Assistant-,.Surgeon 2.00 1.50

Fees fo r Specialist

‘Fo rrfirst consultation For subsequent 
consuitaiion

Rs. : Rs.

a) Senior Specialist " 1 6 40

b)( Junior Specialist 5 . 3

c) Assistant Sbrgeon 3 2

. '  ' ' '  . Fees fo r  Injections ’

njection

For Civil 
'•'...-■tSaigeBtisvn 

(per injection)

For Assistant 
SUfgedhs 

(per injection)

For Sub-Assistant 
Surgeons 

(per injection)

Rs. Rs. Rs.

Intra-venus 5 3 2

Intra-muscular 3 3 2

Subcutaneous 2 2 ' 2

12. The pay bill section should1 maintain a’ register" in the form given below in respect of 
individual U)rtiverslty .employees1 claiming feimbtffifernbnt df'lrtedical expenses and claims regarding medical 
attendance/treatment should be entered therein and attested by the iSection Officer.
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SI. No. Name of the patient Relationship Narne of Name of tha Consultation
with the 
employee

disease doctor fee

(D (2).. (3) (4) (5) (6)

-

Injection fee Total Period of Name of the Cost of Pathological
claim medical shop medicine

purchased
charges

(7) (8) O) (10) (11) (12)

Amount passed for payment Progressive Total Remarks

(13) (14) ' (15)

»-

••r

13. Unless there is anything repugnant in the Pondicherry University Act,
Statutes, Ordinances, any amendments to the Central Civil Services (Medical Attendance) Rules, 1944 
shall be deemed to be the amendments of ‘ the relevant provisions o f'these  rules or any other, or 
administrative instructions already issued/to be issued by the Central Government shaft be deemed 
to be the orders or administrative instructions under these rules with effect from the date o f such 
amendments/orders are brought into force by the Central Government.

Amendments
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8. ORDINANCES GOVERNING THE CODE OF CONDUCT AND DISCIPLINE FOR 
PROTECTION OF WOMEN AGAINST SEXUAL HARASSMENT

Preamble:

Sexual harassm ent is a serious criminal offence which can destroy human dignity 
and freedom. In order to provide an academic and working environment free of sexual 
harassm ent, intimidation or exploitation, the Pondicherry University has framed this code of 
conduct (following the guidelines on the prevention and deterrence of sexual harassm ent in 
the workplace iai?l down by the Supreme Court of India in its 13 August 1997 judgm ent on, 
the writ petition (criminal) Vishaka vs. State of Rajasthan), to deal with complaints of sexual 
harassm ent lodged by students or staff, against a person who may either be a student or a  
staff or a resident or a .service provider or an outsider.

1. Short Title and Commencement:

(i) T hese rules may be called the “Pondicherry University rules for protection of 
women against sexual harassment"

(ii) These rules shall come into force with immediate effect.
(iii) T hese rules shall replace the existing rules on the subject in the Ordinances 

governing Administrative matters.

2. Definitions:
(i) Under these  rules, unless the context otherwise requires

(a) “University” m eans the Pondicherry University and includes all places vested, 
controlled and/or administered by the University.

(b) “Aggrieved person” means any female person/persons, whether major or minor, 
who alleges that she/they have been subjected to sexual harassm ent.

(c) “Employee” m eans both the teaching includes research post and non-teaching 
employees of the .University and includes those employed on full time, .part-time 
temporary, deputation, contract, ad-hoc or daily Wage basis, either directly or by 
or through an agent, including a contractor, with or without the knowledge of the 
principal employer, whether for remuneration or not, or working on a  voluntary 
basis or otherwise, whether the terms of employment are express or implied 
and includes a  domestic worker, a co-worker, a contract worker, probationer, 
trainee, apprentice or by any other name called;

(d) “Student” m eans all the students of the Pondicherry University

(e) “Resident" m eans any person who is temporary or a perm anent resident 
occupying any accommodation or premises m anaged and/or allotted by the 
University

(f) “Service provider” means any person who runs or m anages commercial 
enterprises, or provides services on the campus.

