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" NOTIFICATION -
 New Delhi, the 25th April, 1997

THE NATIONAL HIGHWAYS AUTHORITY OF INDIA (TRAVELLING ALLOWANCE
AND DAILY ALLOWANCE) REGULATIONS 1997

No NHAR-12011119I95-Admn.—In exercise of the powers conferred hy section 35 read .
with section 9 of the National Highways Authority of India Act, 1988 (68 of 1988), the _National :
Highways Authority of India makes the following regulations regulating the entitlement of the.

. travelling allowance and daily allowance of officers and employees of the Authority -

k. Short title, commencement and application - -

(1 These regulations may be called the National nghways Authomy ot India
(Travellmg Allowance and Daily Allowance) Re&,ulatlons 1997 :

' (2) . They shall come into force on the date of their publication in the Official
Gazette. . : R

(3) .They'shall apply to all officers and employees in'whele"tin:ne employment of
the Authority. : ¥

2. Definitions.-

In these regulations, unless the context otherwise req_uires,
. : ) t
(a)  “competent authonty means the Chairman or a Member or any other
officer authonsed as such by the Authority in this behalf.

“{h)- “farmly includes the spouse re51d1ng wnh the oﬁicer or employee and
| (i) * Parents; , . ‘
(i) . Grand Parents; '

' (iit) dependent sons and daughters (including adapted and step sons and
daughters). ,

(iv)  brothers and 51sters. of the officer or employee, if they are residing
with and are fully dependent on the officer or employee.

{c) = “headquarters”, in relation to an officer or employee, means s the cnty or
town in which the ofticer or employee has been posted for the tlme bemg

(d). . “officer or employee means any. person who is in whole time employment
of the Authonty
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(e}’ “pay” means the pay, special p'ay, dearness. pay and any-other emoluments
. Classified as pay. S T e T

(f) “temporary transfer” means transfer of ‘an officer or employee from the:

r

~ headquarters 1o any other place ‘of duty for a period not exseeding ninety -

days.

' B

@  “tour” means the joufney ﬁn_denakeh by.,ah'ofﬁcer or employee at plécés
' . other than his- headquarters on official duty and includes the journey
performed to undérgp training or study sponsored by the Authority, - -

- .

() “transfer” means transfer of an officer or empioyee from one headqu_aﬁer to -

another for a period exceeding ninety days

3 Entitlement of travelling allowance and "dai!y' _itllowanét_::f.-An officer or

. : : i Co : .
4 Hotel tarifT:- (i), An officer or employee (excluding Group “D” empioyees) of the
rank spéditied in column (2) of the Table-1 below shall be entitled to the reimbursement of
actual hotel tariff (including taxes, if any) equivalent to the tarifl’ feviable in the hotel _
specitied in the corresponding entry in colymn (3) of the said Table. SR

r

TABLE-|
r N - .
SENo - o Designation;” _ Rates payable (single room) per day_::% e
(1) o 2 - . Gy .- o
I * | Chairman/Members o | 5-Star Hotel, ITDC or equivalent .. -
2 General Managers : A-Star Hotel, ITDC or €quivalent
3 Dy, General Managers -+ - | 3«Star Hotel, ITDC Qr equivalent.

o Managers & other equivalent posts 2-Star Hotel, ITDC o gquivalent . ]
5 Assistart Manager/Accounts Officer... | Ashok Yatri Niwas or equivalent - -] -
7 {and other equivalent posts, including{ . ... R :

1 Group “C” employees L

(i} A Group ‘D’ employee of _the_Autho‘I-'ity'shaH.,- i'n.-lieu of hotel tariff, be paid Rs, |
I50/- per day. ' '

(i) An officer or émployeelshall attach the original. voucher from the -hotel to his’
travelling allowance claim in support of the amount claimed, but reimbursement of hotef .
tariff shafl, in no case, exceed the entitlement specified under sub-regulatitng ().

