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CIRCULAR

Subject: Procedure for registration of birth of orphan/abandoned children-
Issue of guidelines.

The procedure for registration of birth of arphan children is given below. These
guidelines are {ssued under Section 3(3) of the Registration of Births and Deaths (RBD)
Act, 1969,

The in-charge or caretaker of the concerned institution in case of children in
orphanage or similar institution and the guardian in case of children outside such
institutions are responsible for reporting the birth event to the concerned Registrar of
births and deaths under Section 8 of the Registration of Births and Deaths, (RBD) Act,
1969. In such cases, details of the birth such as place of birth, date of birth, name of
parents may or may not be known,

(a] In case the place of birth of the orphan child Is not known, the place where the
orphanage Is located or the child is residing may be treated as the ‘phace of birth” of
the child,

(b] In case the date of birth of the child is not known, the age may be determined by the
Chiel Medical Officer (CMO) having jurisdiction over the area where the orphanage
is located or the child (s residing and a probable date of hirth assigned. The date of
birth as assigned by the CMO can be taken as the date of hirth and entered in the
Birth Reporting Form.

(€] In case the name(s) of parent(s] are known to In-charge of the institution,/guardan,
enter the same in the birth reporting form. In case the name(s) of parent(s) are not
known, the column for name(s) of parents shall remain blank in birth reporting
form.

() If the child is admitted through ‘Surrender Deed’. the respective orphanage should
obtain birth certificate from the parents concerned in order to avoid duplication. If
hirth was not registered earlier, the orphanage shall report the details of the child
fur birth registration a5 mentioned above.

{e] In wase the name of the child Is known, the same may be given in the Birth
Reparting Form. In case the same is not known, the persan in charge of the



orphanage/guardian shall give a name to the child and record the same in the Bleth
Reporting Form.

(f) In cases of delayed Registration, the procedure laid down in Section 13 (1), (2) and
{3) may be followed,

{g] 1t would be the duty of the in charge of the orphanage/guardian to get the birth of
children under their care registered as early as possible.

(h) The concerned Registrar of Births and Deaths having |urisdiction over the area
where the orphanage is located or where the orphan is residing shail register the
hirth reported based on the particulars provided In the Birth Reporting Form.

(i) The birth certificate of the child may be issued after registration and the term
‘arphan child’ shall niot be written in the birth certificate.

2. Adoption: The procedure as prescribed in this office circular number
1/7/2011- VS-CRS dated 12 March 2012 may be followed in cases of adoption,

3. You are requested to lssue necessary directions to all the registration

functionaries for strict compliance. A copy of the directions issaed to the concernad
authorities may be forwarded to this office for record.

4. This is issued with the approval of Registrar General, India IB&J
A L™

[P. A. Mini)
Deputy Registrar General (CRS)
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The Chief Registrars, Additional/ Deputy Chief Registrars
of Births and Deaths of all States and UTs.
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