(g) - “Sexual Harassment” means:

commission of any verbal, physical or other conduct including comment, 
gesture or conduct of sexual nature, individually or collectively by men against 
women and includes
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eve teasing 
unwelcom e remarks
jokes causing or likely to cau se  aw kw ardness or em barrassm ent 
innuendos and tauntry
g en d er b ased  insults or sexually coloured remarks or dem and /  request 
for sexual favours
unwelcom e sexual overtone in any m anner such a s  over telephone .and 
the  like
touching or brushing against the body, and the like 
displaying pornographic or other offensive or derogatory picture, cartoons, 
pam phlets or sayings , - . ■ ' •
forcible physical touch or molestation
physical confinem ent against o ne 's  will and other acts tending to violate 
o n e’s  privacy
denial of equal opportunity in pursuit of education/career developm ent or 
otherwise making the study/work environment hostile or intimidating for 
students/em ployees

(h) “Sexual H arassm ent of S tudents” m eans the use of authority by any person  to 
exploit the sexuality or sexual identity of a  student to harass in a m anner which 
prevents or impairs that student’s  full utilization of educational benefits, climate 
or opportunities. It includes behaviour tha t covertly or overtly u ses  the pow er 
inherent in the sta tus of a  person of authority a s  a  teaching or a  non-teaching 
staff, to affect, adversely a  student’s  educational experience or ca reer 
opportunities on the basis of sexual identity and or to  threaten, coerce  or 
intimidate a  student to accep t sexual advances or risk reprisal in term s of 
loss of a  grade, a  recommendation, a  professional growth opportunity or a  job.

(i) “Sexual H arassm ent of Employee" m eans u se  of an authority by any person  to 
exploit the sexuality or sexual identity of a  subordinate em ployee or a  colleague 
to  h a ra ss  in a  m anner which prevents or impairs the em ployee’s  full utilizationef 
em ploym ent benefits, climate or opportunities. It . includes behaviour of 
em ployer / fellow staff/ non-teaching staff that covertly or overtly u se s  the 
power inherent in their office to  affect negatively an  em ployee’s  work 
experience or career opportunities on the  basis of sexual identity and  or to 
threaten, coerce or intimidate an  em ployee (Teaching Staff/Non-Teaching Staff) 
to accep t sexual advances or making employment decision affecting the 
individual or create  an intimidating, hostile or offensive working environment.

0) "Committee” m eans the Sexual H arassm ent Prevention Committee which is also 
the  Internal Complaints Committee of the University.

(k) “Complaint” m eans complaints of sexual harassm ent m ade by aggrieved 
persons to the University or to the Committee under these  rules.

(l) “D efendant/R espondent” m eans a  person against whom an allegation of sexual 
harassm ent is made.

(m) “Other persons engaged / employed by the University” m eans a person 
employed for any work directly, or by or through any agency (including a  
contractor), with or without the knowledge of the principal employer, w hether for 
rem uneration or not, or working on a  voluntary basis or otherwise, w hether the 
term s of employm ent are  express or implied, and any person employed a s  a  
temporary, contract, casual, badli, piece-rated or contract worker, or by any

(0 
(n) 
(Hi):
(iv)
(v)

(vi)

(vii)
(viii)

(ix)
(x)

(xi)
(xii)

In
diaC

ode



other name called; and includes a domestic servant employed in a house or 
dwelling place.

(n) “Proceedings” means enquiry proceedings carried out by the Committee.

3. Prohibition of Sexual Harassment:

(1) No employee or student, within the University or in any place away from University, if 
such place has a relevance or any bearing on the relationship as 
employer/employee/student/etc. of the University, shall be subjected to sexual 
harassm ent including unwelcome sexually determined behavior, physical contact, 
advances, sexually coloured remarks, display of pornographic material, sexual 
demand, request for sexual favours or any other unwelcome conduct of sexual 
nature whether verbal, textual, physical, graphic or electronic or by any other actions, 
which may include, -

(i) implied or overt promise of preferential treatment for sexual favours; or
(ii) implied or overt threat of treatment detrimental to one’s position, career or 

educational prospects if sexual advances are resisted or
{iii) implied or overt threat about the present or future employment status;
(iv) Conduct which interferes with work or creates an intimidating or offensive or 

hostile work environment; or
(v) humiliating conduct constituting health and safety problems.