i
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5. Daily ABowance:- (i) An officer or employee of the rank specified in column (2j ;
of the Table below, when on tour or temporary transfer shall be entitled to a daily.
allowance for the period of his &bgence from headquarters exceeding twelve hours at the
rates specified in the corresponding entry in column (3) of the said Table. Where the

. absence exceeds six hours but less than 12 hours, daily allowance shall be reduced to 50%,

! L . TABLE-UK
SI.No. Designation " Rates payable per day .
w o - e
1 - | Geéneral Managers . L ' Rs. 500/- ]
2 _|.Dy-General Managers . Rs. 450/-
2 Managers & other eduivalent posts "~ Rs 400/~
4. .| Assistan"Manager/Acccunts Officer o Rs. 350/~
- {and other equivalent posts, including '
Group ‘C’ employees T
5. | Group ‘D’ employees ' B Rs. 75/-

Note : In the case of Chairmanqumbcr, the bqardfng and lodging charges _as"_pe‘r:ﬂactua] o
plus Rs. 100/- as incidential charges shall be admissible, S
(i) No daily alfowance is admissible uhder,sub-regula-t'ion (i) to an of‘ﬁceﬂémployeé on
temporary transter beyond thirty days. ' y
) . ! . .

(i)’ On day(s) when the officer or employee on tour.is provided with free boarding and
lodging, he will draw only 1/4. DA for that day(s).” If he is provided with only free
boarding, he will draw 1/2 DA for that day(s). The reduction has té be effected fram DA™

relalable_to rate at an outstation. t

i

6. | Travelling AMswance:- (i) An officer or employee shall be entitled to draw
travelling allowance when on tour or on temporary transfer, if such transfer is not at'the”
request of the officer of emplovee. L B ' o

_ __ . .



W [H—TEvg 4] MIT &1 U9T ¢SSy

49’

(i)} - The categories of officers and employees and the mode of transport that they shall
be entitled to shall be determined in accordance with the Table below :-

TABLE-1i{
Sl Category r Mode of Travel | Own conveyance
No (subject | to - the
' ' ‘approval -~ of
competent authority)
Air Rail Road ' -
., General Manager Air AC 1st  Actual Mileage altowance -ai
Class Taxi fare/ the rate of Rs. '4/- per
' e AC KM for travel by own
‘ Deluxe - car.
f Bus fare - . '
2. Dy. General Manager ' Air AC st Actual- Mileage allowance at
: . Class,  Taxi fare/ the rate of Rs. 4/- per
: Déluxe KM, for travel by own
' . Busfare car. | _
3. Manager & other TR AClInd  Actual *  Mileage allowance at
equivalent posts " Class *  Deluxe ' the rate of Rs. 2/- per
R Bus fare - KM for travel by own
t . Scooter/Motor Cycle/
‘ . Moped.
4. Group ‘D’ employees " Iind Actuai
Class = bus fare r

T
E

‘ i
* Air travel with the approval of competent authority.

1
1

. . . .t . . . - - P
Explanation : For the purpose, of this Regulation. the expression “fare sincludes
resenvation charges, charges for providing food, bed rolls or any other facility. sur-charge,

tarifl, tif-any, included in the ticket, agency charges for booeking and also includes

cancetlation charges, if the journey is cancelied in the interest of the Authority.
) .

(i)  Notwithstanding anything- contained in sub-regulation (i), the Chajrman
may, if he is satistied that the journey by air is in the interest of the Authoritv. permit an
officer or employee to travel by a higher class than he is entitled to under sub-

regulation (ii). - L

(iv)  During any halt by an officer or emplovee on tour or temporary transier. he
shall be entitled to reimbursement of actual expenditure incurred on local convevance
subject to g maximum of Rs. 500/- per day. : '

7. . Travelling Alowance on transfer:- (i)  An officer or-emplovee who is
transferred shall be entitled to - '