The University shall, haying regard to the location, environment and the like, of the 
University take every step within his/her means to initiate action to identify spots or 
places and spheres of activity which are prone to harassm ent whether between 
students, or between students and employees (teaching and non-teaching staff) of 
the University or between employees themselves etc. and shall make adequate 
arrangements with the view to prevent sexual harassm ent

4. Sexual Harassment Prevention Committee [Committee for short]:

The University shall constitute a Sexual Harassment Prevention Committee which 
shall also function a s  the Internal Complaints Committee, consisting of the following 
members namely

(i) A Woman Professor / Woman Reader in the University who shall be the 
Chairperson

(ii) One male member of the employees on the teaching side
(iii) One male member of the employees on non-teaching side
(iv) One female student
(v) One female representative of non-governmental organizations actively 

engaged either in the welfare of women or in the field of Education
(vi) One female member from Non-teaching side (and)
(vii) An officer of the level of Deputy Registrar shall be the Member Secretary

(a) The members of the Committee shall be nominated by the University
(b) The term of office of the Chairperson and the members shall be two years 

from the date on which they assum e office and they shall be eligible for one 
more term

(c) Any casual vacancy in the Committee or absence without written intimation for 
three consecutive meetings or for two months, whichever is more, shall be 
filled up by the University from the concerned category
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(d) It will not be open to the complainant or the defendant to question the 
composition of the Committee or any member of the Committee on the 
ground of employment seniority / hierarchy.

5. Com plaint and  enquiry  by Sexual H arassm ent Prevention Committee:

(a) Any person aggrieved by any contravention of these rules, shall lodge a 
complaint of sexual harassm ent with the Committee in writing a t the earliest 
point 6f time and preferably within 15 days from the occurrence of the alleged 
contravention:

Provided that where such complaint cannot be made in writing, the Chairperson 
or any m em ber of the Committee shall render all reasonable assistance to the 
woman making the complaint to state the sam e in writing.

(b) The complaint shall contain all the material and relevant details concerning the 
alleged contravention including the nam es of the contravener and the complaint 
shall be addressed  to the chairperson of the Committee.

(c) If the complainant so prefers for reasons of discretion, the complaint may be 
addressed to the Vice-Chancellor and handed over in person, or sen t in a

, sealed cover. Upon receipt of any such complaint the Vice-Chancellor shall 
retain the original complaint with himself/herself and send a  gist of the 
complaint containing all material and relevant details to the Committee;- 
indicating the complainant’s  preference for anonymity and a  very discrete 
enquiry.

(d) The Committee upon receipt of complaint shall conduct an enquiry discreetly 
by providing reasonable opportunity-to the complainant and the defendant for 
presenting and defending her/his case  and keeping in view the sensitivity and 
safety of the complainant.

(e) The Committee shall have the right to call any person to appear as witness and 
seek any official paper or document for purpose of enquiry and also have the 
right to summon, a s  many times as required, the 
defendant/complainant/witnesses for purpose of supplementary testimony 
and/or clarifications.

(f) The Committee shall have the right to terminate the enquiry proceedings and 
give an ex-parte decision on the complaint, if the defendant fails, without valid 
ground, to present himself for three consecutive hearings or the defendant 
refuses to cooperate with the Committee in the conduct of the inquiry.

(g) The Committee shall not permit any behaviour of the defendant during the 
inquiry that subjects the complainant to mental and physical trauma.

(h) a) The minutes of all the meetings of the Committee shall be maintained.

b) The statem ents of all the w itnesses shall be recorded.
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6. PENALTIES:

Any employee, student, service provider, resident or outsider found guilty of sexual 
harassm ent shall be liable for penalties/ 
disciplinary action.

The penalties listed below are indicative and shall not constrain the University authorities 
. from considering other penalties in accordance with the rules governing the conduct of 
employees and students in practice at the time and in accordance with law. ,

(1) In C ase  of Teaching Staff:

a. Warning, reprimand, or censure or written apology or bond of good behaviour.
b. Removal from an administrative position at the Centre, School and/ or 

University levels.
c. Debarring from holding an administrative position at the Centre /Department, 

School and/or University levels.
d. Stopping of increments/promotions.
e. Reversion/Demotion.
f. Suspension from service for a limited period. -

g. Compulsory retirement.
h. Dismissal from service.

' Further, the penalty awafded shall be recorded in his/her Confidential Report.'

(2) In C a se  o f Non-Teaching Staff:

a. Warning, reprimand, or censure or written apology or bond of good behaviour.
b. Stopping of increments/promotions.
c. Reversion/Demotion.
d. Suspension from service for a limited period.
e. Compulsory retirement.
f. Dismissal from service.

Further, the penalty awarded shall be recorded in his/her Confidential Report.