(a) 2 lumpsum travel grant of one month’s pay, and 50% of basic pay as

packing allowance;
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“(b) - " actual fare for himself and .rpe_fnbers of his family by ;hc_'enti_tléd_ class .éé‘on

tour in the railways, road or air, as the case may be; ~
T [ oL :

©)  'thé foad ‘mileage for road journey undertaken by him and the me'mbefg__o_f
7 his family gther than the journey. performed by the éntitlr_ed_ mode. as per
-tablé given in para 6(ii); . LT

(d)  travel incidentals in the form of daily allowance for the officer or employee
“and cach member of his family for the entire period ‘of journey from

. 'his ‘residence .at the old " headquarters and the residence at the. new
" headquarters ; - o T

. ' . . ) { .. o L . R R
{e) " cost of transportation of personal effects and cost of transportation of
' conveyance belonging to the officer .or.employee in accordance- with the:

| vates specified in regulation'8. ¢ . Co e
. A - - t . : .
. 3

Explanation - In computing travel 'incidentals in respect of children below the age
p , puting p 3

of twelve years, daily allowance at half rates shall be taken into account..

8.

r .

Reimbursement for '\'tr'anspdrtatiun of 'pérsohal “effects:- - (I)’A{n' officer or

employee on transfer shall be entitled to the reimbursement of cost of transportation of

.personal effects when he is transferred from _oﬁe:headquarters to another in the interest of
the Authority at the rates specified the Table below:- :

', h
t: P O P L B ! !
TABLE-IV L
S * Category ' ! Entitlement flc'jr"gari"ia_g'_e; of personal effects. . |
No. : 1. ,b o ' P
' o Maximum = Mode of trapsportation .
' L . S
AT __ Emtitlement " | .
1. Chairman/Members/- -~ 6000 Kgs.  Four:wheeler full" wagon' by “goods
~ General Manager S train or one double container or. any
-mode of transportation as per actuals |
2. ‘Dy. General Manager 5000 Kgs. ' Four-wheeler full ‘wagon by goods |
LR - " train_or one’ double container “or iny
S o ST mode of transportation as per dctuals " |
3. Manager and é_quivalent 4000 Kgs.  Four-wheeler . full wagon by goods |
© posts ~ Y Ctrain or one double container of any
L L © mode df‘tran‘s'pqrta'tii)'n'a'si"'[)'c':l‘r_':f_licuui?s.____ :'
3. Assistant Manager, 3000 Kgs. By goods train or any other mode: o
Accounts Officer, transportation as per actlials.
. equivaleﬂf postsand P - ‘.':.f.' L X R R Vel

_ Group " Dremployee. ~-i - :
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(2) ‘An oﬁicer or employee on transter shall also be entnled to the rermbursement
of the actual cost of transportation of one mofor car or one. motor cycle!scooter owned by
the officer or employee. When the conyeyance i is sent ander its pwn propulsion between
plncer cannccred by train, the rermbursement wdl be Imuted m rhe prercnbed rates of
transportation by passenger train and in ' between placer not mnnected by rail, the
reimbursement er ‘be limtited to the prercrrbed rates. :

9. 'l"rnvellmg Allowance on ret:rement. (l) An’ of’ﬁcer or employee who retires
from the services of the Authoruy after servm&, it for &’ minimum period of ten years
(including’ service in any other establishmeénit owned or controlled by the Government) or
such officer or employee if incapacitated to serve the Authority because ol his physical or
mental invakidity or.such officer or employee, if retrenched wrthout bemg, oftered an
alternatwe employment 'shall be' ell&,lble to clann travellmg allowance for himself and the
membeérs of his family, actual cost of transportatlon nat exceedlng, thé amount admissible
under Regulation 7 and an allowance at the’ fates specified in Reg,ulatron 8 for
transportatron ot the conv ey ance owned by the ofﬁcer or employee