(3) In Case of Students:
•p

a. Warning or reprimand or written apology or bond for good behaviour.
b. Suspension for a  specific period of time
c. Withholding results and certificates.
d. Debarring from exams/cancellation of exams.
e . Debarring from holding positions in student bodies.
f. Debarring entry into hostel or transfer to another hostel or withdrawal of hostel 

accommodation for a  limited or the entire period of study.
g. Rustication for a  specific period or permanently. I
h. Expulsion.

Further, the penalty awarded shall be recorded in his/her Personal File.
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(4) In C ase  o f O utsiders:

a. Warning, reprimand, or censure.
b. A letter communicating her/his misconduct to her/his institution of education, 

employment or residence.
c. Declaration of the campus a s  out of bounds for her/him for all purposes.
d. Any other action as may be necessary.

|5) In C ase  o f Servjce P rov iders .

a. Warning, reprimand, or censure.
b. A letter communicating her/his misconduct to her/his place of employment.
c. Termination of the agreement/contract of engagem ent to provide the services.
d. Declaration of the campus as out of bounds for her/him.
e. Withdrawal of the right to run/manage/work in any commercial enterprise, or to 

provide services, on the campus.
f. Any other action as may be necessary.

In addition to the various penalties specified under (1) - (5) above, the person may be 
advised to undergo counseling and gender sensitization, and to give a  written and/or 
public apology to the complainant

(6) Penalty  in C ase  of a S econd  Offence:

A second or repeated offence, may, on the recommendation of Committee 
normally attract a major penalty like dismissal, expulsion, termination of contract etc.

i
7. False C om plaint/D eposition: , -

W here the Committee a s  the case may be, has evidence of the complainant or any of the 
w itnesses having produced forged documents in the inquiry, it may recommend to the 
University to take action against the person who produced the forged document, in 
accordance with the provisions of the service rules applicable to her or him or where no such 
service rules have been made, in such m anner as may be prescribed.

8. Protection  a g a in s t V ictimisation:

a. If the complainant is a student and the defendant(s) is a  teacher, during the investigation 
and enquiry, and even after such an enquiry if the teacher is found guilty, the defendan ts) 
shall not normally be allowed to supervise any academ ic activity of the student, including 
but not limited to, evaluation and examination, re-examination, and supervision of 
research.

b. If a witness named by the complainant is a studen t and the defendant(s) is a  teacher, 
during the duration of the investigation and enquiry, and even after such an  enquiry if the 
teacher is found guilty, the defendant shall not normally be allowed to supervise any 
academic activity of the student, including but not limited to, evaluation and examination, 
re-examination, and supervision of research.

c. If both the complainant and the defendant(s) are m em bers of the academic and/or non- 
teaching staff of the University, during the duration of the investigation and enquiry, and
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even after such an enquiry if the defendant is found guilty, the defendant shall not write 
the Confidential Reports of the complainant, if she/he is otherwise so authorized for the 
period specified by the competent authority.

d. If witnesses named by the complainant and the defendant(s) are members of the 
academic and/or non-teaching staff of the University, the defendant shall not write the 
Confidential Reports of the complainant, if she/he is otherwise so authorized for the period 
specified by the competent authority when the enquiry is in progress and even after the 
conclusion of the enquiry, if the defendant is found guilty.

e. If the defendants) is an outsider, the defendant shall not be allowed to enter the campus 
when the enquiry is in progress, except for the purpose of attending the present enquiry 
for the period specified by the competent authority. If the defendant is found guilty, he may 
be debarred from entering the University campus,

f. If the defendants) is a resident/service provider, the defendant shall not be allowed to 
enter the campus when the enquiry is in progress, except for the purpose of attending the 
present enquiry for the period specified by the competent authority. . If the defendant is 
found guilty, he may be debarred from entering the University campus.

9. Notwithstanding the above, the university may lodge a complaint straightaway with the 
police in respect of any act amounting to an offence under the Law..

10. The University shall maintain confidentiality in matters concerning complainants and 
persons against whom the complaints are made, in instances of sexual harassment, in view 
of the extreme personal sensitivity of issues involved. This shall in no way preclude any 
statistical report of such incidents as may be required by any local or state agency.

11. The contents of the complaint, the identity and addresses of the aggrieved woman, 
defendant and witnesses, any information relating to the enquiry proceedings, 
recommendations of the Committee, and the action taken by the University under the 
provisions of these rules may be withheld as per relevant provisions of the Right to 
Information Act.

12. The earlier administrative ordinance 8 stands repealed and replaced by this new 
ordinance

101

In
diaC

ode