(2 The concgssion under sub—regulatron (1 shall be avarled of" the ol‘hcer or .
employee wninn one year lrom the date of his retrrement or retrenchment as the case may
be LTy . i . ' 4 :

l. b ELE, ey R _.'rirs' oL A -

(l) The membe‘ré 61 the’ tamrly of an ‘officer ‘ot employee who has completed ‘at
leasl three years of continuous service with the’ Autnorfty and dies while in service, shall be
eligible for the' reimbursement of the cost of travel; from the headquarters of the officer or
emplayee to his home town or 1o any other place of residence in India where the family:
wishes to settle down if such travel is undertaken by the members of the lannly within one
year from the daté ‘o’l‘ deatfi of the ot‘ﬂeer or employee

10, Travellmg Allov?anr:e ol deputatlon ‘on’ trammg An_officer or employee
deputed to undertake a course of | tramrnu in India shall be entitled to draw travelling
allowance; -hotel charges and clally allowance as on-tour at full rates for the first 180 days’
of training and in case the training institute in which the officer-or empioyee has been
deputed provides-free-boarding and lodging, thedaily allowance admissible to the officer
or ernployee shall be reduoed after the first thirty days «f training to dally allowance at half
the ra;e,s R - [T
11 Travellmg allowance for Jorlrrleys performed during suspensron. An officer
or employee under. suspepsion. shall, be. gntitled to.draw travelling -allowance.and. daily
allowance as on tour at full rates,jf hie jis;required to perform journey in connection with
attendance ina departmental enquiry held. at a place away from the headquarters or the
plaoe in which the officer or employee under suspension has been permrtted to reside:
A B . PRI
12, Subnppsmn of clalm All clalms under these regulatlons shall be preferred by an
ol‘ﬁcer or employee, wnhm 3 months of the completion of tour and one year in case of
trausfer. And if no. sich claim is preferred within the specrﬁed penod the clarm shall be
forefe;ted BT T T 1 R :
Payment of advance' (l) An off’ icer or employee shall be entLtled to draw elghty
per cent of the cost of travelling allowance and dally allowance before eommencernent of
the journey under these fegulations.
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Reguiaflon 6

,-..........L

L (2) Where- an. officef - o employee has been: granted an. advance under subs
- regulation-(1) he shall submit his clalm atongwithall cennected papers wn‘thm one month of *

the: completion ofjourhey. . if e fa&ls‘ b submit Such-claim. - the compétent authiority may :
order’ deduction of the amount m one iump ST f‘rcm ins salary-i)f thefollowmg month

14 Re:mhumemem {Jf cﬂmreyanee chassges'-'(-l) An ofﬁcer or employee who 8

;:,_‘ I ot

Prowded that the competent all‘fhﬂl‘l{}[ may lf heis satlsﬁed that it is necessary in
the interest” of the: Authority-and tc- avold any hérdshtp on the officer: ot; -employee; may -

- permﬁ suich: o*ﬂ’lcer or. employee to the re1mbu Semen‘t of the acnrai expendtture mcurred
- on thejoumey : o : R .

(2} The eompelent authonty may, in l%eu of grant Qf sonveyanee allowance under.-
suby regu]a.tlon (1}, grant to'an officer ‘or: emp eyee whose duty’ required-extensive travel at

- the- headquarters’ ‘o temporaiy duty station A hjmp Sum- ollowance at such *rates as may be -

spemﬁed by the A‘u*hority

" 15, Resi‘duary maters:-: Ma{ters with. respect of which ne- specmc prov:sums have. .
“beeh madeiunder these reg,ul&tnons‘ shail be: regu'ated undev COrr'espordmg provisions: of s
‘the rules appheabie to the mgmbers of the Certtral Civil: 3 Serviges, as- amentfed f‘Om tlme (o

2 tlme &ﬁﬁ the mstmetlens issued’ thereunder: by ke €eritral Governmient. -

NEEL.AM NATH, Member (F&A) -
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